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ROLL CALL  Widmer, Lewis, Dobbie, McKeithen, Carlson 

 
CONTINUANCE OF ITEMS FROM WEDNESDAY, JUNE 20, 2012 REGULAR 
MEETING (ITEMS 23 -32) 
 
23. APPROVAL OF FISCAL YEAR 2012-2013 OPERATING AND CAPITAL 

IMPROVEMENT BUDGET 
 Report: Finance Director Debra Auker 

Recommendation: Approve Resolution 12-xx adopting the revised Fiscal Year 2012-
2013 Operating and Capital Budget 

 
24. APPROVAL OF RESOLUTION ESTABLISHING AND GOVERNING TOWN 

COMMITTEES AND COMMISSIONS 
 Report: Interim City Manager Theresa DellaSanta 
 Recommendation: Approve resolution No 12-xx establishing and governing Town 

Committees and Commissions 
 
25. PROVIDE STAFF DIRECTION REGARDING THE PREPARATION OF A 

REQUEST FOR PROPOSAL FOR PRELIMINARY DESIGN SERVICES TO 
DETERMINE THE FEASIBILITY AND COST TO CONSTRUCT A 
ROUNDABOUT AT THE INTERSECTION OF ATHERTON AVENUE AND 
ALAMEDA DE LAS PULGAS 

 Report: Public Works Director Mike Kashiwagi 
 Recommendation: Provide staff direction regarding the preparation of a Request for 

Proposal for Preliminary Design Services to determine the feasibility and cost to construct 
a roundabout at the intersection of Atherton Avenue and Alameda De Las Pulgas 

 
26. PROVIDE STAFF DIRECTION REGARDING THE DEVELOPMENT OF A 

SPEED HUMP POLICY FOR THE TOWN OF ATHERTON 
 Report: Public Works Director Mike Kashiwagi 
 Recommendation: Provide direction to staff regarding the expenditure of staff time and 

resources necessary to develop a Speed Hump Policy for the Town of Atherton as 
directed by the Transportation Committee 

 

AGENDA 
Town of Atherton 

CITY COUNCIL/ATHERTON CHANNEL DRAINAGE 
DISTRICT 

June 29, 2012 
9:30 A.M. 

Meeting Room  
Town Administrative Offices 

91 Ashfield Road 
Atherton, California 

Special Meeting – Continuance  
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27. ADOPTION OF RESOLUTION 12-XX CALLING THE NOVEMBER 6, 2012, 
GENERAL MUNICIPAL ELECTION, REQUEST CONSOLIDATION, AND 
CONTRACT WITH THE CHIEF ELECTIONS OFFICE FOR ELECTION 
SERVICES 

 Report: Interim City Manager Theresa DellaSanta 
Recommendation: Staff recommends the adoption resolution 12-xx calling for a General 
Municipal Election, for the purpose of electing two (2) members of the Atherton City 
Council, to be held on November 6, 2012; requesting the San Mateo County Board of  
Supervisors to consolidate the election with any other elections to be held on November 
6, 2012; contracting with the Chief Elections Official for the purpose of providing 
election services; and authorizing the City Manager to sign the service agreement with the 
County Elections Officer 

 
28. ADOPTION OF RESOLUTION 12-XX REQUIRING CANDIDATES TO BE 

CHARGED A DEPOSIT TO COVER THE COST OF PUBLICATION FOR 
STATEMENT OF QUALIFICATIONS 

 Report: Interim City Manager Theresa DellaSanta 
Recommendation: Staff recommends adoption of a Resolution requiring candidates to 
pay the prorated cost of publication and distribution of the Statement of Qualifications 
and specifying the length of the Statement 

 
CONSENT, CONTINUED 
 
29. ADOPTION OF THE APPROPRIATIONS LIMITS FOR FY 2012-13 
 Report: Finance Director Debra Auker 

Recommendation: Adopt resolution setting the appropriation limit for FY 2012-13 at 
$10,764,282 

 
30. COUNCIL REPORTS/COMMENTS 
 
31. FUTURE AGENDA ITEMS 
 
32.    PUBLIC COMMENTS 
   

 PUBLIC ANNOUNCEMENT OF CLOSED SESSION ITEMS 
 
CLOSED SESSION 
 
33.  PUBLIC EMPLOYEE APPOINTMENT: CITY MANAGER (Subsection 

(b)(1) of Government Code Section 54957) 
 
34. CONFERENCE WITH LEGAL COUNSEL – ANTICIPATED 

LITIGATION   (Significant exposure to litigation pursuant to subsection (b) 
of Government Code Section 54956.9):  

 One (1) case 
 
RECONVENE TO OPEN SESSION -Report of action taken. 
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ADJOURN  

Pursuant to the Americans with Disabilities Act, if you need special assistance in this meeting, please contact the 
City Clerk’s Office at (650) 752-0500.  Notification of 48 hours prior to the meeting will enable the City to make 

reasonable arrangements to ensure accessibility to this meeting.  (29 CRF 35.104 ADA Title II) 



































  

Item No.  24 

 
 
CITY COUNCIL STAFF REPORT 
 
 
TO:   HONORABLE MAYOR AND CITY COUNCIL 
    
FROM:  THERESA N. DELLASANTA, INTERIM CITY MANAGER 
 
DATE: FOR THE MEETING OF JUNE 20, 2012 
 
SUBJECT: APPROVAL OF RESOLUTION ESTABLISHING AND 

GOVERNING TOWN COMMITTEES AND COMMISSIONS 
 

RECOMMENDATION:    
 
Approve resolution No 12-xx establishing and governing Town Committees and 
Commissions. 
 
INTRODUCTION:  
 
City Council met on Saturday, May 5, 2012 to discuss the charter of each Town 
committee/commission and the rules governing them.  
 
Council was presented with a report which outlined the charter and purpose of each Town 
committee and commission and illustrated the existing representation and oversight of 
each committee and commission. Council was asked to review the report, and all 
operations associated with the committees for efficiencies, cost effectiveness, and 
productivity. Staff made recommendations for rules and procedures which Council 
reviewed and amended. 
 
Attached is the finalized resolution governing town committees and commissions.  
 

Town of Atherton 
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RESOLUTION 12-XX  

 
A Resolution of the City Council of the Town of Atherton Establishing and 

Governing Town Committees and Commissions 
 

The City Council of the Town of Atherton hereby resolves as follows: 
 
Section 1. Establishment of Committees.   
 
The following committees and commissions are established for the Town of Atherton: 
   1. Arts Committee 
   2.  Audit/Finance Committee  
   3. Environmental Programs Committee 
   4. Library Building Steering Committee 
   5. Park and Recreation Commission 
   6. Rail Committee 
   7. Town Center Task Force 
   8. Transportation Committee 
 
Section 2. Committee and Commission Principles and Rules of Procedure   
 
Principles: All committees and commissions shall follow the City Council Rules of Procedure, 
the Atherton Municipal Code and the provisions of the California Open Public Meeting Law 
(Brown Act).  
 
The responsibility and accountability for all work necessary to efficiently and cost effectively 
carry out the advisory functions of each committee/commission shall rest exclusively with the 
Chairman or Council Member assigned to the committee.   
 
A Town Department is assigned to each Committee. Each Department Manager is responsible 
for providing the necessary staff (in the most cost effective manner) to prepare for, and attend 
committee/commission meetings. This includes but is not limited to creating an agenda and 
agenda packet, taking minutes and conducting follow up from meetings.  
 
Agenda Preparation: The agenda shall be prepared in accordance with the following guidelines. 
One of the following methods may be applied for placing an item on a Committee/Commission 
agenda: 

1. Council: A majority vote of the Council may direct staff to add an item to a Committee 
or Commission agenda. 

2. City Manager: The City Manager may receive requests for agenda items from the public, 
staff, a committee member or a Council Member. The City Manager will review the 
request with the Committee Chair. If there is disagreement on whether to agendize an 
item, the City Manager will have sole discretion regarding whether or not to place the 
item on the agenda. As an alternative, the City Manager shall have sole discretion tomay 
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refer the Committee request to place an item on an agenda to the City Council at the next 
available meeting.  

3. Staff and Committees: There may be a need for agenda items which were will arise out 
of committee meeting discussion, and are requested and agreed on by a majority of the 
Committee; or created from staff follow up of previous meetings. The City Manager 
shall place the item on the Council agenda within the next two regular meetings. If it is 
going to take longer, staff shall acknowledge that to the Committee Chair. 

4. Colleagues’ Memorandum: If at least two committee members prepare a colleagues' 
memo, the City Manager shall place the item on the Committee’s agenda under the 
Future Agenda Items Section. A colleague's memo is a written request, no more than two 
pages in length, presenting an item to be added to the following Agenda. The item can be 
added to the next Agenda by a majority vote of the Committee. 

 
The City Clerk has overall responsibility for posting committee/commission agendas.  
 
Advocate: Members of committees and commissions are encouraged to advocate positions to the  
City Council on matters under the purview of their committee or commission.  Otherwise, no 
committee or commission or any of its members shall represent itself or themselves as speaking 
on behalf of the Town, City Council, and/or committee or commission without prior approval of 
the City Council.  Statements of previously approved City Council policy may be made without 
additional City Council approval.  When there is a question a committee/commission member 
shall consult the City Attorney for advice. Members of committees or commissions may attend 
meetings of other committees or commissions and the City Council; however, members shall not 
present opinions of their own committee or commission at such meeting unless authorized and 
directed to do sothe position is previously approved by their committee.  A quorum of a 
committee or commission may attend such a meeting, but they may not discuss among 
themselves Town business, including making comments that would amount to a discussion of the 
matter under consideration by a quorum of their own committee or commission. 
 
Educational Materials: Committees and commissions may provide approved educational 
materials to the public regarding the functions and actions of the committee or commission, but 
shall not engage in advocating to the public any particular position which is contrary to City 
Council policy. Any educational materials sent to the public shall be approved by the City 
Manager, and shall follow the Towns procurement process. It shall be the City Manager’s 
discretion on whether or not the educational materials need Council approval beforehand.  
 
Meetings: Changes in the dates or time of meetings from the established schedule may be made 
by majority vote of the committee or commission 
 
Minutes: All committees and commissions shall prepare action minutes.  Action minutes shall be 
presented to the City Clerk within 7 days following the meeting or as soon as feasible if there is a 
reason not to produce them within that timeframe. Finalized minutes should be sent 
electronically to the City Clerk for posting, after the Committee has approved them. The City 
Clerk will share appropriate information received from the minutes with the City Manager and 
City Council.  
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Reports: An annual report shall be created and approved by the Committee and provided to the 
City Manager, City Clerk and City Council of committee and commission activities for the 
preceding year. 
 
Special Meetings: The Chair or a majority of the Committee may call a special meeting at any 
time in accordance with the Brown Act.  
 
 
Website: Any website created by a Committee must be approved by the City Manager and 
monitored by the appropriate staff in terms of discourse. Websites need to be developed in 
accordance with the “advocate” section of this resolution.  
 
Section 3: Appointment of Voting Members to Committees and Commissions. 
 
Appointment: Members other than City Council Members shall be appointed following 
recruitment process set forth by the City Clerk and approved by the City Council.  All appointed 
members shall be registered voters in the Town.  Members shall serve at the pleasure of the City 
Council, or until the expiration of their terms set out below.  Vacancies in any committee or 
commission arising from any reason, including expiration of term, shall be filled by temporary 
appointment of the City Council, or by annual recruitment. The Committee Chairperson or staff 
assigned shall notify the City Clerk of resignations and vacancies. Each Committee which cannot 
fill at least 50% of its seats shall be postponed until the Town can recruit at least a quorum 
(50%+1). During that time, Council shall continually recruit qualified individuals and town staff 
shall continue to advertise periodically.  
 
Term expiration dates shall end on June 30th. Appointed committee/commission members shall 
serve no more than two full consecutive terms on the committee or commission to which they are 
appointed.  A member may be reappointed to the committee or commission following a 
minimum two (2) year hiatus. However, if a seat is vacant and no one applies, City Council may 
grant an exemption. 
 
City Council representatives and any alternates on committees are selected by the Mayor and 
approved by the City Council to serve a one (1) year term.  Alternates will participate on 
committees in the absence of the appointed Council Members. 
 
Members who intend to be absent from a meeting shall alert the chairperson and/or staff person 
assigned. The Chairperson shall state during the meeting, under roll call whether the member is 
excused (notification was given) or absent (no notification was given). Unexcused absences of 
members, other than City Council Members, from two or more consecutively scheduled 
meetings shall result in the automatic vacation of the member’s office. The staff person assigned 
to the Committee shall work with the Chairperson to alert the City Clerk of consecutive 
absences. The City Clerk shall alert the City Manager who shall decide how to inform City 
Council. City Council has the authority to override this rule based on the information received.  
 
Chairperson and Staff: Each committee or commission shall have a Chairperson. The Committee 
shall select their Chair on an annual basis in February. The Department assigned to the 
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committee shall have the authority to appoint staff member(s) to serve Town committees and 
commissions.  Any requests by a committee or commission for staff work, information, or 
assistance from Town staff shall be made to the City Manager. 
 
Section 4: Funding for Committees and Commissions. 
 
In the event funding for committees or commissions is desired, a budget shall be prepared and 
presented to the City Council for review and approval as part of the Town’s regular budget 
process. The committee/commission shall follow the guidelines set forth by the purchasing 
policy approved by City Council through Ordinance 595 and any expenditure policies developed 
and approved by the City Council. No Committee member shall use their own personal credit 
card. For items under $150 a committee member may request a cash advance and then come 
back to the Town with itemized receipts. For items over $150, a committee member shall 
complete a check request from the Town or have the Town purchase the goods/services.  
 
Section 5: Committees and Commissions Composition, Powers and Duties. 
 

1. Arts Committee. 
The Arts Committee shall have the following powers and duties: 
Act in an advisory capacity and make recommendations to the City Council upon request in 
matters regarding art awareness including, without limitation, the following goals and objectives: 

a. Fulfill the requirements of the Rita Corbett-Evans estate; 
b. Develop a unique arts program specific to the needs of Atherton and the surrounding 

community; 
c. Provide a base and focal point for arts programs in Atherton; 
d. Include a multi-disciplinary range of artistic endeavors including fine, performing, and 

literary arts as well as crafts. 
 
The Arts Committee consists of up to ten (10) appointed members. The term of office shall be as 
follows:  Five (5) of the members shall be appointed to a four (4) year term and the remaining 
five members' terms shall be three (3) year terms.  Thereafter, each term of office shall be four 
(4) years.  The Committee meets on the 4th Tuesday of each month at 1:00 p.m. in the Holbrook-
Palmer Park Garden Room unless a special meeting in compliance with the provisions of the 
Brown Act is called by the committee chair. Periodic meetings will be held in the Council 
Chambers.  
 
The City Clerk will act as the staff liaison with the Arts Committee to ensure the procedures are 
properly followed and adhered to.  
 

2.  Audit/Finance Committee 
The Audit/Finance Committee shall have the following powers and duties: 

a. Act in an advisory capacity and make recommendations to the City Council upon request 
in all matters pertaining to Town finances; 

b. Consult with the City Manager on matters pertaining to the budget, capital spending plan 
and the long range financial plan for the Town;  



Page 5 of 8 

c. Act in an advisory capacity and make recommendations to the City Council upon request 
in all matters pertaining to the Town’s annual audit; 

d. Provide oversight of the annual audit and present and explain the audit to the City 
Council with recommendations as to acceptance; 

e. Advise City Council regarding appointment of outside auditors for  annual audit; 
f. Review proposed audit scope with outside auditors prior to commencement of annual 

audit. 
The Finance Committee shall have the following composition and terms: 

Consists of two (2) Council Members and three (3) appointed, qualified resident members.  One 
term shall be for one year and two terms shall be for two (2) years.  Thereafter terms shall be for 
two (2) years ending on June 30th.  The committee meets on an as needed basis typically in the 
Council Chambers or the Town Administrative Conference room. Pursuant to Council action on 
June 20, 2012 the Committee shall establish a regular schedule of meetings.  
 
The Finance Department is assigned overall responsibility of the Audit/Finance Committee.  
 

3. Environmental Programs Committee. 
The Environmental Programs Committee shall have the following powers and duties: 

a. Act in an advisory capacity and make recommendations (programmatic and legislative) 
to the City Council upon request on all matters pertaining to the Town’s natural and built 
environment and the Town’s regional role and responsibilities as one of the communities 
on the San Francisco Bay Peninsula. 

b. Create pro-active community engagement programs for residents, commercial and public 
enterprises active within the Town’s jurisdiction for presentation to and consideration and 
approval by, the City Council. 

 
The Environmental Programs Committee consists of up to twelve (12) members including two 
(2) Council Members and ten (10) residents of the Town.  The term of office shall be as follows:  
Appointed members shall be appointed to four-year terms.  Thereafter, each term of office shall 
be four (4) years.  The committee meets quarterly on the first Wednesday of the month at 10:00 
a.m. in the Conference Room of the Town Administrative Offices unless a special meeting in 
compliance with the provisions of the Brown Act is called by the committee chair. 
 
The Planning Department is assigned overall responsibility of the Environmental Programs 
Committee.  
 

4. Library Building Steering Committee 
Under Resolution 10-13, the Library Building Steering Committee has the following powers and 
duties: 

a. Act in an advisory capacity and make recommendations to the City Council upon request 
in all matters pertaining to the planning and design process for a new public library 
facility; and engage the community in planning, building and design process for a new 
Library Building. 

The Library Steering Committee consists of six (6) resident members and (1) Council Member. 
There are no term expirations. The Library Steering Committee is set up for a specific purpose. 
When the purpose is accomplished the committee shall be disbanded.  
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The Public Works Department is assigned overall responsibility of the Library Building Steering 
Committee. The Library Project Manager will report directly to the City Manager.  
 

5.  Park and Recreation Commission.   
The Park and Recreation Commission shall have the following powers and duties: 

a. Act in an advisory capacity and make recommendations to the City  
Council upon request in all matters pertaining to parks and public recreation and to 
cooperate with other governmental agencies and public and private groups in the 
advancement of park and recreation planning and programming;  

b. Develop and maintain a master plan for parks within the Town and, annually, in the 
month of April, present a report to the City Council.  

c. Review the annual budget for parks and recreation during the process of its preparation 
and make recommendations with respect thereto to the City Council.  This includes 
recommendations regarding the setting of fees.  The budget should contain estimates and 
recommendations for such long-term capital outlay projects as may be necessary to 
provide for orderly development of park and recreation areas, buildings and facilities;  

d. Study and make recommendations on the acquisition and development of recreation 
areas, activities and facilities such as playgrounds, buildings, parks, open space and other 
centers of recreation;  

e. Assist Town staff in the planning of recreation programs for the community.   
The Park and Recreation Commission consists of seven (7) appointed members.  One member 
shall be a representative of the Holbrook-Palmer Park Foundation.  One member shall be a 
representative of the Atherton Dames.  Each of the foregoing representatives shall serve a term 
of two (2) years.  Terms shall be staggered so that the term of office for two (2) members shall 
be four (4) years, and the term of office for the remaining members shall be four (4) years.  
Thereafter, each term of office shall be four (4) years.  The Park and Recreation Commission 
meets on the first Wednesday of each month at 6:30 p.m. in Holbrook-Palmer Park unless a 
special meeting in compliance with the provisions of the Brown Act is called by the committee 
chair. 
 
The Public Works Department is assigned overall responsibility of the Park & Recreation 
Commission.  
 

6. Rail Committee. 
The Atherton Rail Committee shall have the following powers and duties: 

a. Act in an advisory capacity to the City Council upon request in all matters pertaining to 
rail service in and through the Town; 

b. Research and address the specific impacts that high-speed rail and other rail 
improvements may have on the Town. 

 
The Atherton Rail Committee shall have the following composition and terms: 
Consists of twelve (12) members including two (2) Council Members and up to ten (10) 
appointed members.  The term of office for appointed members shall be four (4) year termsThere 
are no term expirations for Rail Committee members.  The committee meets on the first Tuesday 
of every other month at 6:00 p.m. in the City Council Chambers.  There are no term expirations.  
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In addition to other members, persons appointed to the Atherton Rail Committee may be 
appointed to represent and further the interests of Atherton homeowners and particularly those 
with properties on and along the Caltrain right-of-way.  This declaration is made with specific 
recognition of the provisions of 2 California Code of Regulations Section 18707.4.   
 
Additionally, by action of approval of this Resolution the City Council approves Exhibit A titled, 
“Rail Related Policy Positions.”  
 
The Public Works Department is assigned overall authority of the Rail Committee.  
 

7. Town Center Task Force. 
The Town Center Committee, an ad hoc committee, shall have the following powers and duties: 

a. Assist the City Council in developing a vision and goals for the Town Center which 
includes facilities for City Council chambers, Police, Administration, Building, Public 
Works, and Planning; 

b. Upon approval of the City Council, the committee may engage Town residents and 
outside professional services to aid in the visioning process; 

c. Upon approval of the City Council assist in obtaining funds for Town Center 
improvements. 

The Town Center Committee consists of two (2) Council Members and six (6) resident members.  
The committee meets on an as needed basis in the Council Chambers or the Conference Room of 
the Town Administrative Offices.  There are no term expirations. The Town Center Task Force 
is set up for a specific purpose. When the purpose is accomplished the committee shall be 
disbanded.  
 
The City Clerk’s Department shall have overall responsibility of the Town Center Task Force. 
When technical assistance is needed the City Clerk’s Department shall make a request for 
planning and/or public works resources to the City Manager.  The City Manager shall then 
determine and supply the resources required on an as-needed basis.  

 
8. Transportation Committee. 

The Transportation Committee shall have the following powers and duties: 
a. Act in an advisory capacity and make recommendations to the City Council upon request 

in all matters pertaining to transportation within the Town. 
The Transportation Committee consists of seven (7) members including two (2) Council 
Members and five (5) appointed members.  The term of office shall be four (4) years.  The 
committee meets on the second Tuesday of every other month at 6:00 p.m. in the City  
Council Chambers unless a special meeting in compliance with the provisions of the Brown Act 
is called by the committee chair.   
 
The Police Department shall have overall responsibility of the Transportation Committee. The 
Chief of Police will coordinate with the Public Works Department when public works staff is 
needed.  
 
Section 6.  Advice. 
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Appointed members of committees and commissions are encouraged to seek advice from Town 
staff when they are uncertain of the foregoing rules.  
 
This Resolution shall be effective immediately upon adoption.  All previous resolutions 
governing Town committees and commissions including Resolution No. 10-13 are hereby 
superseded and rescinded on June 20, 2012.  
 
 I hereby certify that the foregoing Resolution was duly and regularly passed and adopted 
by the City Council of the Town of Atherton at a regular meeting thereof held on the 20th day of 
June, 2012, by the following vote. 
 
AYES:    Council Members:   
NOES:    Council Members:  
ABSENT:   Council Members: 
ABSTAIN: Council Members:  
       
      _________________________________ 
      William R. Widmer, MAYOR 
      Town of Atherton 
 
ATTEST: 
 
 
____________________________ 
Theresa DellaSanta, City Clerk 
 
 
APPROVED AS TO FORM: 
 
 
___________________________ 
William B. Conners, City Attorney 
 



Exhibit A 
Atherton Rail Committee Mission 

a. Act in an advisory capacity to the City Council on all matters pertaining to High 
Speed Rail (HSR), the Rail Corridor and Caltrain. 

 
b. With the assistance of appropriate Town staff, research and address specific impacts 

HSR and other rail infrastructure and services may have on the Rail Corridor and the 
Town. 

 
c. Perform active outreach and cooperative efforts with groups and organizations 

opposing HSR. 
 

d.   Rail Committee members are authorized to act as spokespersons to articulate   
     and advocate the Town’s Rail Related Policy Positions as they pertain to rail  
     committee matters to legislatures, HSR and Caltrain board of directors, regional  
     organizations, press and other interested parties. 

 



Item No. 25 

 
CITY COUNCIL STAFF REPORT 
 
TO: HONORABLE MAYOR AND CITY COUNCIL 
  THERESA DELLASANTA, INTERIM CITY MANAGER 
 
FROM: MICHAEL KASHIWAGI, PUBLIC WORKS DIRECTOR 
 
DATE: FOR THE MEETING OF JUNE 20, 2012 

 
SUBJECT: PROVIDE STAFF DIRECTION REGARDING THE PREPARATION OF 

A REQUEST FOR PROPOSAL FOR PRELIMINARY DESIGN 
SERVICES TO DETERMINE THE FEASIBILITY AND COST TO 
CONSTRUCT A ROUNDABOUT AT THE INTERSECTION OF 
ATHERTON AVENUE AND ALAMEDA DE LAS PULGAS 

  
 
RECOMMENDATION 
 
Provide staff direction regarding the preparation of a Request for Proposal for Preliminary 
Design Services to determine the feasibility and cost to construct a roundabout at the intersection 
of Atherton Avenue and Alameda De Las Pulgas. 
 
DISCUSSION 
 
At the May 8, 2012 meeting of the Atherton Transportation Committee, an Atherton resident 
presented information regarding the need and benefits of constructing a roundabout at the 
intersection of Atherton Avenue and Alameda De Las Pulgas.  Roundabouts are traffic 
regulatory devices which are typically placed at busy intersections to control the orderly and safe 
flow of thru turning traffic movements.  Roundabouts are an alternate solution to the 
construction of a traffic signal. 
 
Staff agrees that due to the growing traffic volumes and vehicular queing and delays that occur 
on Alameda De Las Pulgas during the morning and afternoon commute hours, it is appropriate to 
review the feasibility and assess the need for a traffic control device such as a roundabout at the 
Atherton/Alameda De Las Pulgas intersection.  Very preliminary staff work has been done in the 
past to determine if a roundabout could be constructed within the existing right-of-way.  Based 
on this work, it was believed that a roundabout could be constructed within the existing right-of-
way and the approximate cost for this improvement would be $300,000. 

Town of Atherton 
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Due to the sensitivity of impacts to existing residential properties and the importance of proper 
roundabout design, a more detailed review should be undertaken to ensure the geometrics of a 
properly designed roundabout does not adversely impact existing residential properties.  It is also 
important to accurately determine the estimated cost of this improvement.  Accordingly, staff 
advised the Transportation Committee at their May 8th meeting that this information could only 
be determined with the help of an engineering consultant experienced in the design of 
roundabouts.  In order to develop appropriate cost estimates, it was also advised that sufficient 
topographic and property information would also need to be obtained.    
 
Based on the above, staff was directed to prepare a Request for Proposal (RFP) for engineering 
services to determine the feasibility and cost to construct a roundabout at the intersection of 
Atherton Avenue and Alameda De Las Pulgas.  The estimated staff cost to prepare and manage 
the RFP process is approximately $2,500.  The consultant cost to perform the necessary study is 
estimated to be in the $15,000 - $25,000 range.  
 
FISCAL IMPACT 
 
The total estimated cost of this project is $17,500 to $27,500.  This project is currently not 
budgeted.  Potential fund sources for this work include Gas Tax, Measure A, and Measure M. 
 
 
Approved: 

 

      

Theresa DellaSanta  
Interim City Manager 
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CITY COUNCIL STAFF REPORT 
 
TO: HONORABLE MAYOR AND CITY COUNCIL 
  THERESA DELLASANTA, INTERIM CITY MANAGER 
 
FROM: MICHAEL KASHIWAGI, PUBLIC WORKS DIRECTOR 
 
DATE: FOR THE MEETING OF JUNE 20, 2012 

 
SUBJECT: PROVIDE STAFF DIRECTION REGARDING THE DEVELOPMENT OF 

A SPEED HUMP POLICY FOR THE TOWN OF ATHERTON 
 
 
RECOMMENDATION 
 
Provide direction to staff regarding the expenditure of staff time and resources necessary to 
develop a Speed Hump Policy for the Town of Atherton as directed by the Transportation 
Committee. 
 
DISCUSSION 
 
At the May 8, 2011 meeting of the Atherton Transportation Committee, there was discussion and 
subsequent direction given to staff to develop a Speed Hump Policy for the Town of Atherton.  
Speed Humps are speed control devices intended to reduce vehicular speeds and calm traffic on 
residential streets.  Due to the cost, potential impact to emergency vehicle response, and potential 
for public controversy, many cities develop standards for placement and policy prior to citywide 
installation.  Accordingly, the Town of Atherton Transportation Committee requested Town staff 
to develop a Speed Hump Policy for review and consideration. 
 
Typical policies regarding the installation of speed humps for speed control/neighborhood 
preservation purposes include standards and protocol regarding design, types of street and 
classifications of streets which qualify for the placement of speed humps, community request and 
approval process, and a methodology to prioritize the need for speed humps.  To properly 
develop proposed standards and policies for the Town of Atherton will require the expenditure of 
staff time and resources.  The estimated staff cost to develop proposed standards and policies is 
estimated to be approximately $7,000.  
 
 

Town of Atherton 
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FISCAL IMPACT 
 
The estimated cost to develop proposed standards and policies for the installation of speed 
humps for the Town of Atherton is approximately $7,000.   
 
 
Approved: 

 

      

Theresa DellaSanta  
Interim City Manager 
 
   
 



Item No.  27 

 
CITY COUNCIL STAFF REPORT 
 
 
TO:  HONORABLE MAYOR AND CITY COUNCIL 
   
FROM: THERESA N. DELLASANTA, INTERIM CITY MANAGER 
  
DATE: FOR THE MEETING OF JUNE 20, 2012 
 
SUBJECT: ADOPTION OF RESOLUTION 12-XX CALLING THE 

NOVEMBER 6, 2012, GENERAL MUNICIPAL ELECTION, 
REQUEST CONSOLIDATION, AND CONTRACT WITH THE 
CHIEF ELECTIONS OFFICE FOR ELECTION SERVICES 

 

RECOMMENDATION: 

Staff recommends the adoption resolution 12-xx calling for a General Municipal 
Election, for the purpose of electing two (2) members of the Atherton City Council, to be 
held on November 6, 2012; requesting the San Mateo County Board of  Supervisors to 
consolidate the election with any other elections to be held on November 6, 2012; 
contracting with the Chief Elections Official for the purpose of providing election 
services; and authorizing the City Manager to sign the service agreement with the County 
Elections Officer.   
 
INTRODUCTION: 

Two terms of the Atherton City Council will expire in November 2012.  It is, therefore, 
necessary to take action to begin the General Municipal Election process.  The 
nomination period opens Monday, July 16, 2012, and closes at 5:00 p.m., on Friday, 
August 10, 2012, unless an incumbent does not file.  In the event an incumbent does not 
file by 5:00 p.m. on August 10, the filing period will be extended to 5:00 p.m. on 
Wednesday, August 16, 2012.  
 
ANALYSIS: 

An attached resolution calls for the election, requests the services of the County 
Clerk/Registrar of Voters to conduct the election, and requests consolidation of the 
General Municipal Election with the Election to be held on November 6, 2012.  The 

Town of Atherton 



County Clerk will verify signatures on all nomination papers submitted, monitor polling 
places, canvass the returns, and report results of said election.  
 
FISCAL IMPACT: 

$20,000 is included in the proposed Fiscal Year 2010/11 Non Department budget. 
 
 
Attachment:  Resolution 12-xx 
   
   



Resolution No. 12-xx 
Adopted June 20, 2012 

Page 1 of 2 

RESOLUTION NO.  12-xx 
 

A RESOLUTION OF THE TOWN OF ATHERTON 
 CALLING A GENERAL MUNICIPAL ELECTION 

TO BE HELD ON TUESDAY, NOVEMBER 6, 2012, FOR THE 
ELECTION OF THREE MEMBERS OF THE CITY COUNCIL 

 
The City Council of the Town of Atherton hereby resolves as follows: 
 

WHEREAS, the City Council of the Town of Atherton has a need to conduct a General 
Municipal Election on November 6, 2012, for the purpose of electing two (2) members of the 
Atherton City Council to four year terms which will expire during the month of November, 
2016; and that the polls for said election will be open from 7:00 a.m. to 8:00 p.m. 

 
WHEREAS, due to the economics involved, the public interest would best be served by 

consolidating such General Municipal Election with any other elections to be held on November 
6, 2012, and by contracting with the County of San Mateo for election services. 

 
NOW, THEREFORE, IT IS HEREBY RESOLVED, that the town of Atherton does 

hereby request the Board of Supervisors of the County of San Mateo to consolidate said General 
Municipal Election with any other election to be held on November 6, 2012; and 

 
BE IT FURTHER RESOLVED that the City Manager be and is hereby authorized and 

directed to enter into a contract with the Chief Elections Official of the County of San Mateo for 
the purpose of providing election services in connection with said General Municipal Election; 
and 

 
BE IT FURTHER RESOLVED that the candidates for election may file nomination 

papers between 8:30 a.m. on July 16, 2012 through 5:00 p.m. on August 10, 2012. 
 
 
* * * * * * * * * * * * 
 

I hereby certify that the foregoing Resolution was duly and regularly passed and adopted by the 
City Council of the Town of Atherton at a regular meeting thereof held on this 20th day of June, 
2012, by the following vote: 

 
AYES: COUNCILMEMBERS:    
NOES: COULCILMEMBERS: 
ABSENT: COUNCILMEMBERS: 
ABSTAIN: COUNCILMEMBERS: 
 
 
 
   
 William R. Widmer,  
 Mayor  
  



Resolution No. 12-xx 
Adopted June 20, 2012 
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ATTEST: 
 
 
 
  
Theresa N. DellaSanta 
Deputy City Clerk 
 
 
 
APPROVED AS TO FORM: 
 
 
   
William B. Conners, 
City Attorney 
 
 
  



Item No.  28 

 
CITY COUNCIL STAFF REPORT 
 
 
TO:  HONORABLE MAYOR AND CITY COUNCIL 
   
FROM: THERESA N. DELLASANTA, INTERIM CITY MANAGER 
  
DATE: FOR THE MEETING OF JUNE 20, 2012 
 
SUBJECT: ADOPTION OF RESOLUTION 12-XX REQUIRING CANDIDATES 

TO BE CHARGED A DEPOSIT TO COVER THE COST OF 
PUBLICATION FOR STATEMENT OF QUALIFICATIONS 

 
RECOMMENDATION: 

Staff recommends adoption of a Resolution requiring candidates to pay the prorated cost 
of publication and distribution of the Statement of Qualifications and specifying the 
length of the statement. 
 
INTRODUCTION: 

Two terms of the Atherton City Council will expire in November 2012.  It is, therefore, 
necessary to take action to begin the General Municipal Election process.   
 
ANALYSIS: 

Resolution 12-xx establishes a deposit requirement in the amount of $400 for candidates 
wishing to file a Statement of Qualifications and sets the length of the statement at 200 
words (Council can make a change to 400 words). The deposit is an estimate, and the cost 
may be may be less. In that case, the candidate will be reimbursed.  
 
The City Clerk is authorized to publish a notice of election and perform other duties as 
necessary in relation to the election. 
  
FISCAL IMPACT: 

An estimated cost of $20,000 is included in the proposed Fiscal Year 2012/13 Non 
Department budget. 
 
Attachment:  Resolution 12-xx 

Town of Atherton 



   



Resolution No. 12-xx 
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RESOLUTION NO. 12-xx 
 

A RESOLUTION OF THE TOWN OF ATHERTON REQUIRING 
CANDIDATES TO PAY THE COST OF PUBLICATION AND DISTRIBUTION 
OF THE STATEMENT OF QUALIFICATIONS WITH THE SAMPLE BALLOT 

AND SPECIFYING THE LENGTH OF THE STATEMENT 
AT AN ELECTION TO BE HELD ON TUESDAY, NOVEMBER 6, 2012 

 
 

WHEREAS, Section 13307 of the Elections Code of the State of California 
provides that the governing body of any local agency adopt regulations pertaining to 
materials prepared by any candidate for municipal election, including costs of the 
candidate statement; 

 
BE IT RESOLVED by the City Council of the Town of Atherton that each 

candidate who requests that a Statement of Qualifications be published and distributed 
with the sample ballot for the General Municipal Election, to be held November 6, 2012, 
shall be charged a deposit of $400.00 to cover the cost of publication of such Statement 
of Qualifications, including the cost of translation of such statement into Spanish and 
Chinese. 

 
BE IT FURTHER RESOLVED that such Statement of Qualifications may not 

exceed two hundred words in length. 
 
BE IT FURTHER RESOLVED that such statement will be the only material 

sent with the sample ballots and no other material will be included for distribution. 
 
* * * * * * * * * * *  
 
I hereby certify that the foregoing Resolution was duly and regularly passed and 

adopted by the City Council of the Town of Atherton at a regular meeting thereof held on 
this 20th day of June, 2012, by the following vote: 
 
AYES: COUNCILMEMBERS: 
NOES: COUNCILMEMBERS: 
ABSENT: COUNCILMEMBERS: 
ABSTAIN: COUNCILMEMBERS: 
 
   
ATTEST: William R. Widmer, MAYOR 
  
  
Theresa N. DellaSanta, Deputy City Clerk 
 
APPROVED AS TO FORM: 
 
  
William B. Conners, City Attorney 



  
 
 

Item No. 29 

 
 
CITY COUNCIL STAFF REPORT 
 
TO:  HONORABLE MAYOR AND CITY COUNCIL 
  THERESA DELLA SANTA, INTERIM CITY MANAGER 
 
FROM: DEBRA AUKER, INTERIM FINANCE DIRECTOR 
 
DATE: FOR THE MEETING OF JUNE 20, 2012 
 
SUBJECT: ADOPTION OF THE APPROPRIATIONS LIMITS FOR FY 2012-2013  
 
RECOMMENDATION 
 
Adopt the attached resolution setting the Appropriation Limit for FY 2012-2013 at $10,764,282. 
  
DISCUSSION 
 
In November of 1979, the voters of the State of California approved Proposition 4, commonly 
known as the Gann Initiative.  This Proposition created Article XIII B of the State Constitution, 
placing limits on the amount of tax revenues that can be appropriated by local governments. 
 
The Finance Director calculated the FY 2012-2013 limit using the percentage change in 
population and the cost of living provided by the State Department of Finance.  The limit for 
2012-2013 is $10,764,282.  Measure T passed by the Town voters in November of 2009 
allowed the Town to adjust the appropriations limit by one and a half times the amount of any 
voter-approved parcel tax for four years.  With this allowable adjustment, the Town is in 
compliance with the Gann limit requirement for FY 2012-2013.  
 
FISCAL IMPACT 
 
None 
 
Approved by: 
 
 
_______________________ 
Theresa DellaSanta, Interim City Manager 

Town of Atherton 



  
 
 

     
 
Attachment:  Resolution Adopting the Appropriation Limit for FY 2012-2013  
            Appropriation Spending Limit Calculation Worksheet 
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RESOLUTION NO.   
 

A RESOLUTION OF THE CITY COUNCIL OF THE TOWN OF 
ATHERTON ESTABLISHING THE APPROPRIATIONS LIMIT 

FOR FISCAL YEAR 2012-2013 PURSUANT TO ARTICLE X111 B OF  
THE CALIFORNIA CONSTITUTION 

 
WHEREAS, Article XIII B of the Constitution of the State of California provides that 

the total annual appropriations limitation of each government entity, including this Town, shall 
not exceed the appropriations limit of such entity of government for the prior year adjusted for 
certain changes mandated by Proposition 4 passed in November, 1979 and Proposition 111 
passed in June, 1990, except as otherwise provided for in said Article XIII B and implementing 
State statutes; and 
 

WHEREAS, pursuant to Article X111 B, and Section 7900 et seq of the California 
Government Code, the Town is required to set its appropriations limit for each fiscal year; and 
 

WHEREAS, the Finance Director of the Town of Atherton has conducted the necessary 
analysis and calculations to determine the appropriations limit for Fiscal Year 2011-2012, relying 
on the permanent Fiscal Year 1993-94 limit approved by the voters on November 3, 1994, and 
the following two adjustment factors: change in population for the County of San Mateo or 
Atherton, whichever is higher, and change in cost of living as provided by the State of California, 
Department of Finance; and 
 

WHEREAS, based on such calculations, the Finance Director has determined the said 
appropriations limit, and pursuant to Section 7910 of the Government Code, has made available 
to the public the documentation used in the determination of the limit. 
 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the Town of 
Atherton that the new appropriations limit for the Fiscal Year 2012-2013 shall be and is hereby 
set in the amount of $10,764,282 and its calculations as set forth in Attachment 1, copy of which 
is attached hereto. 

 
* * * * * * * * * * * * 
 
 I hereby certify that the foregoing Resolution was duly and regularly passed and adopted 
by the City Council of the Town of Atherton at a regular meeting thereof held on the 20th day of 
June, 2012, by the following vote: 
 
AYES:        Council Members:           
NOES:         Council Members: 
ABSENT:    Council Members: 
ABSTAIN:   Council Members: 
 
       ________________________ 

William R. Widmer, MAYOR 
       Town of Atherton 
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Adopted 
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ATTEST: 
 
 
___________________________ 
Theresa N. DellaSanta, Deputy City Clerk 
 
APPROVED AS TO FORM: 
 
 
_______________________ 
William Conners, City Attorney 
 





Council Comments – June 2012 – Jerry Carlson 
 

High Speed Rail 
High Speed Rail funding will be decided by the state legislature by the July 1st deadline 
in order to secure the $3 billion of allocated federal funds for the project.  Senator 
Smitian’s requested proposals from several cities to include in a HSR funding bill. It is 
very problematic that any condition would be approved by the Governor.  Last year he 
lined out certain conditions the legislature had included along with HSR funding. 
 
However, one condition not to short cut CEQA regulations may be an exception.  
Although proposed by the Governor the proposal is running into strong opposition from 
the Sierra Club and other environmental groups, along with the PCC member cities.  The 
political fall out from reducing CEQA requirements for the largest public works project 
in the country could be considerable. 
 
The new Ex Director Jeff Morales for the Authority is from the consulting firm working 
for the Authority that is overseeing all the other consulting firms on the project.  This is 
consistent with the ‘business as usual’ practices followed by the Authority throughout the 
process. 
 
A mediation hearing is being scheduled between the parties in the law suit against the 
Authority and Attorney General’s Office representing HSR.   
 
The Rail Committee voted to recommend to the Council to support the initiative that 
would halt further Prop. 1A spending, for the HSR project.  This initiative is an out 
growth of the ‘LaMalfa’ bill which the Council has previously voted to support. 
 

Caltrain 
The Operational Study of the ‘blended system’, the concept of Caltrain sharing its tracks 
with HSR, continues.  During a Caltrain conference call it was disclosed they are 
analyzing three passing track options, including a four track section north of Atherton; 
two passing tracks in the vicinity of Mt. View to Santa Clara; and a three track option in 
the mid section that would pass through Atherton, Menlo Park and Palo Alto.   
 
In addition, the amount of time crossings would be closed to let trains pass is being 
analyzed, as well.  Grade separations at the crossings would involve the takings of private 
land and cause disruption in cross street access.  Palo Alto, along with Atherton have 
communicated they favor the tracks be put in a trench to allow at grade street crossings.   
 

South Bay Waste Management Authority 
A recent SBWMA meeting held for elected officials turned out short to be short on 
information and long on ‘show and tell’ information.  A later personal meeting with Jesus 
Nava, Burlingame finance director and member of the SBWMA board, provided more 
insight into the agency and confirmed certain concerns.  While the agency’s volume is 
down, the cost structure remains unchanged.  There is a problem within the contract that 
‘fixes’ city cost one time during the year.  The member agencies need to probe more  



 
 
deeply into both the revenue setting process and the cost structure being proposed in the 
new budget.  It is highly likely we are due for another ‘surprise’ when SBWMA presents 
their annual proposed recovery cost plan to us in the next couple of months.    
 
The budget shows more favorable tipping fee rates for non members than members in 
order to try and generate more volume for the facility. Apparently, a competing trash 
handler has proposed using a portion of the underutilized facility during off-hours.  There 
is a question of how rate payer money should be diverted into environmental outreach 
programs where SBWMA plans to add another person in the next fiscal year. 
 
In my opinion, the cities need to take a much more active oversight role in understanding 
this agency.  Perhaps, a qualified independent consultant is needed to assist and advise 
the member agencies in sorting out the facts and coming up with a better operating 
model. 
 

Safe Routes to School 
A meeting held in Menlo Park outlined the proposed actions being planned to improve 
the movement of people into and out of the schools along Valparaiso, including turn 
lanes, bolder bike lane markings and a possible new stop light. 
 

Park Foundation 
The two new community members elected to the Park Foundation Board are Gina Ryan 
and James Pillaging.  The Foundation, including its Dames affiliate, raises funds for 
capital projects, in the park.  Their foundation’s current focus is on increasing foundation 
membership and the selecting the next capital project to invest funds already on hand. 
 

Off Site Meetings Attended 
C/CAG Legislative Committee 
C/CAG Board 
Palo Alto Rail Committee 
Menlo Park Chamber Transportation Committee 
Safe Routes to School 
Former San Mateo Mayor John Lee memorial service 
San Mateo County Fair Officials Night 
Selby Elementary School Volunteer Recognition event 
Peninsula Cities Consortium Board  
Burlingame Finance director Jesus Nava re SBWMA 
SBWMA agency officials update 
Caltrain Modernization project conference call 
Consultation with former Congressman George Radnovich re HSR Initiative 

 
 
 
 



ITEM 30 
 
June, 2012 
Council report from Vice Mayor Lewis 
 
May 31 TCTF met to review architect's space and cost estimate analysis. Committee has 
instructed architect to revise estimates by 25%, reduce size of private offices, lobbies, common 
area and scale back the "grand-ness" of structure. Additionally, the architect has been asked to 
revise cost estimate to maximum of $10million.  The next Town Center Task Force meeting is 
scheduled for July 10, 2012. 
 
Attended: 
June 1 Conference call with ad hoc committees for SF Airport Commission  
June 6 SF Airport Roundtable meeting 
 
Lastly, there have been several special City Council (closed session) meetings regarding the 
Menlo Park / Facebook EIR and to interview two City Manager Candidates. These meetings 
have concluded with no reportable action.  
 















































































































































































































































































































































































































Town of Atherton City Council Agenda, Special Meeting June 29, 2012 
Page 1 of 1 

Date posted: 062512 
 

 
 

 
 
ROLL CALL  Widmer, Lewis, Dobbie, McKeithen, Carlson 
 
12:02 P.M. PUBLIC COMMENTS 

 
12:15 P.M. REGULAR 
 

1. DISCUSSION AND ACTION TO CALL AN ELECTION TO SUBMIT 
TO THE VOTERS AN ORDINANCE PROVIDING FOR A VOTE ON 
THE LOCATION OF THE LIBRARY AND OTHER POTENTIAL 
PARK AND TOWN CENTER IMPROVEMENTS 
Report: Interim City Manager Theresa DellaSanta 
Recommendation: Add an item to the July 18th City Council meeting calling 
an election to submit to the voters an ordinance at the November 6, 2012 
presidential general election providing for a vote on the location of the library 
and other potential park and town center improvements 

 
ADJOURN  
 

Pursuant to the Americans with Disabilities Act, if you need special assistance in this meeting, please contact the 
City Clerk’s Office at (650) 752-0500.  Notification of 48 hours prior to the meeting will enable the City to make 

reasonable arrangements to ensure accessibility to this meeting.  (29 CRF 35.104 ADA Title II) 

AGENDA 
Town of Atherton 

CITY COUNCIL/ATHERTON CHANNEL DRAINAGE 
DISTRICT 

June 29, 2012 
12:00 P.M. 

Council Chambers 
94 Ashfield Road 

Atherton, California 

Special Meeting  
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Days Prior to 
Election Date Election Calendar for November 6, 2012 

Presidential Election

148 June 11, 2012

By this date, the Governor shall issue a proclamation calling the General Election and shall state the 
time of the election and the offices to be filled and transmit a copy of the proclamation to the board 
of supervisors of each county.  The Secretary of State will send an informational copy of the 
proclamation to each county elections official.
EC §12000

131 June 28, 2012
Last day for an initiative measure, statewide constitutional amendment, bond measure or other 
legislative measure to qualify for the Ballot.
EC §9040; Cal. Const. Art. II §8(c)

130 June 29, 2012
(School or Special District Vacancy) Last day for the governing body of a local jurisdiction to call  for 
an election to fill a vacancy to be on the Ballot.
GC §1780; ED §5091(b)

127 July 2, 2012

113 July 16, 2012

125 July 5, 2012

Last day for Special Districts to deliver notice of offices to be filled, decisions regarding payment of 
candidate statements, and a map of the District boundaries.(NOTE: The deadline is extended one 
day pursuant to EC §15 as it would otherwise fall on a holiday.)
EC§§10509, 10522

123 July 6, 2012

(School District Vacancy) Last day for the school governing board to deliver a resolution (the 
"specifications of the election order") to the County Superintendent and Elections Officer calling for 
an election of governing board members.
ED §5322

120 July 9, 2012
(School District Vacancy) Last day for the County Superintendent to deliver an official order and 
formal notice of election of governing board members to the Elections Official.
ED §5325(b)

120 July 9, 2012

90 August 8, 2012

118 July 11, 2012 First Candidate Seminar to be held at 2:00 p.m. at the Elections Office, 40 Tower Road, San Mateo.

114 July 16, 2012

(City Vacancy) For a vacancy in a city election office, this is the last day for the city council to call a 
special election for November 6 to fill the vacancy. The City shall immediately publish the Notice of 
Election.  (NOTE: The deadline is extended one day pursuant to EC §15 as it would otherwise fall on 
a Sunday)
EC § 12101-02; GC §36512

113 July 16, 2012

88 August 10, 2012

113 July 16, 2012

88 August 10, 2012

110 July 19, 2012 Second Candidate Seminar to be held at 10:00 a.m. at the Elections Office, 40 Tower Road, 
San Mateo.

102 July 27, 2012 Data Seminar to be held at 2:00 p.m. at the Elections Office, 40 Tower Road, San Mateo.

Office of Mark Church
Chief Elections Officer & Assessor-County Clerk-Recorder

40 Tower Road, San Mateo, California  94402

Between these dates is the candidate filing period.  Nomination papers and declarations of candidacy 
are available during this time.  A non-refundable filing fee (if applicable) and optional candidate 
statement are due at the time of filing.  The candidate statement may be withdrawn but not change 
during this period (until 5:00 p.m. on August 13, 2012).  Paperwork must be in by the close of 
business on August 10, 2012 (for candidates filing at the County Elections Office they have until 5:00 
p.m., city candidates should check the hours of their city clerk's office).  No candidate may withdraw 
declaration of candidacy after the close of business on August 10, 2012.  Write-in Candidates and 
Independent Nominations will not be allowed for Voter Nominated Offices.
EC §§8020, 8028, 8040-8041, 8061, 8100, 8105-8106, 10220, 10407, 10510, 10603, 13107, 13307

Between these dates, the County shall publish the Notice of Election (date of election, identification 
of offices to be filled, statement of required qualifications, where nomination papers are available, 
deadline for filing required forms, statement regarding appointment, and related information).  The 
notice of central counting place may be combined with this notice.
EC §12112; GC §6061; ED §5363 

Between these dates, the City Elections Official shall publish a Notice of Election including time of 
election and City office(s) to be filled.  If a City measure is placed on the ballot before July 16, 2012, 
the notice of election shall be consolidated to include candidate(s) and measure(s).
EC §§12101, 12111

Period in which United States House of Representatives and State Senate and Assembly candidates 
who will appear on the November ballot may purchase space for a 250-word candidate statement in 
the official sample ballot.
GC §85601(c);EC §13307.5 
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Days Prior to 
Election Date Election Calendar for November 6, 2012 

Presidential Election

Office of Mark Church
Chief Elections Officer & Assessor-County Clerk-Recorder

40 Tower Road, San Mateo, California  94402

98 July 31, 2012

Last day that candidates may request in writing a different ballot designation than that used at the 
primary election.  The written request shall be accompanied by a ballot designation worksheet.  For 
United States House of Representatives and State Senate and Assembly candidates, this request 
should be made to both the Secretary of State and the county elections official.                                                                                                                                                                               
EC §13107(e)                                                                       

98 July 31, 2012
Last day to file semiannual campaign statements; if required, by all candidates, organizations, 
committees, and slate mailer organizations.
GC §§84200, 84218

88 August 10, 2012

Last day for a local entity to request election services and consolidation from the San Mateo County 
Board of Supervisors for the November 6th election by filing with the Board of Supervisors and 
submitting a copy to the Elections Officer a resolution of its governing board requesting the 
consolidation.
EC §§1405, 10002, 10403, 12001          

88 August 10, 2012
(School District Measure) Last day for a school governing board to deliver a resolution (the 
"specifications of the election order") to the Elections Officer calling for an election on a measure.                                                                                                                                                         
ED §5322

88 August 10, 2012
Last day to submit nomination documents (declaration of candidacy and nomination papers to 
Elections Official - due by 5:00 p.m.).
EC §§8020(b), 10510(a)

88 August 10, 2012
Last day for a candidate who has qualified for the ballot to withdraw their candidacy (until 5:00 
p.m.).
EC §§10510(a), 10603

88 August 10, 2012

78 August 20, 2012

85 August 13, 2012
Except as provided in EC §13309, 5:00 p.m. today is the last day for a candidate to withdraw the 
candidate's statement.  Candidates may withdraw, but not change their statements.
EC §13307(a)(3)                                

85 August 13, 2012

County to publish a notice regarding County, School District & Special District measures, the dates 
for submitting primary arguments and rebuttals, the 10 day public examination period, and the 
central ballot counting location.  
EC §§9502, 10242; GC §6061; ED §5363

83 August 15, 2012

Last day for any qualified political party to submit to the county elections official a list of all 
candidates for voter-nominated office who will appear on any ballot in the county in question, and 
who have been endorsed by the party.  The county elections official shall print any such list that is 
timely received in the sample ballot.
EC § 13302(b) 

83 August 15, 2012

Candidate Filing Period closes at the close of business for extended offices.  Extended filing periods 
occur when a non-term limited incumbent does not file for re-election, and the extension only applies 
to non-incumbent candidates for such an office.
EC §§8022(b), 8024, 10407

83 August 15, 2012

Last day for an order of election calling for a ballot measure to be amended or withdrawn.  A 
resolution of the legislative body that issued the order of election must be filed with the Elections 
Official by today in order to amend or withdrawal a ballot measure.
EC §9605

82 August 16, 2012
Random Alpha Drawing is conducted to determine the order in which candidate names will appear on 
the ballot and letters that will be assigned to each ballot measure.        
EC §§13112, 13116

82 August 16, 2012
Last day for a candidate whose filing period ended on the 83rd day to withdraw candidate statement.  
The statement may be withdrawn, but not changed, until 5:00 p.m.                                                                                                          
EC §13307 (a)(3)

10-Calendar day public review period begins August 10 and ends August 20 at 5:00 p.m. for all 
documents filed as of the filing deadline of August 10. Between these dates any registered voter or 
the Elections Officer may seek a writ of mandate or injunction requiring any or all of the materials to 
be amended or deleted if found to be misleading or inaccurate. Documents subject to this review 
include resolutions, ordinances, declarations and candidate statements.
EC §§9190, 9295, 9380, 9509, 13313
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Days Prior to 
Election Date Election Calendar for November 6, 2012 

Presidential Election

Office of Mark Church
Chief Elections Officer & Assessor-County Clerk-Recorder

40 Tower Road, San Mateo, California  94402

81 August 17, 2012

For consolidated elections, the names of the candidates to appear upon the ballot where district, city, 
or other political subdivision offices are to be filled shall be filed with the Elections Official by this 
date.
EC §10403

81 August 17, 2012 Primary Arguments in favor of and against local measures are due by 5:00 p.m. 
EC §§9162-9163, 9282-9283, 9286, 9315-9316, 9501-03

81 August 17, 2012

71 August 27, 2012

71 August 27, 2012
Rebuttal Arguments for measures where a primary argument was filed both in favor and against are 
due.  Impartial Analysis for city measures are also due.
EC §§9163, 9167, 9285-86, 9316-17, 9501-9504      

71 August 27, 2012

61 September 6, 2012

68 August 30, 2012
By this date the Secretary of State will provide a certified list of Federal and State candidates, 
including a ballot rotation list to each County.
EC §8120-8125

61 September 6, 2012

Any city that requests the Board of Supervisors to permit the Elections Official to prepare the city's 
election materials shall supply the Elections Official with a list of its precincts, or consolidated 
precincts, as applicable, no later then this date.
EC §10002

57 September 10, 2012

14 October 23, 2012

50 September 17, 2012
By this date each County must send the report of registration, reflecting the total number of voters 
as of September 7, 2012, to the Secretary of State.
EC §2187

40 September 27, 2012

21 October 16, 2012

32 October 5, 2012
Last day to file campaign statements for candidates and committees for the period ending 
September 30, 2012.
GC §§ 84200.5,84200.7(b) 

29 October 8, 2012

7 October 30, 2012

16 October 21, 2012

1 November 5, 2012

15 October 22, 2012

Voter Registration closes on this date for the November Presidential General Election.  Voters must 
register by this date to be eligible to vote in this election.  Postmarked voter registration forms with 
this date are accepted.
EC §§2102, 2107

14 October 23, 2012

7 October 30, 2012

Between these dates, the County Sample Ballot and Official Voter Information Pamphlet and the 
State Voter Information Guide will begin mailing to each voter who is registered at least 29 days 
prior to the election.
EC §§9094, 13303-13304, 13306

Between these dates, any registered voter may request a Vote by Mail Ballot.  Any requests received 
prior to October 8, 2012 will be kept until this period and then processed.
EC §3001

New California residents who established California residency on or after October 22, 2012, can 
register to vote during this time to receive a "New Resident's" ballot containing options to vote only 
for the office of President and Vice President at the Elections Office.
EC §§332, 3400

10-Calendar day review period begins August 17 at 5:00 p.m. and ends August 27 at  5:00 p.m. for 
Primary Arguments filed in favor of and against measures. Between these dates any registered voter 
or the Elections Officer may seek a writ of mandate or injunction requiring any or all of the materials 
to be amended or deleted if found to be misleading or inaccurate.
EC §§9190, 9295, 9380, 9509

10-Calendar day review period begins August 27 at 5:00 p.m. and ends September 6 at 5:00 p.m. 
for Rebuttal Arguments filed in favor and/or against measures. Between these dates any registered 
voter or the elections official may seek a writ of mandate or injunction requiring any or all of the 
materials to be amended or deleted if found to be misleading or inaccurate.
EC§ 9190, 9295, 9380, 9509

Contributions made by or received by a candidate or committee of $1,000 or more per source must 
be reported within 24 hours during this period.
GC §84203

During this time write-in candidates must file a statement of write-in candidacy and other required 
documentation with the Elections Office.
EC §§8600, 8601
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Days Prior to 
Election Date Election Calendar for November 6, 2012 

Presidential Election

Office of Mark Church
Chief Elections Officer & Assessor-County Clerk-Recorder

40 Tower Road, San Mateo, California  94402

14 October 23, 2012

0 November 6, 2012

12 October 25, 2012

Last day to file campaign statements for candidates and committees for the period ending October 
20, 2012.  Candidates being voted upon, their controlled committees, and committees primarily 
formed to support or oppose a candidate or measure must file the second pre-election statement by 
guaranteed overnight mail or personal delivery.
GC §§84200.5, 84200.7

10 October 27, 2012
Last Day for County to mail Sample Ballot and Official Voter Information Pamphlets to voters 
registered less than 29 days before the election.  
EC §13303

10 October 27, 2012

On or before this date, a notice shall be published by the county elections official at least once in a 
newspaper of general circulation within the district specifying the public place to be used as the 
central tally center for counting the ballots.
EC §12109

7 October 30, 2012
By this date each County must send the report of registration, reflecting the total number of voters 
as of October 23, 2012, to the Secretary of State.
EC §2187

7 October 30, 2012
By this date, the County shall publish a notice listing the polling places for this election and precinct 
board members appointed for this election by October 22, 2012.
EC §§12105, 12105.5, 12106

0 November 6, 2012

Election Day.  Polls open at 7:00 a.m. and close at 8:00 p.m. 
Semifinal official canvass commences upon the closing of all polls at 8:00 p.m.  At 8:05 p.m. San 
Mateo County issues first report of election results and continues to issue updates until all precincts 
have reported.
EC §§1000, 1001, 14212, 15150, 15151

28 December 4, 2012
Last day for County elections official to certify election results to the jurisdictions participating in the 
election.
EC §15372

28 December 4, 2012
Last day for County elections official to post an updated list of the precinct board members who 
actually served on election day.
EC §12105.5

Footnotes

EC:

ED:  California Education Code

GC:
                               All above California Codes may be referenced online at:   www.leginfo.ca.gov/calaw.html

Between these dates, those who become new United States citizens on or after October 22, 2012, 
are eligible to register and vote at the Elections Office.  A new citizen registering during this time 
must provide proof of citizenship and declare that he or she has established residency in California.
EC §§331, 3500, 3501

 California Elections Code

 California Government Code
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