AGENDA
Town of Atherton
CITY COUNCIL/ATHERTON CHANNEL DRAINAGE
DISTRICT
November 18, 2009
5:00 P.M.
Meeting Room

Town Administrative Offices
91 Ashfield Road
Atherton, California

Closed Session

5:00 P.M. ROLL CALL Lewis, Dobbie, Marsala, McKeithen, Carlson

5:02 P.M. PUBLIC COMMENTS

5:15 P.M. CLOSED SESSION

A. CONFERENCE WITH LABOR NEGOTIATOR - Labor
negotiations pursuant to Government Code Section 54957.6

Agency Negotiators: Jerry Gruber, City Manager; Glenn Berkheimer,
I.E.D.A.
Employee Organization: Miscellaneous - Teamsters Local Union 856

Agency Negotiators: Jerry Gruber, City Manager; Glenn Berkheimer,

I.E.D.A.
Employee Organization: Management Employees

Agency Negotiators: Jerry Gruber, City Manager; Eileen Wilkerson,
Assistant City Manager
Employee Organization: Confidential Employees

B. CONFERENCE WITH LEGAL COUNSEL - EXISTING
LITIGATION (Subsection (a) of Government Code Section 54956):

John P. Johns v. the Town of Atherton, San Mateo County Superior Court
Case No. CIV 479972

C. PUBLIC EMPLOYEE PERFORMANCE EVALUATION - pursuant
to Government Code Section 54957(b)(1)

Title: City Attorney

RECONVENE TO OPEN SESSION
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Report of action taken.

6:55 P.M. ADJOURN

Pursuant to the Americans with Disabilities Act, if you need special assistance in this meeting, please contact the City
Clerk’s Office at (650) 752-0500. Notification of 48 hours prior to the meeting will enable the City to make reasonable
arrangements to ensure accessibility to this meeting. (29 CRF 35.104 ADA Title 1)
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PLEASE NOTE:

7:00 P.M.

7:02 P.M.

7:03 P.M.

7:40 P.M.

7:55 P.M.

8:00 P.M.

8:10 P.M.
8:10 P.M.

AGENDA
Town of Atherton
CITY COUNCIL
ATHERTON CHANNEL DRAINAGE DISTRICT
NOVEMBER 18, 2009
7:00 p.m.
JENNINGS PAVILION

150 Watkins Avenue
Atherton, California

REGULAR MEETING

Times listed on the Agenda are an approximation and not a time certain.
The Council may take up items out of order. Please arrive well in advance
of the time listed for any item in which you are interested.

PLEDGE OF ALLEGIANCE

ROLL CALL Lewis, Dobbie, Marsala, McKeithen, J. Carlson

PRESENTATIONS

RED RIBBON WEEK AWARDS —Police Lieutenant Mike Guerra and
Reserve Officer Bruce Potts

PUBLIC COMMENTS (This portion of the meeting is reserved for persons
wishing to address the Council on any matter not on the Agenda that is within the
subject matter jurisdiction of the City Council. State law prohibits the Council
from acting on items not listed on the Agenda except by special action of the City
Council under specified circumstances. Speakers’ time is limited to three minutes.)

REPORT OUT OF CLOSED SESSION

CITY MANAGER’S REPORT - Written Report

COMMUNITY ORGANIZATION ROUNDTABLE REPORT - None
CONSENT CALENDAR (Items 8-19)

(Consent Calendar items are routine in nature and are generally considered in one motion and adopted by
a single vote of the City Council. If discussion regarding a Consent Calendar item is desired, the
member(s) of the City Council, public, and/or staff wishing to pull the item should so indicate at the time

the Mayor calls for consideration of the Consent Calendar.)

APPROVAL OF OCTOBER 21, 2009 REGULAR MEETING
MINUTES
Recommendation: Approve October 21, 2009 Regular Meeting Minutes
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10.

11.

12.

13.

14.

15.

16.

APPROVAL OF BILLS AND CLAIMS FOR SEPTEMBER 2009 IN
THE AMOUNT OF $917,569
Recommendation: Approve Bills and Claims in the amount of $917,569

APPROVAL OF CALPERS RESOLUTION FOR EMPLOYER PAID
MEMBER CONTRIBUTIONS - MISCELLANEOUS CATEGORY
Report: Assistant City Manager Eileen Wilkerson

Recommendation: Adopt Resolution 09-42 Employer Paid Member
Contributions — Miscellaneous Category

APPROVAL OF CALPERS RESOLUTION FOR EMPLOYER PAID
MEMBER CONTRIBUTIONS — SAFETY CATEGORY

Report: Assistant City Manager Eileen Wilkerson

Recommendation: Adopt Resolution 09-43 Employer Paid Member
Contributions — Safety Category

APPROVAL OF CALPERS RESOLUTION - EMPLOYER PICK UP
Report: Assistant City Manager Eileen Wilkerson
Recommendation: Adopt Resolution 09-44 Employer Pick Up

ADOPT RESOLUTION 09-45 APPROVING POLICY - 3.4 MODIFIED
(LIGHT) DUTY

Report: Assistant City Manager Eileen Wilkerson

Recommendation: Adopt Resolution 09-45 Approving Policy 3.4 Modified
(Light) Duty

ADOPT RESOLUTION 09-46 APPROVING POLICY - 3.3 WORKERS’
COMPENSATION AND RESCIND “STANDARD OPERATING
PROCEDURES SUBJECT: WORKER’S COMPENSATION” DATED
MARCH 19, 1997

Report: Assistant City Manager Eileen Wilkerson

Recommendation: Adopt Resolution 09-46 Approving Policy 3.3 Workers’
Compensation

ADOPT RESOLUTION 09-47 APPROVING ADOPTION OF
CALIFORNIA PUBLIC EMPLOYEES’ SUPPLEMENTAL INCOME
457 PLAN

Report: Assistant City Manager Eileen Wilkerson

Recommendation: Approve Resolution 09-47 approving adoption of
California Public Employees’ Supplemental Income 457 Plan and authorize
the City Manager to enter into an Employer Adoption Agreement on behalf
of the Town of Atherton

CLARIFYING AMENDMENTS TO CITY MANAGER CONTRACT
AMENDMENTS

Report: City Attorney Wynne Furth

Recommendation: Approve the clarifying amendments to the Employment
Agreement between the Town of Atherton and Jerome “Jerry” Gruber
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8:25 P.M.

8:40 P.M.

8:50 P.M

8:55 P.M.

9:15 P.M.

17. RESOLUTION AUTHORIZING AN ADJUSTMENT IN MUNCIPAL
CODE PARKING FINES DUE TO SENATE BILL 1407
Report: Police Chief Glenn Nielsen
Recommendation: Approve Resolution 09-48 authorizing an adjustment to
increase Municipal Code parking violation fines in the amount of $5

18. RESOLUTION IN SUPPORT OF THE LOCAL TAXPAYER, PUBLIC
SAFETY AND TRANSPORTATION PROTECTION ACT OF 2010
Report: City Manager Jerome D. Gruber
Recommendation: Adopt Resolution 09-49 in support of the Local
Taxpayer, Public Safety and Transportation Protection Act of 2010

19. POLICE DEPARTMENT VEHICLE PURCHASE
Report: Police Lieutenant Mike Guerra
Recommendation: Authorize the purchase of one Ford Crown Victoria
patrol car not to exceed $25,094.00.

PUBLIC HEARINGS (20)

20. ADOPT RESOLUTION 09-32 TO APPROVE MASTER FEE
SCHEDULE SETTING MISCELLANEOUS FEES FOR TOWN
SERVICES
Report: Finance Director Louise Ho
Recommendation: Conduct a Public Hearing and Adopt resolution 09-32
approving Master Fee Schedule for miscellaneous fees for Town services

REGULAR AGENDA (Items 21-27)

21. SCHEDULE OF INTERVIEWS AND/OR APPOINTMENTS TO THE
AUDIT COMMITTEE
Report: City Manager Jerome D. Gruber
Recommendation: To Be Determined

22. APPOINTMENT OF EDWIN ULLMAN TO THE ARTS
COMMITTEE
Report: City Manager Jerome D. Gruber
Recommendation: Appoint Edwin Ullman to the Arts Committee for a term
to expire April 30, 2012

23. APPROVAL OF BLUE RIBBON TASK FORCE REPORT ON NEED
FOR ADDITIONAL PUBLIC SERVICES SPACE
Report: City Manager Jerome D. Gruber
Recommendation: Accept and Approve Blue Ribbon Task Force Report on
Additional Spacing Needs for Public Service and Provide Possible Future
Direction or Potential Disbandment

24, DRAINAGE CRITERIA UPDATE
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9:40 P.M.

9:55 P.M.

10:05 P.M.

10:20 P.M.

10:20 P.M.

10:25 P.M.

10:30 P.M.

25.

26.

27.

28.

29.

30.

31.

Report: Public Works Director Duncan Jones

Recommendation: Receive information and give direction to staff for future
actions to update the Drainage Criteria and to modify the Grading, Erosion
and Sediment Control ordinance.

PRESENTATION OF THE RESULTS OF ATHERTON’S
GOVERNMENT OPERATIONS EMMISSIONS INVENTORY
Report: Kathy Hughes Anderson

Recommendation: No Action Required

COUNCIL OF CITIES DECEMBER MEETING - COUNCIL
GUIDANCE ON VOTING MATTERS

Report: City Manager Jerome D. Gruber

Recommendation: Council to give guidance direction to San Mateo County
Council of Cities representative (Vice Mayor McKeithen) and alternate
representative (Council Member Lewis) on voting matters at the December
18, 2009 annual holiday dinner

APPROVAL OF RESOLUTION RESCINDING RESOLUTION 05-34
AND DIRECTING REFUND OF FEES PAID ON OR AFTER AUGUST
20, 2009

Report: City Attorney Wynne Furth

Recommendation: Adopt Resolution 09-50 Rescinding Resolution No. 05-
34 (Establishing a Road Impact Fee) and Directing Refund of Fees Paid on or
after August 20, 2009

COUNCIL REPORTS

FUTURE AGENDA ITEMS

PUBLIC COMMENTS

ADJOURN

PLEASE NOTE THE FOLLOWING INFORMATION:

If you challenge a Town zoning, planning, or any other decision in court, you may be limited to
raising only those issues you or someone else raised at the public hearing described in this
agenda, or in written correspondence delivered to the City Council at, or prior to, the
public hearing. Judicial review of any Town administrative decision may be had
only if a petition is filed with the court not later than the 90th day following
the date upon which the decision becomes final. Judicial review of

environmental determinations may be subject to a
shorter time period.

Copies of all staff reports and documents subject to disclosure that relate to each item of business
referred to on the agenda are available for public inspection by 5:00 p.m. the Friday before each
regularly scheduled City Council meeting at the Atherton Library, 2 Dinklespiel, Station Lane,
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and the Town Administrative Offices, 91 Ashfield Road, Atherton, CA 94027. Additionally,
agendas and staff reports may be accessed on the town website at: www.ci.atherton.ca.us

In compliance with SB 343, materials related to an item on this Agenda
submitted to the City Council after distribution of the agenda packet are
available for public inspection in the Town Administrative Offices,
91 Ashfield Road, during normal business hours.

Pursuant to the Americans with Disabilities Act, if you need special assistance in this meeting, please contact the City Clerk’s
Office at (650) 752-0500. Notification of 48 hours prior to the meeting will enable the City to make reasonable arrangements
to ensure accessibility to this meeting. (29 CRF 35.104 ADA Title I1)
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ITEM NO. 6

Town of Atherton

CITY COUNCIL STAFF REPORT

TO: HONORABLE MAYOR AND CITY COUNCIL
FROM: JEROME D. GRUBER, CITY MANAGER
DATE: FOR THE REGULAR MEETING OF NOVEMBER 18, 2009

SUBJECT: CITY MANAGER WRITTEN REPORT

FOLLOW UP FROM OCTOBER 21 COUNCIL MEETING:

At the October 21 Council meeting several residents noted their concerns during public
comment regarding the drainage criteria and maintenance agreement. I worked with
Public Works Director Duncan Jones to address these concerns at tonight’s meeting on
the regular agenda.

APPOINTMENT OF NEW ATHERTON CHIEF OF POLICE:

Police Chief Glenn Nielsen has announced his retirement effective November 28, 2009.
Chief Nielsen will be sincerely missed and words cannot express what he has contributed
to the Town of Atherton as a dedicated Police Officer and Police Chief over the past
thirty years. I have thoroughly enjoyed working with Chief Nielsen and he has played a
key role as part of the strong management team we now have in place in Atherton.

I have decided to appoint Lieutenant Mike Guerra as the next Atherton Police Chief
effective November 29, 2009 one day following Chief Nielsen’s retirement. Mike will be
official sworn in as Chief at the December City Council meeting.

Mike Guerra will bring a unique blend of local, regional, national and international Law
Enforcement experience to the position of Police Chief. Mike also holds a Doctorates
degree and will be instrumental in continuing the legacy of success for the Atherton
Police Department. I am thankful that we have a highly qualified candidate waiting to
assume the position of Police Chief for the Town of Atherton. I want our residents to be
assured that the transition will be smooth and the level of Police service that they have
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come to expect will continue at the highest possible level. I am confident Mike will do an
outstanding job leading the Atherton Police Department.

MENLO-ATHERTON SCHOOL.:

Attended a Menlo-Atherton High School Informational gathering meeting where the
permanent flood lights are being proposed for installation on the football field. The
following was discussed:

-Lights on fields are only a proposal at this time
-Group of M.A. Parents support the lights
-Brings a sense of community
-Allows later games; parents have to miss work to attend early games
-Only 4-5 games per season
-Lights come from a 2001 Bond Measure
-October 2009 game at M.A. brought approximately 1500 fans
-Atherton residents voiced concern regarding the lights to include security and crowd
control

The process began about 8 months ago and there are transparent communications with
Atherton residents.

CAPE SEAL PROJECT:

The following streets have been cancelled until the late spring/early summer season;

e Emelie Ave — Alejandra to Valpariaso. Conflicting issues with Sacred Heart
School.

Encinal Ave — Middlefield Rd. to Felton. Conflicting issues with Encinal School.
Marsh Road — City limit to Middlefield Rd. Constructability issues.

Walsh Road — Alameda to end. Constructability issues.

Betty Lane — Polhemus to end. Heavy construction activities on street make delay
a good idea.

The following streets have already received their chip and are ready for slurry. This work

is scheduled for either Monday 11/16 and/or Tuesday 11/17;
e Meadow Ct. (all)

Broadacres (all)

Ridgeview (Fletcher to end)

Rosewood (all)

Hawthorn (James to Irving)

Encina (all)

Maple Leaf Ct. (all)

Placitas (all)

Palmer (all)
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e Maple Ave. (all)
e Park Drive (all)
e Inglewood (all)

The following street will received a slurry application only;
e Prado Secoya (all)

WATER TOWER LAWN PROJECT:

Contractor has ten working days to complete the project and has confirmed that they will
be finished by the Thanksgiving holiday.

WATKINS AVE/ FAIR OAKS LANE CROSSING IMPROVMENTS:

Grade Crossing Improvement Project

Work on Caltrain’s Grade Crossing Improvement Program, which will enhance safety at
25 grade crossings in San Mateo County, continues in Atherton. Work will take place
Nov. 7-13 between the hours of 8 p.m. and 4 a.m. at Fair Oaks Lane and Watkins Avenue
in Atherton.

Throughout the project area, at least one lane of the impacted street will remain open.
Flagmen will direct traffic and pedestrians around the construction. Neighbors may hear
construction noise from concrete-cutting saws and jack hammers removing concrete,
cranes lifting track panels, heavy equipment moving gravel and trucks placing asphalt.
Two portable light towers, powered by a diesel generator, will be used for the work.

MENLO GATEWAY PROJECT:

Menlo Park City Council held a special meeting on Tuesday, November 3™ for
consideration of feedback from their Planning Commission and to discuss environmental
impacts and mitigations, public benefit, fiscal impact analysis and development program
of the Menlo Gateway (Bohannon Hotel & Office) project.

CITY MANAGER’S DEPARTMENT MEETING (CONFERENCE CALL):

The following items were discussed at the October 21 City Manager’s meeting:
» New revenue protection ballot measure

» Pension reform

» Bylaw Amendments —

An important Bylaw amendment the League City Managers’ Department will be
proposing in March of 2010 for consideration. This amendment pertains to the

involvement of Assistants within the City Managers’ Department. Currently, principal
Assistants, or the number 2 in a city, are classified as "Full Members" of the Department
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along with members who hold the title of City Manager. However, although principal
Assistants are designated as "Full Members," they are not allowed to be Officers of the
Department, including President, Vice President, Director, and At Large Member.

In 2002, the Bylaws were amended to allow Assistants to compete for an Officer
position. However, in 2003, the Bylaws were changed to exclude principal Assistants
from becoming an Officer. Many members in the Department believe that the change
made in 2003 is not consistent with the Department's “Preparing the Next Generation”
efforts, nor is it consistent with our forward thinking mantra.

SOUTH BAYSIDE WASTE MANAGEMENT AUTHORITY (SBWMA):

Attended a special SBWMA meeting on Thursday, October 22 to discuss:

» Resolution approving revised unrestricted cash reserve policy

» Resolution approving Master Agreement with Curbside Inc. for Door-to-Door
Household Hazardous Waste, Universal Waste, Electronic Scrap, Sharps and Medicine

Collection, Recycling and Disposal Services

» Approval of Selection of Jeffrey Scott Agency for Collection Services Education &
Promotion Campaign Development and Implementation

» Updates on Allied Contract Compliance, Recycling and Outreach Programs and
Facility Operations.

PENINSULA CITIES CONSORTIUM (PCC):

Every other Friday to the PCC meets to provide input into the process of reviewing and
constructing the high speed train project between San Francisco and San Jose. The
objective is to have the California High Speed Rail Authority consult with the PCC and
its member cities in determining the alignment and the range of alternatives and
mitigations. PCC believes that the final design should minimize the impacts upon local
communities and incorporate the best urban design ideas from around the world.

Friday, October 23, 2009: Discussed highlights from High Speed Rail Design
workshop, future workshop planning, legislative updates and Context Sensitive Solution
(CSS) update. The first ever CSS meeting will be held on November 4, 2009. CSS will be
used for the first time in the U.S. on the Peninsula portion of the high speed rail line
because it affords an opportunity to involve all stakeholders in building consensus for a
project that respects community needs.

Friday, November 6, 2009: Hal Kassoff, expert on Context Sensitive Solutions (CSS),
gave an introduction to the process.

Next PCC meeting will be held on Friday, November 20™ in the Council Chambers at
Burlingame City Hall.
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GRAND BOULEVARD WORKING COMMITTEE MEETING:

The Grand Boulevard Initiative (GBI) is a collaboration of 19 cities, San Mateo and
Santa Clara counties, and local and regional agencies united to improve the performance,
safety and aesthetics of El Camino Real.

Discussed the following at the Grand Boulevard Working Committee meeting on
Monday, October 26:

>

>

Presentation of Multimodal Corridor Plan modeling results — these efforts are
intended to analyze the benefits of enhancing transit service and intensifying land
uses along the GBI corridor using a travel demand model that covers both Santa
Clara and San Mateo counties. The analysis has focused on the benefits of
potentially implementing Bus Rapid Transit (BRT) service along the corridor in
both counties, as well as increasing housing and employment densities within
close proximity to existing rail stations, planned rail stations, and potential future
BRT stations in both counties.

Future direction of the Grand Boulevard Initiative (GBI)

SAN MATEO COUNTY EMPLOYMENT RELATIONS CONSORTIUM

Attended a “Managing Performance Through Evaluation” workshop put on by Liebert
Cassidy Whitmore on Tuesday, November 10, 2009. The following topics were
discussed:

Importance of performance evaluations
Importance of accurate evaluations

Impacts of inaccurate performance evaluations
Evaluations must be ongoing

Case Study

Evaluations: The basic steps and rules
Establish objective goals and expectations
Observing employee performance
Communicating with employee about performance
Preparing annual evaluation

Evaluation meeting

PENDING:

I would like to request that Council bring their calendars to the November 18" Council
meeting in order to set a date for the 2009/10 strategic planning workshop.
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DRAFT MINUTES
Town of Atherton
CITY COUNCIL
ATHERTON CHANNEL DRAINAGE DISTRICT
OCTOBER 21, 2009
7:00 p.m.
TOWN COUNCIL CHAMBERS

94 Ashfield Road
Atherton, California

REGULAR MEETING

1. PLEDGE OF ALLEGIANCE

2. ROLL CALL Lewis, Dobbie, Marsala, McKeithen, J.Carlson

3. PRESENTATIONS

EAGLE SCOUT PROJECT - Daniel Kozlowski — Atherton Reading Park Bench and
Garden Renovation Project

Public Works Superintendent Steve Tyler introduced Daniel Kozlowski from the Venture Crew
Troup 222 in Menlo Park.

Kozlowski gave a Power Point presentation of his Eagle Scout project on the Atherton Library park
bench and garden renovation.

Karen Bliss from the Friends of the Library presented Kozlowski with a certificate. Mayor Carlson
also presented a certificate of appreciation on behalf of the Town.

Council thanked Kozlowksi and said he did a great job.

4. PUBLIC COMMENTS

Jon Venverloh, Atherton resident, Venverloh said he has studied the drainage criteria and the
maintenance agreement and encouraged Council to look at revising it as it is very cumbersome and
not fair to the Atherton residents who have to put drainage systems in.

Loren Gruner, Atherton, asked what are the County, State and Federal laws that allow the drainage
requirements. Gruner said the only provisions that reference the system are C3 of the national
pollution discharge elimination system permit which appears to be for multi-home development and
an exemption for single family homes. Gruner asked how the Town can put these requirements on
individual home owners.

Kimberly Sweidy, Atherton resident, said she is currently undergoing a seismic retrofit because her
Structural Engineer failed to include a component in a basic formula and the Building Department
did not catch the error. Sweidy commented that she had overpaid in business license taxes and the
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time limit has passed for her to request a refund, she has a high voltage transformer box on a main
sewer line, and she cannot turn on two hot water devices simultaneously. Sweidy expressed her
appreciation to City Manager Jerry Gruber and Public Works Director Duncan Jones for helping her
discover that a sump pump was never installed and that was the reason her property was flooding.

Carol Flaherty, Atherton resident, read and interpreted certain sections of the current maintenance
agreement. Flaherty asked Council if they really think people will follow the current agreement
requirements.

Kelly Freece, Atherton resident, said she was one of the first residents to install a drainage system
on her property which cost her over $100,000. Freece said her property had over 41 heritage trees
on it. After the installment of the drainage system a lot of the tree roots were cut and she hopes
none of the trees ever fall over and hurt someone or damage her home.

Colleen Anderson, Atherton resident, said she received an email from former Atherton employee
Johns Johns which she felt was an unacceptable letter and wondered why he would send her the
email. Anderson concluded that the drainage system is a town-wide issue and suggested revising the
agreement so that it is fair and moral.

Melinda Tevis, Atherton resident, said she is thrilled with the Atherton history book, Under the
Oaks Two Hundred Years in Atherton by Pamela Gullard and Nancy Lund, and it is the best thing
to happen to the Town in decades.

Mayor Carlson said the drainage system agreement will be on the next agenda and welcomed the
public to come back and comment.

S. REPORT OUT OF CLOSED SESSION

A. CONFERENCE WITH LEGAL COUNSEL - EXISTING LITIGATION (Subsection
(a) of Government Code Section 54956):
John P. Johns v. the Town of Atherton, San Mateo County Superior Court Case No. CIV
479972

B. CONFERENCE WITH LEGAL COUNSEL - EXISTING LITIGATION (Subsection
(a) of Government Code Section 54956):
Atherton et al v. High-Speed Rail Authority Case No. 34-2008-80000022

C. CONFERENCE WITH LEGAL COUNSEL - ANTICIPATED LITIGATION
(Subsection (b) of Government Code Section 54956.9):
Four (4) potential cases
- Carol Flaherty Claim October 15, 2008
- Jon Venverloh Claim September 17, 2009
- Gustavo Eydelsteyn Claim September 26, 2009
- Menlo School Claim September 30, 2009

City Attorney Wynne Furth reported that there was no reportable action from the Regular Closed
Session.
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A. CONFERENCE WITH LEGAL COUNSEL - PENDING LITIGATION
(Subsection (a) of Government Code Section 54956):

Buckheit v. San Mateo County, et al., San Mateo County Superior Court Case
No. SP000724

City Attorney Wynne Furth reported that there was no reportable action from the Special Closed
Session.

6. CITY MANAGER’S REPORT

City Manager Gruber said the Encinal traffic signal is expected to be brought before Menlo Park
City Council in December.

Gruber said that he and Public Works Director Jones have been meeting with residents of Victoria
Manor who have concerns about the crosswalk at VValparaiso. Gruber added that Menlo Park has put
the project off until further studies are done. Gruber requested Council to talk to Menlo Park
Council members and push to resolve the issue.

Gruber said he was asked by the League of California Cities (LCC) City Managers’ Department to
be the liaison for the California Police Chiefs Associations and Fire Chief Associations for the LCC
which consists of discussing and conveying PERS reform, State legislation and joint advocacy
efforts.

Gruber said that during the heavy rain fall the previous week there were issues with a lack of
drainage on EI Camino Real, Almendral, Stockbridge Avenue and Selby Lane. Gruber said that all
of the street renovation projects done in the last two years faired well in the storm.

Gruber concluded that the Town currently has an informal plan for how to handle a pandemic, and
is currently working on a formal plan by evaluating neighboring City plans.

7. COMMUNITY ORGANIZATION ROUNDTABLE REPORT
SAN MATEO COUNTY LIBRARY ANNUAL REPORT

Carine Risley, Atherton Branch Library Manager, presented Council with the San Mateo County
Annual Library Report for the 2008-09 fiscal year. Risley reviewed the Atherton library’s
accomplishments over the past year. [A copy of the report is available in the City Clerks office]

CONSENT CALENDAR (Items 8-27)

Council Member Marsala had questions on Item 22 and 23.
Council Member Dobbie has a question on Item 9.
Council Member Lewis had a comment on Item 19 and asked to remove items 24 and 26.

Eric Johnson, member of the audience, requested that Item 15 be removed.

Mayor Carlson removed items 15, 24 and 26 from the consent Agenda.

8. APPROVAL OF SEPTEMBER 16, 2009 REGULAR MEETING MINUTES AND
SEPTEMBER 23, 2009 SPECIAL MEETING MINUTES
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Recommendation: Approve September 16, 2009 Regular Meeting minutes and September
23, 2009 Special Meeting minutes

9. APPROVAL OF BILLS AND CLAIMS FOR SEPTEMBER 2009 IN THE AMOUNT
OF $2,118,063
Recommendation: Approve Bills and Claims in the amount of $2,118,063

Council Member Dobbie asked why the legal fees were so high and when the expenses were
incurred.

Finance Director Ho said that Attorney fees for this month are being paid from April 2009 through
August 20009.

10. ACCEPTANCE OF MONTHLY FINANCIAL REPORT FOR THE MONTH ENDED
SEPTEMBER 30, 2009
Recommendation: Accept Monthly Financial Report

11. RESOLUTION 09-37 APPROVING THE FORM OF AND AUTHORIZING THE
EXECUTION AND DELIVERY OF A PURCHASE AND SALE AGREEMENT AND
RELATED DOCUMENTS WITH RESPECT TO THE SALE OF THE SELLER’S
PROPOSITION 1A RECEIVABLE FROM THE STATE; AND DIRECTING AND
AUTHORIZING CERTAIN OTHER ACTIONS IN CONNECTION THEREWITH
Report: Finance Director Louise Ho
Recommendation: Adopt Resolution 09-37 Authorizing the sale of the State of California's
obligation to repay to the Town of Atherton the real property tax funds it is borrowing
because of the State's fiscal emergency

12. ACCEPTANCE OF WORK, AUTHORIZATION TO RECORD NOTICE OF
COMPLETION AND APPROVAL OF CONTRACT CHANGE ORDERS IN THE
AMOUNT OF $18,858.16 FOR THE STREET RECONSTRUCTION PHASE 6
PROJECT NUMBER 08-025
Report: Public Works Director Duncan Jones
Recommendation: Accept work, authorizing recording of a notice of completion and
approving contract change orders in the amount of $18,858.16 for the Street Reconstruction
Phase 6 Project Number 08-025

13. ACCEPTANCE OF WORK, AUTHORIZATION TO RECORD NOTICE OF
COMPLETION AND APPROVAL OF CONTRACT CHANGE ORDERS IN THE
AMOUNT OF $6,720.42 FOR THE LAS LOMITAS SAFE ROUTES TO SCHOOL
PROJECT NUMBER 08-028
Report: Public Works Director Duncan Jones
Recommendation: Accept work, authorizing recording of a notice of completion and
approving contract change orders in the amount of $6,720.42 for the Las Lomitas Safe
Routes to School Project, Project Number 08-028

14. ACCEPTANCE OF WORK, AUTHORIZATION TO RECORD NOTICE OF
COMPLETION AND APPROVAL OF CONTRACT CHANGE ORDERS IN THE
AMOUNT OF $3,677 FOR THE HOLBROOK-PALMER PARK PEDSTRIAN
BRIDGE, PROJECT NUMBER 08-004
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16.

17.

18.

19.

Report: Public Works Director Duncan Jones

Recommendation: Accept work, authorizing recording of a notice of completion and
approving contract change orders in the amount of $3,677.00 for the Holbrook-Palmer Park
Pedestrian Project, Project Number 08-004

AWARD OF CONTRACT TO CASEY CONSTRUCTION, INC. FOR THE
POLHEMUS AVENUE DRAINAGE PROJECT NUMBER 08-011 IN AN AMOUNT
NOT TO EXCEED $127,956.00 PLUS A TEN PERCENT CONSTRUCTION
CONTINGENCY, FOR A TOTAL AUTHORIZATION OF $140,751.60

Report: Public Works Director Duncan Jones

Recommendation: Award the contract for the Polhemus Avenue Drainage Project, project
number 08-011 to Casey Construction, Inc., the low bidder on the October 15, 2009 bids, for
$127,956.00, with a 10% construction contingency of $12,795.60, for a total authorization
of $140,751.60; and to authorize the City Manager to sign the contract on behalf of the
Town

PRE-APPROVAL TO PURCHASE A USED VEHICLE TO REPLACE THE PUBLIC
WORKS 1986 GMC DUMP TRUCK

Report: Public Works Director Duncan Jones

Recommendation: Authorize staff to purchase, and if necessary, equip a used dump truck
for up to $42,000 to replace the 1986 GMC dump truck that is currently in the Public Works
Streets fleet with the approval of the City Manager

APPROVE A PROFESSIONAL SERVICES AGREEMENT AMENDMENT WITH
WILSEY HAM FOR DRAINAGE REDESIGN SERVICES FOR THE FLETCHER
RIDGEVIEW DRAINAGE PROJECT, IN AN AMOUNT NOT TO EXCEED $33,000
Report: Public Works Director Duncan Jones

Recommendation: Accept the proposal and authorize the City Manager to sign a
Professional Services Agreement Amendment with Wilsey Ham to provide Drainage
Redesign services for the Fletcher Ridgeview Project in an amount not exceed $33,000

SUPPORT OF THE SAN MATEO COUNTY TRANSIT DISTRICT’S
APPLICATION FOR FOCUS TECHNICAL ASSISTANCE FOR THE ECONOMIC
AND HOUSING OPPORTUNITIES STUDY

Report: City Manager Jerry Gruber

Recommendation: Council support San Mateo County Transit District’s Application for
Focus Technical Assistance for the Economic and Housing Opportunities Study

Council Member Lewis asked who will pay the $230,000 cost for the project. Gruber said that the
project is funded through grants.

Council Member Lewis said that the Grand Boulevard Initiative is a proposal between nineteen
Cities who have joined together to transpose EI Camino Real into a Grand Boulevard.

20.

CITY MANAGERS EMPLOYMENT AGREEMENT

Report: City Attorney Wynne Furth

Recommendation: Approval of employment agreement between the Town of Atherton and
Jerome “Jerry” Gruber
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21. REJECT CLAIM OF RODNEY BOGHOSIAN AND TANIA BOGHOSIAN
Report: Assistant City Manager Eileen Wilkerson
Recommendation: Adopt Resolution 09-38 rejecting claim of Rodney Boghosian and Tania
Boghosian

22. ACCEPTANCE OF STRUCTURAL EVALUATION REPORTS AND LIFE SAFETY
BUILDING PERFORMANCE EVALUATION AND PROBABLE MAXIMUM LOSS
(PML) ANALYSIS FOR THE COUNCIL CHAMBERS AND LIBRARY BUILDINGS
Report: City Manager Jerry Gruber
Recommendation: Accept the Structural Evaluation Reports and Life Safety Building
Performance Evaluation and Probable Maximum Loss (PML) Analysis for the Council
Chambers and Library Buildings

Council Member Marsala raised the idea of making the Council Chambers accessible to the Library
and the possibility of doing a study to see if a long-term study should be done on whether to turn
the Chambers over to the library or not. Marsala concluded that the needs of the library and resident
comments should be taken into consideration.

23. APPROVE ISSUANCE OF A REQUEST FOR PROPOSALS FOR SEISMIC
DESIGN OF THE COUNCIL CHAMBERS AND LIBRARY BUILDINGS
ACCORDING TO THE REQUIREMENTS OF THE STRUCTURAL EVALUATION
REPORTS
Report: Public Works Director Duncan Jones
Recommendation: Approve issuance of a Request for Proposals (RFP) for Seismic Design
of the Council Chambers and Library Buildings according to the requirements of the
Structural Evaluation Reports

25. STATUS REPORT ON TOWN OF ATHERTON et al. v. California High-Speed Rail
Authority
Report: City Attorney Wynne Furth
Recommendation: Receive report on status of litigation, receive any public comment, and
provide further direction if needed.

27. DESIGNATE REPRESENTATIVE FOR POLICY MAKER WORKING GROUP
FOR HIGH SPEED RAIL
Report: City Manager Jerry Gruber
Recommendation: Designate Mayor Carlson as representative and Vice Mayor McKeithen
as alternate to the Policy Maker Working Group for High Speed Rail

MOTION by Lewis, second by Dobbie to approve Items 8, 9, 10, 11, 12, 13, 14, 16, 17, 18, 19,
20, 21, 22, 23, 25 and 27. The motion passed.

Ayes: 5 Nays: 0 Abstain: 0 Absent: 0

PUBLIC HEARINGS (28)

28. CONTINUED PUBLIC HEARING ON ADOPTION OF ZONING CODE UPDATE -
TITLE 17
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Report: Deputy Town Planner Lisa Costa Sanders
Recommendation: City Council conduct the public hearing and adopt Zoning Code Update
Ordinance No. 582 based on the following finding for the reasons outlined in the staff report

Deputy Town Planner Lisa Costa Sanders presented Council with background on the Zoning Code
update process. Costa Sanders added that staff took the August 19" Council recommended revisions
to the Planning Commission at a special meeting last month on September 23, 2009.

Costa Sanders said that the Commission did not reach consensus on the setback requirements for
entry gates and asked that the Zoning Code update be considered without this provision so it can be
studied further.

The Planning Commission agreed on the provisions added to allow setback encroachments for lots
smaller than 10,000 square feet in R1-A for bay windows and basement light wells.

The Planning Commission did not agree on Councils recommendation to remove provisions that

allowed 8-foot tall interior fences and that all exterior lighting above 10 feet on the main building
be shielded and down lit and requires all exterior lighting on entry gates and columns be shielded
and down lit.

Costa Sanders concluded that staff does not agree with the Planning Commission’s recommendation
to lighting and fence heights because Staff feels the new lighting requirements are over-restrictive
and would create non-conformity and because the Building Code exempts fences six feet in height
or less from requiring a building permit.

Mayor Carlson said that Council will take up one issue at a time and suggested they discuss whether
or not to remove the provisions that all exterior lighting above 10 feet on the main building be
shielded and down lit and requires all exterior lighting on entry gates and columns be shielded and
down lit.

Herman Christensen, Planning Commissioner, said the reason that the Planning Commission did not
agree on removing the lighting provision is because many of the newer homes in Atherton have
been built to two-story homes and the exterior lights sit on the eaves up to 22 feet above ground and
shine into neighbors’ homes. Christensen concluded that they would like to keep the provision for
gate lights to be down lit in order to keep the rural look of Atherton.

Vice Mayor McKeithen said that at the last meeting a statement was made that shielded and down
lit light fixtures are not readily available.

Phil Lively, Planning Commissioner, said some homes light up the entire neighborhood with their
gate lights and asked Council to reconsider keeping the provision for down lighting. Lively said he
made several trips to Coast Lighting in Redwood City and they supply fixtures of all kinds for
shielding and down lighting.

Mayor Carlson asked Lively, in regard to requiring gate lights to be down lit, whether it posed a
safety issue for people walking late at night. Lively said no because the fixtures are available to
provide cones of light around the area and below the gate.
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Ralph B., Atherton resident, said that walking down Atherton streets late at night without the proper
amount of lights can pose safety issues and many people are home alone at night living in large
homes which can create safety issues.

Loren Gruner, Atherton resident, stated that the shielded and down lit lighting requirements would
strip the Town of its rural look.

Joe Kilmartin, Atherton resident, said that the safety issue would be a concern for a one-acre parcel
because Atherton is a thick wooded area and some people feel more secure with some lighting
pointing out towards the dark spots.

Council Member Dobbie said he is in favor of down lighting because he would like to keep
Atherton as rural as possible. He said down lighting provides a good amount of light and some of
them are nice looking.

Vice Mayor McKeithen said she originally supported removing the provisions for shielded and
down lit lighting because she was told those type of fixtures are not readily available. McKeithen
added that safety concerns can be addressed with alarms and motion detectors along with a shielded
light. McKeithen said there are a lot of dark cul-de-sacs and, depending on how carefully you
choose your fixture, a down lit light can work while still maintaining the Atherton General Plan.

Council Member Lewis felt that the Council was being convinced that Atherton needs these
shielded and down lit provisions and she felt that it does not go along with the Atherton General
Plan. Lewis added that the opinion of experienced builders the lights are too restrictive and they are
not the style for Atherton.

Council Member Marsala said that Atherton is a desirable place to live because of the efforts of
residents who want to protect it. Marsala said that residents should be able to pick the fixture they
want and was not in support of the restrictive lighting provisions.

Mayor Carlson said if it comes down to safety versus a rural feeling that he would go with
supporting safety for Atherton and would not support putting restrictions on a safety concern.

MOTION by Lewis, second by Marsala to adopt the Ordinance without the provision to
include shielded and down lit lighting. The motion passed.

Ayes: 3 Nays: 2 (Dobbie, McKeithen) Abstain: 0 Absent: 0

Mayor Carlson suggested discussing whether or not to remove provisions that allowed 8-foot tall
interior fences.

Planning Commissioner Christensen said that if two neighbors can agree on an eight foot fence then
they should be allowed to build it. Planning Commissioner Lively concurred.

Council Member Marsala asked if someone is willing to pay the building permit fee and any other
fees associated with building an 8-foot fence are any reasons why the Town should not allow the 8-
foot fence.

Town of Atherton City Council/Channel Drainage District Minutes — October 21, 2009
Page 8 of 15



Building Official Wasmann said issues to consider would be additional staffing needs for planning
and agreements, building review and inspections. Wasmann added that 8-foot fences do not go
along with a rural style.

Vice Mayor McKeithen asked if the building permit fee would recoup the cost of staff time.
Wasmann said yes but not all of it. McKeithen asked if a property line survey to be paid for by the
applicant would help solve a dispute.

City Attorney Furth said property surveys help avoid a dispute but do not always solve them.

Council Member Lewis was not in support of 8-foot fences and felt landscape screening would be
better to shield a home from neighbors.

Council Member Dobbie said that if two neighbors can agree on an 8-foot fence then they should be
allowed to build it.

Marsala said that even though two neighbors agree to an 8-foot fence the rest of the neighborhood
may not.

MOTION by Lewis, second by Marsala adopt the Ordinance without the provision to allow 8-
foot interior fences.

Ayes: 4 Nays: 1 (Dobbie)  Abstain: 0 Absent: 0

A short discussion ensued regarding electrical meters and the possibility of dual meters. Council
concurred to defer the matter to the General Plan Committee for review.

MOTION by Lewis, second by Dobbie to adopt Zoning Code Update Ordinance No. 582 based
on the finding for the reasons outlined in the staff report and rescind and replace Title 17 of the
Atherton Municipal Code. The motion passed.

Ayes: 5 Nays: 0 Abstain: 0 Absent: 0

REGULAR AGENDA (Items 29-34)

29. SCHEDULE OF INTERVIEWS AND/OR APPOINTMENTS TO THE AUDIT
COMMITTEE
Report: City Manager Jerome D. Gruber
Recommendation: To Be Determined

Council concurred to table the item until the candidates have a chance to attend a future meeting.

30. RESOLUTION APPROVING A FRANCHISE AGREEMENT WITH RECOLOGY
SAN MATEO COUNTY FOR RECYCLABLE MATERIALS, ORGANIC
MATERIALS AND SOLID WASTE COLLECTION SERVICES AND
AUTHORIZING THE CITY MANAGER TO EXECUTE THE FRANCHISE
AGREEMENT
Report: City Manager Jerome D. Gruber
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Recommendation: Adopt Resolution 09-39 approving and authorizing the City Manager to
execute a Franchise Agreement for Collection Services of Recyclable Materials, Organic
Materials and Solid Waste with Recology San Mateo County (“Recology” - formerly Norcal
Waste Systems of San Mateo County) (referred to hereafter as the Agreement).

City Manager Gruber said he has worked on the franchise agreement process since his first day with
the Town. He added that staff members from Recology and SBWMA are in the audience for
questions.

Mayor Carlson expressed his concern not having enough time to review the entire contract.

Council Member Lewis asked whether Town resident can expect an increase over 48%.

Council Member Dobbie asked why the fees were not negotiated at a lower price.

Vice Mayor McKeithen said that the Environmental Impact provision needs clarification.

Council Member Marsala said he is comfortable moving ahead with the contract and felt that staff
has done a good job with the process.

Carlson asked what was negotiated differently from the boiler plate language in regard to favorable
terms for Atherton.

Lisa Costa Sanders said that staff negotiated the distance for commercial pick up and debris box
location, and Atherton will continue to have unlimited yard waste at a reduced cost level. Costa
Sanders added that the rear yard garbage collection continues as is and if existing yard waste
containers are in good condition residents can continue to use them.

Carlson questioned the street sweeping fees. Costa Sanders said that Recology will not do street
sweeping and instead will pay the Town 24,000 dollars per year.

McKiethen asked how Atherton’s rate compared to other jurisdictions.
Carlson questioned whether the Town needs new trucks.

Cliff Feldman, SBWMA Recycling Programs Manager, said the rates vary from City to City. The
actual cost in 2010 is 11% premium over the current service provider based on the cost that can be
projected now. Feldman said it depends on current contract liabilities which could cause rates to
vary in different ways. Feldman said other agencies did not negotiate reduced costs based on what
the companies submitted in response to the RFP and those costs were fixed for each City.

City Manager Gruber said there has been no rate increase to residents since 2001.
Marsala said that back in the nineties the Town faced a similar situation where a rate increase had

not been implemented for awhile. When the Town finally did increase the rates everyone was
shocked but got through it.
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Loren Gruner, Atherton resident, said that with the current economic situation the Town will have a
lot of angry customers with a rate increase.

McKeithen said she is concerned with the numbers that Recology comes up with and how it will
smooth out over the years.

Deputy Planner Costa Sanders said a rate study and analysis is underway and it could end up being
a progressive rate structure so residents that have larger cans pay more then residents with smaller
cans, and there could be a rear yard surcharge both of which would reduce the rate impact.

Gruber said staff can bring back to Council some options as they relate to fee increases and how to
present them in a format that is clear to the residents.

City Attorney Furth offered an executive summary of the contract.
Lewis said she is in favor of Recology but wants to know the liabilities to residents.

Mark Arsinaw, Group Manager for Recology, said the costs will not be known for several months
and Recology is only seeking approval of the contract with non-substantive changes.

Lewis said she hopes to see new trucks because of the complaints of raw, wet food leaking onto the
streets from the old trucks.

Carlson suggested deferring the item to November. Lewis said she had been persuaded to approve
the agreement as long as there was no commitment to the financial obligations.

MOTION by McKeithen, second by Lewis to Adopt Resolution 09-39 approving and
authorizing the City Manager to execute a Franchise Agreement for Collection Services of
Recyclable Materials, Organic Materials and Solid Waste with Recology San Mateo County
(“Recology” - formerly Norcal Waste Systems of San Mateo County) (referred to hereafter as
the Agreement). The motion passed.

Ayes: 4 Nays: 1 (Carlson)  Abstain: 0 Absent: 0

31. APPROVAL OF AN AGREEMENT BETWEEN THE SBWMA AND THE CITY OF
SAN CARLOS RELATED TO A LOCAL IMPACT FEE FROM THE SHOREWAY
RECYCLING AND DISPOSAL CENTER
Report: City Manager Jerome D. Gruber
Recommendation: Adopt resolution 09-40 approving an agreement between the SBWMA
and the City of San Carlos related to a local impact fee from the Shoreway Recycling and
Disposal Center.

MOTION by McKeithen, second by Lewis to Adopt resolution 09-40 approving an agreement
between the SBWMA and the City of San Carlos related to a local impact fee from the
Shoreway Recycling and Disposal Center. The motion passed.

Ayes: 4 Nays: 1 (Carlson)  Abstain: 0 Absent: 0
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32. RESOLUTION APPROVING THE OPERATIONS AGREEMENT WITH SOUTH
BAY RECYCLING, LLC (SBR) FOR OPERATION OF THE SHOREWAY
RECYCLING AND DISPOSAL CENTER IN SAN CARLOS
Report: City Manager Jerome D. Gruber
Recommendation: Adopt Resolution 09-41 approving the Operating Agreement with South
Bay Recycling, LLC (SBR) for operation of the Shoreway Recycling and Disposal Center in
San Carlos

MOTION by Dobbie, second by McKeithen to Adopt Resolution 09-41 approving the
Operating Agreement with South Bay Recycling, LLC (SBR) for operation of the Shoreway
Recycling and Disposal Center in San Carlos. The motion passed.

Ayes: 5 Nays: 0 Abstain: 0 Absent: 0

33. DRAFT 2007-2014 HOUSING ELEMENT UPDATE RECOMMENDED BY
PLANNING COMMISSION
Report: Deputy Town Planner Lisa Costa Sanders
Recommendation: Review the Planning Commission Recommended Draft Housing Element
Update 2007-2014. Provide direction to Staff to make any additional changes and direct
Staff to forward the Draft Housing Element Update to the California Department of Housing
and Community Development (HCD) for review and comment

Deputy Planner Costa Sanders said that the Planning Commission felt that utilizing guest houses for
full time occupancy would impact the residents. Costa Sanders said the Planning Commission held
a special meeting in September, as directed by Council, to discuss options to encourage new
construction of second dwelling units in order to meet the housing requirements.

Costa Sanders said the Planning Commission came up with the following:

o0 Expand the allowable size of second units to a maximum of 1,200 square feet.

0 Allow detached or attached second units, if located behind the rear line of the
main building, to encroach into the side and rear yard setbacks by not to exceed
20% of the required side or rear yard.

o Exempt the floor area of the second unit from the accessory structure and overall
lot floor area limitation up to 1,200 square feet, but not to exceed 10% of the
allowed floor area for the lot.

o Eliminate the minimum lot size provisions for second units.

0 Waive building permit fees for second units.

e Changes to regulations to allow internal living quarters to be counted as second units.

Loren Gruner, Atherton resident, encouraged Council to reconsider allowing guest houses for full
time occupancy.

Council Member Marsala said that we are in a new era and people are living longer and care for
parents is needed and felt that Council should reconsider the clause that prohibits someone from
allowing their parent to live in the guesthouse.

Vice Mayor McKeithen said that besides the guest house issue Marsala raised she felt the process
has been very well done.
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Council Member Lewis said she feels the Housing Element draft did not follow the consultant’s
advice which would be to use the guest houses towards to the housing needs allocation. Lewis
concluded that this is not staffs recommendation, but they did an excellent job packaging it.

MOTION by Dobbie, second by McKeithen forward the Draft Housing Element Update to the
California Department of Housing and Community Development (HCD) for review and
comment. The motion passed.

Ayes: 4 Nays: 1 (Lewis) Abstain: 0 Absent: 0

34, CONSIDERATION TO DIRECT THE PARKS & RECREATION COMMISSION TO
REVIEW STORAGE FACILITIES SITUATION AT THE PARK
Report: City Manager Jerome D. Gruber
Recommendation: To Be Determined

Council Member Marsala said he requested this item for discussion because there are two storage
units in the Park and there are storage problems in the Park. Marsala added that there may be
opportunities to increase the size of the Pavilion before the landscaping is started. He suggested that
the Parks and Recreation Commission look into this.

MOTION by Marsala, second by McKeithen to direct Parks & Recreation Commission to
review storage facilities situation at the Park, in particular, the Pavilion and the Portable
storage containers. The motion passed.

Ayes: 5 Nays: 0 Abstain: 0 Absent: 0

15. AWARD OF CONTRACT TO BLOSSOM VALLEY CONSTRUCTION FOR THE
HOLBROOK-PALMER PARK IRRIGATION MAINLINE AND WELL
INSTALLATION PROJECT, PROJECT NUMBER 09-006 IN AN AMOUNT NOT
TO EXCEED $200,920.88 PLUS A TEN PERCENT CONSTRUCTION
CONTINGENCY, FOR A TOTAL AUTHORIZATION OF $221,012.97
Report: Public Works Director Duncan Jones
Recommendation: Award the contract for Holbrook-Palmer Park Irrigation Mainline and
Well Installation Project, project number 09-006 to Blossom Valley Construction, the low
bidder on the October 15, 2009 bids, for $200,920.88, with a 10% construction contingency
of $20,092.09, for a total authorization of $221,012.97; and to authorize the City Manager to
sign the contract on behalf of the Town

Eric Johnson, Commercial Environmental Landscaping (CEL), stated that his firm was the lowest
bidder on the Holbrook-Palmer Park Irrigation Mainline and Well Installation Project and was
uncertain why his form was deemed non-responsive. He said an amendment to the bid was sent with
clarifications. Johnson concluded that his bid was approximately $26,000 below the current bidder
being recommended by staff.

Public Works Director Jones said that the Request For Proposals (RFP) required that the bidder fill
out the matrix with the unit costs and a total cost entry but CEL did not follow the instructions
correctly and filled out the proposal wrong.
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City Attorney Furth said that submitting an amendment would create an unfair bidding advantage
and, therefore, the Town should instead treat the firm as non-responsive and go with the next lowest
responsible bidder. Furth concluded that State law says that if there is a discrepancy in the cost
proposal then it should be considered non-responsive.

Council Member Dobbie said he supports staffs recommendation.

Council Member Marsala said he felt the mistake in the cost entries cost both the firm and the Town
money.

Vice Mayor McKeithen said she felt the Town should follow the City Attorney’s advice even
though she would rather not spend the extra money.

MOTION by McKeithen, second by Dobbie to award the contract for Holbrook-Palmer Park
Irrigation Mainline and Well Installation Project, project number 09-006 to Blossom Valley
Construction, the low bidder on the October 15, 2009 bids, for $200,920.88, with a 10%
construction contingency of $20,092.09, for a total authorization of $221,012.97; and to
authorize the City Manager to sign the contract on behalf of the Town. The motion passed.

Ayes: 5 Nays: 0 Abstain: 0 Absent: 0

Mayor Carlson thanked Johnson for coming to the meeting and encouraged him to bid on future
projects.

24. EMERGENCY PREPARDENESS (DISASTER PROGRAM) PROGRESS REPORT
Report: Police Chief Glenn Nielsen
Recommendation: This informational report is intended to inform Council of the status of
the projects.

Council Member Lewis asked how much it would cost to complete the Walsh Road warning and
disaster cashes. Police Chief Nielsen said that Menlo Park is currently working on those figures and
he will bring it back to Council.

Lewis asked for an update on the letter that was sent by the Mayor on May 20, 2009 asking for
assistance for map overlays and flood maps for Walsh Road residents. [Staff will contact the San
Mateo County Office of Emergency Services for an update.]

26. APPROVE A COMMENT LETTER ON THE ALIGNMENT ALTERNATIVES
ANALYSIS FOR THE CALIFORNIA HIGH-SPEED TRAIN PROJECT LEVEL
EIR/EIS FROM SAN FRANCISCO TO SAN JOSE
Report: Public Works Director Duncan Jones
Recommendation: Approve the comment letter on the Alignment Alternatives Analysis for
the California High-Speed Train (HST) Project Level EIR/EIS from San Francisco to San
Jose and authorize the Mayor to sign the letter

MOTION by Lewis, second by McKeithen to approve the comment letter on the Alignment
Alternatives Analysis for the California High-Speed Train (HST) Project Level EIR/EIS from
San Francisco to San Jose and authorize the Mayor to sign the letter. The motion passed.
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Ayes: 5 Nays: 0 Abstain: 0 Absent: 0

35. COUNCIL REPORTS

Council Member Lewis said that, in addition to her written report, she wanted to inform the Public
that a community Council meeting will be held on November 5™ to discuss and review the master
fee schedule. Lewis concluded that the Mayor would like to host a Council of Cities event
sometime in 2010.

No other Council Member had anything further to add to their written Council reports.

36. FUTURE AGENDA ITEMS

None.

37. PUBLIC COMMENTS

None.
38. ADJOURN
Mayor Carlson adjourned the meeting at 10:45 p.m.

Respectfully submitted,

Theresa DellaSanta
Deputy City Clerk
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ITEM NO. 9

TOWN OF ATHERTON
CLAIMS LIST OCTOBER 2009
'10/09/09 ‘ - 10/23/09 Amt
Payroll Checks # 14020-14027 14086-14097 . % 6,936
Direct Deposit 14028-14085 14098-14155 280,829
Electronic Transfer 96,205
A/P Checks # 29245-29441 533,599
: OCTOBER 09 TOTAL $917,569

I, Jerome D. Gruber, City Manager of the Town of Atherton, do hereby certify under penalty of
perjury that the demands listed above, check numbers 14020-14155 (payroll), 29245-29441
(accounts payable), and electronic transfers for employees direct deposits, federal payroll taxes
and fees, inclusive, amount to $917,569 are true and correct, and that there are sufficient funds
for payment.

Jerome D. Gruber
City Manager

The above claims, check numbers 14020-14155 (payroll), 29245-29441 (accounts payable), and
electronic transfers for employees direct deposits, federal payroll taxes and fees, inclusive,
amount to $917,569 are true and correct, and are authorized for payment.

Jerry Carlson
Mayor, Town of Atherton
SOURCE OF FUNDS
101  General Fund $823,838
105 Tennis 1,259
201 Special Parcel Tax 22,447
202  County Measure A : 7,407
208  Cops Grant ' ‘ 966
210  Road Construction Impact Fees - 12,294
213  Library ' v 16,099
401  General Capital Projects ' 3,814
403 Atherton Channel District 12,706
406  Facilities Construction : 62
616  Employee Benefits 11,369
715  Evans Estate 4,967
740 Tree Committee ‘ 341

TOTAL ' $917,569
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Item No. 10

) Town of Atherton

TO: HONORABLE MAYOR AND CITY COUNCIL

FROM: Eileen M. Wilkerson, Assistant City Manager

DATE: FOR THE MEETING OF NOVEMBER 18, 2009

SUBJECT: CALPERS RESOLUTION FOR EMPLOYER PAID MEMBER

CONTRIBUTIONS - MISCELLANEOUS CATEGORY

RECOMMENDATION:
Approve Resolution 09-42 Employer Paid Member Contributions — Miscellaneous Category

INTRODUCTION:
During a review of CalPERS contracts and resolutions it was discovered that the Town of

Atherton does not have a resolution on file with CalPERS to pay member contributions. A

resolution is required.

ANALYSIS:
Approval of resolution 09-42 will bring current practice into compliance.

FISCAL IMPACT
No additional fiscal impact.

Prepared By: Approved by:

Isl Elleenv M. Wilkersov Isl Jevome D. Gruber
Eileen M. Wilkerson Jerry Gruber

Assistant City Manager City Manager
Attachments:

Resolution 09-42



RESOLUTION NO. 09-42

A RESOLUTION OF THE CITY COUNCIL OF THE TOWN OF ATHERTON
FOR EMPLOYER PAID MEMBER CONTRIBUTIONS

WHEREAS, the governing body of the Town of Atherton has the authority to
implement Government Code Section 20691,

WHEREAS, the governing body of the Town of Atherton has a written labor
policy or agreement which specifically provides for the normal member
contributions to be paid by the employer;

WHEREAS, one of the steps in the procedures to implement Section 20691 is
the adoption by the governing body of the Town of Atherton of a
Resolution to commence said Employer Paid Member Contributions
(EPMC);

WHEREAS, the governing body of the Town of Atherton has identified the
following conditions for the purpose of its election to pay EPMC:

. This benefit shall apply to all employees of the Miscellaneous
category.
. This benefit shall consist of paying seven percent (7%) of the

normal member contributions as EPMC.

* The effective date of this Resolution shall be November 18, 2009
bringing past practice into compliance.

NOW, THEREFORE, BE IT RESOLVED that the governing body of the Town of
Atherton elects to pay EPMC, as set forth above.

* * * * * * * * * * * *

I hereby certify that the foregoing Resolution was duly and regularly passed and
adopted by the City Council of the Town of Atherton at a regular meeting thereof held on
the 18" day of November, 2009, by the following vote:

AYES: COUNCILMEMBERS:
NOES: COUNCILMEMBERS:
ABSENT: COUNCILMEMBERS:
ABSTAIN: COUNCILMEMBERS:

Jerry Carlson, Mayor
Town of Atherton

ATTEST: APPROVED AS TO FORM:

Theresa N. DellaSanta Wynne Furth
Deputy City Clerk City Attorney



Item No. 11

Town of Atherton

TO: HONORABLE MAYOR AND CITY COUNCIL

FROM: Eileen M. Wilkerson, Assistant City Manager

DATE: FOR THE MEETING OF NOVEMBER 18, 2009

SUBJECT: CALPERS RESOLUTION FOR EMPLOYER PAID MEMBER

CONTRIBUTIONS - SAFETY CATEGORY

RECOMMENDATION:
Approve Resolution 09-43 Employer Paid Member Contributions — Safety Category

INTRODUCTION:

During a review of CalPERS contracts and resolutions it was discovered that the Town of

Atherton does not have a resolution on file with CalPERS to pay member contributions. A

resolution is required.

ANALYSIS:

Approval of resolution 09-43 will bring current practice into compliance.

FISCAL IMPACT

No additional fiscal impact.

Prepared By: Approved by:

Isl Eldeenv M. Wilkersov Isl Jevome D. Gruber
Eileen M. Wilkerson Jerome D. Gruber
Assistant City Manager City Manager
Attachments:

Resolution 09-43



RESOLUTION NO. 09-43

RESOLUTION OF THE CITY COUNCIL OF THE TOWN OF ATHERTON FOR
EMPLOYER PAID MEMBER CONTRIBUTIONS

WHEREAS, the governing body of the Town of Atherton has the authority to
implement Government Code Section 20691,

WHEREAS, the governing body of the Town of Atherton has a written labor
policy or agreement which specifically provides for the normal member
contributions to be paid by the employer;

WHEREAS, one of the steps in the procedures to implement Section 20691 is
the adoption by the governing body of the Town of Atherton of a
Resolution to commence said Employer Paid Member Contributions
(EPMC);

WHEREAS, the governing body of the Town of Atherton has identified the
following conditions for the purpose of its election to pay EPMC:

. This benefit shall apply to all employees of the Safety category.

. This benefit shall consist of paying seven percent (7%) of the
normal member contributions as EPMC.

* The effective date of this Resolution shall be November 18, 2009
bringing past practice into compliance.

NOW, THEREFORE, BE IT RESOLVED that the governing body of the Town of
Atherton elects to pay EPMC, as set forth above.

* * * * * * * * * * * *

I hereby certify that the foregoing Resolution was duly and regularly passed and
adopted by the City Council of the Town of Atherton at a regular meeting thereof held on
the 18" day of November, 2009, by the following vote:

AYES: COUNCILMEMBERS:
NOES: COUNCILMEMBERS:
ABSENT: COUNCILMEMBERS:
ABSTAIN: COUNCILMEMBERS:

Jerry Carlson, Mayor
Town of Atherton

ATTEST: APPROVED AS TO FORM:

Theresa N. DellaSanta Wynne Furth
Deputy City Clerk City Attorney



Item No. 12

) Town of Atherton

TO: HONORABLE MAYOR AND CITY COUNCIL
FROM: Eileen M. Wilkerson, Assistant City Manager

DATE: FOR THE MEETING OF NOVEMBER 18, 2009
SUBJECT: CALPERS RESOLUTION FOR EMPLOYER PICK UP

RECOMMENDATION:
Approve Resolution 09-44 Employer Pick Up

INTRODUCTION:

During a review of CalPERS contracts and resolutions it was discovered that the Town of

Atherton does not have a resolution on file with CalPERS to allow the employee to pay member
contributions on a pre-taxed basis through payroll deduction. A resolution is required.

ANALYSIS:

Approval of resolution 09-44 will bring current practice into compliance.

FISCAL IMPACT

No additional fiscal impact.

Prepared By: Approved by:

Isl Edeenw M. Wilkersov Isl Jerome D. Gruber
Eileen M. Wilkerson Jerome D. Gruber
Assistant City Manager City Manager
Attachments:

Resolution 09-44



RESOLUTION NO. 09-44

RESOLUTION OF THE CITY COUNCIL OF THE TOWN OF ATHERTON FOR
EMPLOYER PICK-UP

WHEREAS, the Town of Atherton has the authority to implement the provisions of
section 414(h)(2) of the Internal Revenue Code (IRC); and

WHEREAS, the Board of Administration of the Public Employees’ Retirement System
adopted its resolution re section 414(h)(2) IRC on September 18, 1985; and

WHEREAS, the Internal Revenue Service has stated in December 1985, that the
implementation of the provisions of section 414(h)(2) IRC pursuant to the
Resolution of the Board of Administration would satisfy the legal requirements of
section 414(h)(2) IRC; and

WHEREAS, the Town of Atherton has determined that even though the implementation
of the provisions of section 414(h)(2) IRC is not required by law, the tax benefit
offered by section 414(h)(2) IRC should be provided to its employees who are
members of the Public Employees’ Retirement System:

NOW, THEREFORE, BE IT RESOLVED:

I. That the Town of Atherton will implement the provisions of section 414(h)(2)
Internal Revenue Code by making employee contributions pursuant to California
Government Code section 20691 to the Public Employees’ Retirement System on
behalf of its employees who are members of the Public Employees Retirement
System. “Employee contributions” shall mean those contributions to the Public
Employees’ Retirement System which are deducted from the salary of employees
and are credited to individual employee’s accounts pursuant to California
Government Code section 20691.

Il. That the contributions made by the Town of Atherton to the Public Employees’
Retirement System, although designated as employee contributions, are being paid
by the Town of Atherton in lieu of contributions by the employees who are members
of the Public Employees’ Retirement System.

I11. That employees shall not have the option of choosing to receive the contributed
amounts directly instead of having them paid by the Town of Atherton to the Public
Employees’ Retirement System.

IV. That the Town of Atherton shall pay to the Public Employees’ Retirement System
the contributions designated as employee contributions from the same source of
funds as used in paying salary.

V. That the amount of the contributions designated as employee contributions and paid
by the Town of Atherton to the Public Employees’ Retirement System on behalf of
an employee shall be the entire contribution required of the employee by the Public
Employees’ Retirement Law (California Government Code sections 20000, et seq.).

VI. That the contributions designated as employee contributions made by the Town of
Atherton to the Public Employees’ Retirement System shall be treated for all purposes,



other than taxation, in the same way that member contributions are treated by the Public
Employees’ Retirement System.

* * * * * * * * * * * *

I hereby certify that the foregoing Resolution was duly and regularly passed and
adopted by the City Council of the Town of Atherton at a regular meeting thereof held on
the 18" day of November, 2009, by the following vote:

AYES: COUNCILMEMBERS:
NOES: COUNCILMEMBERS:
ABSENT: COUNCILMEMBERS:
ABSTAIN: COUNCILMEMBERS:

Jerry Carlson, Mayor
Town of Atherton

ATTEST: APPROVED AS TO FORM:

Theresa N. DellaSanta Wynne Furth
Deputy City Clerk City Attorney



Town of Atherton

ITEM 13
November 9, 2009
TO: HONORABLE MAYOR AND CITY COUNCIL
JERRY GRUBER, CITY MANAGER
FROM: EILEEN WILKERSON, ASSISTANT CITY MANAGER

DATE: CITY COUNCIL MEETING OF NOVEMBER 18, 2009

SUBJECT: ADOPT RESOLUTION 09-45 APPROVING POLICY - 3.4 MODIFIED
(LIGHT) DUTY

RECOMMENDATION:

Staff recommends that the City Council Adopt Resolution 09-45 Approving Policy 3.4 Modified
(Light) Duty

INTRODUCTION:

Policy 3.4 Modified (Light) Duty provides a Town-wide modified duty/return to work program for
employees who have been injured while on duty or have a job related illness.

In October 2008 staff began preparing Draft Town Policy 3.4 Modified (Light) Duty. During the
past thirteen months the draft policy has undergone revisions due to changes in the Town’s Draft
Workers’ Compensation Police and review by the Town’s City Manager, Management Team,
Union Business Representatives and Shop Stewards, and District legal and labor counsel. In
addition, the draft policy was emailed to all Atherton employees for comment.

The draft policy presented to the Council for action on November 18" was emailed on October 21,
2009 to all appropriate Union representatives for both Atherton Police Officers’ Association
(APOA) and Teamsters Local Union No. 856. The draft policy was emailed and posted on
November 9, 2009 for staff comment.

Prepared By: Approved by:

Isl Edeenw M. Wilkersov Isl Jerome D. Gruber
Eileen M. Wilkerson Jerome D. Gruber
Assistant City Manager City Manager

Attachment:



e Draft Town Policy — Policy 3.4 Modified (Light) Duty
e Resolution 09-45
e Draft Procedures



TOWN OF ATHERTON

Number: Date Approved: Revision:
DRAFT Procedure 3.4
Title: Prepared By: Approved By: Page:
Modified (Light) Duty E. Wilkerson Page 1 of 2

Purpose:

To provide a Town-wide modified duty/return to work program for employees who have been injured while
on duty or have a job related illness.

These procedures apply to any situation where an employee is being treated for a work related injury or
illness and is determined fit by a Town approved physician or practitioner to return to work on a temporary
basis with modified duties.

Exception: This program is not intended to include employees whose disability has been caused by an off
duty injury or illness. Employees with non-industrial injuries or illness may contact the Assistant City
Manager regarding reasonable accommodation.

1. Statement Of Policy

It is the policy of the Town, as executed by all departments, to identify and assign modified duty,
when feasible, to employees who are temporarily disabled from their regular job as a result of an
on-the-job injury or illness.

All such modified duty assignments are to be within the limitation recommended by a State
physician or practitioner.

All such modified duty assignments must be consistent with applicable laws, be a reasonable
accommodation, and be approved by the Assistant City Manager prior to such assignments being
made.

2. Definitions

A. Work-related injury or illness: a physical injury or illness deemed to have been caused in the

course of performing the employee’s occupation.

B. Employee: any person who renders service to the Town for pay, excluding persons who work
under a professional service contract. “Employees” for purposes of this policy include persons in

probationary, regular, casual, elected, or temporary status.

C. Modified Duty: work restrictions (modifications of work duties or tasks) determined and
recommended by a Town-approved physician or practitioner who has been rendering treatment to

the employee, who is qualified to render an opinion on the employee’s physical abilities.

3. Procedure

Identify and assign modified duty, when feasible, to employees who are temporarily disabled from their
regular job as a result of an on-the-job injury or illness. All such modified duty assignments are to be

within the limitation as recommended by a Town- approved physician or practitioner.

A. The Town-approved physician/practitioner shall be encouraged to release temporarily disabled
employees to modified duty work status and to describe the employees’ physical/medical limitations
in sufficient detail to enable the Town to identify a suitable work assignment or to modify the tasks of

the regular assignment which may be eliminated or adjusted.



Number: Date Approved: Revision:
Procedures 3.4
Title: Prepared By: Approved By: Page:
Modified (Light) Duty E. Wilkerson Page 2 of 2
B. The department in which the employee works shall attempt to identify a work assignment or modify

D.

the work duties of the regular assignment within the limitations recommended by the physician or
practitioner.

If the department is unable to assign suitable modified duty work, the Assistant City Manager acting
as Personnel Officer shall be contacted immediately in order to consider other alternatives including
but not limited to assignments in other departments. Town administration will attempt to coordinate,
where feasible, a temporary reassignment of the employee on an inter-department basis. The
Department to which the employee is regularly assigned will continue to be charged for the
employee’s wages and benefits.

The employee will be:

1.

Responsible for reporting to their immediate supervisor following each medical appointment;
providing their supervisor with the appropriate medical status slip from the authorized
treating physician/practitioner.

Required to complete Town form “Authorization for Release of Medical Information” and
provide the form to their immediate supervisor within five (5) calendar days of the work
related injury or illness.

Required to submit a physician’s statement describing the employee’s physical limitation in
sufficient detail to enable the Town to identify a suitable work assignment or to modify the
tasks of the regular assignment. The employee shall cooperate to the fullest extent possible
by performing the tasks and duties within the modified assignment to the best of his/her
ability.

The immediate supervisor will be responsible for monitoring the employee’s performance during
the period of modified duty. Performance appraisals will be conducted at the appropriate intervals.

Employees shall be entitled to earn their usual base salary while on modified duty. It is the Town’s
policy that no overtime will be authorized unless the Assistant City Manager and/or the
Department Head expressly give the employee permission. All overtime assignments must be
approved in advance by the Assistant City Manager and/or Department Head, and must be in
accordance with the work restrictions set forth by the attending physician/practitioner.

Upon release to regular work without restrictions, the employee shall be returned to his/her regular
work assignment.



RESOLUTION NO. 09-45

RESOLUTION OF THE CITY COUNCIL OF THE TOWN OF ATHERTON TO
APPROVE TOWN POLICY 3.4 MODIFIED (LIGHT) DUTY

WHEREAS, the City Council has determined that a Town policy to provide a
Town-wide modified duty/return to work program for employees who have been injured
while on duty or have a job related illness is in the best interest of the Town;

THEREFORE, BE IT RESOLVED that the City Council does hereby approve
Town Policy 3.4 Modified (Light) Duty as presented in the attachment to this Resolution
and incorporated by reference herein; and

FURTHER, BE IT RESOLVED that the City Council does hereby adopt this
Resolution 09-45.

This Resolution shall be effective immediately upon adoption.

I hereby certify that the foregoing Resolution was duly and regularly passed and
adopted by the City Council of the Town of Atherton at a regular meeting thereof held on
the 18" day of November, 2009, by the following vote:

AYES: Council Members:
NOES: Council Members:
ABSENT: Council Members:
ABSTAIN: Council Members:

Jerry Carlson, MAYOR
TOWN OF ATHERTON

ATTEST:

Theresa DellaSanta, Deputy City Clerk

APPROVED AS TO FORM:

Wynne Furth, City Attorney

Resolution No. 09-45
Adopted November 18, 2009
Page 1 of 1



Town of Atherton

ITEM 14
November 9, 2009
TO: HONORABLE MAYOR AND CITY COUNCIL
JERRY GRUBER, CITY MANAGER
FROM: EILEEN WILKERSON, ASSISTANT CITY MANAGER
DATE: CITY COUNCIL MEETING OF NOVEMBER 18, 2009

SUBJECT: ADOPT RESOLUTION 09-46 APPROVING POLICY - 3.3 WORKERS’
COMPENSATION AND RESCIND “STANDARD OPERATING
PROCEDURES SUBJECT: WORKER’S COMPENSATION” dated
March 19, 1997

RECOMMENDATION:

Staff recommends that the City Council Adopt Resolution 09-46 Approving Policy 3.3 Workers’
Compensation

INTRODUCTION:

Policy 3.3 Workers” Compensation provides guidelines in the implementation of the Town’s
workers’ compensation program.

In August 2008 staff began preparing Draft Town Policy 3.3 Workers’ Compensation in
response to a need for a policy compliant with state and federal laws. The Town had one
paragraph in an outdated employee handbook outlining the Town’s current plan as “following
state guidelines”.

During the past fifteen months the draft policy has undergone several revisions due to changes in
the language of the Town’s Draft Workers” Compensation Policy and review by the Town’s City
Manager, Management Team, Union Business Representatives, Shop Stewards, District legal,
labor counsel, and Atherton employees for comment.

October 5, 2009 it was discovered that the City Council had adopted a “Standard Operating
Procedures — Subject: Workers’ Compensation” on March 19, 1997. The discovery of this
document caused a rewrite in the draft policy.

The current draft Policy brings all language into compliance with state and federal law.



The draft policy presented to the Council for action on November 18" was emailed on October
21, 2009 to all appropriate Union representatives for both Atherton Police Officers” Association
(APOA) and Teamsters Local Union No. 856. Both the APOA and Teamsters were supportive
of the draft Police. The draft Policy was emailed and posted on November 9, 2009 for staff

comment.

Prepared By:
/s/ Edeenw M. Wilkersow

Eileen M. Wilkerson
Assistant City Manager

Attachment:
[ ]
e Resolution 09-46
[ ]
e Draft Procedures

Approved by:
/s/Jerome D. Gruber

Jerome D. Gruber
City Manager

Draft Town Policy — Policy 3.3 Workers” Compensation

Standard Operating Procedure — Subject: Workers Compensation



TOWN OF ATHERTON

Number: Date of Approval: | Adopted By:
DRAFT Policy 33 Resolution 09-xx
Title: Prepared By: Revised By: Page:
Worker’s Compensation E. Wilkerson Page 1 of 1

Purpose: To provide guidelines in the implementation of the Town’s workers’ compensation program.

STATEMENT OF POLICY

All employees of the Town of Atherton are covered by State Worker's Compensation Insurance, a
program of insurance to protect workers, their families and dependents from loss due to work-
related injury or illness. All approved medical treatment will be covered and paid through the
Town’s insurance company. Temporary disability payments may be payable to the employee
under the insurance program.

The Town will pay the employee the difference between the temporary disability payments and
the employee's usual wages or salary and continue coverage for medical, dental, and vision
insurance for the employee and dependents for up to one year unless terminated or retired earlier
from the first day of absence certified by a treating health care provider and approved as Workers’
Compensation Leave without deduction from the employee’s accrued sick leave or vacation bank.
Family Medical Leave Act (FMLA)/California Family Rights Act (CFRA) will run concurrently
with the first day of approved Workers’ Compensation Leave. Holiday, Sick Leave, and Vacation
Leave do not accrue while on Workers” Compensation Leave.

After the first year Workers’ Compensation Leave is exhausted, the Town will allow the
employee to use accrued sick leave and vacation leave to remain in paid status while continuing
on Workers’ Compensation Leave. The Town will continue paying premiums for health and
medical insurance, dental insurance, vision insurance, and life insurance for the injured worker
and their dependents until all approved paid leave has been exhausted (e.g. Holiday,
Compensatory Time, Sick Leave, Vacation Leave) and the employee has exhausted entitlement to
Family Medical Leave Act (FMLA)/California Family Rights Act (CFRA), and the employee is
no longer eligible for benefits continuation. At that point, the Town no longer pays premiums for
health and medical insurance, dental insurance, vision insurance, and life insurance for the injured
worker and their dependents. Employees may choose to continue coverage for themselves and/or
their dependents through the Consolidated Omnibus Budget Reconciliation Act (COBRA).

When all accrued paid leave is exhausted the employee may be placed on Unpaid Workers’
Compensation.

For PERS eligible public safety officers, temporary disability is replaced by a special leave
through Labor Code Section 4850. Temporary disability benefits are paid according to Labor
Code Sections 4653 — 4657.

T:\2009 AGENDAS-MINUTES\CITY COUNCIL\Agendas and Packets\Agenda Packet 111809\ITEM 14 (2) 3 3 Workers Compensation rev.DOC




TOWN OF ATHERTON

Number: Date Approved: Revision:
DRAFT Procedure 33
Title: Prepared By: Approved By: Page:
Worker’s Compensation E. Wilkerson (J. Gruber) Page 1 of 4

Purpose: To provide guidelines for the implementation of the Town’s workers’ compensation program.

STATEMENT OF POLICY

All employees of the Town of Atherton are covered by State Worker's Compensation Insurance, a
program of insurance to protect workers, their families and dependents from loss due to work-
related injury or illness. All approved medical treatment will be covered and paid through the
Town’s insurance company. Temporary disability payments may be payable to the employee
under the insurance program.

The Town will pay the employee the difference between the temporary disability payments and
the employee's usual wages or salary and continue coverage for medical, dental, and vision
insurance for the employee and dependents for up to one year unless terminated or retired earlier
from the first day of absence certified by a treating health care provider and approved as Workers’
Compensation Leave without deduction from the employee’s accrued sick leave or vacation bank.
Family Medical Leave Act (FMLA)/California Family Rights Act (CFRA) will run concurrently
with the first day of approved Workers’ Compensation Leave. Holiday, Sick Leave, and Vacation
Leave do not accrue while on Workers” Compensation Leave.

After the first year Workers” Compensation Leave is exhausted, the Town will allow the employee
to use accrued sick leave and vacation leave to remain in paid status while continuing on Workers’
Compensation Leave. The Town will continue paying premiums for health and medical
insurance, dental insurance, vision insurance, and life insurance for the injured worker and their
dependents until all approved paid leave has been exhausted (e.g. Holiday, Compensatory Time,
Sick Leave, Vacation Leave) and the employee has exhausted entitlement to Family Medical
Leave Act (FMLA)/California Family Rights Act (CFRA), and the employee is no longer eligible
for benefits continuation. At that point, the Town no longer pays premiums for health and medical
insurance, dental insurance, vision insurance, and life insurance for the injured worker and their
dependents. Employees may choose to continue coverage for themselves and/or their dependents
through the Consolidated Omnibus Budget Reconciliation Act (COBRA).

When all accrued paid leave is exhausted the employee may be placed on Unpaid Workers’
Compensation.

For PERS eligible public safety officers, temporary disability is replaced by a special leave
through Labor Code Section 4850. Temporary disability benefits are paid according to Labor
Code Sections 4653 — 4657.

1. PROCEDURES

1.1 INJURED EMPLOYEE

Any employee involved in work-related injury or illness, as defined by the California Worker's
Compensation laws, must report the injury or illness to his/her immediate supervisor or Department Head
within twenty-four (24) hours or as soon thereafter as possible.

The affected employee shall also complete the Employee’s Claim for Worker’s Compensation Benefits
form (Form DWC-1).

T:\2009 AGENDAS-MINUTES\CITY COUNCIL\Agendas and Packets\Agenda Packet 111809\ITEM 14 (3) 3 3 Workers Compensation Procedures.DOC
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1.2 SUPERVISOR

Upon receiving notice from an employee that he/she has been injured on the job, the supervisor or
Department Head will evaluate the situation to determine if immediate medical attention is needed. If so,
the supervisor will render immediate, limited first aid and/or call 911 for an ambulance. If immediate
medical attention is not needed, the supervisor will determine the best plan of action including, but not
limited to, sending the employee to an authorized occupational medical facility.

The supervisor or Department Head will give the employee an Employee’s Claim for Workers’
Compensation Benefits form for his/her completion (Form DWC-1).

The supervisor or Department Head will inform the Assistant City Manager (Human Resource Manager)
upon receiving information from the injured worker that a Workers’ Compensation claim DWC-1 has been
provided and/or received and deliver the Town’s copy of the DWC-1 to the Assistant City Manager. The
supervisor or Department Head completes the Accident Investigation form and provides it to the Assistant
City Manager.

1.3 ASSISTANT CITY MANAGER (HUMAN RESOURCE MANAGER)

The Assistant City Manager (Human Resource Manager) or designee completes the Employer’s Report of
Occupational Injury or Illiness (Form 5020).

The Assistant City Manager or designee files the appropriate completed forms with the Workers’
Compensation Carrier, mails originals if required, retains copies for the file, and sends the injured worker a
copy of the complete set of forms.

The Assistant City Manager, or designee, will work with the supervisor and/or Department Head to
investigate the cause of the injury or illness and identify and correct any conditions that may have
contributed to the injury or illness.

2. GENERAL

Work hours lost due to the injury or illnesses are reported on the employee time sheet as “WC, WC
disability sick leave or WC disability vacation”. The Town permits employees to use paid time-off benefits
in the following order during any period of unpaid absence to remain in paid status: holiday, sick leave,
accrued compensatory time, accrued vacation. These paid time-off benefits will be coordinated with any
temporary disability payments received through worker's compensation to maintain full salary or wages
during periods of absence, including time off for medical appointments. An employee shall not draw more
than his/her base pay when receiving temporary disability payments.

Employees may not be eligible for workers' compensation benefits, or other paid time-off, if the employee
remains or becomes employed by another employer other than those previously approved, in writing, prior
to the injury or illness.

3. BENEFITS

3.1 SWORN Personnel:

Whenever a member of the sworn personnel is disabled, whether temporarily or permanently, by injury or
illness arising out of and in the course of his or her duties, he or she shall become entitled, regardless of his
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or her period of service with the Town, to a leave of absence while so disabled, without loss of salary in
lieu of temporary disability payments for the period of the disability, but not exceeding one year, or until
that earlier date as he or she is retired on permanent disability pension, and is actually receiving disability
pension payments, or advanced disability pension payments pursuant to Labor Code Section 4850.

Temporary disability benefits are paid according to Labor Code Sections 4653 — 4657.

Sworn personnel are covered for medical, surgical, and hospital benefits in accordance with applicable
workers' compensation law.

3.2 Non-sworn Personnel:

There are two kinds of workers’ compensation benefits to the injured worker:

3.2.1 Medical treatment

Doctor bills, hospital costs, prescription medicines, lab tests, x-rays, crutches, even travel expenses for
required medical treatment may be covered as approved by the Town’s Workers” Compensation Insurance
carrier.

3.2.2 Cash payments to help replace lost wages

If a treating health care provider indicates the employee is eligible for “Modified (Light) Duty”,
then the Town determines if the regular and customary job can be modified to accommodate the
employee’s work restrictions or if another position can be provided to accommodate the work
restrictions. See Procedures 3.4 Modified (Light) Duty.

If the injury or illness prevents the employee from returning to the usual and customary job, and
the Town determines that no modifications can be made to the employee’s regular job, and that
another position cannot be provided to accommodate the disability, the injured employee may
qualify for temporary disability payments.

When on Unpaid Workers’ Compensation Leave, injured workers may receive temporary disability pay
that is two-thirds of their average weekly pay, up to a maximum set by state law. These payments are tax-
free. The Town will pay the difference between the temporary disability pay and the employee's regular
wages or salary for up to one year. PERS eligible public safety officers receive pay in accordance with the
relevant provisions of the Labor Code.

After the first year Workers” Compensation Leave is exhausted, the Town will place the employee
on Unpaid Workers” Compensation Leave and allow the employee to use accrued holiday, sick
leave, compensatory time, and vacation leave to remain in paid status. The Town will continue
paying premiums for health and medical insurance, dental insurance, vision insurance, and life
insurance for the injured worker and their dependents until all approved paid leave has been
exhausted (e.g. Holiday, Sick Leave, Vacation Leave) and the employee has exhausted entitlement
to Family Medical Leave Act (FMLA)/California Family Rights Act (CFRA), and the employee is
no longer eligible for benefits continuation. At that point, the Town no longer pays premiums for
health and medical insurance, dental insurance, vision insurance, and life insurance for the injured
worker and their dependents. Employees may choose to continue coverage for themselves and/or
their dependents through the Consolidated Omnibus Budget Reconciliation Act (COBRA).

When all accrued paid leave is exhausted the employee may be placed on leave without pay.
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RESOLUTION NO. 09-46

RESOLUTION OF THE CITY COUNCIL OF THE TOWN OF ATHERTON TO
APPROVE TOWN POLICY 3.3 WORKERS’ COMPENSATION
TO REPLACE
STANDARD OPERATING PROCEDURES SUBJECT: WORKER’S
COMPENSATION DATED MARCH 19, 1997

WHEREAS, the City Council has determined that a Town policy to provide
guidelines in the implementation of the Town’s workers’ compensation program is
needed to comply with Federal and State law; and

WHEREAS, The City Council desires to update the language of and incorporate
current laws into the current Standard Operating Procedures Subject: Worker’s
compensation dated March 19, 1997,

THEREFORE, BE IT RESOLVED that the City Council does hereby approve
Town Policy 3.3 Workers” Compensation to replace Standard Operating Procedures
Subject: Worker’s compensation dated March 19, 1997 as presented in the attachment to
this Resolution and incorporated by reference herein; and

FURTHER, BE IT RESOLVED that the City Council does hereby adopt this
Resolution 09-46.

This Resolution shall be effective immediately upon adoption.

I hereby certify that the foregoing Resolution was duly and regularly passed and
adopted by the City Council of the Town of Atherton at a regular meeting thereof held on
the 18" day of November, 2009, by the following vote:

AYES: Council Members:
NOES: Council Members:
ABSENT: Council Members:
ABSTAIN: Council Members:

Jerry Carlson, MAYOR
TOWN OF ATHERTON

ATTEST:

Theresa DellaSanta, Deputy City Clerk

Resolution No. 09-46
Adopted November 18, 2009
Page 1 of 2



APPROVED AS TO FORM:

Wynne Furth, City Attorney

Resolution No. 09-46
Adopted November 18, 2009
Page 2 of 2



Town of Atherton

STANDARD OPERATING PROCEDURES

SUBJECT: WORKER'S COMPENSATION

PURPOSE: To provide a procedure through which benefits are paid by the Town
to employees suffering illness or injury which arise out of and in the course of
employment.

A. POLICY

Employees will receive medical treatment hospitalization, compensation,
rehabilitation, and in some cases death benefits for iliness or injury on the

job. The Town will make all efforts to reduce the number and severity of injuries
and to return employees to work as quickly as prudent. No employee is entitled
to benefits from the Town for an injury or illness sustained off the job or in the
course of employment other than the Town of Atherton.

. TREATMENT

. Emergencies: In a serious injury or aécident, send the employee immediately
to the nearest emergency room; normally, this is Stanford Hospital.

. Other Than Emergency: Refer to the employee's doctor as instructed on the
Work Injury Physician Designation form. If none has been designated, refer to
Mariner’s Medical or Readi-Care as noted on the Town’'s Self-Insurance Notice
posters. During hours the employee's doctor's office is closed, refer to
Mariner’'s Medical or Readi-Care. If these are closed, refer to emergency room.

. Refusal of Treatment: Have the employee state on the Employer's Report of
Occupational Injury or lliness, "I have declined the offer of medical treatment for
this injury.”" Have the employee sign and date the notice and include the reason
for the refusal.

. Re-injury: Proceed as for an original injury.

. Long-term llinesses or Injuries. Consult with the Personnel Officer regarding
additional examinations etc., which may be advisable.




TOWN OF ATHERTON - WORKERS COMPENSATION S.0.P.
APPROVED BY ATHERTON CITY COUNCIL ON 3-19-97
PAGE TWO OF THREE -

C.

1.

FORMS

Supervisor's Report of Accident: To be used for all accidents whether the

employee consults a hospital or physician, returns to work immediately after
treatment, or is considered on accident or disability leave. Original is sent to the
City Manager; copies are retained by the department.

. Work Injury Physician Designation: Allows the employee to state which

physician should be consulted in a non-emergency situation. If the employee

designates a physician, it must be one who has previously treated the employee
and has his/her medical records.

. Employee’s Claim for Workers' Compensation Benefits: By law, an employee

must be given this form within 24 hours. Complete and send to City Manager.
Employee keeps one copy.

Employer's Report of Occupational Injury or lllness: Must be filled out and all
copies sent to City Manager.

- Return to Work Report: Gives permission by the doctor to resume normal duties

or to perform light or modified duties at the sole discretion of the City Manager.
Original to payroll, copies to City Manager and appropriate Department Head.

- Decision of Safety Committee: Informs the employee if the Executive Safety

Committee has found the accident to be preventable or not and the results of
any further action such as discipline.

. PAYMENTS

. Public safety employees may receive full pay for up to one year unless

terminated or retired earlier.

All non-public safety employees may receive full pay for up to one year unless
terminated or retired earlier.

At the maximum of one year, the employee shall be placed on leave without
pay.



TOWN OF ATHERTON - WORKERS COMPENSATION S.O.P.
APPROVED BY ATHERTON CITY COUNCIL ON 3-19-97
PAGE THREE OF THREE

E. VEHICULAR ACCIDENTS:

All employees on Town business involved in a vehicular accident must report it
to the Atherton Police Department or, if out of town, to the appropriate police
department, and to their Department Head. This shall apply to drivers of Town

or personal vehicles. A copy of the police report shall be submitted by the
employee to the City Manager.

F. REPORTING ACCIDENTS:

The California Division of Industrial Safety must be notified by telephone or
telegraph of all accidents resulting in death, more than 24-hours hospitalization,
loss of any member of the body or serious disfigurement (unless the accident
Occurs on a street or highway).

G. INVESTIGATION:

1. Executive Safety Committee: Investigates all accidents and illnesses to
determine preventative measures:; the committee may recommend appropriate
discipline to the appropriate Department Head when warranted.

2. Safety Inspections: All city buildings, equipment, and properties are periodically
inspected to prevent hazards as well as to improve housekeeping.

H. MODIFIED OR LIGHT DUTY

While on disability leave, modified or light duty may be offered to employees
not physically incapacitated from performing these assignments.

I. DISABILITY RETIREMENT

When it becomes apparent from the medical record that an employee will be
unable to return to his/her usual and customary occupation as modified in view
of the Americans with Disabilities Act, the Town or the employee may make
application for disability retirement.

APROVED BY ATHERTON CITY COUNCIL ON: March 19, 1997

POLICY\WORKERS COMPENSATION



Item No. 15

Town of Atherton

TO: HONORABLE MAYOR AND CITY COUNCIL

FROM: Eileen M. Wilkerson, Assistant City Manager

DATE: FOR THE MEETING OF NOVEMBER 18, 2009

SUBJECT: RESOLUTION 09-47 APPROVING ADOPTION OF CALIFORNIA

PUBLIC EMPLOYEES’ SUPPLEMENTAL INCOME 457 PLAN

RECOMMENDATION:

Approve Resolution 09-47 approving adoption of California Public Employees’ Supplemental

Income 457 Plan and authorize the City Manager to enter into an Employer Adoption Agreement
on behalf of the Town of Atherton.
INTRODUCTION:

The Town currently offers two Internal Revenue Section 457 deferred compensation

plans to its employees: ICMA and STARS. Recently the STARS plan announced a separation
from their third party administrator, AlG, and developed a trust fund. Staff has determined that
the trust fund is not in the best interest of Town or Town employees. AlIG will continue to
provide services to those employees who have contributions on deposit until employees
transfer/roll over their contributions to another plan offered by the Town.

As an alternative to ICMA, Staff recommends CalPERS Supplemental Income 457 Plan
administered through ING using the ability to leverage CalPERS’ size to pool assets and spread
costs across a broad base.

ANALYSIS:

The CalPERS Supplemental Income 457 Plan is a supplemental savings option for Town
employees. The administration of the Plan and Fund is subject to the exclusive control of the
Board of Administration of the Public Employees’ Retirement System (CALPERS). CalPERS
has appointed ING to perform administrative services under the Plan. Employees will deal
directly with ING in the dissemination of Plan information.

The Town will allow payroll deduction of voluntary employee contributions.



The Town has a current relationship with CalPERS for employee health benefits and

retirement.

FISCAL IMPACT
The cost to the Town to implement this voluntary program is staff time to input data in an online

environment and process invoices for contributions. There is no direct financial cost associated

with individual employee accounts.

Prepared By: Approved by:

Isl Edeenw M. Wilkersov Isl Jerome D. Gruber
Eileen M. Wilkerson Jerome D. Gruber
Assistant City Manager City Manager
Attachments:

Resolution 09-47
Employer Adoption Agreement
CalPERS 457 Deferred Compensation Plan Document



RESOLUTION NO. 09-47

RESOLUTION OF THE CITY COUNCIL OF THE TOWN OF ATHERTON
APPROVING ADOPTION OF CALIFORNIA PUBLIC EMPLOYEES’
DEFERRED CONPENSATION PLAN

WHEREAS, the governing body of the Town of Atherton desires to establish an
additional deferred compensation plan for the benefit of its employees; and

WHEREAS, the Board of Administration (the “Board”) of the California Public
Employees’ Retirement System (“CalPERS”) has established the California Public
Employees Deferred Compensation Plan (the “CalPERS Plan”) which may be adopted by
a governmental employer the employees of which are public employees; and

WHEREAS, the Town of Atherton believes that the CalPERS Plan and the investment
options available thereunder will provide valuable benefits to its employees; and

WHEREAS, the Board has appointed ING to perform administrative services under the
CalPERS Plan and to act as the Board’s agent in all matters relating to the administration
of the CalPERS Plan;

NOW, THEREFORE, BE IT RESOLVED that the governing body of the Town of
Atherton adopts the CalPERS Plan for the benefit of its employees and authorizes and
directs the City Manager to execute the attached adoption agreement on behalf of the
Town of Atherton and to provide ING with such information and cooperation as may be
needed on an ongoing basis in the administration of the CalPERS plan. A copy of this
resolution, the agreement, and any attachments thereto shall be on file in the office of the
City Clerk

Passed and adopted as a resolution of the Town of Atherton City Council, at a meeting
held on November 18, 20009.

* * * * * * * * * * * *

I hereby certify that the foregoing Resolution was duly and regularly passed and
adopted by the City Council of the Town of Atherton at a regular meeting thereof held on
the 18" day of November, 2009, by the following vote:

AYES: COUNCILMEMBERS:
NOES: COUNCILMEMBERS:
ABSENT: COUNCILMEMBERS:
ABSTAIN: COUNCILMEMBERS:

Jerry Carlson, Mayor
Town of Atherton



ATTEST: APPROVED AS TO FORM:

Theresa N. DellaSanta Wynne Furth
Deputy City Clerk City Attorney



A\\ ///,,/ . SUPPLEMENTAL INCOME PLANS
CalPERS

EMPLOYER ADOPTION AGREEMENT

By executing this Agreement, the employer identified below (the “Employer”) adopts the California Public Employees’
Deferred Compensation Plan (the “Plan”) for the benefit of its employees. The Employer further agrees and represents as
follows:

1. The Employer is a political subdivision of the State of California eligible to adopt the Plan for the benefit of its
employees.

2. The Employer has duly adopted a resolution (copy aftached) or taken such other official action as required for
its lawful adoption and implementation of this Plan and has authorized the undersigned to execute this
agreement on behalf of the Employer.

3. The Employer has been furnished with and reviewed a copy of the Plan document which explains the rights and
obligations of the Employer under the Plan, as well as the rights and options available to the Employer’s
employees under the Plan; the Employer agrees to follow the terms of the Plan document, which are
incorporated herein by reference.

4. The Employer understands and agrees that all amounts deferred under the Plan are to be invested in the Public
Employees’ Deferred Compensation Fund (the “Fund”), an investment entity established to hold amounts
deferred under the Plan, and that the Employer shall have no right to sell, redeem, or otherwise liquidate its
investments in the Fund, except as provided under Article 9 of the Plan.

5. The Employer understands that, except for certain responsibilities delegated to the Employer under the Plan,
the administration of the Plan and Fund is subject to the exclusive control of the Board of Administration of the
Public Employees’ Retirement System (the “Board”). The Employer further understands that the Board has
appointed ING to perform administrative services under the Plan and to act as the Board's agent in all matters
relating to administration of the Plan; the Employer agrees to deal directly with ING (or any successor agent
duly appointed by the Board) on all matters relating to its participation in the Plan and to cooperate with ING
in the dissemination of Plan information to the Employer’s employees. For purposes of this Agreement, the
term “administrative services” shall include, but not be limited to, establishing and maintaining accounts for
Plan participants, providing regular accounting reports, and other general record keeping and administrative
functions necessary for proper maintenance of the Plan.

6. The information set forth on the attached specifications data page is complete and accurate and may be relied
upon by the Board and ING in the administration of the Plan on behalf of the Employer and its employees,
unless and until the Employer has provided ING with a written modification of such specifications.

7. The Employer has been furnished with a copy of a manual that describes the procedures to be followed by the
Employer in the administration of the Plan for its employees, and the Employer agrees to adhere to the
procedures set forth in that manual, and in any revisions thereof, or procedural notices that are hereafter
furnished to the Employer.

8. The Employer agrees to make the Plan available to its employees and otherwise to abide by this Agreement
commencing on the effective date shown on the attached specifications page; this Agreement shall remain in
full force and effect unless terminated by the Employer or the Board upon sixty (60) days notice.

(Name of Employer)

By:

(Title)

Date:

Accepted by ING on behalf of the Board of Administration of the Public Employees’ Retirement System

By:

Date: Witness:

SAA-1007



CalPERS 457 Deferred Compensation Plan Document

The purpose of this Plan is to provide deferred compensation for California public employees
that elect to participate in the Plan. This Plan is established pursuant to sections 21670 through
216835 of the Government Code of the State of California and is intended to constitute an
"eligible deferred compensation plan" within the meaning of section 457 of the Federal Internal
Revenue Code. This amended and restated Plan is effective January 1, 2002.

Article 1 - Definitions
The following terms when used herein shall have the following meaning:

1.1 Account: The bookkeeping account maintained with respect to each Participant which
reflects the value of the deferred compensation credited to the Participant, including the
Participant's Deferrals, the earnings or loss of the Fund (net of Fund expenses) allocable to the
Participant, any Transfers for the Participant's benefit, and any distributions made to the
Participant or the Participant's Beneficiary.

If a Participant has more than one Beneficiary at the time of the Participant’s death, then a
separate Account Balance shall be maintained for each Beneficiary. The Account Balance
includes any account established under Section 7.2 for rollover contributions and plan-to-plan
transfers made for a Participant, the account established for a Beneficiary after a Participant’s
death, and any account or accounts established for an alternate payee (as defined in section
414(p)(8) of the Code).

1.2 Adoption Agreement: The agreement under which an Employer becomes a participating
Employer under this Plan.

1.3 Beneficiary: The person or persons designated by the Participant to receive distributions
from the Participant's Account after the Participant's death.

1.4 Board: The Board of Administration of CalPERS.
1.5 Code: The Federal Internal Revenue Code of 1986, as amended from time to time.

1.6 Deferral: An amount credited to a Participant's Account by reason of the Participant's
agreement to defer a portion of his or her salary or wages.

1.7 Deferral Agreement: The agreement between an Employer and an Employee, including any
amendments thereto, which specifies the amount of Deferrals to be made by the Employee. Each



Deferral Agreement or amendment thereto shall be made or confirmed in writing under
procedures established by the Board.

1.8 Eligible Deferred Compensation Plan: An eligible governmental plan as defined in
Section 1.457-2(f) of the Income Tax Regulations.

1.9 Employee: Any individual who is a common law employee of an Employer and is a member
of CalPERS or for whom the Board is otherwise authorized to administer this Plan under the
Government Code. '

1.10 Employer: Any political subdivision of the State of California for which the Board is
authorized to administer this Plan under the Government Code and that has become a
participating employer under this Plan pursuant to Article 2. Where required by the context,
references to the Employer shall mean the current or former Employer of the Employee or
Participant. '

1.11 Fund: The Public Employeés’ Deferred Compensation Fund that has been established as
part of the Plan pursuant to section 21676 of the Government Code. For purposes of Section 9.1
of this Plan, the Fund shall not include the asset management and services account maintained
pursuant to section 21678 of the Government Code.

1.12 Government Code: Those statutes of the State of Califorhia that have been codified as the
Government Code, :

1.13 Includible Compensation: A Participant's compensation, as defined in Section 415(c)(3) of
the Code, for services performed for the Employer. Includible Compensation shall be
determined without regard to any community property laws.

1.14 Investment Option: One of the available alternatives for crediting investment earnings to a
Participant's Account, which shall be based upon the performance of one or a combination of the
investment portfolios maintained under the Fund.

1.15 Normal Retirement Age: The age used to determine the three-year period in which a -
Participant may utilize the catch-up limitation under Section 4.3 A Participant may designate as

* his or her Normal Retirement Age the age that will be attained in any Year that is not earlier than
the earliest Year in which the Participant will be eligible to retire without actuarial or similar
reduction under CalPERS or another retirement system and that is not later than age 70 1/2. Once
a Participant has utilized the catch-up limitation under Section 4.3 or under a comparable
provision of another Eligible Deferred Compensation Plan, that Participant's Normal Retirement
Age may not thereafter be changed. An Employer sponsoring more than one Eligible Deferred
Compensation Plan may not permit a Participant to have more than one Normal Retirement Age
under the Eligible Deferred Compensation Plans it sponsors. ’

-2~



1.16 Participant: Any Employee or former Employee for whom a Deferral has been credlted
under the Plan and for whom an Account is maintained.

1.17 CalPERS: The Public Employees' Retirement System of the State of California.

1.18 Plan: The California Public Empioyees‘ Deferred Compensation Plan established pursuant
to sections 21670 through 21685 of the Government Code, the terms of which are set forth in this
Plan document. To the extent required under section 457 of the Code, each Employer's
participation in this Plan shall be treated as a separate plan, and each Employer's separate plan
shall be deemed to include any other Eligible Deferred Compensation Plan maintained by that
Employer. '

1.19 Required Be.ginning Date: April 1st of the Year following the Year of a Participant's
attainment of age 70% or Severance from Employment, whichever is later.

1.20 Severance from Employment: The date that the Employee dies, retires, or otherwise has a
severance from employment with the Employer, as determined by the Employer (and taking into
account guidance issued under the Code). An Employee's rights upon Severance from
Employment with an Employer shall be unaffected by whether the Employee thereafter becomes
an Employee of another Employer that has adopted this Plan.

1.21 Transfer: An amount credited to a Participant's Account by reason of a transfer from
another Eligible Deferred Compensation Plan.

1.22 Trustee: The Board of Administration of CalPERS

1.23 Unforeseeable Emergency: A severe financial hardship of the Participant resulting from:
an illness or accident of the Participant, the Participant's spouse, or the Participant's dependent
(as defined in Section 152(a) of the Code); loss of the Participant's property due to casualty
(including the need to rebuild a home following damage to a home not otherwise covered by
homeowner's insurance, e.g., as a result of a natural disaster); the need to pay for the funeral
expenses of the Participant's spouse or dependent (as defined in Section 152(a) of the Code); or
other similar extraordinary and unforeseeable circumstances arising as a result of events beyond
the control of the Participant. For example, the imminent foreclosure of or eviction from the
Participant's primary residence may constitute an Unforeseeable Emergency. In addition, the
need to pay for medical expenses, including non-refundable deductibles, as well as for the cost of
prescription drug medication, may constitute an Unforeseeable Emergency. A need to send a
child to college or to purchase a new home shall not constitute an Unforeseeable Emergency.

1.24 Year: A calendar year.



Article 2 - Employer Participation

2.1 Initial Participation: This Plan shall be available to the Employees of an Employer only if
the Employer has executed an Adoption Agreement and provided the Board with such
information as the Board deems necessary to administer the Plan on behalf of the Employer.

2.2 Terms of Participation: BS/ executing an A'do'ption Agreement, an E'mployer agrees to
adhere to all terms and conditions of the Plan, to invest all Deferrals and Transfers in the Fund,
and to follow all administrative procedures established by the Board. Except as otherwise
provided herein, the terms of this Plan shall apply on a uniform basis to all Employers
participating hereunder.

2.3 Duration of Employer Participation: In the event that an Employer withdraws from
participation in the Plan, all amounts credited to the Accounts of the Employer's participating
Employees will continue to be held in the Fund and will be distributed in accordance with the
terms of the Plan, except to the extent of any transfers from the Plan pursuant to Section 7.3.

Article 3 - Employee Participation

3.1 Eligibility: Except as provided in section 21670 of the Government Code, all Employees of
an Employer shall be eligible to participate in the Plan.

3.2 Initial Enrollment: In order to become a Participant, an Employee must enter into a Deferral
Agreement, which shall become effective no earlier than the calendar month following the month
in which the agreement is made. A Deferral Agreement will be given effect only if the Deferral
amount elected therein satisfies whatever minimum the Board may estabhsh and the Employee
provides all information called for on the agreement form.

3.3 Effect of Deferral Agreement: Commencing with the effective date of an Employee's
Deferral Agreement, his or her gross salary or wages shall be reduced by the Deferral amount
specified in the Deferral Agreement. Deferrals shall continue to be made in such amount unless
and until the Deferral Agreement is amended or the Employee has a Severance from
Employment with the Employer. Subject to the limitations of Article 4, Deferrals shall not be
subject to Federal or California income tax withholding and shall not be reported as gross
income on the Employee's annual wage statement (Form W-2). However, Deferrals shall be
subject to FICA taxation when earned.

3.4 Amendment of Deferral Agreement: A Participant may amend or revoke his or her
Deferral Agreement at any time, provided, however, that no change in the amount of a
Participant's Deferrals will become effective until the calendar month following the month in
which the Deferral Agreement is amended.



3.5 Investment Options: Upon enrollment, the Participant shall designate the Investment Option
or Investment Options to which his or her Deferrals are to be allocated. A Participant may
thereafter re-allocate his or her Account balance among the available Investment Options. The
minimum amounts or percentages that may be allocated among Investment Options, and the
timing and frequency of re-allocations, shall be subject to such 11m1tat1ons and procedures as the
Board may from time to time establish.

3.6 Beneficiary Designation: Upon enrollment, the Participant shall designate a Beneficiary to
receive distributions from the Participant's Account in the event of the Participant's death. A
Participant may change his or her designated Beneficiary at any time, provided that an amended
Beneficiary designation shall be given effect only if it is signed by the Participant and delivered
to a Plan representative (or post-marked for delivery) prior to the Participant's death. A
Participant may designate any person or persons as Beneficiaries. Unless otherwise provided in
the Beneficiary designation form, each designated Beneficiary shall be entitled to equal shares of
the benefits payable after the Participant's death. If the Participant fails to designate a
Beneficiary, or if no designated Beneficiary survives the Participant for a period of fifteen.(15)
days, then the estate of the Participant shall be the Beneficiary. Notwithstanding the foregoing, a
Participant's Beneficiary designation shall not be given effect and shall be overridden to the
extent that such a designation would impair the rights of any surviving spouse under applicable
law.

3.7 Additional Deferrals: An Employer may make additional Fund investments with respect to
any Employeé, resulting in additional credits to the Account of such Employee. Any such
additional credits shall be treated as Deferrals for all purposes of the Plan. The Employer shall
notify the Board of any such additional Deferrals, and each Employee for whom such Deferrals
are to be made must complete a Deferral Agreement, regardless of whether elective Deferrals are
to be made by such Employee.

Article 4 - Deferral Limitations

4.1 General Limitation: Except as provided in Section 4.2 or 4.3, a Participant's Deferrals for a
Year shall not exceed the lesser of:

(2) the Applicable Dollar Amount, or
(b) the Participant's Includible Compensation for the Year.

The Af)plicable Dollar Amount is the amount established under section 457(e)(15) of the Code
applicable as set forth below:



For the following years: The Applicable Dollar Amount is:

2002 $11,000
2003 $12,000
2004 | $13,000
2005 $14,000
2006 or thereafter $15,000

The Applicable Dollar Amount is adjusted for cost-of-living after 2006 to the extent provided
under Section 415(d) of the Code.

4.2 Age 50 Catch-up Deferral Contributions: A Participant who will attain age 50 or more by
the end of the Year is permitted to elect an additional amount of Deferrals, up to the maximum
Age 50 Catch-up Deferrals for the year. The maximum dollar amount of the Age 50 Catch-up
Deferrals for a year is as follows:

For the following years: The maximum Age 50 Catch-up Dollar Amount is:
2002 $1,000
2003 - $2,000
2004 $3,000
2005 $4,000
2006 or thereafter $5,000

3

The maximum dollar amount of the Age 50 Catch-up Deferrals is adjusted for cost-of-living after
2006 to the extent provided under the Code.

4.3 Special Section 457 Catch-up Limitation: If a Participant has designated a proper Normal
Retirement Age in the manner established by the Board, then for one or more of the three (3)
Years ending before the Year in which a Participant attains that Normal Retirement Age, the
Participant's Deferrals shall not exceed the lesser of:

(a) An amount equal to 2 times the Section 4.1 Applicable Dollar Amount for such year, or
(b) The sum of:

(1) An amount equal to (A) the aggregate Section 4.1 limit for the current year plus each
prior calendar year beginning after December 31, 2001 during which the Participant was an
Employee under the Plan, minus (B) the aggregate amount of salary and wages that the
Participant deferred under the Plan during such years, plus



(2) An amount equal to (A) the aggregate limit referred to in Section 457(b)(2) of the
Code for each prior calendar year beginning after December 31, 1978 and before January 1, 2002
during which the Participant was an Employee (determined without regard to Sections 4.2 and
4.3), mnuis (B) the aggregate contributions to Pre-2002 Coordination Plans for such years.

4.4 Special Rules: For purposes of this Section 4, the following rules shall apply:

(a) Participant Covered By More Than One Eligible Plan. If the Participant is or has been a
participant in one or more other eligible plans within the meaning of Section 457(b) of the Code,
then this Plan and all such other plans shall be considered as one plan for purposes of applying
the foregoing limitations of this Section 4. For this purpose, the Employer shall take into account
any other such eligible plan maintained by the Employer and shall also take into account any
other such eligible plan for which the Employer receives from the Participant sufficient
information concerning his or her participation in such other plan.

(b) Pre-Participation Years. In applying Section 4.3, a year shall be taken into account only if (i)
the Participant was eligible to participate in the Plan during all or a portion of the year and (i1)
salary and wages, if any, under the Plan during the year was subject to the Basic Annual
Limitation described in Section 4.1 or any other plan ceiling required by Section 457(b) of the
Code. '

(c) Pre-2002 Coordination Years. For purposes of Section 4.3(b)(2)(B), “contributions to Pre-
2002 Coordination Plans” means any employer contribution, salary reduction or elective
contribution under any other eligible Code Section 457(b) plan, or a salary reduction or elective
contribution under any Code Section 401(k) qualified cash or deferred arrangement, Code
Section 402(h)(1)(B) simplified employee pension (SARSEP), Code Section 403(b) annuity
contract, and Code Section 408(p) simple rétirement account, or under any plan for which a
deduction is allowed because of a contribution to an organization described in Section 501(c)(18)
of the Code, including plans, arrangements or accounts maintained by the Employer or any

“employer for whom the Participant performed services. However, the contributions for any

calendar year are only taken into account for purposes of Section 4.3(b)(2)(B) to the extent that
the total of such contributions does not exceed the aggregate limit referred to in Section
457(b)(2) of the Code for that year.

(d) Disregard Excess Deferral. For purposes of Sections 4.1, 4.2 and 4.3, an individual is treated
as not having deferred compensation under a plan for a prior taxable year to the extent Excess -
Deferrals under the plan are distributed, as described in Section 4.6. To the extent that the
combined deferrals for pre-2002 years exceeded the maximum deferral limitations, the amount is
treated as an Excess Deferral for those prior years. '




4.5 Deferrals After Severance from Employment, Including Sick, Vacation, and Back Pay:

A participant who has not had a severance from employment may elect to defer accumulated sick
pay, accumulated vacation pay, and back pay under the following terms:

(a) deferrals attributable to accumulated sick pay, accumulated vacation pay, and back pay may
be deferred for any calendar month only if an agreement providing for the deferral is entered into
before the beginning of the month in which the amounts would otherwise be paid or made
available and the participant is an employee on the date the amounts would otherwise be paid or
made available, or

(b) deferrals attributable to accumulated sick pay, accumulated vacation pay, and back pay may
be made for former employees with respect to compensation described in Section 1.415(c)-
2(e)(3)(ii) of the Proposed Income Tax Regulations (relating to certain compensation paid within
2% months following severance from employment), compensation described in Section 1.415(c)-
2(g)(4) of the Proposed Income Tax Regulations (relating to compensation paid to participants
who are permanently and totally disabled), and compensation relating to qualified military
service under Section 414(u) of the Code.

4.6 Correction of Excess Deferrals: If the Deferrals on behalf of a Participant for any calendar
year exceed the limitations described above, or the Deferrals on behalf of a Participant for any
calendar year exceed the limitations described above when combined with other amounts
deferred by the Participant under another Eligible Deferred Compensation Plan for which the
Participant provides information that is accepted by the Employer, then the Deferral, to the
extent in excess of the applicable limitation (adjusted for any income or loss in value, if any,
allocable thereto), shall be distributed to the Participant.

4.7 Protection of Persons Who Serve in a Uniformed Service: An Employee whose
employment 18 interrupted by' qualified military service under Section 414(u) of the Code or who
is on a leave of absence for qualified military service under Section 414(u) of the Code may elect
to make additional Deferrals upon resumption of employment with the Employer equal to the
maximum Deferrals that the Employee could have elected during that period if the Employee's
employment with the Employer had continued (at the same level of salary or wages) without the
interruption or leave, reduced by the Deferrals, if any, actually made for the Employee during the
period of the interruption or leave. This right applies for five years following the resumption of '
employment (or, if sooner, for a period equal to three times the period of the interruption or
leave).



Article 5 - Participant Accounts

5.1 Crediting of Accounts: All Deferrals and Transfers with respect to a Participant shall be
credited to the Participant's Account as of the date such amounts are invested in the Fund in

~accordance with the procedures established by the Board. The Employer shall remit to CalPERS

all Deferrals and Transfers directed by Participants to be invested in the Fund as soon as
practicable after such amounts are withheld from the Participant's salary or wages or are
available from the transferor plan, as applicable. ’

5.2 Account Balances: The value, or balance, of each Participant's Account shall equal the
aggregate value of the Fund investments held with respect to the Participant, based on the
Investment Options selected by the Participant, and the method of valuation established by the
Board. Bach Participant shall periodically receive a statement which shows his or her Account
balance and summarizes any credits or other transactions since the preceding statement. In the
event that an individual has participated in this Plan by reason of employment with two or more
Employers, separate Accounts shall be maintained for such individual with respect to each
employment relationship.

Article 6 - Distributions

6.1 Commencement of Distributions upon Severance from Employment: Upon a
Participant's Severance from Employment with an Employer, the Participant may elect to receive
distributions under one of the optional distribution forms described in Section 6.2, or the
Participant may elect a deferred commencement date under Section 6.3. If no election is made by
the date the Participant attains age 65 (or, if later, 30 days after the Participant’s Severance from

~ Employment), distributions shall commence as soon as practicable thereafter in the form of

substantially equal annual installments over 10 years.

6.2 Optional Distribution Forms: Prior to the commencement date under Section 6.1 or Section
6.3, as applicable, the Participant may elect to have his or her Account distributed in one of the
following forms: '

(2) a single lump sum payment;
(b) installment payments for a period of years (payable on an annual, semi-annual, quarterly, or
monthly basis) which extends no longer than the life expectancy of the Participant or such longer

period as permitted under Section 6.8(b);

(c) partial lump sum payment ofa designated amount;



(d) annuity payments (payable on an annual, quarterly, or monthly basis) for the Participant's
lifetime, or for the lifetimes of the Participant and the Participant's Beneficiary if permitted under
Section 6.8;

(e) any combination of the above forms of distribution; or

() such other form of installment payments as may be approved by the Board consistent with the
limitations of Section 6.8.

The Participant may elect the option of an automatic cost-of-living increase in the case of fixed
dollar installment payments under subsection (b) above. Such increase will be based on the rise
in the Consumer Price Index (CPI). Any increase will be made in periodic payment checks
beginning January of the foilowfn'g year. Such ‘iri—é‘re‘ase shall be funded solely from the
Participant’s Account.

6.3 Deferred Commencement Date: A Participant may elect a deferred commencement date for
part or all of the Participant's Account balance at any time prior to attaining age 65 (or, if later,
30 days after the Participant’s Severance from Employment). Such date may not be later than the
Participant's Required Beginning Date. :

6.4 In-Service Distributions From Rollover Account: If a Participant has a separate account
attributable to rollover contributions to the Plan, the Participant may at any time elect to receive
a distribution of all or any portion of the amount held in the rollover account under any optional
distribution form described in Section 6.2.

6.5 Cash-outs and Combined Payments: The Board reserves the right to adopt guidelines,
which shall be uniformly applied to all Plan Participants and Beneficiaries, under which Account
balances below a specified level may be distributed in a lump sum upon Severance from
’Efnployment or at a deferred commencement date and installment payments below a specified
amount may be combined and paid at less frequent intervals (but not less frequently than
annually). In addition, the Board reserves the right, subject to the limitations of section
457(e)(9)(A) of the Code, to establish uniform guidelines under which a Participant's Account
balances may be distributed in a lump sum either before or after the Participant's Severance from
Employment, and either with or without the Participant's consent, provided that (i) the
Participant's Account balance does not exceed $1,000 in the case of a distribution without the
Participant’s consent ($5,000 before March 28, 2005), (ii) the Participant’s Account balance does
not exceed $5,000 in the case of a distribution with the Participant’s consent, (iii) no Deferral has
been credited to the Participant's Account in the preceding twenty-four (24) months, and (iv) no
prior payment has been made to the Participant under Section 6.1 or this Section 6.5.
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6.6 Unforeseeable Emergency Distributions:

In the event of an Unforeseeable Emergency prior to or after the commencement of distributions,
a Participant (or Beneficiary after the death of the Participant) may apply to receive that part of
the value of the Participant's Account that is reasonably needed to satisfy the emergency need,
including any income tax resulting from the distribution. Payment will not be made to the extent
that the financial hardship may be satisfied through cessation of Deferrals, insurance or other
reimbursement, or a liquidation of other assets to the extent such liquidation would not itself
cause severe financial hardship.

6.7 Death Benefits: Upon the Participant's death, the Participant's remaining Account balance
shall be payable to the Beneficiary commencing on the sixty-first (61st) day after the date of the .
Participant's death, unless, within sixty (60) days of the Participant's death, the Beneficiary elects
a deferred commencement date that is consistent with the limitations set forth below. Prior to the
Beneficiary's commencement date, the Beneficiary may elect to receive the Participant's
remaining Account balance under any optional distribution form described in Section 6.2,
provided that the elected distribution form satisfies the limitations set forth below. If a
Beneficiary fails to make a timely election of an optional distribution form, death benefits shall
be paid in the form of substantially equal annual instaliments over 10 years (or over such shorter
period as may be required under the limitations set forth below).

(a) If the Participant dies prior to the Participant's Required Beginning Date and the Beneficiary
is the Participant's surviving spouse, the commencement date shall be no later than the last day of
the Year in which the Participant would have attained age 70% (or, if later, the Year immediately
following the Year of the Participant's death) and shall be paid over a period that does not exceed
the Beneficiary’s life expectancy using the single life table in Section 1.401(a)(9)-9, A-1, of the
Income Tax Regulations for the spouse's age on the spouse's birthday for that year.

(b) If the Participant dies prior to the Participant's Required Beginning Date and the Beneficiary
is not the Participant's surviving spouse, the entire Account balance shall be distributed no later
than (i) the last day of the Year which includes the fifth (5th) anniversary of the Participant's
death, or (ii) if distributions to the Beneficiary commence by the last day of the Year
immediately following the Year of the Participant's death, the entire Account balance shall be
distributed over the Beneficiary's life expectancy determined in the year following the year of the
Participant's death using the single life table in Section 1.401(a)(9)-9, A-1, of the Income Tax
Regulations for the Beneficiary's age on the Beneficiary's birthday for that year, reduced by one
for each year that has elapsed after that year.

(c) If the Participant dies after the Participant's Required Beginning Date or after the
commencement of distributions in the form of an annuity, the Beneficiary may not elect to defer
the commencement of death benefits, and the Participant's remaining Account shall be
distributed at least as rapidly as under the method selected by the Participant.
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(d) In the event that a Beneficiary dies before all payments to the Beneficiary have been
completed, the remaining value of the Part101pant s Account shall be paid to the estate of the .
Beneficiary in a lump sum.

(e) If there are two or more Beneficiaries, the provisions of this Section 6.7 and Section 6.8 shall
be applied separately to each Beneficiary with respect to that Beneficiary's share in the
Participant's Account.

(f) No Beneficiary shall have any right of recovery against the Employer or the Plan for any
distributions that are made in the name of the Participant before a Plan representative has been
duly notified of the Participant's death.

6.8 Latest Distribution Date:

(a) In general. In no event shall any distribution under this Section 6 begin later than the
Required Beginning Date. If distributions commence in the calendar year following the later of
the calendar year in which the Participant attains age 70 1/2 or the calendar year in which the
Severance from Employment occurs, the distribution on the date that distribution commences
must be at least equal to the minimum installment payment for the year that the Participant has a
Severance from Employment (determined under paragraph (b)) and an amount at least equal to
the minimum installment payment for the year after Severance from Employment (determined
under paragraph (b)) must also be paid before the end of the calendar year of commencement. .

(b) Minimum installment amount. Unless a lower amount is permitted under Code Section
401(2)(9), the minimum installment amount is the amount payable equal to a fraction of the
Account balance equal to one divided by the distribution period set forth in the Uniform Lifetime
Table at Section 1.401(a)(9)-9, A-2, of the Income Tax Regulations for the Participant's age on
the Participant's birthday for that year. If the Participant's age is less than age 70, the distribution
period is 27.4 plus the number of years that the Participant's age is less than age 70. The
Account balance for this calculation (other than the final installment payment) is the Account
balance as of the end of the year prior to the year for which the distribution is being calculated.

6.9 Distributions/Rollovers from Fund:

(a) In general. Except as otherwise provided herein, all distributions shall be made directly from
the Fund to the Participant or Beneficiary. To the extent required by law, income and other taxes
shall be withheld from each benefit payment, and payments shall be reported to the appropriate
governmental agency or agencies.

(b) Rollover Distributions. A Participant or the surviving spouse of a Participant (or a
Participant's former spouse who is the alternate payee under a domestic relations order, as
defined in Section 414(p) of the Code) who is entitled to an eligible rollover distribution may
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elect, at the time and in the manner prescribed by the Board, to have all or any portion of the
distribution paid directly to an eligible retirement plan specified by the Participant in a direct
rollover.

(c) Definitions. For purposes of this Section 6.9, an eligible rollover distribution means any
distribution of all or any portion of a Participant's Account balance, except that an eligible
rollover distribution does not include (a) any installment payment under Section 6.2 for a period
of 10 years or more (b) any distribution made under Section 6.6 as a result of an unforeseeable
emergency, or (c) for any other distribution, the portion, if any, of the distribution that is a
required minimum distribution under Section 401(2)(9). In addition, an eligible retirement plan
means an individual retirement account described in Section 408(a) of the Code, an individual -
retirement annuity described in Section 408(b) of the Code, a qualified trust described in Section
401(a) of the Code, an annuity plan described in Section 403(a) or 403(b) of the Code, or an
eligible governmental plan described in Section 457(b) of the Code, that accepts the eligible
rollover distribution. :

6.10 Annuities: In the event that a Participant or Beneficiary elects to receive distributions in the
form of a life annuity or another annuity form that cannot be distributed from the Fund, the
portion of the Participant's Account balance allocable to that form of distribution shall be
distributed from the Fund and used to purchase a commercial annuity contract under which that
form of annuity is provided. The amount of the annuity payments to the Participant or
Beneficiary shall equal the amounts payable under such annuity contract.

Article 7 - Transfers

7.1 Acceptance of Transfers: A Transfer will be accepted and credited to a Participant's
Account under the Plan if such Transfer is made from another Eligible Deferred Compensation
Plan maintained by the Employer or another employer and is made in cash or other property that
the Board accepts for investment in the Fund. Any Transfer so credited to a Participant's Account
shall-be invested in the Fund, and the portion of the Participant's Account balance attributable to
such Transfer shall be distributed in accordance with the terms of the Plan. ’

- 7.2 Eligible Rollover Contributions to the Plan:

(a) A Participant who is an Employee and who is entitled to receive an eligible

rollover distribution from another eligible retirement plan may request to have all or a
portion of the eligible rollover distribution paid to the Plan. The Board may require such
documentation from the distributing plan as it deems necessary to effectuate the

rollover in accordance with Section 402 of the Code and to confirm that such plan is an
eligible retirement plan within the meaning of Section 402(c)(8)(B) of the Code.
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(b) For purposes of this Section 7.2, an eligible rollover distribution means any
distribution of all or any portion of a Participant’s benefit under another eligible retirement
plan, except that an eligible rollover distribution does not include (1) any instaliment
payment for a period of 10 years or more, (2) any distribution made as a result of an
unforeseeable emergency or other distribution which is made upon hardship of the
employee, or (3) for any other distribution, the portion, if any, of the distribution that is a
required minimum distribution under Section 401(a)(9) of the Code. In addition, an eligible
retirement plan means an individual retirement account described in Section 408(a) of the
Code, an individual retirement annuity described in Section 408(b) of the Code, a qualified
trust described in Section 401(a) of the Code, an annuity plan described in Section 403(a)
or 403(b) of the Code, or an eligible governmental plan described in section 457(b) of the
Code, that accepts the eligible rollover distribution. '

(c) The Plan shall establish and maintain for the Participant a separate account for

any eligible rollover distribution paid to the Plan from any eligible retirement plan that is

not an eligible governmental plan under Section 457(b) of the Code. In addition, the Plan

shall establish and maintain for the Participant a separate account for any eligible rollover
distribution paid to the Plan from any eligible retirement plan that is an eligible

governmental plan under Section 457(b) of the Code.
7.3 Transfers to other Plans:

(a) At the election of a Participant, all or a portion of the Participant's Account balance may be
transferred to another Eligible Deferred Compensation Plan maintained by the Employer or
another employer of the Participant, provided that such other plan accepts transfers and the
transfer is otherwise in accordance with Section 457(e)(10) of the Code and Section 1.457-10(b)
of the Income Tax Regulations.

(b) In connection with an Employer withdrawal from participation in the Plan, such Employer
may direct the transfer of all Participant Account balances to another Eligible Deferred
Compensation Plan, provided that such other plan accepts transfers and the transfer is otherwise
in accordance with Section 457(e)(10) of the Code and Section 1.457-10(b) of the Income Tax
Regulations.

7.4 Transfer Conditions: The Board reserves the right to limit the terms and conditions under
which Transfers will be accepted from or made to other Eligible Deferred Compensation Plans,
including requiring such documentation from the other plan as it deems necessary to effectuate
the transfer in accordance with Section 457(e)(10) of the Code and Section 1.457-10(b) of the
Income Tax Regulations and to confirm that the other plan is an Eligible Deferred Compensation
Plan.
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7.5 Permissive Service Credit Transfers: If a Participant is also a participant in a tax-qualified
defined benefit governmental plan (as defined in Section 414(d) of the Code) that provides for
the acceptance of plan-to-plan transfers with respect to the Participant, then the Participant may
elect to have any portion of the Participant's Account balance transferred to such defined benefit
governmental plan as may be permitted by such defined benefit governmental plan. A transfer
under this Section 7.5 may be made before the Participant has had a Severance from
Employment; provided, however, that such a transfer may be made only if the transfer is either
for the purchase of permissive service credit (as defined in Section 415(n)(3)(A) of the Code)
under the receiving defined benefit governmental plan or a repayment to which Section 415 of
the Code does not apply by reason of Section 415(k)(3) of the Code.

Article 8 — Loans

8.1 Loans: A Participant who is an Employee may apply for and receive a loan from his or her
Account Balance as provided in this Section 8. Any such loan may not be for an amount less
than $1,000.

8.2 Maximum Loan Amount: No loan to a Participant hereunder may exceed the lesser of:

(a) $50,000, reduced by the greater of (i) the outstanding balance on any loan from the Plan to
the Participant on the date the loan is made or (ii) the highest outstanding balance on loans from
the Plan to the Participant during the one-year period ending on the day before the date the loan
is approved by the Plan (not taking into account any payments made during such one-year
period), or ' ‘

(b) one half of the value of the Participant’s vested Account Balance (as of the Valuation Date
immediately preceding the date on which such loan is approved by the Plan).

For purposes of this Section 8.2, any loan from any other plan maintained by a participating
employer shall be treated as if it were a loan made from the Plan, and the Participant’s vested
interest under any such other plan shall be considered a vested interest under this Plan; provided,
however, that the provisions of this paragraph shall not be applied so as to allow the amount of a
loan under this Section 8.2 to exceed the amount that would otherwise be permitted in the
absence of this paragraph. ‘

8.3 Terms of Loan: The terms of the loan shall:
(a) require level amortization with payments not less frequently than quarterly throughout the

repayment period, except that alternative arrangements for repayment may apply in the event that
the borrower is on an bona fide unpaid leave of absence for a period not to exceed one year for
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leaves other than a qualified military leave within the meaning of Section 414(u) of the Code or
for the duration of a leave which is due to qualified military service;

(b) require that the loan be repaid within five years; and

(c) provide for interest at a rate equal to one percentage point above the prime rate as published
in the Wall Street Journal on the first business day of the month in which the loan is approved by
the Plan.

8.4 Security for Loan; Default:

(a) Security. Any loan to a Participant under the Plan shall be secured by the pledge of the
portion of the Participant’s interest in the Plan invested in such loan.

(b) Default. In the event that a Participant fails to make a loan payment under this Section 8
within 90 days after the date such payment is due, a default on the loan shall occur. In the event
of such default, (i) all remaining payments on the loan shall be immediately due and payable, (ii)
effective as of the first day of the calendar month next following the month in which any such
loan default occurs, the interest rate for such loan shall be (if higher than the rate otherwise
applicable) the rate being charged on loans from the Plan that are approved by the Plan in the
month in which such default occurs, (iii) no contributions shall be made on such Participant’s
behalf prior to the first payroll period that follows by 12 calendar months the date of repayment
in full of such loan, and (iv) the Participant shall be permanently ineligible for any future loans
from the Plan.

In the case of any default onaloantoa Participant, the Plan shall apply the portion of the
Participant’s interest in the Plan held as security for the loan in satisfaction of the loan on the
date of Severance from Employment.

Notwithstanding anything elsewhere in the Plan to the contrary, in the event a loan is outstanding
hereunder on the date of a Participant’s death, his or her estate shall be his or her Beneficiary as
to the portion of his or her interest in the Plan invested in such loan (with the Beneficiary or
Beneficiaries as to the remainder of his or her interest in the Plan to be determined in accordance
with otherwise applicable provisions of the Plan). '

8.5 Repayment: The Participant shall be required, as a condition to receiving a loan, to enter
into an irrévocable agreement authorizing the Employer to make payroll deductions from his or
her Compensation as long as the Participant is an Employee and to transfer such payroll
deduction amounts to the Trustee in payment of such loan plus interest. Repayments of a loan
shall be made by payroll deduction of equal amounts(comprised of both principal and interest)
from each paycheck, with the first such deduction to be made as soon as practicable after the
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loan funds are disbursed; provided however, that a Participant may prepay the entire outstanding
balance of his loan at any time (but may not make a partial prepayment); and provided, further,
that if any payroll deductions cannot be made in full because a Participant is on an unpaid leave
of absence or is no longer employed by a participating employer (that has consented to make
payroll deductions for this purpose) or the Participant’s paycheck is insufficient for any other
reason, the Participant shall pay directly to the Plan the full amount that would have been
deducted from the Participant’s paycheck, with such payment to be made by the last business day
of the calendar month in which in which the amount would have been deducted.

Article 9 - Participant Rights

9.1 Participants' Interest in the Fund: The Fund shall constitute a trust held for the exclusive
benefit of Participants and Beneficiaries under the Plan. The Board is the Trustee of the Fund.
No part of the corpus or income of the Fund shall be used for, or diverted to, purposes other than
for the exclusive benefit of Participants and their Beneficiaries, and no Employer or creditor of
an Employer shall have any interest in or claim against any part of the assets of the Fund.

9.2 Benefits Based on Account Balances: The benefits payable to each Participant (and his or
her Beneficiary) shall be measured by and limited to the amounts properly credited to the
Participant's Account. A Participant shall have no claim under the Plan for any loss or
diminution of his or her Account balance that is attributable to any loss in the value of the
investment portfolios of the Fund that correspond with the Investment Options selected by the
Participant.

9.3 Nonassignability: Except as provided in Section 9.4, the rights of a Participant or
Beneficiary under this Plan may not be sold, assigned, pledged, committed, transferred, or
otherwise conveyed, and any attempt to assign or transfer rights or benefits under this Plan shall

- not be recognized. Except as otherwise required by law, the rights of a Participant or Beneficiary

under this Plan shall not be subject to attachment, garnishment, or execution, or to transfer by
operation of law in the event of bankruptcy or insolvency of the Participant or Beneficiary or
otherwise.

9.4 Transfers under Domestic Relations Orders: To the extent required under a final
judgment, decree, or order (including approval of a property settlement agreement) made
pursuant to a state domestic relations law, any portion of a Participant's Account may be paid or
set aside for payment to a spouse, former spouse, or child of the Participant. Where necessary to
carry out the terms of such an order, a separate account shall be established with respect to the
spouse, former spouse, or child who shall be entitled to choose Investment Options in the same
manner as the Participant. Any amount so set aside for a spouse, former spouse, or child shall be
paid out in a lump sum at the earliest date that benefits may be paid to the Participant, unless the
judgment, decree, or order directs a different form of payment. Nothing in this Section 9.4 shall
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be construed to authorize any amount to be distributed under the Plan at a time or in a form that
is not permitted under Section 457 of the Code.

9.5 Release from Liability to Participant: A Participant's right to receive benefits under the
Plan shall be reduced to the extent that any portion of a Participant's Account has been paid or
set side for payment to a spouse, former spouse, or child pursuant to Section 9.4 or to the extent
that the Employer or the Plan is otherwise subject to a binding judgment, decree, or order for the
attachment, garnishment, or execution of any portion of the Participant's Account or of any
distributions therefrom. The Participant shall be deemed to have released the Employer and the
Plan from any claim with respect to such amounts in any case in which (i) the Employer, the
Plan, or any Plan representative has been served with legal process or otherwise joined in a
proceeding relating to such amounts, (i1) the Participant has been notified of the pendency of
such proceeding in the manner prescribed by the law of the jurisdiction in which the proceeding
is pending for service of process or by mail from the Employer or a Plan representative to the
Participant's last known mailing address, and (iii) the Participant fails to obtain an order of the
court in the proceeding relieving the Employer and the Plan from the obligation to comply with
the judgment, decree, or order.

9.6 Participation in Legal Proceedings: Neither the Employer nor any Plan representative shall
be obligated to incur any cost to defend against or set aside any judgment, decree, or order
relating to the division, attachment, garnishment, or execution of the Participant's Account or of
any distribution therefrom. Notwithstanding the foregoing, if the Employer, the Plan, or a Plan
representative is joined in any such proceeding, a Plan representative shall take such steps as it
deems necessary and appropriate to protect the terms of the Plan.

Article 16 - Terms of Fund Investments

10.1 Use of Fund: Except as otherwise provided herein, the Fund shall serve as the exclusive
investment vehicle for amounts held under this Plan. By executing an Adoption Agreement, each
participating Employer shall agree to accept the terms and conditions of Fund investments set
forth herein and to invest all Deferrals and Transfers with respect to its Employees in the Fund
Except as otherwise authorized by the Board, Fund investments shall be restricted to
participating Employers that have adopted this Plan.

10.2 Administration of Fund: As provided in section 21677 of the Government Code, the
Board has the exclusive control of the administration and investment of the Fund. As provided in
section 21676 of the Government Code, the Board may retain a bank or trust company to serve
as a custodian for safekeeping, recordkeeping, delivery, securities valuation, investment
performance reporting, or other services in connection with the investment of the Fund. In
addition, the Board may retain one or more investment managers or investment advisors to
manage or participate in the management of the investment portfolios of the Fund. All expenses
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and fees incurred in the administration of the Fund shall be treated as Plan expenses under
Section 11.4.

10.3 Investment Options: The Board shall establish such Investment Options as it deems
necessary to provide Participants with a diversified range of alternatives, including but not
limited to Investment Options of the type described in section 21673 of the Government Code.
Each Investment Option shall be based upon the investment performance of one or a
combination of separate investment portfolios maintained under the Fund. The Board shall
specify the investment objectives and characteristics of each Investment Optibn and the
corresponding investment portfolio or portfolios and shall provide Employers and eligible
Employees with a written description of each available Investment Option. The Board, in its sole
discretion, may add, eliminate, or consolidate Investment Options and corresponding investment
portfolios from time to time. In the event that an Investment Option 1s eliminated, the Board shall
provide prior notice of such elimination, and if the Participants whose Accounts were wholly or
partially allocated to that Investment Option do not make a re-allocation, the Board shall re-
allocate such amounts to the available Investment Option or Investment Options that the Board
in its sole discretion deems most comparable to the eliminated Investment Option.

e

10.4 Fund Investments: Subject to the limitations of appli'cable law and such further limitations
as the Board may establish, each investment portfolio of the Fund may hold any form of
investment that is consistent with its investment objectives. Without limiting the generality of the
foregoing, the investment portfolios may hold equity or debt securities (other than securities '
issued by any Employer), fixed or variable annuity contracts (including deposit administration
contracts) issued by life insurance companies, certificates of deposit or fixed rate investment
contracts issued by a bank or similar institution, and such short-term instruments or deposits as
the Board deems necessary to satisfy the liquidity needs of the Fund. In addition, each
investment portfolio may hold shares, units, or participating interests in regulated investment
companies, common or collective trust funds maintained by banks or similar institutions,
investment partnerships, or other pooled investment funds or trusts that may issue participating
interests to Eligible Deferred Compensation Plans.

10.5 Valuation and Accounting: Each investment portfolio of the Fund shall be valued at least
monthly, and the value of each Participant's Account shall be determined by reference to the
portion of the Participant's Account allocable to each investment portfolio. The valuation of each
investment portfolio shall reflect income received and accrued, realized and unrealized gains and
losses, and allocable Fund expenses. The value of each Participant's interest in an investment
portfolio may be measured in units, shares, or dollars. In addition, the Board shall maintain
records showing the value of the Fund investments allocable to all Participants (and deceased
Participants) whose entitlement to benefits under the Plan is attributable to employment with
each participating Employer.
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10.6 Redemption Restrictions: No Employer shall have any right to redeem, revoke, sell, or
otherwise liquidate any contribution to or investment in the Fund, except as may be necessary to:

(a) effectuate a Participant's election to transfer all or a portion of his or her Account balance to
another Eligible Deferred Compensation Plan pursuant to Section 7.3(a);

(b) effectuate a transfer of Participant Account balances to another Eligible Deferred
Compensation Plan as part of an Employer’s withdrawal from this Plan pursuant to Section
7.3(b); '

(c) effectuate the purchase of an annuity contract, as provided in Section 6.10; or
(d) correct an investment in the Fund made by reason of a mistake of fact.

Nothing in paragraphs (a) through (d), above, shall give any Employer the right to redeem,
revoke, sell, or otherwise liquidate any Fund investment, unless the Board or its designee has
been provided with adequate evidence of the Employer's right to do so.

Article 11 - Administration of Plan

11.1 Duties of Board: Except as provided in Section 11.3, the administration of the Plan shall be
under the exclusive control of the Board. The decisions of the Board shall be final, binding, and
conclusive on all interested persons for all purposes. No member of the Board shall be entitled to
act on or decide any matters relating solely to himself or herself or any of his or her rights or
benefits under the Plan. To the maximum extent permitted by law, each member of the Board
shall be held harmless for all acts performed in good faith in connection with the Plan.

11.2 Delegation of Authority: The Board may delegate to any individual member of the Board,
any employee or employees of CalPERS, or any independent contractor the authority to act as
the Board's agent with respect to any matter within the control of the Board, provided that any
such delegation of authority shall be subject to revocation by the Board. Any act that the Board is
required or authorized to perform under the terms of this Plan, including any communication to
be made or received by the Board and the adoption of any supplementary guidelines or
procedures, may be performed by an agent of the Board, provided such person is acting within
the scope of that person's delegation of authority from the Board. To the maximum extent
permitted by law, each employee of CalPERS shall be held harmless for any act performed in
good faith in connection with the Plan. Any independent contractor who is retained to perform
services under the Plan shall perform such services solely as the agent of the Board and shall not
be liable to any Employer, Participant, or Beneficiary for any act performed (or not performed)
hereunder.
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11.3 Duties of Employer: In accordance with procedures established by the Board, the |
Employer shall be responsible:

(a) to assure that participation in the Plan is limited to Employees of the Employer and to make
the Plan available to all eligible Employees;

(b) to assure that Deferrals are properly deducted from the salaries and wages of participating
Employees and remitted on a timely basis to the Fund and to report the amount of such Deferrals .
on Employee's wage statements in the manner required under applicable law;

(c) to assure that Deferrals, taking account of amounts deferred under any other Eligible
Deferred Compensation Plan maintained by the Employer, do not exceed the limitations
described in Article 4;

- (d) to approve distribution elections and applications, including applications for withdrawals on

account of Unforeseeable Emergencies, in accordance with the requirements of Article 6;

(e) to provide the Board with such information and in such form as the Board deems necessary
for the proper administration of the Plan; and

(f) to carry out such other responsibilities as the Employer and the Board may agree.

11.4 Plan Expenses: The\expenses of administering the Plan and Fund, including (i) expenses
incurred by the Board in the administration of the Plan and Fund, (ii) fees and expenses approved
by the Board for investment advisory, custodial, recordkeeping, and other plan administration
and communication services, and (iii) any other expenses or charges allocable to the Plan or the
Fund that have been approved by the Board shall be charged to the Fund or, as appropriate, to a

particular Investment Option or Investment Options under the Fund and shall be reflected in

Participants' Account balances as provided in Section 5.2. Brokerage fees, transfer taxes, and any
other costs incident to the purchase or sale by the Fund of securities or other investments shall be
deemed to be part of the cost of such securities or investments or deducted in computing the
sales proceeds therefrom and shall be accounted for accordingly. Notwithstanding the foregoing,
the Board reserves the right, as provided in section 21675 of the Government Code, to enter into
arrangements with Employers under which specified administration costs are borne by such
Employers or charged against additional Deferrals under Section 3.7 at the time invested in the
Fund.

11.5 Communications from Participants: All enrollment‘s; elections, designations, applications
and other communications by or from an Employee, Participant, Beneficiary, or legal
representative of any such person regarding that person's rights under the Plan shall be made in
the form and manner established by the Board and shall be deemed to have been made and
delivered only upon actual receipt by the person designated by the Board to receive such
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communication. Neither the Board nor the Employer shall be required to give effect to any such
communication that is not made on the prescribed form and in the prescribed manner and that
does not contain all information called for on the prescribed form. The Employer shall promptly
furnish the Board or its designee a copy of any such communication that is delivered or
transmitted to the Employer: '

11.6 Communications to Employers: All notices, statements, reports, and other
communications from the Board to any Employer shall be deemed to have been duly given when
delivered to, or when mailed by first class mail, to the official of the Employer who has been
designated by the Employer in connection with its Adoption Agreement (or as a modification of
the information provided in connection with its Adoption Agreement) to receive such
communications. ' ;

11.7 Communications to Participants: All notices, statements, reports, and other
communications from the Board or an Employer to any Employee, Participant, Beneficiary, or
legal representative of any such person shall be deemed to have been duly given when delivered
to, or when mailed by first class mail, to such person at his or her last mailing address appearing
on the Plan records. ' '

11.8 Time Periods: As necessary or desirable to facilitate the proper administration of the Plan
and consistent with the requirements of section 457 of the Code, the Board may further restrict
the time periods during which a Participant or Beneficiary is required to make any election under
the Plan, including the making or amending of a Deferral Agreement, the making or amending of
Investment Option selections, the election of distribution commencement dates or distribution
forms.

Article 12 - General Provisions

12.1 Amendment: Subject to the requirements of the Government Code, the Board reserves the
right at any time to amend or modify the Plan without the consent of any Employer, Participant,
or Beneficiary. The Board shall give notice of any such amendment or modification to
participating Employers. Except as may be required to maintain the status of the Plan as an
‘Eligible Deferred Compensation Plan under section 457 of the Code or to comply with other
applicable law, no amendment or modification shall impair any individual's right to benefits
under the Plan or expand any Employer's obligation to provide benefits with respect to amounts
previously credited to Participants' Accounts.

12.2 Effect on Employment: Nothing contained herein shall give any Employer the right to be
retained in the employment of an Employer or affect the right of an Employer to terminate any
Employee's employment.
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12.3 Binding Contract: The terms of this Plan, as duly amended from time to time, shall
constitute a contract between each Participant and the Employer and shall be binding, as
applicable, upon their heirs, administrators, trustees, successors, assigns, and Beneficiaries.

12.4 Supplementary Information and Procedures: Any explanatory brochures, pamphlets, or
notices distributed by the Board to Employees, Participants, Beneficiaries, or Employers shall be
distributed for information purposes and shall not override any provision of this Plan or give any
person any claim or right not provided for under this Plan. Notwithstanding the foregoing, to the
extent that the terms of this Plan document authorize the Board to adopt supplementary
guidelines or procedures, any publication announcing such guidelines or procedures may be
relied upon by the persons to whom it is distributed, unless and until modified by a subsequent
publication. Any procedural requirement described in any such publication shall be binding upon
the Employee, Participant, Beneficiary, or Employer, as applicable, to the same extent as if such
requirement were set forth in this Plan document.

12.5 Incompetence of Payee: If an Employer or the Board shall find that any person to whom
any amount is payable under the Plan is unable to care for his or her affairs, is a minor, or has
died, any payment due him or her, or his or her estate, may be paid to his or her spouse, a child, a
relative, or any other person having maintaining or having custody of such person, unless a prior
claim therefor has been made by a duly appointed legal representative. Any such payment shall
be a complete discharge of all liability under the Plan thereof.

12.6 Applicable Law: This Plan shall be construed under the laws of the State of California and
in conformity with the requirements of section 457 of the Code and all regulations thereunder
applicable to Eligible Deferred Compensation Plans.
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Item No. 16

Town of Atherton

CITY COUNCIL STAFF REPORT
TO: HONORABLE MAYOR AND CITY COUNCIL

FROM: JERRY GRUBER, CITY MANAGER
WYNNE S. FURTH, CITY ATTORNEY

DATE: FOR THE MEETING OF NOVEMBER 18, 2009

SUBJECT: CLARIFYING AMENDMENTS TO CITY MANAGER CONTRACT
AMENDMENTS

RECOMMENDATION

The Councils negotiators recommend approval of the clarifying amendments to the Employment
Agreement between the Town of Atherton and Jerome “Jerry” Gruber.

BACKGROUND

Council approved the Employment Agreement between the Town of Atherton and Jerome
“Jerry” Gruber at the October 21 Council meeting. The Employment Agreement inadvertently
did not include the following three provisions that are a standard element of Management
compensation: 1) Administrative Leave, 2) Short Term Disability, and 3) Vision Care Coverage.

DISCUSSION

The Towns labor counsel, Julie Raney of McDonough Holland & Allen PC, has reviewed the
agreement and approved it as to form.

Prepared by:

Isl Wynne Fuwrtiv

Wynne Furth, City Attorney
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EMPLOYMENT AGREEMENT
BETWEEN
THE TOWN OF ATHERTON
AND
JEROME ("JERRY") GRUBER

This Agreement is made this 18" day of November, 2009, between the TOWN OF
ATHERTON, a municipal corporation of the State of California ("Town") and JEROME
("JERRY") GRUBER ("City Manager").

RECITALS

The Town desires to continue to employ JEROME ("JERRY") GRUBER as City
Manager for the Town.

JEROME ("JERRY") GRUBER desires to continue in the position of City Manager of
the Town of Atherton.

For mutual consideration which is acknowledged, the parties agree as follows:

1. Employment.

A. General.

City Manager is hereby employed by Town as City Manager. City Manager
accepts this position on the terms and conditions set forth below.

B. Effective Date.

The effective date of this Agreement is January 1, 2009.
2. Duties.

A. Town agrees to employ City Manager to perform the functions and duties of City
Manager for the Town as specified by state law, by the Atherton Municipal Code, Chapter 2.12,
and by any other applicable ordinances, resolutions or policies of the Town, and as directed from
time to time by the City Council, including, but not limited to, the following:

1. Administer and enforce Town policies and procedures.
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2.  Attend all meetings of the Town Council, unless excused by the Mayor,
and take part in all matters before the City Council.

3. Provide management, direction and leadership to department heads and
staff.

4.  Recommend to the City Council, from time to time, the adoption of
measures to achieve the Town's goals.

B. City Manager agrees that to the best of his ability and experience he will at all
times loyally and conscientiously perform all the duties and obligations required of him, either
expressly or implicitly, by the terms of this Agreement. City Manager is an exempt employee
but is expected to engage in those hours of work that are necessary to fulfill the obligation of the
City Manager position, and while there are no set hours the City Manager is expected to be
available at all times reasonably necessary to fulfill his duties. City Manager will devote his full
time to his duties and agrees that he will not, so long as he is employed by the Town, take any
employment that will interfere or be inconsistent with the performance of his duties as City
Manager for the Town.

C. City Manager will not engage in any employment, consulting service, or other
business enterprise, for compensation or otherwise, which is actually or potentially in conflict
with, inimical to, or which may interfere with the performance of his duties, without the express
written consent of the City Council.

3. Term of Agreement.

City Manager agrees to remain in the exclusive employ of the Town subject to
termination of the Agreement by either party as provided below.

4, Compensation and Benefits.

A. Base Salary.

During the term of this Agreement, City Manager shall be paid a salary at the rate
of $160,000.00 per year, or at such salary as may be approved by the City Council of the Town

by resolution from time to time. Within seven (7) business days of the effective date of this
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Agreement, Town shall make payment to City Manager in the amount representing the
difference between his current annual salary and the annual salary of $160,000.00 from January
1, 2009 to the beginning of the next payroll period after the effective date of this Agreement.

B. Car Allowance.

Town agrees to pay City Manager a car allowance in the amount of Four Hundred
Dollars ($400.00) per month.

C. Retirement Payment.

The Town is a member of PERS (Public Employee's Retirement System) and
shall pay to PERS City Manager's contribution, both the employer's and the employee's share.

5. Expense Reimbursement.

A. Reasonable Expenses.

The Town shall pay or reimburse City Manager for all reasonable expenses
incurred by the City Manager in the performance of his duties and in accordance with the
approved budget and policies of the Town.

B. Professional Dues and Meetings.

Town shall pay for reasonable professional dues and subscriptions, including City
Manager's membership in the National ICMA and shall pay or reimburse for City Manager's
reasonable expenses in attendance at the annual ICMA Conference and the City Manager's
Conference sponsored by the California League of Cities.

C. Vacation and Administrative Leave.

City Manager shall have four (4) weeks of annual vacation per fiscal year.
Vacation time may be adjusted by agreement of the parties as set out in a written amendment to
this Agreement. City Manager may take vacation time at his discretion with notice to the City
Council. City Manager shall also be entitled to Administrative Leave to the same extent as

provided to all other management employees.
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D. Holidays.

City Manager shall be entitled to the same holidays provided to Town
management employees as may be amended by City Council from time to time.
E. Sick Leave.
City Manager shall be entitled to accrued sick leave at the same rate as other
management employees of the Town under then current policies, presently up to a maximum of
1040 hours.

F. Health and Disability Insurance.

The Town shall provide group health insurance, dental, and vision coverage for
City Manager and his dependents and short-term and long-term disability insurance for City
Manager to the same extent that such benefits are provided to all other management employees.
G. Life Insurance.
Town shall provide City Manager life insurance in an amount of $150,000.00 for
the benefit of City Manager's designated beneficiaries.

6. Housing Assistance.

A. It is expressly understood by the parties to the Agreement that the duties of the
City Manager regarding oversight of the Holbrook-Palmer Park require City Manager to reside
in the Town-owned residence located at 160 Watkins Avenue, Atherton, California, for the
purpose, among others, of providing ongoing, regular and active superintendence of Holbrook-
Palmer Park. City Manager will exercise diligence in assuring the security of the park and will
take steps to remedy any special problems and/or difficulties experienced with the park's
operation as quickly as possible.

B. Occupancy of the House.

Occupancy of the house at 160 Watkins Avenue, Atherton, California, shall be at
no cost to City Manager, save its interior furnishing with personal household goods. Except as
otherwise provided here, Town shall pay all costs for non-routine maintenance, repairs, and

upkeep including replacement of major built-in appliances, taxes, fees, and assessments. City
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Manager shall be responsible for all utilities (including water usage within the house) and routine
maintenance including, but not limited to, window washing. Town shall provide gardening
services. City Manager must vacate the premises within thirty (30) days of termination of his
employment for any reason.

C. Tax Issues.

The parties understand that the Town has been provided with an opinion from
legal counsel, that because it is an essential part of the City Manager's duties to occupy the house
at 160 Watkins Avenue, Atherton, California, there is no income tax impact to City Manager.
City Manager will be provided with a copy of this written opinion.

D. Housing Repair.

When City Manager vacates the premises upon termination of this Agreement,
Town shall cause an inspection of the house and provide City Manager with a written copy of the
inspection report. Any repairs which must be made to the house as a result of this inspection,
which repairs are found to be caused by negligence of or neglect by the City Manager and which
repairs do not result from latent defects not previously discovered, shall be paid for by City
Manager.

E. Housing Loan.

In the event that City Manager's duties are changed so that occupancy of the
house at 160 Watkins Avenue, Atherton, California, is no longer required, Town agrees to loan
to City Manager the sum of not more than Four Hundred Thousand Dollars ($400,000.00) to
enable City Manager to acquire a residence (the "Property™) elsewhere. The parties understand
and agree that any such residence shall be located no further from the city limits of the Town
than will require more than one hour of travel, by automobile, from City Manager's residence to
the Town Hall. The loan shall be secured by a standard form of Deed of Trust in first position
against the Property. The interest rate shall be the then current Local Agency Investment Fund

(LAIF) rate ordinarily received by Town for its reserved funds, which shall be fixed as the
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interest rate. Other specific terms and conditions of the loan will be subject to approval of the
parties at the time of the loan.

F. Mortgage, Taxes, Insurance, Homeowner Fee.

In the event of a loan as described in Paragraph E above, then, thereafter, during
the term of this Agreement, City Manager shall pay in a timely manner the obligation secured by
the Deed of Trust described above. City Manager shall obtain and keep in force policies of fire
and hazard insurance with limits of not less than the replacement value of the Property naming
both Town and City Manager as insured parties. All taxes assessed against the Property and the
cost of maintaining the policies of fire and hazard insurance shall be paid on a timely basis by
City Manager.

G. Maintenance and Improvements.

In the event of a loan as described in Paragraph E above, City Manager shall
maintain the Property, at his sole expense, in good and habitable condition, reasonable wear and
tear excepted. City Manager may make such improvements to the home as he deems beneficial.

H. Loan Due on Sale or Termination of Employment.

In the event of a loan as described in Paragraph E above, the loan to City Manager
shall not be assumable and shall be due on sale or other transfer of title of the Property to any
third party and is conditioned on the future continued performance of substantial services by City
Manager as City Manager. In the event City Manager's employment is terminated for any
reason, the loan shall become due and payable in full not later than one (1) year following the
termination of City Manager's employment by Town. Similarly, the loan shall become due and
payable in full within one (1) year from the date of termination of the use of the Property as the
principal residence of City Manager.

7. Termination of Agreement.

A. At Will Employment.

The City Council may, subject to provisions set out below, terminate the services

of City Manager at any time, with or without cause, it being expressly understood and agreed
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between the parties that City Manager serves as an at-will employee of the Town. Town must
provide City Manager with thirty (30) days written notice prior to separation from employment.
Town may place City Manager on paid leave during this time in accordance with the provisions
of Section 2.12.090 of the Atherton Municipal Code. City Manager understands and agrees that
he has no constitutionally protected property or other interest in his employment as City
Manager. Notwithstanding the at-will nature of employment, City Manager may not be
terminated without cause within ninety (90) days after a General Municipal Election that
includes the election of a council member.

B. Separation Payment - Releases.

In the event of separation from employment by the City Council without cause
while still willing and able to perform his duties, City Manager shall be entitled to receive his
then current salary and health and welfare benefits, and specifically excluding the value of the
housing and the car allowance, (subject to all applicable withholdings and deductions) for a
period not to exceed six (6) months from the date of separation. The parties acknowledge the
requirements of Government Code section 53260 and agree that, given the open-ended term of
this Agreement, the Agreement will be deemed to have six (6) months remaining at such time as
the City Council should separate City Manager from service as provided above.

City Manager agrees and acknowledges that the separation payments and benefits
described herein will fully compensate him for any and all obligations that the Town may have to
him, and therefore, City Manager agrees that at the time of termination he will sign a release of
all claims against the Town, excepting only claims that may not be released legally. The
Separation Payment will release Town from any further obligations under this Agreement, and
any claims of any nature that City Manager might have against the Town by virtue of his
employment or termination thereof.

Also in return for such Separation Payment, City Manager agrees to be

reasonably available for consultation and assistance to an Interim City Manager, a newly
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appointed City Manager, or any other Council appointee during the period covered by such
Separation Payment.

City Manager shall not be entitled to a Separation Payment in the following
events:

1. City Manager is terminated for cause which shall mean gross misconduct
or mismanagement, willful failure to carry out or abide by the lawful and legitimately adopted
policies, directions or decisions approved by a majority of the City Council, malfeasance or
dishonesty.

2. City Manager is convicted of (a) any felony that adversely affects his
reputation, (b) a misdemeanor involving moral turpitude or arising out of City Manager's duties
pursuant to this Agreement, or (c) is convicted of any act involving gain to himself.

3. City Manager dies during the term of employment.

4, City Manager resigns his employment with the Town.

City Manager may resign at any time from his position with the Town provided
he gives the Town not less than sixty (60) days prior written notice. Should City Manager not
provide the Town with at least sixty (60) days prior written notice, he shall not be entitled to cash
out of any benefit other than as required by law. In the event City Manager resigns his position
as City Manager, he shall not be entitled to a Severance Payment.

8. Dispute Resolution.

If City Manager's employment terminates for any reason that would disqualify him from
receiving the Separation Payment, his sole remedy for any claim that Town breached this
Agreement by failing to pay the Separation Payment shall be a judicial action for declaratory
relief to determine whether there was substantial evidence to support the grounds upon which the
Town based the termination. If the Court determines that such substantial evidence did not exist,
City Manager shall receive the Separation Payment provided for in Section 7, but no other
damages. The prevailing party in any such action shall be entitled to reasonable attorneys' fees

incurred in bringing or defending the action as the case may be. All other claims associated with
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or arising out of City Manager's employment shall be submitted to binding arbitration as set forth
in the Mutual Agreement to Arbitrate, attached hereto as Attachment A.
9. Disability.

If City Manager is disabled to the extent that he cannot perform the full range of the
essential functions of his position, with or without reasonable accommodation, as determined by
a health care provider or is otherwise unable to perform the full range of the essential functions
of his position because of sickness, accident, injury, mental incapacity or other health reasons,
the Town shall have the option to terminate this Agreement, subject to compliance with all
provisions of law.

10. Performance Evaluation.

A. The City Council shall review and evaluate the performance and compensation of
City Manager at least once every twelve (12) months. The performance evaluation shall be
delivered to City Manager no later than July 31% of every year. The compensation evaluation
shall be completed and communicated to City Manager no later than January 31* of every year.

B. Annually, the City Council, in consultation with City Manager, shall define such
goals and performance objectives which they determine to be necessary for the proper operation
of the Town. Further, the City Council, in consultation with City Manager, shall establish a
relative priority among the various goals and objectives, and reduce said goals and objectives to
writing.
11.  Bonding.

City Manager shall maintain a public official's bond in the amount determined by the
City Council in conformance with Section 2.12.040 of the Atherton Municipal Code. Town shall
bear the full cost of such bond and/or any other bonds required of City Manager under any law or
ordinance.

12. Other Terms and Conditions of Employment.

A. The City Council, in conjunction with City Manager, shall fix any other terms and

conditions of employment as it may determine from time to time, relating to the performance of
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City Manager, provided such terms and conditions are not inconsistent with or conflict with the
provisions of this Agreement or other applicable law.

B. All provisions of the Atherton Municipal Code, and regulations and rules of the
Town relating to management benefits, retirement and pension system contributions, holidays
and other fringe benefits and working conditions as they now exist or hereafter may be amended,
shall also apply to the City Manager as they do other management employees of the Town except
as herein provided.
13. Notice.

Notices pursuant to this Agreement shall be given by deposit in the custody of the United
States Postal Service, postage prepaid. Alternatively, notices required pursuant to this
Agreement may be personally served in the same manner as is applicable to civil judicial
proceedings. Notice shall be deemed given as of the date of personal service or twenty-four (24)
hours after the date of deposit of such written notice in the course of transmission in the United
States Postal Service to the addresses set forth below or as subsequently communicated by one

party to the other in writing.

Notice to City Manager shall be sent to: City Manager
160 Watkins Avenue
Atherton, CA 94027

Notice to Town shall be sent to: Mayor
Town Hall
91 Ashfield Road
Atherton, CA 94027

14. General Provisions.

A. If any provision, or any portion thereof, contained in this Agreement is held
unconstitutional, invalid, or unenforceable, the remainder of this Agreement, or portion thereof,

shall be deemed severable, shall not be affected, and shall remain in full force and effect.
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B. This Agreement constitutes the entire agreement between the parties and
supercedes any previous agreements, oral or written. This Agreement may be modified or
provisions waived only by subsequent mutual written agreement executed by Town and City
Manager.

C. If any legal action or proceeding is brought to enforce or interpret this Agreement,
the prevailing party, as determined by the court or other decision-maker, shall be entitled to
recover from the other party all reasonable costs and attorneys' fees.

D. Any failure of a party to insist upon strict compliance with any term, undertaking,
or condition of this Agreement shall not be deemed to be a waiver of such term, undertaking or

condition. To be effective, a waiver must be in writing, signed and dated by the parties.

E. City Manager may not assign this Agreement.
Dated: November , 2009 TOWN OF ATHERTON
By:
Mayor
Dated: November , 2009

JEROME ("JERRY") GRUBER

ATTEST:

Acting City Clerk

APPROVED AS TO FORM:

City Attorney
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MUTUAL AGREEMENT TO ARBITRATE

This Mutual Agreement to Arbitrate ("Agreement"”) is made and entered into by
and between the Town of Atherton ("Employer") and Jerome Gruber, an individual,
("Employee™) and shall become effective when executed by Employee.

1. General. Except with respect to seeking injunctive relief to prevent
irreparable harm or specific performance and except as to any claim by Employee that
he is owed the Separation Payment set forth in his Employment Agreement, Employer
and Employee agree that any claim, complaint, or dispute that relates in any way to the
parties' employment relationship and that has not been resolved by any available
internal grievance process shall be submitted to binding arbitration before a neutral
arbitrator.

2. Covered Claims. Except as provided above, this Agreement covers all
grievances, disputes, claims, or causes of action (collectively, "claims") arising out of
the termination of Employee's employment, or any claim of discrimination or unlawful
harassment of any kind, that Employee may have against Employer or against its
officers, directors, employees, or agents, or that Employer may have against Employee.
The claims covered by this Agreement include, but are not limited to, claims for breach
of any contract or covenant (express or implied), tort claims, claims for discrimination
(including, but not limited to, race, sex, sexual harassment, or any type of unlawful
harassment, religion, national origin, age, marital status, medical condition, disability, or
sexual orientation), claims for violation of any federal, state, or other governmental law,
statute, regulation, or ordinance, including, but not limited to, all claims arising under
Title VII of the Civil Rights Act of 1969, the Age Discrimination Act of 1967, the
Americans With Disabilities Act, the California Fair Employment and Housing Act, the
Consolidated Omnibus Budget Reconciliation Act of 1985, or Employee Retirement
Income Security Act.

3. Claims Not Covered. Claims not covered by this Agreement are claims
for workers' compensation or unemployment compensation benefits, claims for
injunctive relief premised on irreparable harm or specific performance, and other claims
found not subject to mandatory arbitration by governing law.

4. Claims Procedure. Arbitration shall be initiated upon the express written
request of either party. The aggrieved party must give written notice of any claim to the
other party within the limitations period that would apply to the claim were it pursued in a
court action. The written notice shall identify and describe the nature of all claims
asserted and detail the facts upon which such claims are based. The notice shall be
sent by regular U.S mail or by certified mail, return receipt requested to the following
addresses:

If to Employer, to: Mayor
Town Hall
91 Ashfield Road
Atherton, CA 94027
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If to Employee, to: City Manager
160 Watkins Avenue
Atherton, CA 94027

5. Arbitrator Selection. The arbitration shall be conducted before a retired
judge who is licensed to practice law in the State of California (the "Arbitrator"). The
arbitration shall be conducted under the auspices of JAMS/ENDISPUTE, in accordance
with its Employment Arbitration Rules. The parties may informally choose their desired
Arbitrator. If informal selection is not possible, then the Arbitrator shall be selected as
follows: The arbitration service shall give each party a list of five arbitrators, drawn from
its panel of arbitrators with employment dispute experience. Each party may strike all
names on the list it deems unacceptable. If only one common name remains on the
lists of all parties, that individual shall be designated as the Arbitrator. If more than one
common name remains on the lists of all parties, the parties shall strike names
alternately until only one remains. The party who did not initiate the claim shall strike
first. If no common name remains on the lists of all parties, the arbitration service shall
furnish an additional list or lists until an Arbitrator is selected.

6. Discovery. The laws of the State of California regarding discovery
practices and rules of evidence in civil actions, except as otherwise agreed upon herein,
shall be applied to the arbitration. Each party shall have the right to take the deposition
of five (5) individuals and any expert witness designated by another party. Each party
shall also have the right to make requests for production of documents, requests for
admissions, and special interrogatories to any party, according to the laws of the State
of California regarding such forms of discovery. The subpoena right specified below
shall be applicable to discovery pursuant to this paragraph. Upon a showing of
substantial need, additional discovery may be had only where the Arbitrator selected
according to this Agreement so orders. At least fifteen (15) calendar days before the
arbitration, the parties must exchange lists of witnesses (not including witnesses to be
used for impeachment purposes), including any experts, and copies of exhibits intended
to be used at the arbitration.

7. Substantive Law/Written Decision. The Arbitrator shall apply the
substantive state or federal law (and the law of remedies, if applicable) as applicable to
the claim(s) asserted. The California Rules of Evidence shall apply. The Arbitrator, and
not any federal, state, or local court or agency, shall have exclusive authority to resolve
any dispute relating to the interpretation, applicability, enforceability, or formation of this
Agreement, including, but not limited to, any claim that all or any part of this Agreement
is void or voidable. The Arbitrator shall provide the parties with a written decision
explaining his or her findings and conclusions. The Arbitrator's decision shall be final
and binding upon the parties, except as provided in this Agreement. The Arbitrator, and
not any federal, state, or local court or agency, shall have exclusive authority to resolve
any dispute relating to the interpretation, applicability, enforceability, or formation of this
Agreement, including, but not limited to, any claim that all or any part of this Agreement
is void or voidable.
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8. Motions. The Arbitrator shall have jurisdiction to hear and rule on pre-
hearing disputes and is authorized to hold pre-hearing conferences by telephone or in
person as the Arbitrator deems necessary. The Arbitrator shall have the authority to
entertain a motion to dismiss and/or a motion for summary judgment by any party and
shall apply the standards governing such motion under the California Code of Civil
Procedure.

9. Confidentiality. The parties agree to maintain in absolute confidence the
final results of the arbitration and shall not divulge or release to any member of the
general public the results of the arbitration whether resolved by decision of the Arbitrator
after hearing or by voluntary dismissal or by negotiated settlement, except as California
law provides for confirmation, correction, or vacation of the award pursuant to California
Code of Civil Procedure sections 1285 et seq.

10. Damages/Attorney Fees. The prevailing party shall be entitled to the
same type and measure of damages and recovery of attorneys' fees and costs as
available under the law governing the claims resolved through the arbitration process.

11. Compelling Arbitration/Enforcing Award. Either party may bring an
action in court to compel arbitration under this Agreement or to enforce an arbitration
award, and each party shall bear their own attorneys' fees and costs and other
expenses of such action.

12. Arbitration Fees. Employer shall be responsible to pay for the arbitration
and the Arbitrator's fees, except that Employee shall be obligated to pay the filing fee if
Employee initiates the claim (up to a maximum of $500).

13. Term of Agreement. This Agreement shall survive the termination of
Employee's employment. It can only be revoked or modified by a writing signed by the
parties that specifically states an intent to revoke or modify this Agreement.

14.  Severability. If any provision of this Agreement is adjudged to be void or
otherwise unenforceable, in whole or in part, such adjudication shall not affect the
validity of the remainder of this Agreement.

15. Waiver of Trial By Jury. The parties understand and fully agree that by
entering into this Agreement providing for binding arbitration, they are giving up their
constitutional right to have a trial by jury, and are giving up their normal rights of appeal
following the rendering of a decision except as California law provides for judicial review
of arbitration proceedings. The parties anticipate that by entering this Agreement, they
will gain the benefits of a speedy, impartial dispute resolution procedure.

EMPLOYER

Dated: By

Mayor, Jerry Carlson

Dated:

Jerome Gruber
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Item No. 17

Town of Atherton

CITY COUNCIL STAFF REPORT

TO: HONORABLE MAYOR AND CITY COUNCIL
JERRY GRUBER, CITY MANAGER

FROM: LT. MICHAEL GUERRA

DATE: FOR THE MEETING OF NOVEMBER 18, 2009

SUBJECT: RESOLUTION AUTHORIZING AN ADJUSTMENT IN
MUNCIPAL CODE PARKING FINES DUE TO SENATE BILL
1407

RECOMMENDATION:

Staff and the Atherton Transportation Committee request that Council adopt a resolution
authorizing an adjustment to increase Municipal Code parking violation fines in the
amount of $5.

INTRODUCTION:

Senate Bill 1407 was signed by the Governor and became effective January 1, 2009. This
bill amends subdivision (b) of section 70372 of the Government Code to authorize the
assessment of $4.50, designated as a court construction penalty, from each parking
violation (See Exhibit “A”).

The San Mateo County Controllers Office began discussions with local agencies in
February 2009 to increase parking citation assessments from $3-5. During these
discussions, the County clarified that the current $1.50 assessment is set aside for the
local courthouse construction fund authorized in Government Code Section 76100 and is
separate from the SB1407 assessment. As a result of these discussions, the minimum
increase of the fine would need to be $4.50 to offset the increased cost to the Town.
According to San Mateo County Budget Director Jim Saco, Atherton will need to add $5
to every parking violation because DMV can only process whole dollars. The County of
San Mateo along with nearly all cities within San Mateo County and around the state
have taken similar action, and raised fines associated with parking violations.
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The Atherton Transportation Committee at their November 10, 2009 meeting
recommended that this parking fine schedule be adopted by Council.

ANALYSIS:

An additional $4.50 must be added to each parking fine in order to cover the increased
amount specified in SB 1407. This per citation fee is now being assessed on a monthly
basis and will result in an increased annual expenditure estimated at approximately $565.
Since DMV cannot process $0.50 increments, the fine will need to be raised to $5 in
order to at least recover the $4.50 assessment. To date, PD has issued 111 parking
violation citations this calendar year, which are up from the 92 parking citations that were
issued in 2008. By raising the fine an additional $0.50 because of DMV’s ability to
process fines, the Town would increase revenue approximately $63.

The California Vehicle Code authorizes the Town Council to establish local parking
regulations and to set penalties for violations. California Vehicle Code Section 40203.5
states in part . . . “To the extent possible, issuing agencies within the same county shall
standardize parking penalties”. Consequently, San Mateo County and other
municipalities within the County have already incorporated the $4.50 SB1407 assessment
into their parking fines, or are in the process like Atherton. Please refer to Exhibit “B”
which indicates the Vehicle/Municipal Code Sections, current fine, and the proposed
fines for parking violations in Atherton.

FISCAL IMPACT:

Staff recommends that parking fines be increased by $5.00 to recover the SB 1407
assessment of $4.50. Staff also estimates the impact of Senate Bill 1407 will result in an
additional expenditure of $563. By considering DMV’s inability to process $0.50
increments, the net impact would result in an estimated $62.50 increase in revenue to the
General Fund, if the number of citations remains consistent with current levels.

ATTACHMENTS:

1. Exhibit “A” — California State Association of Counties April 2009 Information
Bulletin.
2. Exhibit “B” — Current Atherton PD Parking Citation Sections and Fines.

Prepared By: Approved:
Mike Guerra Jerome D. Gruber
Lieutenant City Manager
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Code Section
VC 4000a

VC 5200

VC 5204(a)

VC 26708.5(a)
VC 26710

VC 27155

VC 27600

VC 28071

MC 10.04.020
MC 10.16.010
MC 10.16.020
MC 10.28.010
MC 10.36.030b
MC 12.24.090b
VC 4462(b)

VC 21113(a)
VC 21211(b)
VC 22500(e)
VC 22500.1

VC 22502(a)
VC 22507.8(a)
VC 22507.8(b)
V(C22507.8(c)(2)
VC 22514

VC 22523(a)
VC 22523(b)

Exhibit "A" Atherton PD

Parking Citation Sections and Fines

Description

Registration Expired

Display of License Plates

Tabs on Vehicle

Tinted Windows

Defective or Cracked Windshield

No Fuel Cap

Mudguards

Front and Rear Bumper Req'd. on Pass Veh
Failure to Obey Parking Sign Regulations
Commercial Vehicle Parking (2AM to 4AM)
Display of Vehicles for Sale

Abandonment of Vehicle on a Public Street
Illegal Parking in City Lot (CalTrain Depot)
Parking Violations at HP Park

False Tabs

Parking on School Grounds

Parking in a Bike Lane

Parking Blocking a Driveway

Parking in a Fire Lane

Wrong Side Parking - Right Hand Wheels not Within 18" of Curb
Parking in a Disabled parking Zone
Blocking Handicapped Stall

Parked in Handicapped Crosshatch

parking Within 15' of a Fire Hydrant
Abandon Vehicle on a Highway

Abandon Vehicle on Public or private Property

POC = Proof of Correction

Current Fine
POC+$50.00
POC+S$25.00
POC+S$25.00
POC+525.00
POC+$25.00
POC+S$25.00
POC+S$25.00
POC+5$25.00

$25.00

$25.00

$25.00

$25.00

$25.00

$25.00

$50.00

$35.00

$25.00

$20.00

$35.00

$20.00

$325.00

$325.00

$325.00

$20.00

$100.00

$100.00

Proposed Fine
POC+$55.00
POC+5$30.00
POC+5$30.00
POC+5$30.00
POC+$30.00
POC+5$30.00
POC+5$30.00
POC+5$30.00
$30.00
$30.00
$30.00
$30.00
$30.00
$30.00
$55.00
$40.00
$30.00
$25.00
$40.00
$25.00
$330.00
$330.00
$330.00
$25.00
$105.00
$105.00



RESOLUTION NO. 09-48

RESOLUTION OF THE CITY COUNCIL OF THE TOWN OF ATHERTON FOR
ADJUSTING MUNCIPAL CODE PARKING FINES

WHEREAS, California VVehicle Code section 40203.5 authorizes the Town council to set
parking penalties for parking violations; and

WHEREAS, The Town council wishes to adjust those penalties from time-to-time;

NOW, THEREFORE, BE IT RESOLVED:

1. The Town council adopt the schedule attached hereto as exhibit A as the Parking
Fine Schedule for the Town of Atherton. The schedule shall be effective upon
adoption.

* * * * * * * * * * * *

I hereby certify that the foregoing Resolution was duly and regularly passed and
adopted by the City Council of the Town of Atherton at a regular meeting thereof held on
the 18" day of November, 2009, by the following vote:

AYES: COUNCILMEMBERS:
NOES: COUNCILMEMBERS:
ABSENT: COUNCILMEMBERS:
ABSTAIN: COUNCILMEMBERS:

Jerry Carlson, Mayor
Town of Atherton

ATTEST: APPROVED AS TO FORM:

Theresa N. DellaSanta Wynne Furth
Deputy City Clerk City Attorney
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1100 K Street
Suite 101
Socromento

California
95814

Telephane
916.327-7500

Facsimile

916.441.5507

California State Association of Counties

EFFECT OF STATE COURT CONSTRUCTION PENALTIES
ON PARKING VIOLATIONS

April 2009

This information bulletin and attached materials are intended to ensure that counties are aware
of certain effects of SB 1407 (Perata, 2008 ), a measure that created a framework for the judicial
branch to issue up to S5 billion in lease-revenue bonds to finance the construction of state court
capital projects. SB 1407 established the authority to increase various fees for purposes of
creating a revenue source to support debt payments on the bond issuance. Among those fees is
the State Court Construction Parking Penalty (Government Code (GC) Section 70372(b)), which
was increased in SB 1407 by $3 (from 51.50 to 54.50). The measure also created a new
Immediate and Critical Needs Account (ICNA) within the State Court Facilities Construction Fund
(SCFCF), into which revenues will be deposited for purposes of addressing the most pressing state
court construction needs. Also addressed in this transmittal are the largely overlooked impacts of
SB 425°, as it relates to overall remittance of parking penalties.

The changes to parking penalties contained in SB 1407 have created a certain amount of
confusion, in part because each county’s overall parking remittance will vary depending several
factors, including whether the county (1) has concluded its court facility transfer process, (2) has
bonded indebtedness on any of the facilities that transfer, and (3) has exercised its authority to
charge a $2.50 parking penalty under GC Section 76000 (b), a portion of which is directed to the
locally established criminal justice facilities fund (GC Section 76101). Further, this transmittal
also is intended to ensure that counties are aware of statutory changes that became effective
January 1, 2008, which also affect overall remittances related to penalties on parking violations.

Key Points of Interest and Action

®  SB 1407 increased the state court construction parking penalty (GC Section 70372(b))
from $1.50 to $4.50, effective January 1, 2009. Of the $4.50 penalty per violation, $1.50
is directed to the State Court Facilities Construction Fund (as the law directed even
prior to SB 1407), and the new $3.00 goes to the SCFCF Immediate and Critical Needs
Account (created by SB 1407). No portion of the $4.50 penalty authorized under this
section is to be retained by the county. All ticketing agencies should now be collecting
and remitting this full amount to the state through their counties.

®  The provisions of SB 1407 did not affect imposition of local parking penalties
authorized under GC Section 76000(b).

®  The $1.50 offset previously authorized under GC Section 70375(b)(1) was eliminated,
pursuant to SB 425 (Margett, 2007), which became effective January 1, 2008. The
elimination of this offset made mandatory the collection and remittance of a $1.50
parking penalty, regardless of amounts collected for deposit into the local courthouse
construction fund established pursuant to GC Section 76100. Counties and ticketing
agencies must take care to ensure they are complying with the requirements of
GC Section 70372(b) and account for the elimination of the offset previously

! Chapter 311, Statutes of 2008.
2 Chapter 302, Statutes of 2007.


http://www.leginfo.ca.gov/pub/07-08/bill/sen/sb_1401-1450/sb_1407_bill_20080926_chaptered.pdf
http://www.leginfo.ca.gov/pub/07-08/bill/sen/sb_0401-0450/sb_425_bill_20071005_chaptered.pdf
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authorized under GC Section 70375. It is apparent from state remittance information
that many entities overlooked this statutory change. Your specific attention is drawn to
this detail to ensure that counties are properly applying and remitting the full scope of
parking penalties required by law.

B |tis not possible to define for each county what is required as its overall remittance
related to parking penalties authorized under GC Sections 70372(b) and 76000. The
total remittance could be up to $9.50, but — specifically as it relates to penalties
authorized under Section 76000(b) — that amount will vary depending on (1) whether
and to what extent a county has completed its court facility transfer process;

(2) whether it has ongoing bonded indebtedness on court facilities; and (3) whether it
has authorized the $2.50 penalty related to a local criminal justice facilities fund
(GC Section 76101). (Various scenarios are possible; see Attachment #1 for examples.)

Reference Materials Attached

We encourage you to review the materials listed below, which are attached for your review and
reference:

Attachment #1 — Handout packet prepared by the AOC
®  Frequently Asked Questions (State Court Construction Parking Penalty — GC Section
70372(b))
®  Court Transfer Status — GC Sections 70321 and 76000(d)
®  County and State Parking Penalties — GC Sections 76000(b) and 73072(b)

Attachment #2 — PowerPoint presentation prepared by the SCO
®  State Construction Penalties on Parking Violations: Understanding the effect of SB 1407

Attachment #3 — Chart compiled by AOC
®  GC 76000(b) — Parking Penalty Assessments (County): information from Board of
Supervisors’ Resolutions

It is our understanding that the State Controller’s Office is in the process of preparing Revision
21 of its Manual of Accounting and Audit Guidelines for Trial Courts — Appendix C, which details
the distribution of fines, fees, forfeitures, penalties and assessments. The new edition will
address statutory changes enacted through SB 1407 and SB 425, among others.

Assistance/Action Needed

First and foremost, it is critical that each county ensure that it is correctly implementing parking
penalty statutes and making the required remittances to the state. We also ask that counties
communicate this information and the requirements in SB 1407 and SB 425 to the ticketing
agencies in their respective jurisdictions.

Further, it is very important that for purposes of determining — and keeping current on,
depending on progress in the court facility transfer process and gradual retirement of court
facility debt — what each county is required to remit for overall parking offense penalties. To
assist the AOC in this process, we are asking that each county review the information in the
chart provided at Attachment #3, which identifies whether the AOC has on file the appropriate
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Board of Supervisor resolution authorizing, where applicable, either a local courthouse
construction fund (GC Section 76100) or a local criminal justice facilities construction fund
(GC Section 76101).

Finally, information on the local CCF is also critical for ensuring that the amounts per county
listed in the table in GC Section 76000 (e) are accurate. These amounts determine what a county
is permitted to collect after the local CCF is directed to the state — that is, once all its court
facilities transfer to the state. We are finding that in some instances, a given county’s amount
specified in Section 76000(e) is incorrect, which could limit that county’s authority to collect the
amount it should be entitled to, simply because the incorrect dollar amount is listed in 76000(e).
Counties are again asked to verify the accuracy of these amounts. For ease of reference, the
table as specified in current law is provided below.

Government Code Section 76000 (e)

Alameda $5.00 | Marin $5.00 | San Luis Obispo $6.00
Alpine $5.00 | Mariposa $2.00 | San Mateo $4.75
Amador $5.00 | Mendocino $7.00 | Santa Barbara $3.50
Butte $6.00 | Merced $5.00 | Santa Clara $5.50
Calaveras $3.00 | Modoc $4.00 | Santa Cruz $7.00
Colusa $6.00 | Mono $5.00 | Shasta $3.50
Contra Costa $5.00 | Monterey $5.00 | Sierra $7.00
Del Norte $5.00 | Napa $3.00 | Siskiyou $5.00
El Dorado $5.00 | Nevada $5.00 | Solano $5.00
Fresno $7.00 | Orange $3.50 | Sonoma $5.00
Glenn $4.06 | Placer $4.75 | Stanislaus $5.00
Humboldt $5.00 | Plumas $5.00 | Sutter $3.00
Imperial $6.00 | Riverside $4.60 | Tehama $7.00
Inyo $4.00 | Sacramento $5.00 | Trinity $4.26
Kern $7.00 | San Benito $5.00 | Tulare $5.00
Kings $7.00 | San Bernardino $5.00 | Tuolumne $5.00
Lake $7.00 | San Diego $5.00 | Ventura $5.00
Lassen $2.00 | San Francisco $6.99 | Yolo $7.00
Los Angeles $5.00 | San Joaquin $3.75 | Yuba $3.00
Madera $7.00

Contact Information

Several resources are available to answer questions regarding the parking penalty increases and
the proper distribution of funds, as identified below:

CSAC | Elizabeth Howard 916/650-8131; ehoward@counties.org
AOC Steven Chang 415/865-7195; steven.chang@jud.ca.gov
Gisele Corrie 916/263-1687; gisele.corrie@jud.ca.gov
SCO Scott Taylor 916/327-2289; SATaylor@sco.ca.gov




RESOLUTION NO. 09-49

RESOLUTION OF THE CITY COUNCIL OF THE TOWN OF ATHERTON IN SUPPORT OF
THE LOCAL TAXPAYER, PUBLIC SAFETY AND TRANSPORTATION PROTECTION ACT
OF 2010

WHEREAS, California voters have repeatedly and overwhelmingly passed separate ballot measures to
stop State raids of local government funds, and to dedicate the taxes on gasoline to fund local and state
transportation improvement projects; and

WHEREAS, these local government funds are critical to provide the police and fire, emergency
response, parks, libraries, and other vital local services that residents rely upon every day, and gas tax
funds are vital to maintain and improve local streets and roads, to make road safety improvements,
relieve traffic congestion, and provide mass transit; and

WHEREAS, despite the fact that voters have repeatedly passed measures to prevent the State from
taking these revenues dedicated to funding local government services and transportation improvement
projects, the State Legislature has seized and borrowed billions of dollars in local government and
transportation funds in the past few years; and

WHEREAS, this year’s borrowing and raids of local government, redevelopment and transit funds, as
well as previous, ongoing raids of local government and transportation funds have lead to severe
consequences, such as layoffs of police, fire and paramedic first responders, fire station closures, stalled
economic development, healthcare cutbacks, delays in road safety improvements, public transit fare
increases and cutbacks in public transit services; and

WHEREAS, State politicians in Sacramento have continued to ignore the will of the voters, and current
law provides no penalties when state politicians take or borrow these locally-dedicated funds; and

WHEREAS, a coalition of local government, transportation and transit advocates recently filed a
constitutional amendment with the California Attorney General, called the Local Taxpayer, Public
Safety, and Transportation Protection Act of 2010, for potential placement on California’s November
2010 statewide ballot; and

WHEREAS, approval of this ballot initiative would close loopholes and change the constitution to
further prevent State politicians in Sacramento from seizing, diverting, shifting, borrowing, transferring,
suspending or otherwise taking or interfering with tax revenues dedicated to funding local government
services, including redevelopment, or dedicated to transportation improvement projects and mass transit.

THEREFORE, BE IT RESOLVED that the Town of Atherton formally endorses the Local Taxpayer,
Public Safety and Transportation Protection Act of 2010, a proposed constitutional amendment.

BE IT FURTHER RESOLVED that we hereby authorize the listing of the Town of Atherton in support
of the Local Taxpayer, Public Safety and Transportation Protection Act of 2010 and instruct staff to fax
a copy of this resolution to campaign offices at 916.442.3510.

* * * * * * * * * * * *



| hereby certify that the foregoing Resolution was duly and regularly passed and adopted by the
City Council of the Town of Atherton at a regular meeting thereof held on the 18th day of November,
2009, by the following vote:

AYES: COUNCILMEMBERS:
NOES: COUNCILMEMBERS:
ABSENT: COUNCILMEMBERS:
ABSTAIN: COUNCILMEMBERS:

Jerry Carlson, Mayor
Town of Atherton

ATTEST:

Theresa N. DellaSanta
Deputy City Clerk

APPROVED AS TO FORM:

Wynne Furth
City Attorney



Item No. 19

Town of Atherton

CITY COUNCIL STAFF REPORT

TO: HONORABLE MAYOR AND CITY COUNCIL
JERRY GRUBER, CITY MANAGER

FROM: LT. MICHAEL GUERRA

DATE: FOR THE MEETING OF NOVEMBER 18, 2009

SUBJECT: POLICE DEPARTMENT VEHICLE PURCHASE

RECOMMENDATION:

Staff recommends that Council authorize the purchase of one Ford Crown Victoria patrol
car not to exceed $25,094.00.

INTRODUCTION:

Council approved the purchase of three vehicles for the police department in FY 09/10
(two marked patrol vehicles and one unmarked vehicle). One patrol car and the
unmarked vehicle have been purchased. The second marked patrol car purchase request
was deferred until November for budgetary reasons.

ANALYSIS:

The 2010 Ford Crown Victoria Interceptor patrol car would replace patrol car #3 (VID#
2FAFP71W6Y X201714) with 89,629 miles on the odometer. This vehicle is not drivable
and has not been repaired since it was towed to our PD lot after breaking down while on
patrol. This vehicle is in the process of being sent for auction.

There may also be a need to request the purchase of one to two additional marked patrol
cars in the next few months because an alleged drunk driver struck two of our patrol cars
while the officers were on a traffic stop. One patrol car (#6) cannot be repaired and PD is
unable to determine at the time of this report if the second patrol car (Sgts.) is repairable.
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FISCAL IMPACT:

The purchase of this vehicle will be conducted through the City of Redwood City’s
competitive bid process (piggy-backing). This practice is in accord with Atherton
Municipal Code Section 3.16.110 (A) 5. The City Manager, in his capacity as Purchasing
Officer, has approved the procedures followed.

The cost for the 2010 Ford Crown Victoria Interceptor with a 5-year/100,000 mile power
train warranty is $25,094.00.

Prepared By: Approved:
Lt. Michael Guerra Jerome D. Gruber
City Manager

Page 2 of 2



Item No. 20

Town of Atherton

CITY COUNCIL STAFF REPORT

TO: HONORABLE MAYOR AND CITY COUNCIL
JEROME GRUBER, CITY MANAGER

FROM: LOUISE HO, FINANCE DIRECTOR

DATE: FOR THE MEETING OF NOVEMBER 18, 2009

SUBJECT: ADOPT RESOLUTION 09-32 TO APPROVE MASTER FEE SCHEDULE
SETTING MISCELLANEOUS FEES FOR TOWN SERVICES

RECOMMENDATION

Adopt the resolution to approve the Master Fee Schedule. Staff recommends that Council defer
the Building Department fee adoption to December 16, 20009.

DISCUSSION

On January 29, 2009, The Town of Atherton engaged the services of NBS to prepare a cost
allocation plan, full cost recovery staff hourly rates, and comprehensive fee study. For the last
few months, NBS has worked and presented several draft master fee schedules to the Town for
review and comment. The City Council also conducted public hearings and study sessions to
invite public input and asked questions of NBS. Attached is the proposed Master Fee Schedule
and report prepared by NBS explaining the various fees structure and methodology.

At the September 16, 2009 City Council meeting Council tabled adoption of the Master Fee
Schedule to allow maximum public input before final adoption. Town staff together with NBS
held a community meeting on November 5, 2009 to allow the public an opportunity to discuss
the fee schedule. Six Atherton residents attended the community meeting.

In March, 2009 Council directed NBS to get examine and provide a report on the Building
Department fees for a clear understanding of how expenses and revenues are related and if there
is a surplus or deficit that should be considered in setting fees going forward. Since the Building
Department report could have an impact on future building department fees staff is



recommending that Council defer the Building Department fees to the December 16 Council
meeting.

Once the proposed Master Fee Schedule is approved by the City Council, the new fees will be
effective 60 days after adoption.

FISCAL IMPACT

The new Master Fee Schedule is expected to generate modest revenues for the Town. NBS is
projecting up to $150,000 of additional revenues to General Fund for the remainder of FY 2009-
10.

Prepared by: Approved by:

Isl Louise Ho

Louise Ho, Finance Director Jerome D. Gruber, City Manager

Attachment: Resolution
Master Fee Schedule



TOWN OF ATHERTON

MASTER FEE SCHEDULE

Note: This Fee Schedule does not include all fees that may by imposed by the Town of Atherton
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Administrative Fees

Service Fee
Photocopying and/or Printing $0.10 Per Page
Digital Transmission of Files $0
Returned Checks (Non-Sufficient Funds) $35 Per Check
Stop-payment Check & Lost Check Replacement $35 Per Check
Tape Duplication - Per Tape $64
Notarize - Per Signature $10
Certified Copies - Per Copy $32
Special Event Application Review $218
Copy of Municipal Code Free Via Website or See Photocopying and Printing Charge
Copy of General Plan Free Via Website or See Photocopying and Printing Charge
Copy of Zoning Ordinance Free Via Website or See Photocopying and Printing Charge
Copy of Budget Free Via Website or See Photocopying and Printing Charge
Copy of Subdivision Ordinance Free Via Website or See Photocopying and Printing Charge
List of All Businesses in Atherton Free Via Website or $69
Install and Remove Banner $387
Business License Processing Fee $25 Pass Through
Duplicate Business License Processing Fee $25 Pass Through
Code Enforcement - Administrative (Penalty) Billed Hourly; Reference Hourly Rates
For Services Requested of Town Staff which have no fee listed in this Master Fee Schedule, the City Manager or the City Manager's designee shall
determine the appropriate fee based on the following hourly rates for staff time involved in the service or activity:
Administration Department Staff: $129 Per Hour
Finance Department Staff: $166 Per Hour
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Building Fees

BUILDING FEES

Building Permit Fees

Total Valuation Building Permit Fee Plan Review Fee

$1.00 to $500 $155 65% of Building Permit Fee

$501 to $2,000 $155 for the first $500, plus $3.05 for each add'l $100, or 65% of Building Permit Fee

fraction thereof, to and including $2,000

$2,001 to $25,000 $201 for the first $2,000, plus $14.00 for each add'l $1,000, or 65% of Building Permit Fee
fraction thereof, to and including $25,000

$25,001 to $50,000 $523 for the first $25,000, plus $10.10 for each add'l $1,000, or 65% of Building Permit Fee
fraction thereof, to and including $50,000

$50,001 to $100,000 $775 for the first $50,000, plus $18.91 for each add'l $1,000, or 65% of Building Permit Fee
fraction thereof, to and including $100,000

$100,001 to $500,000 $1,958 for the first $100,000, plus $5.07 for each add'l $1,000, 45% of Building Permit Fee

or fraction thereof, to and including $500,000
$500,001 to $1,000,000 $3,986 for the first $500,000, plus $3.84 for each add'l $1,000, 45% of Building Permit Fee
or fraction thereof, to and including $1,000,000
$1,000,001 and up $5,906 for the first $1,000,000, plus $3.84 for each add'l 45% of Building Permit Fee
$1,000, or fraction thereof

Permitted Value of Construction

New Habitable Construction $350 Per Square Foot
Remodeled Habitable Construction $300 Per Square Foot
New or Remodeled Non-Habitable Construction $200 Per Square Foot
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Building Fees

Service Fee

BUILDING FEES

Other Building Fees

Plumbing, Mechanical, Electrical Permit (First Appliance) $100

Plumbing, Mechanical, Electrical Permit (Each Additional Appliance) $60

Demolition Permit Fee $300

Landscape Screening Permit Fee $289

Water Well Permit Fee $599

Solar Panels Permit Fee $250

Heritage Tree Removal - Staff Level (First Tree) $100

Heritage Tree Removal - Staff Level (Each Additional Tree) $41

Unauthorized Heritage Tree Removal/Damage (Penalty) $500

Excavation Permit $496

Re-Inspection Fee $100

Special Inspection or Consultation Inspection Fee $83 Per Half Hour

Revision Fee $165 Per Hour

Address Change $165 Per Hour or Consultant Costs

Permit Search $20 Plus Photocopying and/or Printing Posts

Reactivation of an Expired Permit Up to One-Half the Amount Required for a New

Permit for Such Work

Work Commencing Without a Permit (Penalty) Up to Twice the Applicable Building Permit Fee,
Subject to the Building Official's Discretion

Code Enforcement - Administrative (Penalty) Billed Hourly; Reference Hourly Rates

Second Utility Deposit:
Deposit $10,000
Administrative Fee $165

Landscape Screening Deposit:
Deposit $10,000
Administrative Fee $165

Temporary Occupancy Deposit:
Deposit $10,000
Administrative Fee $165

Excavation Road Deposit:
Deposit $10,000
Administrative Fee $165
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Building Fees

Service Fee
BUILDING FEES
Recycling Deposit $1,000 Minimum and $500 Minimum for
For issuance of any construction permit with a project cost estimated above $50,000 or will Re-Roof Permits

generate more than ten tons of construction or demolition debris.

SMIP Fee
SMIP - Residential Valuation Amount X 0.0001
(California Department of Conservation Mandated Fee)
SMIP - Commercial Valuation Amount X 0.00021

(California Department of Conservation Mandated Fee)

Building Standards Administration Special Revolving Fund
(Senate Bill No. 1473 State Mandated)

Permit Valuation

$1-25,000 $1
$25,001-50,000 $2
$50,001-75,000 $3
$75,001-100,000 $4
Every $25,000 or fraction thereof Add $1
above $100,000

For Services Requested of Town Staff which have no fee listed in this Master Fee Schedule, the City Manager or the City Manager's designee shall
determine the appropriate fee based on the following hourly rates for staff time involved in the service or activity:

Building Division Staff: $165 Per Hour
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Planning Fees

Service

Fee

Conditional Use Permit

Variance

Heritage Tree Removal Permit
Exception Review

Excessive Height

Lot Line Redesignation

Lot Line Adjustment

Tentative Parcel Map

Final Parcel Map

Appeal

School Master Plan

Initial Review/Negative Declaration
Zoning Ordinance Amendment
General Plan Amendment

Zoning Review for Home Occupation Business
Pre-Application Review

Street Easement Vacation

Code Enforcement - Administrative (Penalty)

a. Fence

b. Accessory Structures (includes pools)
c. Accessory Buildings

d. Additions

e. New Construction

Revisions to Previously Approved Plans

Initial Review (2 reviews for fee amount; additional reviews billed hourly):

PLANNING FEES

Billed Per Hour with $1,963 Minimum, Plus $2,000 Deposit
Billed Per Hour with $2,289 Minimum, Plus $2,000 Deposit
Billed Per Hour with $2,293 Minimum, Plus $2,000 Deposit
Billed Per Hour with $1,963 Minimum, Plus $2,000 Deposit
Billed Per Hour with $1,963 Minimum, Plus $2,000 Deposit
Billed Per Hour with $2,289 Minimum, Plus $2,000 Deposit
Billed Per Hour with $1,636 Minimum, Plus $2,500 Deposit
Billed Per Hour with $2,289 Minimum, Plus $2,500 Deposit
Billed Per Hour with $1,310 Minimum, Plus $2,500 Deposit
$750
$750
Billed Per Hour with $3,595 Minimum, Plus $2,000 Deposit
Billed Per Hour with $3,595 Minimum, Plus $2,500 Deposit
Billed Per Hour with $3,595 Minimum, Plus $2,500 Deposit
$82
Billed Hourly; Reference Hourly Rates
Billed Hourly; Reference Hourly Rates

Billed Hourly; Reference Hourly Rates

$164
$328
$655
$818
$1,308

Billed Hourly; Reference Hourly Rates
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Planning Fees

Service Fee

PLANNING FEES

Many of the above-listed fees are applied on an hourly basis and are structured to recover the full cost of service for each activity type. The Town will

apply the prevailing hourly rates against recorded staff time to determine the fee amount owed by each applicant. Hourly rates from other departmentsg

outside the Planning Department, including the City Attorney's Office, may also apply if staff from those other departments perform work on a specific

application. Additionally, the Town will pass-through to the applicant any discrete costs incurred from the use of external service providers if required
to process the specific application.

For Services Requested of Town Staff which have no fee listed in this Master Fee Schedule, the City Manager or the City Manager's designee shall
determine the appropriate fee based on the following hourly rates for staff time involved in the service or activity:

Town Planner: $226 Per Hour
Deputy Town Planner: $178 Per Hour
Senior Planner: $169 Per Hour
Assistant Planner: $136 Per Hour
Planning Administrative Staff: $120 Per Hour
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Parks Program Fees

Service

Fee

Weddings/Receptions or Social Functions

One Building Rental

1-100 Guests

101 - 200 Guests

Additional Hour

Additional Attendant

Two Building Rental
1-100 Guests

101 - 200 Guests
Additional Hour
Additional Attendant
Deposit
Security Deposit:
Amount refundable if cancelled more than nine months in advance
Amount refundable if cancelled seven to nine months in advance

Amount refundable if cancelled six months or less in advance

PARKS PROGRAM FEES

$2,000

$2,250

$100 Per Hour

$50 Per Hour

$4,000

$4,500

$100 Per Hour

$50 Per Hour

$1,000

$750

$500

$0
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Parks Program Fees

Service Fee
PARKS PROGRAM FEES
Meetings

The Main House

Half Day (Mon. - Fri.) (Four hours) $300
Full Day/Evening (Mon. - Fri.) $400; Plus $50 Per Hour After 5:00 p.m.
Additional Hour $50 Per Hour

Carriage House

Weekday, Half Day (Mon. - Fri.) (Four hours) $200
Weekday, Full Day (Mon. - Fri.) (8:00 a.m. - 5:00 p.m.) $250
Weekend, Full Day (Sat. - Sun.) (9:00 a.m. - 4:00 p.m.) $250; Plus $25 Per Hour
Weekend Evening (Fri. - Sun.) (5:00 p.m. - 11:00 p.m.) $500
Additional Hour or Additional Attendant $25 Per Hour

Jennings Pavilion
1-100 Guests

Half Day (Mon. - Fri.) (Four hours) $400
Full Day/Evening (Mon. - Fri.) $500; Plus $50 Per Hour After 5:00 p.m.
Additional Hour or Additional Attendant $50 Per Hour

101 - 200 Guests

Half Day (Mon. - Fri.) $500
Full Day/Evening (Mon. - Fri.) $600; Plus $100 Per Hour After 5:00 p.m.
Additional Hour or Additional Attendant $100 Per Hour

Town Related Organizations 40% Discount for Main House Meeting Rentals; 20% Discount

for Carriage House and Jennings Pavilion Meeting Rentals

Security Deposit (1) $250
Other
Day Use Permit (Exclusive Use of Picnic Facilities) $100 Per Day
Code Enforcement - Administrative (Penalty) Billed Hourly; Reference Hourly Rates

For Services Requested of Town Staff which have no fee listed in this Master Fee Schedule, the City Manager or the City Manager's designee shall
determine the appropriate fee based on the following hourly rates for staff time involved in the service or activity:

Program Director, for services related to facility use: $272 Per Hour
Facility Maintenance Staff, for services related to facility use: $256 Per Hour
Facility Attendant, for services related to facility use: $122 Per Hour

(1) Security deposit not required for Town Related Organizations.
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Public Works Fees

Service

Fee

Encroachment Permits
Driveway Connection to Street - Asphalt/Pavers:
Without Driveway Culvert (up to 3 inspections)
i. Application
ii. Plan Check
iii. Inspection
Total
iv. Additional Plan Check

v. Additional Inspection

With Driveway Culvert (up to 4 inspections)
i. Application
ii. Plan Check
iii. Inspection
Total
iv. Additional Plan Check

v. Additional Inspection

Driveway Connection to Street - Concrete:
Without Driveway Culvert (up to 4 inspections)
i. Application
ii. Plan Check
iii. Inspection
Total
iv. Additional Plan Check

v. Additional Inspection

Driveway Connection to Street - Concrete:
With Driveway Culvert (up to 5 inspections)
i. Application
ii. Plan Check
iii. Inspection
Total
iv. Additional Plan Check

v. Additional Inspection

$300
$400
$599
$1,299
$400
$200

$300
$499
$799
$1,598
$499
$200

$300
$499
$799
$1,598
$499
$200

$300
$499
$999
$1,798
$499
$200

PUBLIC WORKS FEES
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Public Works Fees

Service

Fee

Right-of-Way Landscaping, Fence, Etc. - Minor Construction (up to 2 inspections)
i. Application
ii. Plan Check
iii. Inspection

Total
iv. Additional Plan Check

v. Additional Inspection

Right-of-Way Landscaping, Fence, Etc. - Standard (up to 2 inspections)
i. Application
ii. Plan Check
iii. Inspection
Total
iv. Additional Plan Check

v. Additional Inspection

Connection to Storm Drain or Atherton Channel:
i. Application (Per Application)
ii. Plan Check (Per Application)
iii. Inspection
a. In-Pavement (up to 5 inspections)
i. Trench (per linear foot)
ii. Bored pit (per pit)
b. Outside Pavement (up to 4 inspections)
i. Trench (per linear foot)
ii. Bored pit (per pit)
Total
iv. Additional Plan Check
v. Additional Inspection
a. In-Pavement
i. Trench (per linear foot)
ii. Bored pit (per pit)
b. Outside Pavement
i. Trench (per linear foot)

ii. Bored pit (per pit)

$200
$100
$200
$500
$100
$200

$300
$200
$400
$900
$200
$200

$300
$599

$48
$1,199

$28
$699
Varies
$599

$10

$240

$7
$175

PUBLIC WORKS FEES
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Public Works Fees

Service Fee

PUBLIC WORKS FEES

Utility Connect/Disconnect:

i. Application (Per Application) $300
ii. Plan Check (Per Application) $400
iii. Inspection

a. In-Pavement (up to 7 inspections)

i. Trench (per linear foot) $36
ii. Bored pit (per pit) $899
b. Outside Pavement (up to 6 inspections)
i. Trench (per linear foot) $24
ii. Bored pit (per pit) $499
Total Varies
iv. Additional Plan Check $400

v. Additional Inspection

a. In-Pavement

i. Trench (per linear foot) $5
ii. Bored pit (per pit) $128
b. Outside Pavement
i. Trench (per linear foot) $4
ii. Bored pit (per pit) $83
Utility Main:
i. Application (Per Application) $300
ii. Plan Check (Per Application) $999
iii. Inspection

a. In-Pavement (up to 7 inspections)

i. Trench (per linear foot) $40
ii. Bored pit (per pit) $999
b. Outside Pavement (up to 6 inspections)
i. Trench (per linear foot) $27
ii. Bored pit (per pit) $599
Total Varies
iv. Additional Plan Check $999

v. Additional Inspection

a. In-Pavement

i. Trench (per linear foot) $6

ii. Bored pit (per pit) $143
b. Outside Pavement

i. Trench (per linear foot) $4

ii. Bored pit (per pit) $100
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Public Works Fees

Service Fee

PUBLIC WORKS FEES

Telecommunication Installation Permit:

i. Without Trenching $100
ii. With Trenching See Utility Connect Fee

Property Improvement Permits and Reviews

Grading and Drainage Actual Consultant Cost Plus Town Overhead
Detention System Annual Report Filing $120

Detention System Annual Report - Submittals Out of Compliance $300

Other

Stop Work Order (Penalty) 50% of Permit Fee

Code Enforcement - Administrative (Penalty) Billed Hourly; Reference Hourly Rates

At the discretion of the Public Works Director, additional fees may apply for projects requiring in excess of 8 hours.

For Services Requested of Town Staff which have no fee listed in this Master Fee Schedule, the City Manager or the City Manager's designee shall
determine the appropriate fee based on the following hourly rates for staff time involved in the service or activity:

Public Works/Engineering Staff: $200 Per Hour
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Police Fees

Service Fee

POLICE FEES

Copy of Police Report:

Without Photos or Tape Copies $20

With Photos or Tape Copies $119 Per Hour
Vehicle Releases $60
Alarm Registration $25
Alarm Alert Signs $30
Garage Sale/Estate Sale Permits $20
Fingerprints $58
Solicitor Permit (Valid for six months; business license required) $50
After Hours Emergency Construction Permits $150

Special Service Request:

Administrative Fee $20

On-Site Personnel Fee Fully Burdened Hourly Rate x 1.5; 2 Hour Minimum
Clearance Letter $20
Microfilmed Reports $119 Per Hour
Code Enforcement - Administrative (Penalty) Billed Hourly; Reference Hourly Rates

For Services Requested of Town Staff which have no fee listed in this Master Fee Schedule, the City Manager or the City Manager's designee shall
determine the appropriate fee based on the following hourly rates for staff time involved in the service or activity:

Records/Communications Staff: $119 Per Hour

Patrol/Investigations Staff: $154 Per Hour
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TOWN OF ATHERTON

MASTER FEE SCHEDULE

Note: This Fee Schedule does not include all fees that may by imposed by the Town of Atherton
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Administrative Fees

Service Fee
Photocopying and/or Printing $0.10 Per Page
Digital Transmission of Files $0
Returned Checks (Non-Sufficient Funds) $35 Per Check
Stop-payment Check & Lost Check Replacement $35 Per Check
Tape Duplication - Per Tape $64
Notarize - Per Signature $10
Certified Copies - Per Copy $32
Special Event Application Review $218
Copy of Municipal Code Free Via Website or See Photocopying and Printing Charge
Copy of General Plan Free Via Website or See Photocopying and Printing Charge
Copy of Zoning Ordinance Free Via Website or See Photocopying and Printing Charge
Copy of Budget Free Via Website or See Photocopying and Printing Charge
Copy of Subdivision Ordinance Free Via Website or See Photocopying and Printing Charge
List of All Businesses in Atherton Free Via Website or $69
Install and Remove Banner $387
Business License Processing Fee $25 Pass Through
Duplicate Business License Processing Fee $25 Pass Through
Code Enforcement - Administrative (Penalty) Billed Hourly; Reference Hourly Rates
For Services Requested of Town Staff which have no fee listed in this Master Fee Schedule, the City Manager or the City Manager's designee shall
determine the appropriate fee based on the following hourly rates for staff time involved in the service or activity:
Administration Department Staff: $129 Per Hour
Finance Department Staff: $166 Per Hour
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Planning Fees

Service

Fee

Conditional Use Permit

Variance

Heritage Tree Removal Permit
Exception Review

Excessive Height

Lot Line Redesignation

Lot Line Adjustment

Tentative Parcel Map

Final Parcel Map

Appeal

School Master Plan

Initial Review/Negative Declaration
Zoning Ordinance Amendment
General Plan Amendment

Zoning Review for Home Occupation Business
Pre-Application Review

Street Easement Vacation

Code Enforcement - Administrative (Penalty)

a. Fence

b. Accessory Structures (includes pools)
c. Accessory Buildings

d. Additions

e. New Construction

Revisions to Previously Approved Plans

Initial Review (2 reviews for fee amount; additional reviews billed hourly):

PLANNING FEES

Billed Per Hour with $1,963 Minimum, Plus $2,000 Deposit
Billed Per Hour with $2,289 Minimum, Plus $2,000 Deposit
Billed Per Hour with $2,293 Minimum, Plus $2,000 Deposit
Billed Per Hour with $1,963 Minimum, Plus $2,000 Deposit
Billed Per Hour with $1,963 Minimum, Plus $2,000 Deposit
Billed Per Hour with $2,289 Minimum, Plus $2,000 Deposit
Billed Per Hour with $1,636 Minimum, Plus $2,500 Deposit
Billed Per Hour with $2,289 Minimum, Plus $2,500 Deposit
Billed Per Hour with $1,310 Minimum, Plus $2,500 Deposit
$750
$750
Billed Per Hour with $3,595 Minimum, Plus $2,000 Deposit
Billed Per Hour with $3,595 Minimum, Plus $2,500 Deposit
Billed Per Hour with $3,595 Minimum, Plus $2,500 Deposit
$82
Billed Hourly; Reference Hourly Rates
Billed Hourly; Reference Hourly Rates

Billed Hourly; Reference Hourly Rates

$164
$328
$655
$818
$1,308

Billed Hourly; Reference Hourly Rates
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Planning Fees

Service Fee

PLANNING FEES

Many of the above-listed fees are applied on an hourly basis and are structured to recover the full cost of service for each activity type. The Town will

apply the prevailing hourly rates against recorded staff time to determine the fee amount owed by each applicant. Hourly rates from other departmentsg

outside the Planning Department, including the City Attorney's Office, may also apply if staff from those other departments perform work on a specific

application. Additionally, the Town will pass-through to the applicant any discrete costs incurred from the use of external service providers if required
to process the specific application.

For Services Requested of Town Staff which have no fee listed in this Master Fee Schedule, the City Manager or the City Manager's designee shall
determine the appropriate fee based on the following hourly rates for staff time involved in the service or activity:

Town Planner: $226 Per Hour
Deputy Town Planner: $178 Per Hour
Senior Planner: $169 Per Hour
Assistant Planner: $136 Per Hour
Planning Administrative Staff: $120 Per Hour
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Parks Program Fees

Service

Fee

Weddings/Receptions or Social Functions

One Building Rental

1-100 Guests

101 - 200 Guests

Additional Hour

Additional Attendant

Two Building Rental
1-100 Guests

101 - 200 Guests
Additional Hour
Additional Attendant
Deposit
Security Deposit:
Amount refundable if cancelled more than nine months in advance
Amount refundable if cancelled seven to nine months in advance

Amount refundable if cancelled six months or less in advance

PARKS PROGRAM FEES

$2,000

$2,250

$100 Per Hour

$50 Per Hour

$4,000

$4,500

$100 Per Hour

$50 Per Hour

$1,000

$750

$500

$0
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Parks Program Fees

Service Fee
PARKS PROGRAM FEES
Meetings

The Main House

Half Day (Mon. - Fri.) (Four hours) $300
Full Day/Evening (Mon. - Fri.) $400; Plus $50 Per Hour After 5:00 p.m.
Additional Hour $50 Per Hour

Carriage House

Weekday, Half Day (Mon. - Fri.) (Four hours) $200
Weekday, Full Day (Mon. - Fri.) (8:00 a.m. - 5:00 p.m.) $250
Weekend, Full Day (Sat. - Sun.) (9:00 a.m. - 4:00 p.m.) $250; Plus $25 Per Hour
Weekend Evening (Fri. - Sun.) (5:00 p.m. - 11:00 p.m.) $500
Additional Hour or Additional Attendant $25 Per Hour

Jennings Pavilion
1-100 Guests

Half Day (Mon. - Fri.) (Four hours) $400
Full Day/Evening (Mon. - Fri.) $500; Plus $50 Per Hour After 5:00 p.m.
Additional Hour or Additional Attendant $50 Per Hour

101 - 200 Guests

Half Day (Mon. - Fri.) $500
Full Day/Evening (Mon. - Fri.) $600; Plus $100 Per Hour After 5:00 p.m.
Additional Hour or Additional Attendant $100 Per Hour

Town Related Organizations 40% Discount for Main House Meeting Rentals; 20% Discount

for Carriage House and Jennings Pavilion Meeting Rentals

Security Deposit (1) $250
Other
Day Use Permit (Exclusive Use of Picnic Facilities) $100 Per Day
Code Enforcement - Administrative (Penalty) Billed Hourly; Reference Hourly Rates

For Services Requested of Town Staff which have no fee listed in this Master Fee Schedule, the City Manager or the City Manager's designee shall
determine the appropriate fee based on the following hourly rates for staff time involved in the service or activity:

Program Director, for services related to facility use: $272 Per Hour
Facility Maintenance Staff, for services related to facility use: $256 Per Hour
Facility Attendant, for services related to facility use: $122 Per Hour

(1) Security deposit not required for Town Related Organizations.
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Public Works Fees

Service

Fee

Encroachment Permits
Driveway Connection to Street - Asphalt/Pavers:
Without Driveway Culvert (up to 3 inspections)
i. Application
ii. Plan Check
iii. Inspection
Total
iv. Additional Plan Check

v. Additional Inspection

With Driveway Culvert (up to 4 inspections)
i. Application
ii. Plan Check
iii. Inspection
Total
iv. Additional Plan Check

v. Additional Inspection

Driveway Connection to Street - Concrete:
Without Driveway Culvert (up to 4 inspections)
i. Application
ii. Plan Check
iii. Inspection
Total
iv. Additional Plan Check

v. Additional Inspection

Driveway Connection to Street - Concrete:
With Driveway Culvert (up to 5 inspections)
i. Application
ii. Plan Check
iii. Inspection
Total
iv. Additional Plan Check

v. Additional Inspection

$300
$400
$599
$1,299
$400
$200

$300
$499
$799
$1,598
$499
$200

$300
$499
$799
$1,598
$499
$200

$300
$499
$999
$1,798
$499
$200

PUBLIC WORKS FEES
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Public Works Fees

Service

Fee

Right-of-Way Landscaping, Fence, Etc. - Minor Construction (up to 2 inspections)
i. Application
ii. Plan Check
iii. Inspection

Total
iv. Additional Plan Check

v. Additional Inspection

Right-of-Way Landscaping, Fence, Etc. - Standard (up to 2 inspections)
i. Application
ii. Plan Check
iii. Inspection
Total
iv. Additional Plan Check

v. Additional Inspection

Connection to Storm Drain or Atherton Channel:
i. Application (Per Application)
ii. Plan Check (Per Application)
iii. Inspection
a. In-Pavement (up to 5 inspections)
i. Trench (per linear foot)
ii. Bored pit (per pit)
b. Outside Pavement (up to 4 inspections)
i. Trench (per linear foot)
ii. Bored pit (per pit)
Total
iv. Additional Plan Check
v. Additional Inspection
a. In-Pavement
i. Trench (per linear foot)
ii. Bored pit (per pit)
b. Outside Pavement
i. Trench (per linear foot)

ii. Bored pit (per pit)

$200
$100
$200
$500
$100
$200

$300
$200
$400
$900
$200
$200

$300
$599

$48
$1,199

$28
$699
Varies
$599

$10

$240

$7
$175

PUBLIC WORKS FEES
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Public Works Fees

Service Fee

PUBLIC WORKS FEES

Utility Connect/Disconnect:

i. Application (Per Application) $300
ii. Plan Check (Per Application) $400
iii. Inspection

a. In-Pavement (up to 7 inspections)

i. Trench (per linear foot) $36
ii. Bored pit (per pit) $899
b. Outside Pavement (up to 6 inspections)
i. Trench (per linear foot) $24
ii. Bored pit (per pit) $499
Total Varies
iv. Additional Plan Check $400

v. Additional Inspection

a. In-Pavement

i. Trench (per linear foot) $5
ii. Bored pit (per pit) $128
b. Outside Pavement
i. Trench (per linear foot) $4
ii. Bored pit (per pit) $83
Utility Main:
i. Application (Per Application) $300
ii. Plan Check (Per Application) $999
iii. Inspection

a. In-Pavement (up to 7 inspections)

i. Trench (per linear foot) $40
ii. Bored pit (per pit) $999
b. Outside Pavement (up to 6 inspections)
i. Trench (per linear foot) $27
ii. Bored pit (per pit) $599
Total Varies
iv. Additional Plan Check $999

v. Additional Inspection

a. In-Pavement

i. Trench (per linear foot) $6

ii. Bored pit (per pit) $143
b. Outside Pavement

i. Trench (per linear foot) $4

ii. Bored pit (per pit) $100
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Public Works Fees

Service Fee

PUBLIC WORKS FEES

Telecommunication Installation Permit:

i. Without Trenching $100
ii. With Trenching See Utility Connect Fee

Property Improvement Permits and Reviews

Grading and Drainage Actual Consultant Cost Plus Town Overhead
Detention System Annual Report Filing $120

Detention System Annual Report - Submittals Out of Compliance $300

Other

Stop Work Order (Penalty) 50% of Permit Fee

Code Enforcement - Administrative (Penalty) Billed Hourly; Reference Hourly Rates

At the discretion of the Public Works Director, additional fees may apply for projects requiring in excess of 8 hours.

For Services Requested of Town Staff which have no fee listed in this Master Fee Schedule, the City Manager or the City Manager's designee shall
determine the appropriate fee based on the following hourly rates for staff time involved in the service or activity:

Public Works/Engineering Staff: $200 Per Hour
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Police Fees

Service Fee

POLICE FEES

Copy of Police Report:

Without Photos or Tape Copies $20

With Photos or Tape Copies $119 Per Hour
Vehicle Releases $60
Alarm Registration $25
Alarm Alert Signs $30
Garage Sale/Estate Sale Permits $20
Fingerprints $58
Solicitor Permit (Valid for six months; business license required) $50
After Hours Emergency Construction Permits $150

Special Service Request:

Administrative Fee $20

On-Site Personnel Fee Fully Burdened Hourly Rate x 1.5; 2 Hour Minimum
Clearance Letter $20
Microfilmed Reports $119 Per Hour
Code Enforcement - Administrative (Penalty) Billed Hourly; Reference Hourly Rates

For Services Requested of Town Staff which have no fee listed in this Master Fee Schedule, the City Manager or the City Manager's designee shall
determine the appropriate fee based on the following hourly rates for staff time involved in the service or activity:

Records/Communications Staff: $119 Per Hour

Patrol/Investigations Staff: $154 Per Hour
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RESOLUTION NO. 09-32

A RESOLUTION OF THE CITY COUNCIL OF THE TOWN OF ATHERTON
ADOPTING A MASTER FEE SCHEDULE FOR THE TOWN OF ATHERTON

WHEREAS, the City Council commissioned NBS to prepare a Cost Allocation, Cost
Recovery, and Comprehensive Fee Study to establish a Master Fee Schedule for the
Town;

WHEREAS, the Comprehensive Fee Study provides the necessary data to substantiate
that the proposed fees will not exceed the estimated reasonable cost of providing the
services for which the fees are to be levied,;

WHEREAS, the City Council has reviewed the Comprehensive Fee Study and
determined that all of the proposed fees will not exceed the estimated reasonable cost of
providing the services for which the fees are to be levied,;

WHEREAS, none of the fees outlined in the Master Fee Schedule are Development
Impact Fees (fees imposed as a condition of approval of a development project) subject to
state law requirements pertaining to such fees;

WHEREAS, in accordance with state law, the Comprehensive Fee Study was made
available for public review at least 10 days prior to the meeting at which the Master Fee
Schedule was adopted; and

WHEREAS, in compliance with relevant provisions of the Mitigation Fee Act
(Government Code sections 66000 et seq.), the City Council held a noticed public
hearing on the proposed Master Fee Schedule at special meetings on June 10, 2009 and
June 25, 2009 and at a regular meeting on September 16, 2009, and staff held a
community meeting on November 5, 2009 and published notice in accordance with
Government Code section 6062a.

NOW, THEREFORE, THE CITY COUNCIL OF THE TOWN OF ATHERTON
DOES RESOLVE, DECLARE, DETERMINE AND ORDER AS FOLLOWS:

Section 1. Findings.
The City Council declares that the above recitations are true and correct.
Section 2. Amount of Fee.

The City Council hereby approves and adopts the Master Fee Schedule as set forth in
Exhibit A to this Resolution, attached hereto and incorporated by this reference.

Resolution 09-32
Approved November 18, 2009



Section 3. Waiver of Fee.

The City Council is hereby authorized to waive any of the fees outlined in Exhibit A. If
such a waiver occurs, the City Manager or his/her designee will ensure that any fee
category for which a waiver was granted does not exceed the estimated reasonable cost of
providing the service.

Section 4. No Increase in Amount of Any Town Mitigation Fee.

In calculating any town mitigation fee based upon fees or factors modified by this
resolution, the fee shall be calculated using the previously existing fees or factors if the
result is a lower mitigation fee.

Section 5. Environmental Clearance.

The adoption of the Master Fee Schedule is not subject to the California Environmental
Quality Act (CEQA) in that the establishment of such a funding mechanism is not a
"project." Specifically, in accordance with CEQA Guidelines section 15378(b)(4), the
creation of government funding mechanisms that do not involve any commitment to any
specific project that may cause a significant effect on the environment is not deemed to
be a "project” under CEQA.

Section 6. Severability.

If any action, subsection, sentence, clause or phrase of this Resolution or the fees levied
by this Resolution shall be held invalid or unconstitutional by a court of competent
jurisdiction, such invalidity shall not affect the validity of the remaining portions of this
Resolution or the fees levied by this Resolution that can be given effect without the
invalid provisions.

Section 7. Effective date.

Pursuant to Government Code section 66017(a), the fees identified in Exhibit A shall take
effect 60 days following the adoption of this Resolution by the Town Council.

* * * * * * * * * * * *

I hereby certify that the foregoing Resolution was duly and regularly passed and adopted
by the City Council of the Town of Atherton at a regular meeting thereof held on this 18"
day of November 2009, by the following vote:

AYES: Council Members:
NOES: Council Members:
ABSENT: Council Members:
ABSTAIN: Council Members:

Resolution 09-32
Approved November 18, 2009



Jerry Carlson, MAYOR
TOWN OF ATHERTON

Resolution 09-32
Approved November 18, 2009



ATTEST:

Theresa DellaSanta, Deputy City Clerk

APPROVED AS TO FORM:

Wynne Furth, City Attorney

Resolution 09-32
Approved November 18, 2009



TRANSMITTAL

TO: Louise Ho, Finance Director
Town of Atherton

FROM: Jeanette Hahn, Director
NBS

DATE: September 10, 2009

RE: Technical Analysis for Comprehensive Fee Study

PURPOSE

The purpose of this transmittal is to introduce a series of technical exhibits which illustrate the analytical
work of the Town of Atherton’s Comprehensive Fee Study performed by NBS. The separate technical
exhibits provide the following information:

A. Proposed Master Fee Schedule
B. Proposed Master Fee Schedule with Comparison to Current Fees and Costs of Service

C. lllustration of Proposed Building Permit Fees with Comparison to Current Fees and Costs of
Service

Overhead Cost Allocation Plan
Fully-Burdened Composite Hourly Rates
Activity Costs of Service

® mmo

Market Comparison of Fees

The proposed Master Fee Schedule shown as Exhibit A is currently scheduled for consideration at a
Public Hearing on September 16, 2009, per the Town’s Public Notice issued on September 4, 2009. In
addition to the upcoming Public Hearing, the work, progress, and outcomes of this study have been
presented to the City Council during a series of special meetings on the following dates: April 7, 2009;
June 1, 2009; June 25, 2009; and July 28, 2009.

SCOPE OF STUDY

The Town’'s Comprehensive Fee Study encompassed user fees and regulatory fees, including the
following services and activities:
¢ Development and construction regulation activities, including:
— Development plan review, zoning, and other planning and engineering activities
— Building plan check and inspection and related activities
e Public Works services and activities, including:
— Review and inspection of improvements within the public right-of-way

— Various operational and maintenance activities
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e Parks services, including:
— Rental of Town facilities
— Use of parks

e Administrative services

e Police services and activities

The study purposely did not include the following types of fees and charges: business licenses, fines, and
development impact fees. These excluded fees require different analytical justification than the included
fees and/or are under separate review by the Town through other processes.

It is generally accepted in California that cities are granted the authority to impose these user fees and
regulatory fees for services and activities they provide through provisions of the State Constitution. First,
cities are granted the ability to perform broad activities related to their local policing power and other
service authority as defined in Article Xl, Sections 7 and 9. Second, cities are granted the ability to
establish fees for service through the framework defined in Article XIIIB, Section 8. Under this latter
framework, a fee may not exceed the estimated reasonable cost of providing the service or performing
the activity. For a fee to qualify as such, it must relate to a service or activity under the control of the
individual/entity on which the fee is imposed. For example, the individual/entity requests service of the
municipality or his or her actions specifically cause the municipality to perform activities pursuant to its
regulatory obligations. In this manner, the service or the underlying action causing the municipality to
perform activities is discretionary. As a discretionary service or activity, the individual/entity can avoid the
fee. Therefore, the user fees and regulatory fees considered in this study fall outside requirements that
must otherwise be followed by the Town to impose special taxes or fees imposed as incidences of
property ownership. For all the fees included in the proposed Master Fee Schedule, the City Council has
the authority to approve modification and/or implementation.

The Town'’s chief purposes in conducting this study were to ensure that existing fees were calibrated to
the costs of service and to provide an opportunity for the City Council to consider, if not optimize, its fee-
related revenue sources, provided that any increased cost recovery from user fees and regulatory fees
would not conflict with broader Town goals and values.

METHODS OF ANALYSIS

In determining a proposed Master Fee Schedule, there were three primary phases of analysis used
throughout the Town’s Comprehensive Fee Study:

e Cost of service analysis
e Cost recovery evaluation
e Fee establishment

Cost of Service Analysis

A cost of service analysis is a quantitative effort which compiles the full cost of providing governmental
services and activities. There are two primary types of costs considered: direct and indirect costs. Direct
costs are those which specifically relate to the activity in question, including the real-time provision of the
service. Indirect costs are those which support the provision of services but cannot be directly or easily
assigned to the activity in question. An example of a direct cost is the salary and benefit expense
associated with an individual performing a service. In the same example, an indirect cost would include
the expenses incurred to provide an office and equipment for that individual to perform his or her duties,
including (but not exclusive to) the provision of the service in question.
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Components of the full cost of service include direct labor costs, indirect labor costs, specific direct non-
labor costs where applicable, allocated non-labor costs, and allocated organization-wide overhead.
Definitions of these cost components are as follows:

e Direct labor costs — These are the salary/wage and benefits expenses for Town personnel
specifically involved in the provision of services and activities to the public.

e Indirect labor costs — These are the salary/wage and benefits expenses for Town personnel
supporting the provision of services and activities. This can include line supervision and
departmental management, administrative support within a department, and staff involved in
technical activities related to the direct services provided to the public.

e Specific direct non-labor costs — These are discrete expenses incurred by the Town due to a
specific service or activity performed, such as contractor costs, third-party charges, and very
specific materials used in the service or activity. (In most fee types, this component is not used,
as it is very difficult to directly assign most non-labor costs at the activity level.)

o Allocated indirect non-labor costs — These are expenses other than labor for the departments
involved in the provision of services. In most cases, these costs are allocated across all services
provided by a department, rather than directly assigned to fee categories. Throughout the cost of
service analysis used in this study, many non-labor expenses have been excluded from allocation
if they can be directly attributable to a service not under review in this study.

e Allocated indirect organization-wide overhead — These are expenses, both labor and non-labor,
related to the Town’'s agency-wide support services. Support services include general
administrative services provided internally across the Town’s departments by the Administration
Department, the City Council, the City Attorney, and the Finance Department, as well as cost
burdens for building use and facilities maintenance. These support services departments provide
functions to the direct providers of public service, such as overall management, human
resources, payroll, financial management, information technology, and other similar business
functions.

These cost components were expressed using annual (or annualized) figures, representing a twelve-
month cycle of expenses incurred by the Town in the provision of all services and activities agency-wide.

Nearly all of the fees under review in this study require specific actions on the part of Town staff to
provide the service or conduct the activity. Because labor is an underlying factor in these activities, the
full cost of service was most appropriately expressed as a fully-burdened cost per available labor hour.
This labor rate — expressed as composite rate for each department in the Town’s organization or
functional division within a department — served as the basis for further quantifying the average full cost of
providing individual services and activities.

To derive the fully-burdened labor rate for each department — and various functional divisions within a
department — two figures were required: the full costs of service and the number of hours available to
perform those services. The full costs of service were quantified generally through the earlier steps
described in this analysis. The number of hours was derived from a complete listing of all personnel
employed by the Town and reflected in the labor expenses embedded in the full cost of service.

Each Town employee was assigned a full-time equivalent factor. An employee working full-time would
have a factor of 1.0; an employee working exactly half-time would have a factor of 0.5. A full-time
employee is paid for roughly 2,080 hours per year of regular time. Using this as an initial benchmark of
labor time, each employee’s full-time equivalent factor was applied to this amount of hours to generate
the total number of regular paid hours in each department.

Next, each employee’s annual paid leave hours were approximated. Paid leave included holidays,
vacation, sick leave, and any other regular leave indicated in personnel data. Once quantified for the
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entire department, annual paid leave hours were removed from the total number of regular paid hours to
generate the total number of available labor hours in each department. These available hours represent
the amount of productive time during which services and activities can be performed.

The productive labor hours were then divided into the eligible annual full costs of service to derive a
composite fully-burdened labor rate for each department or functional division. This schedule of
composite labor rates by department was used in this Fee Study to quantify costs at an individual fee
level. It should be noted, however, that the composite labor rates may also be used by the Town for other
purposes when the need arises to calculate the full cost of general services. (As a work product of this
study, the Town will be provided with a listing of fully-burdened hourly rates for each individual staff
position, as well.) For nearly all services and activities in a governmental agency — not just those
reflected in a fee schedule — labor is the most accessible and reasonable underlying variable.

Once fully-burdened labor rates were developed, they could be used at the individual fee level to estimate
an average full cost of providing each service or activity. This step required the development of staff time
estimates for the services and activities listed in the master fee schedule. Since the Town does not
systematically track personnel time at a level of detail that could be applied in a cost of service analysis,
interviews and questionnaires were used to develop the necessary data sets describing estimated labor
time. In most cases, departments were asked to estimate the average amount of time (in minutes and
hours) it would take to complete a typical occurrence of each service or activity considered. In some
cases, a range of estimated time for a service or activity was developed, to best understand highly
variable activities. Every attempt was made to ensure that each department having a direct role in the
provision of each service or activity provided a time estimate.

It should be noted that the development of these time estimates was not a one-step process: estimates
received were carefully reviewed by both consultant and departmental management to assess the
reasonableness of such estimates. Based on this review, some time estimates were reconsidered until
all parties were comfortable that they reasonably reflected average workload at the Town. Once finalized,
the staff time estimates were then applied to the fully-burdened labor rate for each department and
functional division to yield an average full cost of the service or activity.

The above-described steps were used for each department to describe the costs of general services,
including those activities related to an existing or newly considered fee. For several sub-sets of fees,
some deviations in analytical methods were taken to provide supplemental information in defining the full
costs of services.

For development review services — the regulatory activities conducted by personnel in the Building and
Planning Departments and the Engineering division of the Public Works Department — additional steps
were taken to define the full cost of service. Before generating a fully-burdened labor rate, departmental
staff was asked through an interview and questionnaire process to describe their annual workload across
various functions of development review services. The purpose of this effort was to reflect the magnitude
of the development review process and the fact that many of the indirect activities conducted by these
departments — while not directly related to the act of reviewing, inspecting, and approving development or
construction — are necessary components in providing complete and accurate regulation of those
activities.

For example, the Planning Department devotes time to long-range or strategic planning, an effort required
to establish the policies and standards under which direct review and approval of development
applications occurs. It can be argued reasonably that effort associated with long-range planning is in fact
part of the process of development review, and its costs can be considered for cost recovery — in whole or
in part — through fees. As another example, the Building Department conducts some level of code
enforcement: activities related to non-compliance with development, construction, and building regulation.
It can be argued reasonably that those efforts — while related to development regulation — should not be
considered for cost recovery from fees: that such efforts should either be funded by the public at large
through General Fund resources or through the collection of penalties imposed on those in non-
compliance with Town code.
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From this functional expression of development review activities in each of these departments/divisions
responsible for the activities, a fully-burdened rate per hour of time spent on active development
applications and projects was computed. This rate included a provision for costs associated with indirect
activities that were determined to have a correlation to the provision of development regulation. This
fully-burdened hourly rate was different than that computed for other activities across other Town
departments. Those other hourly rates encompassed the general activities of the departments. The fully-
burdened rate calculated through this supplemental process for Building, Planning, and Engineering is
applicable to services and activities within the sphere of development review.

Fees within the Parks Program — specifically, facility rentals — were calculated following fully-burdened
labor rates that were derived for several specific categories of personnel, in addition to functional
divisions. Hourly rates distinguish between full-time and part-time labor, and the type of labor being
performed: rental coordination/management and facilities maintenance. Hourly rates in this program also
carry a significant indirect service related to the estimated annual maintenance costs of facilities and
grounds available for rent (or necessary to support rental).

The products of the Cost of Service Analysis can be viewed in the separate technical exhibits in Exhibit
Series E and Exhibit Series F. A summary of cost of service results can be seen in each fee category by
viewing the working version of the Master Fee Schedule in Exhibit B.

Cost Recovery Evaluation

Once the full cost of service was quantified for individual fees or for a body of fees, the next steps toward
establishing fees were to first understand current levels of cost recovery from fee revenues and then — if
applicable and desired — to target a different level of cost recovery from new and/or increased fees.

Current levels of cost recovery from existing fee revenues were stated simply by comparing the existing
fee for each service or activity — if a fee was imposed — to the average full cost of service quantified
through this analysis. Cost recovery was expressed as a percentage of the full cost. A cost recovery rate
of O-percent (0%) means no costs are recovered from fee revenues. A rate of 100-percent (100%)
means that the full cost of service is recovered from the fee. A rate between 0- and 100-percent indicated
partial recovery of the full cost of service through fees. A rate greater than 100-percent means that the
fee exceeded the full cost of service.

With some exceptions, user fees and regulatory fees examined in this study should not exceed the full
cost of service. In other words, the cost recovery rate achieved by a fee should not be greater than 100-
percent. In most cases, imposing a fee above this threshold could require the consensus of the voters.
Exceptions to this rule typically focus on areas where the fee actually behaves akin to a fine or penalty
imposed on an individual or entity that has violated Town requirements or code. In those circumstances,
the Town is not limited to the cost of service when setting the amount. Another exception to this rule is in
areas where policy or values may encourage a differential fee for Town residents and non-residents,
which is most often applied in parks and recreation programs. It is commonly accepted in governmental
fee-setting that justifications can be made for imposing a moderately higher fee on non-residents than the
full cost of the direct service in question. A common, generally-accepted justification is that the non-
resident does not also contribute individual taxes to the municipality: revenues which have contributed to
making the Town a fully-functioning entity with an organization, property, facilities, and equipment, without
which the provision of the individual service in question would not even be possible.

Determining the targeted level of cost recovery from a new or increased fee is not an analytical exercise.
Instead, targets reflect agency-specific judgments linked to a variety of factors, such as existing Town
policies, agency-wide or departmental revenue objectives, economic goals, community values, market
conditions, level of demand, and others. Because of this, targeted levels of cost recovery vary by fee
type and/or department.

A general means of selecting an appropriate cost recovery target is to consider the public and private
benefits of the service or activity in question. To what degree does the public at large benefit from the
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service? To what degree does the individual or entity requesting, requiring, or causing the service
benefit? When a service or activity completely benefits the public at large, it can be argued reasonably
that there should be no cost recovery from fees (i.e., O-percent cost recovery): that a truly public-benefit
service is best funded by the general resources of the Town, such as General Fund revenues (e.g.,
taxes). Conversely, when a service or activity completely benefits an individual or entity, it can be argued
reasonably that 100-percent of the cost should be recovered from fees collected from the individual or
entity.

Under this approach, it is often found that many governmental services and activities fall somewhere
between these two extremes, which is to say that most activities have a mixed benefit. In the majority of
those cases, the initial cost recovery level targeted may attempt to reflect that mixed public and private
benefit. For example, an activity that seems to have a 40-percent private benefit and a 60-percent public
benefit would yield a cost recovery target from fees of 40-percent.

In some cases, a strict public-versus-private benefit judgment may not be sufficient to finalize a cost
recovery target. Any of the following other factors and considerations may influence exclusively or
supplement the public/private benefit of a service or activity:

e If optimizing revenue potential is an overriding goal, is it feasible to recover the full cost of
service?

e Will increasing fees result in non-compliance or public safety problems?

e Are there desired behaviors or modifications to behaviors of the service population that could be
helped or hindered through the degree of pricing for the activities?

e Could fee increases adversely affect Town goals, priorities, or values?

For specific sub-sets of Town fees, even more specific questions may influence ultimate cost recovery
targets:

e Does current demand for services support a fee increase without adverse impact to the citizenry
served or current revenue levels? (In other words, would fee increases have the unintended
consequence of driving away the population served?)

e |s there a good policy basis for differentiating between type of users (e.g., residents and non-
residents, residential and commercial, non-profit entities and business entities)?

e Are there broader Town objectives that inform a less than full cost recovery target from fees, such
as economic development goals and local social values?

Because this element of the study is subjective — despite the above attempts to provide structure for
consistent decision-making — the proposed Master Fee Schedule in Exhibit A represents the cost
recovery recommendations of the departments most closely involved with each set of fees. In this case,
the consultant in charge of the analytical outcomes of this study has provided the full cost of service
information and the framework for considering fees, while those closest to the fee-paying population — the
Town departments — have considered appropriate cost recovery levels at or below that full cost. One
exception to this staff-recommended set of cost recovery targets exists in Building fees: In this case, the
City Council has provided substantive direction in the level of cost recovery, which has significantly
influenced the final fees proposed, as summarized later in this transmittal.

Current cost recovery levels from existing fees can be viewed in the working version of the Master Fee
Schedule shown in Exhibit B.
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Fee Establishment

Once the full cost of service was established and cost recovery targets were set, fees were calculated.
The fully-burdened rate was applied to an average labor time estimate to generate the average full cost of
service. If less than full cost recovery was targeted, this figure was then adjusted downward to match the
intended level of cost recovery from the fee. In nearly all cases, once these few steps were complete, the
proposed fee was complete.

Because many of the Town’s fees are flat fees, they correspond directly to the average full cost of service
result. For most Planning Department activities and for a few activities in other departments where
estimating an average was impossible, use of fully-burdened hourly rates coupled with formal or informal
time-tracking was retained or suggested as the fee structure. (In other words, the Town would impose a
fee per hour of staff time, requiring some degree of time estimation and/or tracking.) In other cases, the
average full cost of service was translated into a cost per unit of service, based on data or estimates
provided by the lead department for the fee in question.

Calculating fees during this study also included a range of other activities, described below:

e Development of a consolidated, master schedule of fees — One objective of this study was to
develop a consolidated schedule of all Town-wide user fees and regulatory fees. This report
provides a master schedule in the appendices. (Exhibit A is the suggested form for
implementation.)

e Addition to and deletion of fees imposed — The study process provided each department the
opportunity to propose additions and deletions to their fee schedules, as well as rename,
reorganize, and clarify fees imposed. Many such revisions were performed to better conform
fees to current practices, as well as improve the calculation of fees owed by an individual, the
application of said fees, and the collection of revenues. In other words, as staff is more
knowledgeable and comfortable working with the fee schedule, the accuracy achieved in both
imposing fees on users and collecting revenues for the Town is greater. Beyond this, some
additions to the fee schedule were simply identification of existing services or activities performed
by Town staff for which no fee was imposed.

e Revision to the structure of fees — In most cases, the current structure of fees was sustained; the
level of the fee was simply recalibrated to match the costs of service and targeted cost recovery
level. In several cases, however, the manner in which a fee is imposed on a user was changed,
most noticeably in the Public Works Department. In the majority of cases in which this was done,
the primary objectives were to better relate the fee structure to the manner in which service is
performed or increase the likelihood that the full cost of service would be recovered accurately.

e Documentation of tools to calculate special cost recovery — An element added to the Town'’s fee
schedule was the inclusion of fully-burdened hourly rates by department. Documenting these
rates in the fee schedule provides an opportunity for the City Council to approve rates that should
be used whenever the Town computes a special form of cost recovery under a “time and
materials” approach. It also provides clear publication of those rates, so ultimate fee payers of
any uniquely determined fee can reference the amounts. Publication of these rates in the master
fee schedule is accompanied by language providing that special forms of cost recovery for
activities and services not contemplated by the adopted master fee schedule can be computed at
the discretion of the City Manager or his or her designee, following the rates adopted by the City
Council in the master fee schedule.

Data Sources

The following data sources were used to support the cost of service analysis and fee establishment
phases of this study:
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e The Town of Atherton Adopted Budget for Fiscal Year 2009-10.

e The Town of Atherton actual estimated revenues and expenditures for Fiscal Years 2007-08 and
2008-09.

e Various correspondences with the Town staff supporting the adopted Fiscal Year 2009-10 budget
and current fees, including budget notes and expenditure detail not shown in the published
document.

e A complete listing of all Town personnel, salary/wage rates, regular hours, paid benefits, and paid
leave amounts — provided by the Finance Department.

e Prevailing fee schedules provided by each involved department.

e Permit history from the Building Department for Fiscal Years 2003-04 through 2008 (summary
level) and May 2008 through May 2009 (detailed).

e Various organizational and procedural documentation provided by individual departments
describing processes, rules, and standards for certain services and activities.

e The draft Overhead Cost Allocation Plan for Fiscal Year 2009-10, prepared by NBS as a separate
effort performed concurrently with this Fee Study. Refer to Exhibit D for the analysis.

The Town’s adopted budget is the most significant source of information affecting cost of service results.
It should be noted that consultants did not conduct separate efforts to audit or validate the Town’s
financial management and budget practices, nor was cost information adjusted to reflect different levels of
service or any specific, targeted performance benchmarks. This study has accepted the Town’s budget
as a legislatively adopted directive describing the most appropriate and reasonable level of Town
spending. Consultants accept the City Council’'s deliberative process and adoption of the budget plan,
and consultants further assert that through that legislative process, the Town has yielded an expenditure
plan it deems reasonable, valid for use in setting cost-based fees.

Beyond the data sources listed above, original data sets were also developed to support the work of this
study: primarily, estimated staff time at various levels of detail. To develop these data sets, consultants
prepared questionnaires and conducted meetings and interviews with individual departments. In the fee
establishment phase of the analysis, departmental staff provided estimates of average time spent
providing a service or activity corresponding with an existing or new fee. Consultants and departmental
management reviewed and questioned responses to ensure the best possible set of estimates.

For development review services, in the supplemental step that required staff to describe their annual
workload across various functions of service, a deductive questionnaire was prepared. That tool required
responding personnel to work step-by-step through their last year and estimate time spent across indirect
and direct activities. The deductive approach was designed to avoid the natural inclination toward over-
estimation related to the direct permitting function of each division. Responses to this questionnaire were
also reviewed by both consultants and departmental management, and data was revised when
inconsistent with overall activity at the Town or when anomalies were found.

(Note: The use of time estimates in fee justification is widely practiced throughout the public sector in
California and other states. It is unusual for municipalities — even very large agencies — to have
systematically tracked staff time at a level of detail that would be informative in a cost of service analysis.
However, advances in information technology available to the public sector, including cost-effective and
user-friendly software systems, are now slowly enabling agencies to gather meaningful and quality data
useful in fee studies. Outside of systematic time-keeping, the only other alternative to time estimation is
to conduct time studies. A time study is a process by which individual staff members record time in
specific categories for a pre-determined amount of time (e.g., six weeks to six months or longer). For
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most of the services considered in this Fee Study, temporary time studies would not likely generate better
information than outright estimation based on staff experience and knowledge of processes; the sample
size attainable in a short amount of time would almost certainly be too small. For these reasons, it was
the decision of this study to trust in the experience and judgment of Town staff and management, coupled
with the consultant’'s experience at other agencies in the development of time estimates.)

The final sets of labor time estimates used in this study are reflected throughout the cost of service
analysis shown in Exhibit Series E and Exhibit Series F.

SUMMARY OF OUTCOMES

Please refer to Exhibit A for the proposed Master Fee Schedule, which is the primary product of the
Town’s Comprehensive Fee Study. (Exhibit B provides additional detail, including current fees, costs of
service, current cost recovery levels, and proposed fee amounts.)

The following sections provide several highlights from each broad section of fees, focusing primarily on
changes to cost recovery policy.

Administrative Fees

The cost of service analysis has yielded some opportunities for improved cost recovery in this area of
fees. In nearly all cases, fees for various administrative services the Town performs are proposed to be
calibrated to the full cost of service incurred by the Town to the extent allowed by State law. (Several
activities are limited by statute.) Many changes to this fee schedule are also reflective of a modernization
of services, which includes less reliance on distribution of information via paper documents and increased
use of email distribution and/or web publishing.

Building Fees

The majority of the Town’s Building fee revenue comes from its valuation-based Building Permit fee
structure for new and remodeled construction. The proposed fee schedule listed in Exhibit A does not
modify the valuation-basis for Building Permit fees; however, based on the results of the cost of service
analysis and subsequent policy direction from the City Council, substantive edits are proposed.

Best illustrated in the graphs included in the technical exhibits as Exhibit C, the cost of service analysis
shows that the Town is recovering varying degrees of the full cost of service across different project
valuations. The most significant under-recovery occurs at the lower end of the valuation spectrum, shown
best in Graph B and Graph E for Building Permit and Plan Review activities respectively. At the higher
end of the valuation spectrum — best illustrated in Graph C and Graph F — under-recovery is still observed
for Building Permit activities, while Plan Review fees are recovering at or near the full cost of service.

The full cost of service for Building activities is inclusive of all eligible direct and indirect costs of the
regulatory function, excluding activities associated with punitive code enforcement and activities
completely unrelated to the review and inspection of private construction. The full cost of service does
include costs attributable to public information and assistance. However, upon review with the City
Council, direction was received from a consensus of Councilmembers that such costs, while indirectly
attributable to development and construction regulation within the Town, may be best recovered by the
general resources of the Town due to the at-large benefit such service yields. Excluding these costs
results in a targeted cost recovery rate for Building activities of approximately 79% of maximum eligible
costs of service. (This percentage is based on current workload distribution; if such a policy is sustained
in the future, the actual percentage may change as workload shifts.)

From this benchmark, Building Department staff and consultants devised a proposed fee structure that
targets the Council-directed level of cost recovery. One additional modification to this target was made:
Given the scale of discrepancy between the costs of service and current fees at the lower end of the
valuation spectrum, staff chose to propose fee amounts that improve cost recovery achieved but to avoid
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moving substantively out of line with fees imposed by comparable or neighboring agencies. The resulting
fee structure provides a linear progression of increasing fee amounts as valuation increases, topping out
at the Council-directed cost recovery target of 79% for both Building Permit and Plan Review fees.

Exhibit C, Graphs H and I, best illustrate the total cost to an applicant under the resulting proposed fee
structure. Graph H shows the total fee — for Building Permit and Plan Review — increasing substantively
for all project valuations between $1 and $100,000. Graph | shows that despite an increase in the
Building Permit fee to meet the Council-directed cost recovery target, the total fee paid by applicants with
projects valued greater than roughly $700,000 will actually decrease. This is predominantly due to the
need to recalibrate Plan Review fees at the higher end of the valuation spectrum, which were already
proved to be performing at or near full cost recovery (i.e., higher than the proposed Council-directed cost
recovery target stemming from this study). Despite this higher-end decrease, Building fee revenues are
projected to increase on the whole; however, revenue increases will come from lower-end, currently
under-recovering projects and miscellaneous Building permits.

Also supported by the cost of service analysis, Town staff is proposing to modify the bases for
determining permitted values for construction, which is used as the method for classifying projects within
the Town’s valuation-based Building Permit fee structure. Currently, all habitable construction is valued
at $350 per square foot. Exhibit A reflects a proposal to reduce the basis for remodeled construction to
$300 per square foot. Also, non-habitable construction is valued currently at $250 per square foot, and
Exhibit A reflects a proposal to reduce that basis to $200 per square foot. Within this topic, Town staff will
also be modifying its procedures to no longer allow a contractor's estimate to be used for valuing
remodeled construction, instead relying on the above-cited bases.

Outside of the Building Permit and Plan Review fee structure, the miscellaneous permit fees and other
activities within the Building Department shown in Exhibits A and B are proposed to change to varying
degrees. In general, the Council-directed cost recovery target is sought — yielding fee increases —
however, fee levels imposed by neighboring or comparable cities also influenced staff proposals. Several
new fees are also proposed — primarily associated with excessive effort caused by an applicant or non-
compliance — as are administrative fees associated with deposits.

Finally, as part of this effort, Town staff will be revising procedures related to the timing of fee collection.
Past practice has required the Town to collect all estimated fees at the time of submittal. Staff proposes
to modify procedures to require payment only of Plan Review fees at the time of submittal, with all
remaining fees due at the time of Building Permit issuance. Town staff believes this change in process
will streamline administrative burdens, particularly in the event that a project does not proceed beyond
submittal, which currently necessitates fee refunding.

Planning Fees

The Town’s current Planning fee structure is intended to recover all costs of individual development
review and approval, particularly those costs incurred by the Town’s use of contract planners. Full cost
recovery is aided by this department’s practice of billing applicants for actual time incurred to a project in
most cases. No change to that practice is proposed.

The cost of service analysis has recalibrated the applicable fully-burdened hourly rates for Planning
activities. These rates reflect the full cost of service of the Town’s Planning function excluding the indirect
service of providing information and assistance to the public regarding development review and punitive
forms of code enforcement. Excluding costs attributable to public information and assistance conforms to
direction received from the City Council that such costs, while indirectly attributable to development within
the Town, may be best recovered by the general resources of the Town due to the at-large benefit such
service yields. Excluding these costs results in a targeted cost recovery rate for Planning activities of
approximately 71% of maximum eligible costs of service. (This percentage is based on current workload
distribution; if such a policy is sustained in the future, the actual percentage may change as workload
shifts.)
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Based on this cost recovery target, minimum fee amounts have been recalibrated, and initial deposits
against actual staff time recorded for each project have been revisited. Several activities with no prior fee
have also been proposed for new fees to provide additional cost recovery: pre-application reviews, initial
reviews, and revisions. Despite these new fees, the activities are intended to improve application quality
and may help to keep an applicant’'s subsequent fee amount lower; or, in the case of fees for revisions,
modifications to undesirable behaviors may be encouraged.

There are only three activities for which fees are not proposed to change, and hence, cost recovery shall
remain less than the overall target: Appeals are proposed to remain as currently listed to avoid potential
disenfranchisement; School Master Plans are not proposed to change to encourage continued
participation in the process; and Home Occupation Reviews are proposed to remain unchanged to avoid
discouraging compliance.

Parks Program Fees

Opportunities for increased revenue exist across all Parks Program services, when compared to costs of
service; however, of all fees imposed by the Town, these are considered the most sensitive to market
conditions (i.e., competition from nearby, similar facilities and other factors). Fees proposed in Exhibit A
make progress toward full cost recovery, but remain influenced by market comparisons:

o Fees for facility rentals for weddings and social events are proposed to increase within the
Town'’s costs of service but not to exceed fees for similar facilities to avoid driving away demand.

o Fees for facility rentals for meetings are proposed to increase within the Town'’s costs of service,
but will continue to be heavily discounted to avoid driving away demand and continue marketing
benefits for weddings and social events which are attained through these non-peak period uses.

e Fees for day use permits are proposed to increase; however, the Parks Program will alter its
policies to provide exclusive use of amenities with the purchase of a permit.

e Proposed fees for facility rentals eliminate discounted pricing for residents and waivers for
historically subsidized Town organizations. For the latter — Town organizations, the Parks
Program will work with organizations to provide discounted rentals depending on the facility
rented and timing of rental.

Public Works Fees

With the exception of one activity, current fees imposed by the Public Works Department generate
revenue well below the Town’s full cost of each service. In every case, Public Works fees shown in
Exhibit A target full cost recovery, as determined through the cost of service analysis.

That said, in addition to improved cost recovery, fee restructuring has also been performed to better
correlate fee amounts to different levels of effort actually required. This will improve the equity inherent in
fees paid by individuals, particularly with respect to Encroachment Permits. For example, separate fee
categories by project type and defining characteristics have been proposed. Fee amounts are also
proposed to be determined based on metrics which can account for the size or complexity of a project.
Additionally, the level of effort embedded in each fee amount is defined, particularly in terms of the
number of plan review and inspections anticipated; and additional fees are proposed for cases where the
applicant causes the Town to exceed those defined levels of effort. Finally, in cases where the level of
staff time involved in review/inspection is highly variable and/or the use of external consultants is
required, proposed fees target full cost recovery through the charging for actual time recorded to the
project.
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Police Fees

With few exceptions, fees for Police services and activities are targeted to recover the full cost of service
calculated through this study. In some cases, this requires a fee decrease, consistent with modern
practices and efficiencies compared to the basis for current fees. It should be noted that updated hourly
rates for departmental labor provides an opportunity to the Town for improved cost recovery, particularly
when associated with special service requests fulfilled by the Police Department.

Less than full cost recovery will be accepted for two fee categories: alarm registration and alarm signs. It
is the recommendation of departmental staff that the community’s broader crime prevention program not
be potentially compromised by an increase in fees that might deter participation.

Approximate Revenue Projection

The proposed Master Fee Schedule includes revisions to fees which should improve the Town'’s recovery
of costs incurred to provide individual service. Predicting the amount to which those fee increases will
affect Town revenues is very difficult to quantify, as the services considered in this analysis are
discretionary, non-recurring, and dependent upon factors and conditions external to the Town and outside
its influence. For the near-term, the Town should not rely upon increased revenues to meet any specific,
necessary expenditure plan. Experience with these fee increases should be gained first before revenue
projections are revised. However, unless there is some significant, long-term change in activity levels at
the Town, these proposed fee increases should — over time — enhance the Town'’s revenue capabilities,
providing it the ability to stretch other resources further for the benefit of the public at large.

Of the fees under review in this study, the Town recorded a total of $1,512,408.20 in revenues in Fiscal
Year 2008-09. The fees shown in the Master Fee Schedule have the potential to generate an
incremental addition to revenues of $350,000, which would represent an approximate increase to total
Town user/regulatory fee revenue of 23%. This overall increase is the product of many changes to fees
across all Town departments, which includes both increases and decreases to fees. For example, it is
expected that Plan Review revenue in the Building Department may actually decrease by roughly 5%
under the new fees, while revenues from Encroachment permits have the possibility of doubling,
depending on the characteristics of individual projects.

This figure is a very rough estimate and should be accompanied by many caveats, not the least of which
is: The incremental revenue estimate assumes the same underlying activity levels that drove revenue
receipts in FY 2008-09. It is problematic to attempt to predict activity levels, particularly in fee structures
that are based heavily on project-specific variables, such as future staff time (e.g., Planning fees) and
characteristics of future projects (e.g., Encroachment Permits). Furthermore, the incremental revenue
estimate assumes newly proposed fees would apply immediately after the statutory wait period is
exhausted, which is true in all cases except for facility rentals, where existing contracts for future events
would be grandfathered in at older fee levels. Revenue estimates here assume full implementation (i.e.,
all fee payers are subject to the modified fees).

NEXT STEPS

The outcomes summarized in this transmittal and shown in the separate series of technical exhibits from
the study will be presented and discussed further with the City Council at a Public Hearing scheduled for
September 16, 2009. A final report for the Comprehensive Fee Study will be delivered to the Town upon
completion of the project, which is currently estimated to occur after adoption of a Master Fee Schedule
by the City Council. In addition to that final report describing final fee outcomes after Council deliberation
and action, NBS will be delivering to the Town the functional analytical models used to justify cost
allocations, fully-burdened hourly labor rates for Town personnel, and activity costs of service.
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Administrative Fees

Service Fee
Photocopying and/or Printing $0.10 Per Page
Digital Transmission of Files $0
Returned Checks (Non-Sufficient Funds) $35 Per Check
Stop-payment Check & Lost Check Replacement $35 Per Check
Tape Duplication - Per Tape $64
Notarize - Per Signature $10
Certified Copies - Per Copy $32
Special Event Application Review $218
Copy of Municipal Code Free Via Website or See Photocopying and Printing Charge
Copy of General Plan Free Via Website or See Photocopying and Printing Charge
Copy of Zoning Ordinance Free Via Website or See Photocopying and Printing Charge
Copy of Budget Free Via Website or See Photocopying and Printing Charge
Copy of Subdivision Ordinance Free Via Website or See Photocopying and Printing Charge
List of All Businesses in Atherton Free Via Website or $69
Install and Remove Banner $387
Business License Processing Fee $25 Pass Through
Duplicate Business License Processing Fee $25 Pass Through
Code Enforcement - Administrative (Penalty) Billed Hourly; Reference Hourly Rates
For Services Requested of Town Staff which have no fee listed in this Master Fee Schedule, the City Manager or the City Manager's designee shall
determine the appropriate fee based on the following hourly rates for staff time involved in the service or activity:
Administration Department Staff: $129 Per Hour
Finance Department Staff: $166 Per Hour
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Building Fees

BUILDING FEES

Building Permit Fees

Total Valuation Building Permit Fee Plan Review Fee
$1.00 to $500 $155 65% of Building Permit Fee
$501 to $2,000 $155 for the first $500, plus $3.05 for each add'l $100, or 65% of Building Permit Fee
fraction thereof, to and including $2,000
$2,001 to $25,000 $201 for the first $2,000, plus $14.00 for each add'l $1,000, or 65% of Building Permit Fee
fraction thereof, to and including $25,000
$25,001 to $50,000 $523 for the first $25,000, plus $10.10 for each add'l $1,000, 65% of Building Permit Fee
or fraction thereof, to and including $50,000
$50,001 to $100,000 $775 for the first $50,000, plus $18.91 for each add'l $1,000, 65% of Building Permit Fee
or fraction thereof, to and including $100,000
$100,001 to $500,000 $1,958 for the first $100,000, plus $5.07 for each add'l $1,000, 45% of Building Permit Fee
or fraction thereof, to and including $500,000
$500,001 to $1,000,000 $3,986 for the first $500,000, plus $3.84 for each add'l $1,000, 45% of Building Permit Fee
or fraction thereof, to and including $1,000,000
$1,000,001 and up $5,906 for the first $1,000,000, plus $3.84 for each add'l 45% of Building Permit Fee
$1,000, or fraction thereof

Permitted Value of Construction

New Habitable Construction $350 Per Square Foot
Remodeled Habitable Construction $300 Per Square Foot
New or Remodeled Non-Habitable Construction $200 Per Square Foot
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Building Fees

Service

Fee

Other Building Fees

Plumbing, Mechanical, Electrical Permit (First Appliance)

Demolition Permit Fee
Landscape Screening Permit Fee
Water Well Permit Fee

Solar Panels Permit Fee

Heritage Tree Removal - Staff Level (First Tree)

Unauthorized Heritage Tree Removal/Damage (Penalty)
Excavation Permit
Re-Inspection Fee

Special Inspection or Consultation Inspection Fee

Plumbing, Mechanical, Electrical Permit (Each Additional Appliance)

Heritage Tree Removal - Staff Level (Each Additional Tree)

BUILDING FEES

$100

$60

$300

$289

$599

$250

$100

$41

$500

$496

$100

$83 Per Half Hour

Revision Fee $165 Per Hour

Address Change $165 Per Hour or Consultant Costs
Permit Search $20 Plus Photocopying and/or Printing Posts
Reactivation of an Expired Permit Up to One-Half the Amount Required for a New

Permit for Such Work

Up to Twice the Applicable Building Permit Fee,
Subject to the Building Official's Discretion

Work Commencing Without a Permit (Penalty)

Code Enforcement - Administrative (Penalty) Billed Hourly; Reference Hourly Rates

Second Utility Deposit:
Deposit
Administrative Fee

Landscape Screening Deposit:
Deposit
Administrative Fee

Temporary Occupancy Deposit:
Deposit
Administrative Fee

Excavation Road Deposit:
Deposit
Administrative Fee

$10,000
$165

$10,000
$165

$10,000
$165

$10,000
$165
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Building Fees

Service Fee
BUILDING FEES
Recycling Deposit $1,000 Minimum and $500 Minimum for
For issuance of any construction permit with a project cost estimated above $50,000 or will Re-Roof Permits

generate more than ten tons of construction or demolition debris.

SMIP Fee
SMIP - Residential Valuation Amount X 0.0001
(California Department of Conservation Mandated Fee)
SMIP - Commercial Valuation Amount X 0.00021

(California Department of Conservation Mandated Fee)

Building Standards Administration Special Revolving Fund
(Senate Bill No. 1473 State Mandated)

Permit Valuation

$1-25,000 $1
$25,001-50,000 $2
$50,001-75,000 $3
$75,001-100,000 $4
Every $25,000 or fraction thereof Add $1

above $100,000

For Services Requested of Town Staff which have no fee listed in this Master Fee Schedule, the City Manager or the City Manager's designee shall
determine the appropriate fee based on the following hourly rates for staff time involved in the service or activity:

Building Division Staff: $165 Per Hour
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Planning Fees

Service Fee
Conditional Use Permit Billed Per Hour with $1,963 Minimum, Plus $2,000 Deposit
Variance Billed Per Hour with $2,289 Minimum, Plus $2,000 Deposit
Heritage Tree Removal Permit Billed Per Hour with $2,293 Minimum, Plus $2,000 Deposit
Exception Review Billed Per Hour with $1,963 Minimum, Plus $2,000 Deposit
Excessive Height Billed Per Hour with $1,963 Minimum, Plus $2,000 Deposit
Lot Line Redesignation Billed Per Hour with $2,289 Minimum, Plus $2,000 Deposit
Lot Line Adjustment Billed Per Hour with $1,636 Minimum, Plus $2,500 Deposit
Tentative Parcel Map Billed Per Hour with $2,289 Minimum, Plus $2,500 Deposit
Final Parcel Map Billed Per Hour with $1,310 Minimum, Plus $2,500 Deposit
Appeal $750
School Master Plan $750
Initial Review/Negative Declaration Billed Per Hour with $3,595 Minimum, Plus $2,000 Deposit
Zoning Ordinance Amendment Billed Per Hour with $3,595 Minimum, Plus $2,500 Deposit
General Plan Amendment Billed Per Hour with $3,595 Minimum, Plus $2,500 Deposit
Zoning Review for Home Occupation Business $82
Pre-Application Review Billed Hourly; Reference Hourly Rates
Street Easement Vacation Billed Hourly; Reference Hourly Rates
Code Enforcement - Administrative (Penalty) Billed Hourly; Reference Hourly Rates
Initial Review (2 reviews for fee amount; additional reviews billed hourly):

a. Fence $164

b. Accessory Structures (includes pools) $328

c. Accessory Buildings $655

d. Additions $818

e. New Construction $1,308
Revisions to Previously Approved Plans Billed Hourly; Reference Hourly Rates
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Planning Fees

Service Fee

PLANNING FEES

Many of the above-listed fees are applied on an hourly basis and are structured to recover the full cost of service for each activity type. The Town
will apply the prevailing hourly rates against recorded staff time to determine the fee amount owed by each applicant. Hourly rates from other
departments outside the Planning Department, including the City Attorney's Office, may also apply if staff from those other departments perform
work on a specific application. Additionally, the Town will pass-through to the applicant any discrete costs incurred from the use of external service
providers if required to process the specific application.

For Services Requested of Town Staff which have no fee listed in this Master Fee Schedule, the City Manager or the City Manager's designee shall
determine the appropriate fee based on the following hourly rates for staff time involved in the service or activity:

Town Planner: $226 Per Hour
Deputy Town Planner: $178 Per Hour
Senior Planner: $169 Per Hour
Assistant Planner: $136 Per Hour
Planning Administrative Staff: $120 Per Hour
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Parks Program Fees

Service

Fee

PARKS PROGRAM FEES

Weddings/Receptions or Social Functions

One Building Rental
1-100 Guests
101 - 200 Guests
Additional Hour

Additional Attendant

Two Building Rental
1- 100 Guests

101 - 200 Guests
Additional Hour
Additional Attendant
Deposit
Security Deposit:
Amount refundable if cancelled more than nine months in advance
Amount refundable if cancelled seven to nine months in advance

Amount refundable if cancelled six months or less in advance

$2,000

$2,250

$100 Per Hour

$50 Per Hour

$4,000

$4,500

$100 Per Hour

$50 Per Hour

$1,000

$750

$500

$0
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Parks Program Fees

Service

Fee

Meetings

The Main House
Half Day (Mon. - Fri.) (Four hours)
Full Day/Evening (Mon. - Fri.)
Additional Hour

Carriage House
Weekday, Half Day (Mon. - Fri.) (Four hours)
Weekday, Full Day (Mon. - Fri.) (8:00 a.m. - 5:00 p.m.)
Weekend, Full Day (Sat. - Sun.) (9:00 a.m. - 4:00 p.m.)
Weekend Evening (Fri. - Sun.) (5:00 p.m. - 11:00 p.m.)
Additional Hour or Additional Attendant

Jennings Pavilion

1- 100 Guests
Half Day (Mon. - Fri.) (Four hours)
Full Day/Evening (Mon. - Fri.)
Additional Hour or Additional Attendant

101 - 200 Guests
Half Day (Mon. - Fri.)
Full Day/Evening (Mon. - Fri.)
Additional Hour or Additional Attendant

Town Related Organizations

Security Deposit (1)

Other

Day Use Permit (Exclusive Use of Picnic Facilities)

Code Enforcement - Administrative (Penalty)

PARKS PROGRAM FEES

$300
$400; Plus $50 Per Hour After 5:00 p.m.
$50 Per Hour

$200
$250
$250; Plus $25 Per Hour
$500
$25 Per Hour

$400
$500; Plus $50 Per Hour After 5:00 p.m.
$50 Per Hour

$500
$600; Plus $100 Per Hour After 5:00 p.m.
$100 Per Hour

40% Discount for Main House Meeting Rentals; 20% Discount
for Carriage House and Jennings Pavilion Meeting Rentals

$250

$100 Per Day

Billed Hourly; Reference Hourly Rates

For Services Requested of Town Staff which have no fee listed in this Master Fee Schedule, the City Manager or the City Manager's designee shall
determine the appropriate fee based on the following hourly rates for staff time involved in the service or activity:

Program Director, for services related to facility use:

Facility Attendant, for services related to facility use:

Facility Maintenance Staff, for services related to facility use:

$272 Per Hour

$256 Per Hour

$122 Per Hour

(1) Security deposit not required for Town Related Organizations.
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Public Works Fees

Service Fee

PUBLIC WORKS FEES

Encroachment Permits

Driveway Connection to Street - Asphalt/Pavers:

Without Driveway Culvert (up to 3 inspections)

i. Application $300
ii. Plan Check $400
iii. Inspection $599

Total $1,299
iv. Additional Plan Check $400
v. Additional Inspection $200

With Driveway Culvert (up to 4 inspections)

i. Application $300
ii. Plan Check $499
iii. Inspection $799
Total $1,598
iv. Additional Plan Check $499
v. Additional Inspection $200

Driveway Connection to Street - Concrete:

Without Driveway Culvert (up to 4 inspections)

i. Application $300
ii. Plan Check $499
iii. Inspection $799
Total $1,598
iv. Additional Plan Check $499
v. Additional Inspection $200

Driveway Connection to Street - Concrete:

With Driveway Culvert (up to 5 inspections)

i. Application $300
ii. Plan Check $499
iii. Inspection $999
Total $1,798
iv. Additional Plan Check $499
v. Additional Inspection $200
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Public Works Fees

Service

Fee

Right-of-Way Landscaping, Fence, Etc. - Minor Construction (up to 2 inspections)
i. Application
ii. Plan Check
iii. Inspection
Total
iv. Additional Plan Check

v. Additional Inspection

Right-of-Way Landscaping, Fence, Etc. - Standard (up to 2 inspections)
i. Application
ii. Plan Check
iii. Inspection
Total
iv. Additional Plan Check

v. Additional Inspection

Connection to Storm Drain or Atherton Channel:
i. Application (Per Application)
ii. Plan Check (Per Application)
iii. Inspection
a. In-Pavement (up to 5 inspections)
i. Trench (per linear foot)
ii. Bored pit (per pit)
b. Outside Pavement (up to 4 inspections)
i. Trench (per linear foot)
ii. Bored pit (per pit)
Total
iv. Additional Plan Check
v. Additional Inspection
a. In-Pavement
i. Trench (per linear foot)
ii. Bored pit (per pit)
b. Outside Pavement
i. Trench (per linear foot)

ii. Bored pit (per pit)

$200
$100
$200
$500
$100
$200

$300
$200
$400
$900
$200
$200

$300
$599

$48
$1,199

$28

$699
Varies

$599

$10

$240

$7
$175

PUBLIC WORKS FEES
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Public Works Fees

Service Fee

PUBLIC WORKS FEES

Utility Connect/Disconnect:

i. Application (Per Application) $300
ii. Plan Check (Per Application) $400
iii. Inspection

a. In-Pavement (up to 7 inspections)

i. Trench (per linear foot) $36
ii. Bored pit (per pit) $899
b. Outside Pavement (up to 6 inspections)
i. Trench (per linear foot) $24
ii. Bored pit (per pit) $499
Total Varies
iv. Additional Plan Check $400

v. Additional Inspection

a. In-Pavement

i. Trench (per linear foot) $5
ii. Bored pit (per pit) $128
b. Outside Pavement
i. Trench (per linear foot) $4
ii. Bored pit (per pit) $83
Utility Main:
i. Application (Per Application) $300
ii. Plan Check (Per Application) $999
iii. Inspection

a. In-Pavement (up to 7 inspections)

i. Trench (per linear foot) $40
ii. Bored pit (per pit) $999
b. Outside Pavement (up to 6 inspections)
i. Trench (per linear foot) $27
ii. Bored pit (per pit) $599
Total Varies
iv. Additional Plan Check $999

v. Additional Inspection

a. In-Pavement

i. Trench (per linear foot) $6

ii. Bored pit (per pit) $143
b. Outside Pavement

i. Trench (per linear foot) $4

ii. Bored pit (per pit) $100
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Public Works Fees

Service Fee

PUBLIC WORKS FEES

Telecommunication Installation Permit:

i. Without Trenching $100

ii. With Trenching See Utility Connect Fee

Property Improvement Permits and Reviews

Grading and Drainage Actual Consultant Cost Plus Town Overhead
Detention System Annual Report Filing $120

Detention System Annual Report - Submittals Out of Compliance $300

Other

Stop Work Order (Penalty) 50% of Permit Fee

Code Enforcement - Administrative (Penalty) Billed Hourly; Reference Hourly Rates

At the discretion of the Public Works Director, additional fees may apply for projects requiring in excess of 8 hours.

For Services Requested of Town Staff which have no fee listed in this Master Fee Schedule, the City Manager or the City Manager's designee shall
determine the appropriate fee based on the following hourly rates for staff time involved in the service or activity:

Public Works/Engineering Staff: $200 Per Hour
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Police Fees

Service Fee

POLICE FEES

Copy of Police Report:

Without Photos or Tape Copies $20

With Photos or Tape Copies $119 Per Hour
Vehicle Releases $60
Alarm Registration $25
Alarm Alert Signs $30
Garage Sale/Estate Sale Permits $20
Fingerprints $58
Solicitor Permit (Valid for six months; business license required) $50
After Hours Emergency Construction Permits $150

Special Service Request:

Administrative Fee $20

On-Site Personnel Fee Fully Burdened Hourly Rate x 1.5; 2 Hour Minimum
Clearance Letter $20
Microfilmed Reports $119 Per Hour
Code Enforcement - Administrative (Penalty) Billed Hourly; Reference Hourly Rates

For Services Requested of Town Staff which have no fee listed in this Master Fee Schedule, the City Manager or the City Manager's designee shall
determine the appropriate fee based on the following hourly rates for staff time involved in the service or activity:

Records/Communications Staff: $119 Per Hour

Patrol/Investigations Staff: $154 Per Hour
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Administrative Fees

Service

Current Fee

Calculated Fee
Amount Assuming
Recovery of 100% of
the Cost of Service

Current Cost
Recovery
Percentage

Recommended Fee

Photocopying and/or Printing

Digital Transmission of Files

Returned Checks (Non-Sufficient Funds)
Stop-payment Check & Lost Check Replacement
Tape Duplication - Per Tape

Notarize - Per Signature

Certified Copies - Per Copy

Special Event Application Review

Copy of Municipal Code

Copy of General Plan

Copy of Zoning Ordinance

Copy of Budget

Copy of Subdivision Ordinance

List of All Businesses in Atherton

Install and Remove Banner

Business License Processing Fee
Duplicate Business License Processing Fee

Code Enforcement - Administrative (Penalty)

$0.10 Per Page
$0
$20
$0
$10
$10
$1
$75

$100

$40

$15

$15

$5

$0

$0
$25 Pass Through
$25 Pass Through

$0

$11 Minimum

$32

$124 Plus Bank Fees

$124 Plus Bank Fees
$64
$32
$32
$218

Free Via Website or
See Photocopying
and Printing Charge

Free Via Website or
See Photocopying
and Printing Charge
Free Via Website or
See Photocopying
and Printing Charge
Free Via Website or
See Photocopying
and Printing Charge
Free Via Website or
See Photocopying
and Printing Charge
Free Via Website or
$69

$387
n/a
n/a

See Hourly Rates

May Be Less Than
100%
0%
16%
0%
16%
31%
3%
34%

n/a

n/a

n/a

n/a

n/a

0%
0%
n/a
n/a

0%

ADMINISTRATIVE FEES

$0.10 Per Page
$0
$35 Per Check
$35 Per Check
$64
$10
$32
$218

Free Via Website or
See Photocopying
and Printing Charge

Free Via Website or
See Photocopying
and Printing Charge

Free Via Website or
See Photocopying
and Printing Charge
Free Via Website or
See Photocopying
and Printing Charge
Free Via Website or
See Photocopying
and Printing Charge
Free Via Website or
$69
$387

$25 Pass Through
$25 Pass Through

Billed Hourly;
Reference Hourly
Rates

For Services Requested of Town Staff which have no fee listed in this Master Fee Schedule, the City Manager or the City Manager's designee shall
determine the appropriate fee based on the following hourly rates for staff time involved in the service or activity:

Administration Department Staff:

Finance Department Staff:

$129 Per Hour

$166 Per Hour
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Building Fees

Calculated Fee Calculated Fee
Amount Assuming Current Cost Amount Assuming
Recovery of 100% of Recovery Targeted Recovery of
Service Current Fee the Cost of Service Percentage 79% of Cost of Service| Recommended Fee
BUILDING FEES
Building Permit Fees
$1.00 to $500
Permit $23.50 $209 11% $165 $155
Plan Review $15.28 $431 4% $341 OR 207% of 65% of Building Permit
Building Permit Fee Fee
$501 to $2,000
Permit $23.50 for the first $209 for the first $500, 11% -- 14% $165 for the first $500, | $155 for the first $500,
$500, plus $3.05 for plus $19.60 for each plus $15.53 for each plus $3.05 for each
each add'l $100, or add'l $100, or fraction add'l $100, or fraction | add'l $100, or fraction
fraction thereof, to and thereof, to and thereof, to and including thereof, to and
including $2,000 including $2,000 $2,000 including $2,000
Plan Review 65% of Building Permit | $437 for the first $500, 3% -- 8% $346 for the first $500, | 65% of Building Permit
Fee plus $6.53 for each plus $5.13 for each add'l Fee
add'l $100, or fraction $100, or fraction thereof,
thereof, to and to and including $2,000
including $2,000 OR 158% of Building
Permit Fee
$2,001 to $25,000
Permit $69.25 for the first $503 for the first 14% -- 40% |$398 for the first $2,000, $201 for the first
$2,000, plus $14 for |$2,000, plus $20.70 for plus $16.35 for each | $2,000, plus $14.00 for
each add'l $1,000, or | each add'l $1,000, or add'l $1,000, or fraction | each add'l $1,000, or
fraction thereof, to and | fraction thereof, to and thereof, to and including | fraction thereof, to and
including $25,000 including $25,000 $25,000 including $25,000
Plan Review 65% of Building Permit $535 for the first 8% -- 37% |[$423 for the first $2,000, | 65% of Building Permit
Fee $2,000, plus $6.26 for plus $4.96 for each add'l Fee
each add'l $1,000, or $1,000, or fraction
fraction thereof, to and thereof, to and including
including $25,000 $25,000 OR 88% of
Building Permit Fee
$25,001 to $50,000
Permit $391.25 for the first $979 for the first 40% -- 45% $774 for the first $523 for the first
$25,000, plus $10.10 | $25,000, plus $18.56 $25,000, plus $14.68 for| $25,000, plus $10.10
for each add'l $1,000, | for each add'l $1,000, each add'l $1,000, or | for each add'l $1,000,
or fraction thereof, to | or fraction thereof, to fraction thereof, to and | or fraction thereof, to
and including $50,000 | and including $50,000 including $50,000 and including $50,000
Plan Review 65% of Building Permit $679 for the first 37% -- 46% $537 for the first 65% of Building Permit
Fee $25,000, plus $9.40 for $25,000, plus $7.44 for Fee
each add'l $1,000, or each add'l $1,000, or
fraction thereof, to and fraction thereof, to and
including $50,000 including $50,000 OR
66% of Building Permit
Fee
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Building Fees

Calculated Fee Calculated Fee
Amount Assuming Current Cost Amount Assuming
Recovery of 100% of Recovery Targeted Recovery of
Service Current Fee the Cost of Service Percentage 79% of Cost of Service| Recommended Fee
$50,001 to $100,000
Permit $643.75 for the first $1,443 for the first 45% -- 28% $1,141 for the first $775 for the first
$50,000, plus $7 for $50,000, plus $41.38 $50,000, plus $32.72 for| $50,000, plus $18.91
each add'l $1,000, or | for each add'l $1,000, each add'l $1,000, or | for each add'l $1,000,
fraction thereof, to and | or fraction thereof, to fraction thereof, to and | or fraction thereof, to
including $100,000 |and including $100,000 including $100,000 and including $100,000
Plan Review 65% of Building Permit $914 for the first 46% -- 41% $723 for the first 65% of Building Permit
Fee $50,000, plus $13.32 $50,000, plus $10.52 for Fee
for each add'l $1,000, each add'l $1,000, or
or fraction thereof, to fraction thereof, to and
and including $100,000 including $100,000 OR
54% of Building Permit
Fee
$100,001 to $500,000
Permit $993.75 for the first $3,512 for the first 28% -- 64% $2,777 for the first $1,958 for the first
$100,000, plus $5.60 | $100,000, plus $3.82 $100,000, plus $3.02 for| $100,000, plus $5.07
for each add'l $1,000, | for each add'l $1,000, each add'l $1,000, or | for each add'l $1,000,
or fraction thereof, to or fraction thereof, to fraction thereof, to and | or fraction thereof, to
and including $500,000 | and including $500,000 including $500,000 and including $500,000
Plan Review 65% of Building Permit $1,580 for the first 41% -- 95% $1,249 for the first 45% of Building Permit
Fee $100,000, plus $1.57 $100,000, plus $1.24 for Fee
for each add'l $1,000, each add'l $1,000, or
or fraction thereof, to fraction thereof, to and
and including $500,000 including $500,000 OR
45% of Building Permit
Fee
$500,001 to $1,000,000
Permit $3,233.75 for the first $5,040 for the first 64% -- 75% $3,986 for the first $3,986 for the first
$500,000, plus $4.75 | $500,000, plus $4.86 $500,000, plus $3.84 for| $500,000, plus $3.84
for each add'l $1,000, | for each add'l $1,000, each add'l $1,000, or | for each add'l $1,000,
or fraction thereof, to | or fraction thereof, to fraction thereof, to and | or fraction thereof, to
and including and including including $1,000,000 and including
$1,000,000 $1,000,000 $1,000,000
Plan Review 65% of Building Permit $2,207 for the first 95% -- 104% $1,745 for the first 45% of Building Permit
Fee $500,000, plus $2.60 $500,000, plus $2.06 for Fee
for each add'l $1,000, each add'l $1,000, or
or fraction thereof, to fraction thereof, to and
and including including $1,000,000 OR
$1,000,000 46% of Building Permit
Fee
$1,000,001 and up
Permit $5,608.75 for the first $7,469 for the first 75% -- varies $5,906 for the first $5,906 for the first
$1,000,000, plus $3.65 | $1,000,000, plus $4.86 $1,000,000, plus $3.84 | $1,000,000, plus $3.84
for each add'l $1,000, | for each add'l $1,000, for each add'l $1,000, or| for each add'l $1,000,
or fraction thereof or fraction thereof fraction thereof or fraction thereof
Plan Review 65% of Building Permit $3,508 for the first 104% -- varies $2,774 for the first 45% of Building Permit
Fee $1,000,000, plus $2.60 $1,000,000, plus $2.06 Fee
for each add'l $1,000, for each add'l $1,000, or
or fraction thereof fraction thereof OR 47%
of Building Permit Fee
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Building Fees

Service

Current Fee

Calculated Fee
Amount Assuming
Recovery of 100% of
the Cost of Service

Current Cost
Recovery
Percentage

Calculated Fee
Amount Assuming
Targeted Recovery of
79% of Cost of Service

Recommended Fee

Permitted Value of Construction
New Habitable Construction

Remodeled Habitable
Construction

New or Remodeled Non-Habitable
Construction

Other Building Fees

Plumbing, Mechanical, Electrical
Permit (First Appliance)

Plumbing, Mechanical, Electrical
Permit (Each Additional
Appliance)

Demolition Permit Fee
Landscape Screening Permit Fee
Water Well Permit Fee

Solar Panels Permit Fee
Heritage Tree Removal - Staff

Level (First Tree)

Heritage Tree Removal - Staff
Level (Each Additional Tree)

Unauthorized Heritage Tree
Removal/Damage (Penalty)
Excavation Permit

Re-Inspection Fee

Special Inspection or Consultation
Inspection Fee

Revision Fee

Address Change

Permit Search

Reactivation of an Expired Permit

Work Commencing Without a
Permit (Penalty)

$350 Per Square Foot
$350 Per Square Foot

$250 Per Square Foot

$100

$0

$200

$250

$500

$250

$100

$50

$0

$1,000

$0

$0

$54 Per Hour

$250

$20 Plus Photocopying

and/or Printing Posts

$0

$0

n/a
n/a

n/a

$418

$418

$706

$366

$758

$732

$209

$52

$209 Per Hour

$627

$209 Per Hour

$209 Per Hour

$209 Per Hour

$209 Per Hour or

Consultant Costs

$35 Plus Photocopying
and/or Printing Posts

n/a

n/a

n/a

n/a

n/a

24%

0%

28%

68%

66%

34%

48%

96%

0%

159%

0%

0%

26%

Varies

57%

n/a

n/a

n/a
n/a

n/a

$330

$330

$558

$289

$599

$578

$165

$41

$165 Per Hour

$496

$165 Per Hour

$165 Per Hour

$165 Per Hour

$165 Per Hour or

Consultant Costs

$28 Plus Photocopying
and/or Printing Posts

n/a

n/a

BUILDING FEES

$350 Per Square Foot
$300 Per Square Foot

$200 Per Square Foot

$100

$60

$300

$289

$599

$250

$100

$41

$500

$496

$100

$83 Per Half Hour

$165 Per Hour

$165 Per Hour or
Consultant Costs

$20 Plus Photocopying
and/or Printing Posts

Up to One-Half the
Amount Required for a
New Permit for Such
Work

Up to Twice the
Applicable Building
Permit Fee, Subject to
the Building Official's
Discretion
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Building Fees

Service

Current Fee

Calculated Fee
Amount Assuming
Recovery of 100% of
the Cost of Service

Current Cost
Recovery
Percentage

Calculated Fee
Amount Assuming
Targeted Recovery of
79% of Cost of Service

Recommended Fee

Code Enforcement -
Administrative (Penalty)

Second Utility Deposit:
Deposit
Administrative Fee

Landscape Screening Deposit:
Deposit
Administrative Fee

Temporary Occupancy Deposit:
Deposit
Administrative Fee

Excavation Road Deposit:
Deposit
Administrative Fee

Recycling Deposit

SMIP Fee

SMIP - Residential (California
Department of Conservation
Mandated Fee)

SMIP - Commercial (California
Department of Conservation
Mandated Fee)

$0

$5,000
$0

$5,000
$0

$0
$0

$5,000
$0

$1,000 Minimum and
$500 Minimum for
Re-Roof Permits

Valuation Amount X
0.0001

Valuation Amount X
0.00021

See Hourly Rates

n/a
$209

n/a
$209

n/a
$209

n/a
$209

n/a

n/a

n/a

0%

n/a
0%

n/a
0%

n/a
0%

n/a

0%

n/a

n/a

n/a

See Hourly Rates

n/a
$165

n/a
$165

n/a
$165

n/a
$165

n/a

n/a

n/a

BUILDING FEES

Billed Hourly;
Reference Hourly
Rates

$10,000
$165

$10,000
$165

$10,000
$165

$10,000
$165

$1,000 Minimum and
$500 Minimum for
Re-Roof Permits

Valuation Amount X
0.0001

Valuation Amount X
0.00021
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Building Fees

Calculated Fee Calculated Fee
Amount Assuming Current Cost Amount Assuming
Recovery of 100% of Recovery Targeted Recovery of
Service Current Fee the Cost of Service Percentage 79% of Cost of Service| Recommended Fee

BUILDING FEES

Building Standards
Administration Special Revolving
Fund (Senate Bill No. 1473 State

Mandated)
Permit Valuation

$1-25,000 $1 n/a n/a n/a $1
$25,001-50,000 $2 n/a n/a n/a $2
$50,001-75,000 $3 n/a n/a n/a $3
$75,001-100,000 $4 n/a n/a n/a $4
Every $25,000 or fraction Add $1 n/a n/a n/a Add $1
thereof

above $100,000

For Services Requested of Town Staff which have no fee listed in this Master Fee Schedule, the City Manager or the City Manager's designee shall determine
the appropriate fee based on the following hourly rates for staff time involved in the service or activity:

Calculated Fee Calculated Fee
Amount Assuming Current Cost Amount Assuming
Recovery of 100% of Recovery Targeted Recovery of
Current Fee the Cost of Service Percentage Cost of Service Recommended Fee
Building Division Staff: n/a $209 Per Hour n/a $165 Per Hour $165 Per Hour
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Planning Fees

Minimum
Minimum Calculated Fee
Calculated Fee Amount Assuming
Amount Assuming Current Cost Targeted Recovery
Recovery of 100% Recovery of 71% of Cost of
Service Current Fee of Cost of Service Percentage Service Recommended Fee
PLANNING FEES
Conditional Use Permit Billed Per Hour with $2,771 May Be Less Than $1,963 Billed Per Hour with
$1,500 Minimum 100% $1,963 Minimum, Plus
Plus $2,000 Deposit $2,000 Deposit
Variance Billed Per Hour with $3,241 May Be Less Than $2,289 Billed Per Hour with
$1,500 Minimum 100% $2,289 Minimum, Plus
Plus $2,000 Deposit $2,000 Deposit
Heritage Tree Removal Permit Billed Per Hour with $3,188 May Be Less Than $2,293 Billed Per Hour with
$1,500 Minimum 100% $2,293 Minimum, Plus
Plus $2,000 Deposit $2,000 Deposit
Exception Review Billed Per Hour with $2,771 May Be Less Than $1,963 Billed Per Hour with
$1,500 Minimum 100% $1,963 Minimum, Plus
Plus $1,000 Deposit $2,000 Deposit
Excessive Height Billed Per Hour with $2,771 May Be Less Than $1,963 Billed Per Hour with
$1,500 Minimum 100% $1,963 Minimum, Plus
Plus $2,000 Deposit $2,000 Deposit
Lot Line Redesignation Billed Per Hour with $3,241 May Be Less Than $2,289 Billed Per Hour with
$1,500 Minimum 100% $2,289 Minimum, Plus
Plus $1,000 Deposit $2,000 Deposit
Lot Line Adjustment Billed Per Hour with $2,300, Plus May Be Greater $1,636 Billed Per Hour with
$2,500 Minimum  |Additional Consultant Than 100% $1,636 Minimum, Plus
Plus $1,000 Deposit Costs $2,500 Deposit
Tentative Parcel Map Billed Per Hour with $3,241 Plus May Be Greater $2,289 Billed Per Hour with
$5,000 Minimum | Additional Consultant Than 100% $2,289 Minimum, Plus
Plus $2,500 Deposit Costs $2,500 Deposit
Final Parcel Map Billed Per Hour with $1,829 Plus May Be Greater $1,310 Billed Per Hour with
$5,000 Minimum | Additional Consultant Than 100% $1,310 Minimum, Plus
Plus $2,500 Deposit Costs $2,500 Deposit
Appeal $750 $2,300 May Be Less Than $1,636 $750
100%
School Master Plan $750 $1,829 May Be Less Than $1,310 $750
100%
Initial Review/Negative Declaration | Billed Per Hour with $5,123 May Be Less Than $3,595 Billed Per Hour with
$2,500 Minimum 100% $3,595 Minimum, Plus
Plus $1,000 Deposit $2,000 Deposit
Zoning Ordinance Amendment Billed Per Hour with $5,123 May Be Less Than $3,595 Billed Per Hour with
$5,000 Minimum 100% $3,595 Minimum, Plus
Plus $2,500 Deposit $2,500 Deposit
General Plan Amendment Billed Per Hour with $5,123 May Be Less Than $3,595 Billed Per Hour with
$5,000 Minimum 100% $3,595 Minimum, Plus
Plus $2,500 Deposit $2,500 Deposit
Zoning Review for Home $100 $118 85% $82 $82
Occupation Business
Pre-Application Review $0 See Hourly Rates 0% See Hourly Rates Billed Hourly;
Reference Hourly
Rates
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Planning Fees

Minimum
Minimum Calculated Fee
Calculated Fee Amount Assuming
Amount Assuming Current Cost Targeted Recovery
Recovery of 100% Recovery of 71% of Cost of
Service Current Fee of Cost of Service Percentage Service Recommended Fee
PLANNING FEES
Street Easement Vacation $1,000 See Hourly Rates Varies See Hourly Rates Billed Hourly;
Reference Hourly
Rates
Code Enforcement - Administrative $0 See Hourly Rates 0% See Hourly Rates Billed Hourly;
(Penalty) Reference Hourly
Rates
Initial Review (2 reviews for fee
amount; additional reviews billed
hourly):
a. Fence $0 $222 0% $164 $164
b. Accessory Structures $0 $444 0% $328 $328
(includes pools)
c. Accessory Buildings $0 $915 0% $655 $655
d. Additions $0 $1,150 0% $818 $818
e. New Construction $0 $1,856 0% $1,308 $1,308
Revisions to Previously Approved $0 See Hourly Rates 0% See Hourly Rates Billed Hourly;
Plans Reference Hourly
Rates

Many of the above-listed fees are applied on an hourly basis and are structured to recover the full cost of service for each activity type.

The Town will apply the following hourly rates against recorded time to determine the fee amount owed by each applicant. Hourly rates from other
departments outside the Planning Department, including the City Attorney's Office, may also apply if staff from those other departments perform work
on a specific application. Additionally, the Town will pass-through to the applicant any discrete costs incurred from the use of external service
providers if required to process the specific application.

For Services Requested of Town Staff which have no fee listed in this Master Fee Schedule, the City Manager or the City Manager's designee shall
determine the appropriate fee based on the following hourly rates for staff time involved in the service or activity:

Calculated Fee
Amount Assuming Calculated Fee
Recovery of 100% Current Cost Amount Assuming
of the Cost of Recovery Targeted Recovery
Current Fee Service Percentage of Cost of Service | Recommended Fee
Town Planner: n/a $298 Per Hour n/a $226 Per Hour $226 Per Hour
Deputy Town Planner: n/a $250 Per Hour n/a $178 Per Hour $178 Per Hour
Senior Planner: n/a $241 Per Hour n/a $169 Per Hour $169 Per Hour
Assistant Planner: n/a $208 Per Hour n/a $136 Per Hour $136 Per Hour
Administrative Staff: n/a $192 Per Hour n/a $120 Per Hour $120 Per Hour
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Parks Program Fees

Service

Current Fee

Calculated Fee
Amount Assuming
Recovery of 100% of
the Cost of Service

Current Cost
Recovery

Percentage Recommended Fee

Weddings/Receptions or Social Functions

One Building Rental

1 - 100 Guests

101 - 200 Guests

Additional Hour

Additional Attendant

Two Building Rental
1-100 Guests

101 - 200 Guests

Additional Hour

Additional Attendant
Deposit

Security Deposit:

Amount refundable if cancelled more than nine
months in advance

Amount refundable if cancelled seven to nine
months in advance

Amount refundable if cancelled six months or less
in advance

$1,500 Resident,
$1,750 Non-Resident

$1,750 Resident,
$2,000 Non-Resident

$100 Per Hour

$25 Per Hour

$3,000 Resident,
$3,500 Non-Resident

$3,500 Resident,
$4,000 Non-Resident

$100 Per Hour

$25 Per Hour

$1,000

$750

$500

$0

$3,128

$3,884

$122 Per Hour

$122 Per Hour

$3,384

$4,396

$122 Per Hour

$122 Per Hour

n/a

n/a

n/a

n/a

PARKS PROGRAM FEES

48% Resident, $2,000
56% Non-Resident
45% Resident, $2,250

51% Non-Resident
82% $100 Per Hour

20% $50 Per Hour

89% Resident, $4,000
103% Non-
Resident
80% Resident, $4,500

91% Non-Resident

82% $100 Per Hour
20% $50 Per Hour
n/a $1,000
n/a $750

n/a $500

n/a $0
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Parks Program Fees

Service

Current Fee

Calculated Fee
Amount Assuming
Recovery of 100% of
the Cost of Service

Current Cost
Recovery
Percentage

Recommended Fee

Meetings

The Main House
Half Day (Mon. - Fri.) (Four hours)
Full Day/Evening (Mon. - Fri.)

Additional Hour

Carriage House
Weekday, Half Day (Mon. - Fri.) (Four hours)

Additional Hour or Additional Attendant

Jennings Pavilion
1-100 Guests
Half Day (Mon. - Fri.) (Four hours)
Full Day/Evening (Mon. - Fri.)

Additional Hour or Additional Attendant
101 - 200 Guests

Half Day (Mon. - Fri.)

Full Day/Evening (Mon. - Fri.)

Additional Hour or Additional Attendant

Town Related Organizations

Security Deposit (1)

Other

Day Use Permit (Exclusive Use of Picnic Facilities)

Code Enforcement - Administrative (Penalty)

Weekday, Full Day (Mon. - Fri.) (8:00 am - 5:00 pm)
Weekend, Full Day (Sat. - Sun.) (9:00 am - 4:00 pm)

Weekend Evening (Fri. - Sun.) (5:00 pm - 11:00 pm)

$200
$300; Plus $25 Per

Hour After 5:00 p.m.

$25 Per Hour

$200
$250

$250; Plus $25 Per
Hour

$250; Plus $25 Per
Hour

$25 Per Hour

$300
$400; Plus $25 Per

Hour After 5:00 p.m.

$25 Per Hour

$400
$500; Plus $50 Per

Hour After 5:00 p.m.

$50 Per Hour

$25 Per Hour

$250

$25 Per Day

$0

$2,493
$2,493

$122 Per Hour

$2,493
$2,493
$2,493

$2,493

$122 Per Hour

$2,539
$2,539

$122 Per Hour

$3,550
$3,550

$122 Per Hour

See Meeting Costs of
Service Above

n/a

$122 Per Hour

See Hourly Rates

8%

Varies

20%

8%
10%

Varies

Varies

20%

12%

Varies

20%

11%

Varies

41%

Varies

n/a

Varies

0%

PARKS PROGRAM FEES

$300
$400; Plus $50 Per
Hour After 5:00 p.m.
$50 Per Hour

$200
$250
$250; Plus $25 Per
Hour
$500

$25 Per Hour

$400

$500; Plus $50 Per
Hour After 5:00 p.m.

$50 Per Hour

$500

$600; Plus $100 Per
Hour After 5:00 p.m.

$100 Per Hour

40% Discount for
Main House Meeting
Rentals; 20%
Discount for Carriage
House and Jennings
Pavilion Meeting

Rentals
$250

$100 Per Day

Billed Hourly;
Reference Hourly
Rates
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Parks Program Fees

Calculated Fee

Amount Assuming Current Cost
Recovery of 100% of Recovery
Service Current Fee the Cost of Service Percentage Recommended Fee

PARKS PROGRAM FEES

For Services Requested of Town Staff which have no fee listed in this Master Fee Schedule, the City Manager or the City Manager's designee shall
determine the appropriate fee based on the following hourly rates for staff time involved in the service or activity:

Program Director, for services related to facility use: $272 Per Hour
Facility Maintenance Staff, for services related to facility use: $256 Per Hour
Facility Attendant, for services related to facility use: $122 Per Hour

(1) Security deposit not required for Town Related Organizations.

Parks Program Fees, 12 of 18



TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Public Works Fees

Calculated Fee

Amount Assuming Current Cost
Recovery of 100% of Recovery
Service Current Fee the Cost of Service Percentage Recommended Fee

PUBLIC WORKS FEES

Encroachment Permits
Driveway Connection to Street - Asphalt/Pavers:

Without Driveway Culvert (up to 3 inspections)

i. Application See Total Below $300 See Total Below $300
ii. Plan Check See Total Below $400 See Total Below $400
iii. Inspection See Total Below $599 See Total Below $599

Total $550 $1,299 42% $1,299
iv. Additional Plan Check $0 $400 0% $400
v. Additional Inspection $0 $200 0% $200

With Driveway Culvert (up to 4 inspections)

i. Application See Total Below $300 See Total Below $300
ii. Plan Check See Total Below $499 See Total Below $499
iii. Inspection See Total Below $799 See Total Below $799
Total $750 $1,598 47% $1,598
iv. Additional Plan Check $0 $499 0% $499
v. Additional Inspection $0 $200 0% $200

Driveway Connection to Street - Concrete:

Without Driveway Culvert (up to 4 inspections)

i. Application See Total Below $300 See Total Below $300
ii. Plan Check See Total Below $499 See Total Below $499
iii. Inspection See Total Below $799 See Total Below $799
Total $550 $1,598 34% $1,598
iv. Additional Plan Check $0 $499 0% $499
v. Additional Inspection $0 $200 0% $200

With Driveway Culvert (up to 5 inspections)

i. Application See Total Below $300 See Total Below $300
ii. Plan Check See Total Below $499 See Total Below $499
iii. Inspection See Total Below $999 See Total Below $999
Total $750 $1,798 42% $1,798
iv. Additional Plan Check $0 $499 0% $499
v. Additional Inspection $0 $200 0% $200
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Public Works Fees

Calculated Fee

Amount Assuming Current Cost
Recovery of 100% of Recovery
Service Current Fee the Cost of Service Percentage Recommended Fee

PUBLIC WORKS FEES

Right-of-Way Landscaping, Fence, Etc. - Minor
Construction (up to 2 inspections)

i. Application See Total Below $200 See Total Below $200
ii. Plan Check See Total Below $100 See Total Below $100
iii. Inspection See Total Below $200 See Total Below $200

Total $550 $500 110% $500
iv. Additional Plan Check $0 $100 0% $100
v. Additional Inspection $0 $200 0% $200

Right-of-Way Landscaping, Fence, Etc. - Standard (up
to 2 inspections)

i. Application See Total Below $300 See Total Below $300
ii. Plan Check See Total Below $200 See Total Below $200
iii. Inspection See Total Below $400 See Total Below $400

Total $550 $900 61% $900
iv. Additional Plan Check $0 $200 0% $200
v. Additional Inspection $0 $200 0% $200

Connection to Storm Drain or Atherton Channel:

i. Application (Per Application) See Total Below $300 See Total Below $300
ii. Plan Check (Per Application) See Total Below $599 See Total Below $599
iii. Inspection

a. In-Pavement (up to 5 inspections)

i. Trench (per linear foot) See Total Below $48 See Total Below $48
ii. Bored pit (per pit) See Total Below $1,199 See Total Below $1,199
b. Outside Pavement (up to 4 inspections)
i. Trench (per linear foot) See Total Below $28 See Total Below $28
ii. Bored pit (per pit) See Total Below $699 See Total Below $699
Total $550 Plus Utility Varies Varies Varies
Lateral Fee Where in
the Street
iv. Additional Plan Check $0 $599 0% $599

v. Additional Inspection

a. In-Pavement

i. Trench (per linear foot) $0 $10 0% $10

ii. Bored pit (per pit) $0 $240 0% $240
b. Outside Pavement

i. Trench (per linear foot) $0 $7 0% $7

ii. Bored pit (per pit) $0 $175 0% $175
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Public Works Fees

Calculated Fee
Amount Assuming Current Cost
Recovery of 100% of Recovery
Service Current Fee the Cost of Service Percentage Recommended Fee
Utility Connect/Disconnect:
i. Application (Per Application) See Total Below $300 See Total Below $300
ii. Plan Check (Per Application) See Total Below $400 See Total Below $400
iii. Inspection
a. In-Pavement (up to 7 inspections)
i. Trench (per linear foot) See Total Below $36 See Total Below $36
ii. Bored pit (per pit) See Total Below $899 See Total Below $899
b. Outside Pavement (up to 6 inspections)
i. Trench (per linear foot) See Total Below $24 See Total Below $24
ii. Bored pit (per pit) See Total Below $499 See Total Below $499
Total Trench = $10 Per LF; Varies Varies Varies
Bored Pit In = $550;
Bored Pit Out = $300
iv. Additional Plan Check $0 $400 0% $400
v. Additional Inspection
a. In-Pavement
i. Trench (per linear foot) $0 $5 0% $5
ii. Bored pit (per pit) $0 $128 0% $128
b. Outside Pavement
i. Trench (per linear foot) $0 $4 0% $4
ii. Bored pit (per pit) $0 $83 0% $83
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Public Works Fees

Service

Current Fee

Calculated Fee
Amount Assuming
Recovery of 100% of
the Cost of Service

Current Cost
Recovery
Percentage

Recommended Fee

Utility Main:
i. Application (Per Application)
ii. Plan Check (Per Application)
iii. Inspection
a. In-Pavement (up to 7 inspections)
i. Trench (per linear foot)
ii. Bored pit (per pit)
b. Outside Pavement (up to 6 inspections)
i. Trench (per linear foot)
ii. Bored pit (per pit)
Total

iv. Additional Plan Check
v. Additional Inspection
a. In-Pavement
i. Trench (per linear foot)
ii. Bored pit (per pit)
b. Outside Pavement
i. Trench (per linear foot)

ii. Bored pit (per pit)

Telecommunication Installation Permit:
i. Without Trenching
ii. With Trenching

Property Improvement Permits and Reviews

Grading and Drainage

Detention System Annual Report Filing

Detention System Annual Report - Submittals Out of
Compliance

See Total Below

See Total Below

See Total Below

See Total Below

See Total Below
See Total Below

3% of Value, Plus
$10 Per LF for
Trench and $1,000
Per Pit

$0

$0

$0

$0

$0

$550

See Utility Connect
Fee

$2,000

$0
$0

$300
$999

$40
$999

$27
$599

Varies

$999

$6
$143

$4
$100

$100

See Utility Connect
Fee

$200 Per Hour or
Actual Consultant
Cost

$120
$300

See Total Below

See Total Below

See Total Below

See Total Below

See Total Below

See Total Below

Varies

0%

0%

0%

0%

0%

550%

See Utility Connect
Fee

Varies

0%
0%

PUBLIC WORKS FEES

$300
$999

$40
$999

$27
$599

Varies

$999

$6
$143

$4
$100

$100

See Utility Connect
Fee

Actual Consultant
Cost Plus Town
Overhead

$120
$300
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Public Works Fees

Calculated Fee

Amount Assuming Current Cost

Recovery of 100% of Recovery
Service Current Fee the Cost of Service Percentage Recommended Fee
PUBLIC WORKS FEES
Other
Stop Work Order (Penalty) 50% of Permit n/a n/a 50% of Permit
Code Enforcement - Administrative (Penalty) $0 See Hourly Rates 0% Billed Hourly;

Reference Hourly
Rates

At the discretion of the Public Works Director, additional fees may apply for projects requiring in excess of 8 hours.

For Services Requested of Town Staff which have no fee listed in this Master Fee Schedule, the City Manager or the City Manager's designee shall
determine the appropriate fee based on the following hourly rates for staff time involved in the service or activity:

Public Works/Engineering Staff: $200 Per Hour
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TOWN OF ATHERTON
MASTER FEE SCHEDULE
Schedule of Police Fees

Calculated Fee

Amount Assuming Current Cost
Recovery of 100% of Recovery
Service Current Fee the Cost of Service Percentage Recommended Fee

POLICE FEES

Copy of Police Report:

Without Photos or Tape Copies $20 $20 100% $20

With Photos or Tape Copies $20 $119 Per Hour Varies $119 Per Hour
Vehicle Releases $40 $60 67% $60
Alarm Registration $25 $60 42% $25
Alarm Alert Signs $30 $60 50% $30
Garage Sale/Estate Sale Permits $25 $20 125% $20
Fingerprints $15 $58 26% $58
Solicitor Permit (Valid for six months; business license $25 $50 50% $50
required)
After Hours Emergency Construction Permits $350 $150 233% $150

Special Service Request:

Administrative Fee $50 $20 250% $20
On-Site Personnel Fee Hourly Rate x 1.5; 2 [Fully Burdened Hourly 58% Fully Burdened Hourly
Hour Minimum Rate x 1.5 Rate x 1.5; 2 Hour
Minimum
Clearance Letter $0 $20 0% $20
Microfilmed Reports $0 $119 Per Hour 0% $119 Per Hour
Code Enforcement - Administrative (Penalty) $0 See Hourly Rates 0% Billed Hourly;
Reference Hourly
Rates

For Services Requested of Town Staff which have no fee listed in this Master Fee Schedule, the City Manager or the City Manager's designee shall
determine the appropriate fee based on the following hourly rates for staff time involved in the service or activity:

Records/Communications Staff: $119 Per Hour

Patrol/Investigations Staff: $154 Per Hour
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EXHIBIT C

lllustration of Proposed Building Permit Fees with Comparison to
Current Fees and Costs of Service

Draft Edition Subject to Change Based on City Council Deliberation and Action

Cost of Service Study for Analyzing User Fees and Regulatory Fees — Town of Atherton
Prepared by NBS



TOWN OF ATHERTON

BUILDING FEE SCHEDULE COMPARISON

Tables of Building Fees

Proposed Fee

Total Valuation

Building Permit Fee

Plan Review Fee

$1.00 to $500

$501 to $2,000

$2,001 to $25,000
$25,001 to $50,000
$50,001 to $100,000
$100,001 to $500,000
$500,001 to $1,000,000
$1,000,001 and up

$155
$155 for the first $500, plus $3.05 for each add'l $100, or fraction thereof, to and including $2,000
$201 for the first $2,000, plus $14.00 for each add'l $1,000, or fraction thereof, to and including $25,000
$523 for the first $25,000, plus $10.10 for each add'l $1,000, or fraction thereof, to and including $50,000
$775 for the first $50,000, plus $18.91 for each add'l $1,000, or fraction thereof, to and including $100,000
$1,958 for the first $100,000, plus $5.07 for each add'l $1,000, or fraction thereof, to and including $500,000
$3,986 for the first $500,000, plus $3.84 for each add'l $1,000, or fraction thereof, to and including $1,000,000
$5,906 for the first $1,000,000, plus $3.84 for each add'l $1,000, or fraction thereof

65% of Building Permit Fee
65% of Building Permit Fee
65% of Building Permit Fee
65% of Building Permit Fee
65% of Building Permit Fee
45% of Building Permit Fee
45% of Building Permit Fee
45% of Building Permit Fee

NBS - Local Government Solutions

Web: www.nbsgov.com Toll-Free:800.676.7516
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Building Permit Cost Comparison
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Building Permit Cost Comparison Part 1 of 2 Graph B

$4,000
$3,500
Current
$3,000 U
()
¢ =®=Full Cost of
o Service
S
=
) Proposed
Q. $2,000 -)(-FeeS
@)
=
©
‘5 $1,500
(a2}
$1,000 i
$500 "
$_ ;

$5,000
$45,000
$50,000
$55,000

$10,000
$15,000
$20,000
$25,000
$30,000
$35,000
$40,000
$60,000
$70,000
$75,000
$80,000
$85,000
$90,000
$95,000
$100,000

o
8
Lo
&
Project Valuation

NBS - Local Government Solutions
Web: www.nbsgov.com Toll-Free:800.676.7516



Graph C

Building Permit Cost Comparison Part 2 of 2
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EXHIBIT D

Overhead Cost Allocation Plan

Cost of Service Study for Analyzing User Fees and Regulatory Fees — Town of Atherton
Prepared by NBS



TOWN OF ATHERTON

OVERHEAD COST ALLOCATION PLAN

City Organization and Financial Structure

Worksheet A

zsir)ntber Department Name [a] Program Name [a] Complete Name for Overhead Cost Allocation Plan

11 City Council 11 City Council

12 Administration 12 Administration

16 City Attorney 16 City Attorney

18 Finance 18 Finance

20 Planning 20 Planning

25 Building 25 Building

30 Non-Department 30 Non-Department

40 Police 40 Police

50 Public Works Engineering 50 Public Works - Engineering

53 Public Works Street Maintenance 53 Public Works - Street Maintenance

57 Public Works Park Maintenance 57 Public Works - Park Maintenance

58 Public Works Park Programs 58 Public Works - Park Programs

59 Public Works Building Maintenance 59 Public Works - Building Maintenance
Other Other Other - Other
Other Other Other - Other

Notes:

[a] Funds/budget units strictly related to capital expenditures and debt service have been excluded from the organizational structure listed for cost allocation purposes. This implies that

capital and debt service funds/budget units neither allocate nor receive overhead costs through this plan.

Budget Items Outside of Overhead Cost Allocation Scope

zﬁa:ber Department Name Program Name Complete Name
Public Works Tennis Fund Public Works - Tennis Fund

401 Capital Projects Capital Improvement 401 Capital Projects - Capital Improvement

402 Capital Projects Storm Drainage 402 Capital Projects - Storm Drainage

403 Capital Projects Channel Drainage District 403 Capital Projects - Channel Drainage District

406 Capital Projects Facilities Construction 406 Capital Projects - Facilities Construction

Internal Service Funds

Dept

Number Department Name Program Name Complete Name

184 Finance Fleet Management (Equip. Repair & Replace.) 184 Finance - Fleet Management (Equip. Repair & Replace.)
Finance Employee Benefits/Compensated Absences Finance - Employee Benefits/Compensated Absences
Finance GASB 45 Finance - GASB 45

Prepared by: NBS - Local Government Solutions (www.nbsgov.com)
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TOWN OF ATHERTON
OVERHEAD COST ALLOCATION PLAN

Labor Organization and Identification of Indirect Services

Worksheet Series B

Note: This page is not used to catalog the actual costs that will be allocated. It is used only to identify departments and/or functions that should be allocated as overhead. Refer to Worksheet C for the actual costs to

be allocated.

11 City Council

Distribution to Service Type

Allocation of Staff Time to Functions of Indirect Service or Overhead

Total
Personnel Number and Position Description Salary/Wage & Indirect Service . .
Benefits or Overhead Direct Service City Council [Other] [Other] [Other] [Other]
X Mayor 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%
X Vice Mayor 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%
X Council Member 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%
X Council Member 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%
X Council Member 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%
X Position 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%
X Position 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%
Total - 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%
Notes:

12 Administration

Distribution to Service Type

Allocation of Staff Time to Functions of Indirect Service or Overhead

Total
Personnel Number and Position Description Salary/Wage & Indirect Service . .
P Bgnefitgs or Overhead Direct Service Administration [Other] [Other] [Other] [Other]
X City Manager 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%
X Assistant City Manager 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%
X Executive Assistant/Deputy City Clerk 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%
X Office Specialist 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%
X Position 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%
X Position 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%
Total 614,770 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%
Notes:

Prepared by: NBS - Local Government Solutions (www.nbsgov.com)
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TOWN OF ATHERTON
OVERHEAD COST ALLOCATION PLAN

Labor Organization and Identification of Indirect Services

Worksheet Series B

Note: This page is not used to catalog the actual costs that will be allocated. It is used only to identify departments and/or functions that should be allocated as overhead. Refer to Worksheet C for the actual costs to

be allocated.

16 City Attorney

Distribution to Service Type

Allocation of Staff Time to Functions of Indirect Service or Overhead

Total
Personnel Number and Position Description Salary/Wage & Indirect Service Direct Servi General Planning Building I_DPW_
Benefits or Overhead rect service Counsel Counsel Counsel Engineering [Other]
Counsel

X Position 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%

X Position 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%

X Position 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%

Total - 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%
Notes:
18 Finance

Distribution to Service Type

Allocation of Staff Time to Functions of Indirect Service or Overhead

Total
Personnel Number and Position Description Salary/Wage & Indirect Service ) .
P Bgnefitgs or Overhead Direct Service Finance [Other] [Other] [Other] [Other]
X Finance Director 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%
X Asst Finance Director 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%
X Accountant 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%
X Finance Assistant (.6) 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%
X Position 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%
X Position 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%
Total 373,858 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%
Notes:

Prepared by: NBS - Local Government Solutions (www.nbsgov.com)
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TOWN OF ATHERTON
OVERHEAD COST ALLOCATION PLAN

Labor Organization and Identification of Indirect Services

Worksheet Series B

Note: This page is not used to catalog the actual costs that will be allocated. It is used only to identify departments and/or functions that should be allocated as overhead. Refer to Worksheet C for the actual costs to

be allocated.

20 Planning

Distribution to Service Type

Allocation of Staff Time to Functions of Indirect Service or Overhead

Total
Personnel Number and Position Description Salary/Wage & Indirect Service ) )
Benefits or Overhead Direct Service [Other] [Other] [Other] [Other] [Other]
X Position 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Position 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Position 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
Total - 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
Notes:
25 Building

Distribution to Service Type

Allocation of Staff Time to Functions of Indirect Service or Overhead

Total
Personnel Number and Position Description Salary/Wage & Indirect Service ) .
P Bgnefitgs or Overhead Direct Service [Other] [Other] [Other] [Other] [Other]
X Building Official 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Senior Bldg Inspector 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Building Inspector 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Building Inspector 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Arborist 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Permit Technician 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Office Specialist 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Position 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Position 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
Total 870,309 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
Notes:

Prepared by: NBS - Local Government Solutions (www.nbsgov.com)
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TOWN OF ATHERTON
OVERHEAD COST ALLOCATION PLAN

Labor Organization and Identification of Indirect Services

Worksheet Series B

Note: This page is not used to catalog the actual costs that will be allocated. It is used only to identify departments and/or functions that should be allocated as overhead. Refer to Worksheet C for the actual costs to

be allocated.

30 Non-Department

Distribution to Service Type

Allocation of Staff Time to Functions of Indirect Service or Overhead

Total
i P . . General .
Personnel Number and Position Description Salary/Wage & Indirect Service ) )
Benefi Direct Service Indirect Information Code [Other] [Other]
enefits or Overhead L Technology Enforcement
Activities
X Position 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%
X Position 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%
X Position 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%
Total - 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%
Notes:

Prepared by: NBS - Local Government Solutions (www.nbsgov.com)
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TOWN OF ATHERTON
OVERHEAD COST ALLOCATION PLAN

Labor Organization and Identification of Indirect Services

Worksheet Series B

Note: This page is not used to catalog the actual costs that will be allocated. It is used only to identify departments and/or functions that should be allocated as overhead. Refer to Worksheet C for the actual costs to

be allocated.

40 Police

Distribution to Service Type

Allocation of Staff Time to Functions of Indirect Service or Overhead

Prepared by: NBS - Local Government Solutions (www.nbsgov.com)

Total
Personnel Number and Position Description Salgrgr:\‘la\;iie & Ingrlrg(\:;rsfé\:dce Direct Service [Other] (Other] (Other] (Other] [Other]
X Chief of Police 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Lieutenant 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Sergeant (84 hrs) 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Sergeant (84 hrs) 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Sergeant (84 hrs) 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Sergeant (84 hrs) 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Sergeant (80 hrs) 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Officer (84 hrs) 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Officer (84 hrs) 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Officer (84 hrs) 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Officer (84 hrs) 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Officer (80 hrs) 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Officer (84 hrs) 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Officer (80 hrs) 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Officer (84 hrs) 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Officer (80 hrs) 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Officer (84 hrs) 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Officer (84 hrs) 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Officer (80 hrs) 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Officer (84 hrs) - Vacant 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Officer (84 hrs) 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Com Supervisor 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Dispatcher 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Dispatcher 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Dispatcher 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Dispatcher - Vacant 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X CSO/Dispatcher 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Police Lieutenant 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
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TOWN OF ATHERTON
OVERHEAD COST ALLOCATION PLAN

Labor Organization and Identification of Indirect Services

Worksheet Series B

Note: This page is not used to catalog the actual costs that will be allocated. It is used only to identify departments and/or functions that should be allocated as overhead. Refer to Worksheet C for the actual costs to

be allocated.

40 Police (Continued)

Distribution to Service Type

Allocation of Staff Time to Functions of Indirect Service or Overhead

Total
Personnel Number and Position Description Salgrgr:\(le\;iie & Ingrlrg(\:;rsfé\:dce Direct Service [Other] (Other] (Other] (Other] [Other]
X Part-Time Temp Dispatcher 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Part-Time Temp Dispatcher 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Part-Time Temp Dispatcher 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Part-Time Temp Dispatcher 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Part-Time Temp Dispatcher 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Part-Time Temp Dispatcher 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Part-Time Temp Dispatcher 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Part-Time Temp Dispatcher 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Part-Time Temp Dispatcher 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Reserve Officer 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Reserve Officer 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Reserve Officer 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Reserve Officer 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Reserve Officer 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Administrative Assistant 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Position 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Position 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
Total 3,920,084 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
Notes:

Prepared by: NBS - Local Government Solutions (www.nbsgov.com)
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TOWN OF ATHERTON
OVERHEAD COST ALLOCATION PLAN

Labor Organization and Identification of Indirect Services

Worksheet Series B

Note: This page is not used to catalog the actual costs that will be allocated. It is used only to identify departments and/or functions that should be allocated as overhead. Refer to Worksheet C for the actual costs to

be allocated.

50 Public Works - Engineering

Distribution to Service Type

Allocation of Staff Time to Functions of Indirect Service or Overhead

Total
Personnel Number and Position Description Salary/Wage & Indirect Service . .
Benefits or Overhead Direct Service [Other] [Other] [Other] [Other] [Other]
X PW Director (.6) 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X PW Superintendent (.1) 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Assistant Engineer 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X PW Supervisor (.5) 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Office Specialist 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Position 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Position 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
Total 396,552 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
Notes:
53 Public Works - Street Maintenance
Distribution to Service Type Allocation of Staff Time to Functions of Indirect Service or Overhead
Total
Personnel Number and Position Description Salary/Wage & Indirect Service . .
P Bgnefitgs or Overhead Direct Service [Other] [Other] [Other] [Other] [Other]
X PW Director (.1) 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X PW Superintendent (.4) 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X PW Supervisor (.5) 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X PW Maint Worker | (.8) 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X PW Maint Worker 11 (.9) 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X PW Maint Worker 11 (.9) 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Position 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Position 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
Total 405,551 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
Notes:

Prepared by: NBS - Local Government Solutions (www.nbsgov.com)
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TOWN OF ATHERTON
OVERHEAD COST ALLOCATION PLAN

Labor Organization and Identification of Indirect Services

Worksheet Series B

Note: This page is not used to catalog the actual costs that will be allocated. It is used only to identify departments and/or functions that should be allocated as overhead. Refer to Worksheet C for the actual costs to

be allocated.

57 Public Works - Park Maintenance

Distribution to Service Type

Allocation of Staff Time to Functions of Indirect Service or Overhead

Total
Personnel Number and Position Description Salary/Wage & Indirect Service ) )
Benefits or Overhead Direct Service [Other] [Other] [Other] [Other] [Other]
X PW Director (.1) 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X PW Superintendent (.2) 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Park Supervisor 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Park/Facil Maint Worker 11 (.1) 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Position 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Position 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
Total 189,350 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
Notes:

58 Public Works - Park Programs

Distribution to Service Type

Allocation of Staff Time to Functions of Indirect Service or Overhead

Total
Personnel Number and Position Description Salary/Wage & Indirect Service ) )
Benefits or Overhead Direct Service [Other] [Other] [Other] [Other] [Other]
X PW Director (.1) 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Park Program Manager (.8) 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Park/Facil Maint Worker Il (.5) 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Position 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
X Position 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
Total 168,721 0.0% 100.0% 0.0% 0.0% 0.0% 0.0% 0.0%
Notes:

Prepared by: NBS - Local Government Solutions (www.nbsgov.com)
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TOWN OF ATHERTON

OVERHEAD COST ALLOCATION PLAN

Labor Organization and Identification of Indirect Services

Worksheet Series B

Note: This page is not used to catalog the actual costs that will be allocated. It is used only to identify departments and/or functions that should be allocated as overhead. Refer to Worksheet C for the actual costs to
be allocated.

59 Public Works - Building Maintenance

Distribution to Service Type

Allocation of Staff Time to Functions of Indirect Service or Overhead

Total
Personnel Number and Position Description Salary/Wage & Indirect Service . . Building
Benefits or Overhead Direct Service Maintenance [Other] [Other] [Other] [Other]
X PW Director (.1) 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%
X PW Superintendent (.3) 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%
X Park Program Manager (.2) 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%
X PW Maint Worker 1 (.2) 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%
X Park/Facil Maint Worker 11 (.3) 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%
X PW Maint Worker I (.1) 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%
X PW Maint Worker I (.1) 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%
X Position 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%
X Position 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%
Total 165,797 100.0% 0.0% 100.0% 0.0% 0.0% 0.0% 0.0%
Notes:

Prepared by: NBS - Local Government Solutions (www.nbsgov.com)
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TOWN OF ATHERTON
OVERHEAD COST ALLOCATION PLAN

Master Expenditure Detail for Source Fiscal Year 2009/2010

Worksheet Series C

11 City Council

Portion for Indirect/Overhead

Distribution of Indirect Service/Overhead Expenditures to Function

. L Budgeted Labor ..or Indirect
Expenditure Description ) . Services
Expenditure Distribution Other Allocation Expenditures City Council [Other] [Other] [Other] [Other]
Factor Factor
Advertising/Publishing 2,000 100.0% 0.0% $ 2,000 2,000 -
Bus Meeting & Meals 1,100 100.0% 0.0% 1,100 1,100 -
Other Contract Services - 100.0% 0.0% - - -
Office Supplies 1,950 100.0% 0.0% 1,950 1,950 -
Membership/Dues 8,407 100.0% 0.0% 8,407 8,407 -
Utilities - Water 625 100.0% 0.0% 625 625 -
Conferences 5,000 100.0% 0.0% 5,000 5,000 -
Mileage Reimbursement 1,300 100.0% 0.0% 1,300 1,300 -
Boards & Commissions 2,000 100.0% 0.0% 2,000 2,000 -
Special Events & Awards - 100.0% 0.0% - - -
Office Equip & Furniture 7,000 100.0% 0.0% 7,000 7,000 -
Administrative Services - 100.0% 0.0% - - -
Computer Services Charge - 100.0% 0.0% - - -
OTHER - 100.0% 0.0% - - -
OTHER - 100.0% 0.0% - - -
Total 29,382 29,382 29,382 -
Notes:

Prepared by: NBS - Local Government Solutions (www.nbsgov.com)
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TOWN OF ATHERTON Worksheet Series C

OVERHEAD COST ALLOCATION PLAN
Master Expenditure Detail for Source Fiscal Year 2009/2010

12 Administration

Portion for Indirect/Overhead Distribution of Indirect Service/Overhead Expenditures to Function
. L Budgeted Labor ..or Indirect
Expenditure Description ) . Services
Expenditure Distribution Other Allocation Expenditures Administration [Other] [Other] [Other] [Other]
Factor Factor

Regular Salaries $ 453,964 100.0% 0.0% $ 453,964 || $ 453,964 | $ -1 $ -1$ -1$ -
Part-Time Permanent - 100.0% 0.0% - - - - - -
Temporary Help - 100.0% 0.0% - - - - - -
Overtime 5,000 100.0% 0.0% 5,000 5,000 - - - -
Medicare Tax 6,582 100.0% 0.0% 6,582 6,582 - - - -
Social Security Tax - 100.0% 0.0% - - - - - -
PERS Retire Contrib- ER 59,483 100.0% 0.0% 59,483 59,483 - - - -
PERS Retire Contrib- EE 31,777 100.0% 0.0% 31,777 31,777 - - - -
Deferred Compensation - 100.0% 0.0% - - - - - -
Health Insurance 46,442 100.0% 0.0% 46,442 46,442 - - - -
Retiree Healthcare 91,898 100.0% 0.0% 91,898 91,898 - - - -
Dental Insurance 6,778 100.0% 0.0% 6,778 6,778 - - - -
Vision Insurance 636 100.0% 0.0% 636 636 - - - -
Workers' Compensation 754 100.0% 0.0% 754 754 - - - -
Life & ADD Insurance 890 100.0% 0.0% 890 890 - - - -
LTD Insurance 2,663 100.0% 0.0% 2,663 2,663 - - - -
Unemployment Insurance 4,540 100.0% 0.0% 4,540 4,540 - - - -
Auto Allowance 4,800 100.0% 0.0% 4,800 4,800 - - - -
Educational Reimbursement 1,000 100.0% 0.0% 1,000 1,000 - - - -
EE Benefits Earned 4,540 100.0% 0.0% 4,540 4,540 - - - -
Recruitment Costs 1,000 100.0% 0.0% 1,000 1,000 - - - -
Labor Relation Services 14,000 100.0% 0.0% 14,000 14,000 - - - -
Repair Machinery & Equip 4,800 100.0% 0.0% 4,800 4,800 - - - -
Facility Repair - 100.0% 0.0% - - - - - -
Advertising - Noticing 2,500 100.0% 0.0% 2,500 2,500 - - - -
Training and Workshops 5,668 100.0% 0.0% 5,668 5,668 - - - -
Other Contract Services - 100.0% 0.0% - - - - - -
Disaster Preparedness - 100.0% 0.0% - - - - - -
Human Resources Services - 100.0% 0.0% - - - - - -
Office Supplies 3,000 100.0% 0.0% 3,000 3,000 - - - -
Subscriptions 800 100.0% 0.0% 800 800 - - - -
Memberships & Dues 15,280 100.0% 0.0% 15,280 15,280 - - - -
External Printing Services 12,000 100.0% 0.0% 12,000 12,000 - - - -
Postage 1,000 100.0% 0.0% 1,000 1,000 - - - -

Prepared by: NBS - Local Government Solutions (www.nbsgov.com) Page 12 of 43



TOWN OF ATHERTON Worksheet Series C

OVERHEAD COST ALLOCATION PLAN
Master Expenditure Detail for Source Fiscal Year 2009/2010

12 Administration (Continued)

Portion for Indirect/Overhead Distribution of Indirect Service/Overhead Expenditures to Function
. L Budgeted Labor ..or Indirect
Expenditure Description ) . Services
Expenditure Distribution Other Allocation Expenditures Administration [Other] [Other] [Other] [Other]
Factor Factor
Utilities - Electricity $ 6,000 100.0% 0.0% $ 6,000 $ 6,000 | $ -1 $ -1 $ -1$ -
Utilities - Gas 650 100.0% 0.0% 650 650 - - - -
Utilities - Water 485 100.0% 0.0% 485 485 - - - -
Utilities - Telephone 600 100.0% 0.0% 600 600 - - - -
Conferences 2,000 100.0% 0.0% 2,000 2,000 - - - -
Business Meetings & Meals 1,230 100.0% 0.0% 1,230 1,230 - - - -
Special Events & Awards 1,800 100.0% 0.0% 1,800 1,800 - - - -
Election Expense - 100.0% 0.0% - - - - - -
Computer Equipment 3,000 100.0% 0.0% 3,000 3,000 - - - -
Office Equip & Furn 500 100.0% 0.0% 500 500 - - - -
Administrative Services - 100.0% 0.0% - - - - - -
Computer Services - 100.0% 0.0% - - - - - -
OTHER - 100.0% 0.0% - - - - - -
OTHER - 100.0% 0.0% - - - - - -
Total 798,060 798,060 798,060 - - - -
Notes:
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TOWN OF ATHERTON Worksheet Series C

OVERHEAD COST ALLOCATION PLAN
Master Expenditure Detail for Source Fiscal Year 2009/2010

16 City Attorney

Portion for Indirect/Overhead Distribution of Indirect Service/Overhead Expenditures to Function
; o Budgeted Labor ..or Indirect ) DPW
Expenditure Description Expenditure Distributi Other Allocation Services General C || Planning g iging ¢ | Engineeri
istribution Expenditures eneral Counse Counsel uilding Counse ngineering [Other]
Factor Factor Counsel
City Attorney - Retainer $ 132,000 100.0% 0.0% $ 132,000 || $ 132,000 | $ -1 $ -1 $ -1$ -
City Attorney - Planning 48,000 100.0% 0.0% 48,000 - 48,000 - - -
City Attorney - Building 27,500 100.0% 0.0% 27,500 - - 27,500 - -
City Attorney - DPW Eng 15,000 100.0% 0.0% 15,000 - - - 15,000 -
City Attorney - Other Services 200,500 100.0% 0.0% 200,500 200,500 - - - -
Attorney - Other Legal - 100.0% 0.0% - - - - - -
Labor Relations Service - 100.0% 0.0% - - - - - -
Litigation Services - 100.0% 0.0% - - - - - -
Other Contract Services - 100.0% 0.0% - - - - - -
Facility Repair - 100.0% 0.0% - - - - - -
Membership/Dues - 100.0% 0.0% - - - - - -
Travel & Meetings - 100.0% 0.0% - - - - - -
Liability Claims - 100.0% 0.0% - - - - - -
Administrative Services - 100.0% 0.0% - - - - - -
Computer Service Charge - 100.0% 0.0% - - - - - -
OTHER - 100.0% 0.0% - - - - - -
OTHER - 100.0% 0.0% - - - - - -
Total 423,000 423,000 332,500 48,000 27,500 15,000 -
Notes:
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TOWN OF ATHERTON Worksheet Series C

OVERHEAD COST ALLOCATION PLAN
Master Expenditure Detail for Source Fiscal Year 2009/2010

Portion for Indirect/Overhead Distribution of Indirect Service/Overhead Expenditures to Function
. L Budgeted Labor ..or Indirect
Expenditure Description ) . Services
Expenditure Distribution Other Allocation Expenditures Finance [Other] [Other] [Other] [Other]
Factor Factor

Regular Salaries $ 261,601 100.0% 0.0% $ 261,601 || $ 261,601 | $ -1 $ -1$ -1$ -
Part-Time Permanent Salaries - 100.0% 0.0% - - - - - -
Temporary Help - 100.0% 0.0% - - - - - -
Overtime - 100.0% 0.0% - - - - - -
Medicare 3,793 100.0% 0.0% 3,793 3,793 - - - -
Social Security Tax - 100.0% 0.0% - - - - - -
PERS Retire Contrib- ER 34,278 100.0% 0.0% 34,278 34,278 - - - -
PERS Retire Contrib- EE 18,312 100.0% 0.0% 18,312 18,312 - - - -
Health Insurance 48,279 100.0% 0.0% 48,279 48,279 - - - -
Retiree Health 34,434 100.0% 0.0% 34,434 34,434 - - - -
Dental Insurance 4,462 100.0% 0.0% 4,462 4,462 - - - -
Vision Insurance 674 100.0% 0.0% 674 674 - - - -
Workers' Compensation 434 100.0% 0.0% 434 434 - - - -
Life & ADD Insurance 406 100.0% 0.0% 406 406 - - - -
LTD Insurance 1,621 100.0% 0.0% 1,621 1,621 - - - -
Unemployment Insurance 2,616 100.0% 0.0% 2,616 2,616 - - - -
EE Benefits Earned 2,616 100.0% 0.0% 2,616 2,616 - - - -
Audit & Financial 42,057 100.0% 0.0% 42,057 42,057 - - - -
Technical Services 24,584 100.0% 0.0% 24,584 24,584 - - - -
Repair Machinery & Equip 1,000 100.0% 0.0% 1,000 1,000 - - - -
External Printing Service 3,000 100.0% 0.0% 3,000 3,000 - - - -
Training and Workshops 5,084 100.0% 0.0% 5,084 5,084 - - - -
Other Contract Services 14,480 100.0% 0.0% 14,480 14,480 - - - -
Office Supplies 3,000 100.0% 0.0% 3,000 3,000 - - - -
Subscriptions 750 100.0% 0.0% 750 750 - - - -
Misc. Computer Parts 500 100.0% 0.0% 500 500 - - - -
Memberships & Dues 1,205 100.0% 0.0% 1,205 1,205 - - - -
Postage - 100.0% 0.0% - - - - - -
Utilities - Telephone - 100.0% 0.0% - - - - - -
Conferences 1,300 100.0% 0.0% 1,300 1,300 - - - -
Mileage Reimbursement 600 100.0% 0.0% 600 600 - - - -
Banking Services 10,500 100.0% 0.0% 10,500 10,500 - - - -
Computer Equipment 3,000 100.0% 0.0% 3,000 3,000 - - - -
Office Machines & Furniture - 100.0% 0.0% - - - - - -
Administrative Services - 100.0% 0.0% - - - - - -
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TOWN OF ATHERTON Worksheet Series C
OVERHEAD COST ALLOCATION PLAN
Master Expenditure Detail for Source Fiscal Year 2009/2010

18 Finance (Continued)

Portion for Indirect/Overhead Distribution of Indirect Service/Overhead Expenditures to Function
Budgeted Indirect
Expenditure Description gel . Lgbor_ -0 Services .
Expenditure Distribution Other Allocation ; Finance [Other] [Other] [Other] [Other]
Expenditures
Factor Factor
Trsfr to Computer Services Fd $ - 100.0% 0.0% $ -1 $ -1 $ -1 $ -1$ -1$ -
Trsfr to Equip Replace Fund 10,000 100.0% 0.0% 10,000 10,000 - - - -
OTHER - 100.0% 0.0% - - - - - -
OTHER - 100.0% 0.0% - - - - - -
Total 534,584 534,584 534,584 - - - -

Notes:

20 Planning

Portion for Indirect/Overhead Distribution of Indirect Service/Overhead Expenditures to Function
. . Budgeted Labor .or Indirect
Expenditure Description ) . Services
Expenditure Distribution Other Allocation Expenditures [Other] [Other] [Other] [Other] [Other]
Factor Factor
Contract Planner $ 177,077 0.0% 0.0% $ -1 $ -1 $ -1 $ -1 $ -1 $ -
Zoning Code Update - 0.0% 0.0% - - - - - -
General Plan Update 4,900 0.0% 0.0% - - - - - -
Housing Element 7,350 0.0% 0.0% - - - - - -
Historical Artifacts - 0.0% 0.0% - - - - - -
Advertising/Noticing 2,000 0.0% 0.0% - - - - - -
Plan Review - 0.0% 0.0% - - - - - -
Other Contract Services - 0.0% 0.0% - - - - - -
Printing - External Service 2,500 0.0% 0.0% - - - - - -
Office Supplies 2,000 0.0% 0.0% - - - - - -
Postage - 0.0% 0.0% - - - - - -
Utilities - Electricity 230 0.0% 0.0% - - - - - -
Utilities - Gas 150 0.0% 0.0% - - - - - -
Utilities - Water 50 0.0% 0.0% - - - - - -
OTHER - 0.0% 0.0% - - - - - -
OTHER - 0.0% 0.0% - - - - - -
Total 196,257 - - - - - -
Notes:
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TOWN OF ATHERTON
OVERHEAD COST ALLOCATION PLAN
Master Expenditure Detail for Source Fiscal Year 2009/2010

Worksheet Series C

25 Building

Budgeted

Expenditure Description Expenditure

Portion for Indirect/Overhead

Labor
Distribution
Factor

...or
Other Allocation
Factor

Indirect
Services
Expenditures

Distribution of Indirect Service/Overhead Expenditures to Function

[Other]

[Other]

[Other]

[Other]

[Other]

Regular Salaries $ 597,738
Temporary Help -
Overtime -
Medicare 8,667
Social Security Tax -
PER Retire Contrb- ER 78,322
PERS Retire Contrb- EE 41,842
Health Insurance 83,686
Retiree Healthcare 74,878
Dental Insurance 11,497
Vision Insurance 1,413
Workers' Compensation 25,454
Life & ADD Insurance 909
LTD Insurance 4,282
Unemployment Insurance 5,977
Uniforms 600
Auto Allowance 15,900
EE Benefits Earned 5,977
Technical Service 8,000

City Attorney Retainer -
Contract Planner -
Plan Reviewer -
Vehicle Repair & Maint 600
Equip Repair & Maint 2,000
Custodial Services -
Advertising/Publishing -
Training & Workshop 5,640
Plan Review -
Code Enforcement -
Other Contract Services -
Environment Programs -
Building Inspection -
Environ Report Service -

Office Supplies 6,000
Subscriptions 905
Microfilms 7,500
Safety Supplies & Matls 5,785

0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%

0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
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TOWN OF ATHERTON

OVERHEAD COST ALLOCATION PLAN
Master Expenditure Detail for Source Fiscal Year 2009/2010

Worksheet Series C

25 Building (Continued)

Portion for Indirect/Overhead

Distribution of Indirect Service/Overhead Expenditures to Function

. L Budgeted Labor ..or Indirect
Expenditure Description ) . Services
Expenditure Distribution Other Allocation Expenditures [Other] [Other] [Other] [Other] [Other]
Factor Factor
Computer Software - 0.0% 0.0% $ - -
Oil & Gasoline 600 0.0% 0.0% - -
Recycling - 0.0% 0.0% - -
Memberships & Dues 2,145 0.0% 0.0% - -
Utilities - Electricity 1,380 0.0% 0.0% - -
Utilities - Gas 900 0.0% 0.0% - -
Utilities - Water 300 0.0% 0.0% - -
Communication 1,650 0.0% 0.0% - -
Conferences 2,000 0.0% 0.0% - -
Computer Equipment 2,500 0.0% 0.0% - -
Office Equip & Furniture 2,000 0.0% 0.0% - -
Administrative Services - 0.0% 0.0% - -
Trsfr to Computer Service - 0.0% 0.0% - -
Trsfr to Equip Replace Fd 10,000 0.0% 0.0% - -
OTHER - 0.0% 0.0% - -
OTHER - 0.0% 0.0% - -
Total 1,017,047 - -
Notes:

Prepared by: NBS - Local Government Solutions (www.nbsgov.com)
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TOWN OF ATHERTON
OVERHEAD COST ALLOCATION PLAN

Master Expenditure Detail for Source Fiscal Year 2009/2010

Worksheet Series C

30 Non-Department

Portion for Indirect/Overhead

Distribution of Indirect Service/Overhead Expenditures to Function

Expenditure Description Budgeted Labor or Slr;(fj\llrlicets General Indirect | Information Code
Expenditure Distribution Other Allocation Expenditures Activities Technology Enforcement [Other] [Other]
Factor Factor
Retiree Health - 100.0% 0.0% $ -1 $ - - - -
Audit & Financial - 100.0% 0.0% - - - - -
Code Enforcement Services 56,985 100.0% 0.0% 56,985 - - 56,985 -
Environmental Programs Committee 29,900 0.0% 0.0% - - - - -
IT Support 32,324 100.0% 0.0% 32,324 - 32,324 - -
Misc Computer Parts & Supplies 7,300 100.0% 0.0% 7,300 - 7,300 - -
Other Supplies & Materials 4,000 100.0% 0.0% 4,000 4,000 - - -
Memberships & Dues 5,719 100.0% 0.0% 5,719 5,719 - - -
Liability Insurance 190,937 100.0% 0.0% 190,937 190,937 - - -
Property Insurance 5,139 100.0% 0.0% 5,139 5,139 - - -
Employment Practice Liability Insurance 36,000 100.0% 0.0% 36,000 36,000 - - -
Employee Assistance Program 3,510 100.0% 0.0% 3,510 3,510 - - -
Contribution - SSV 500 0.0% 0.0% - - - - -
Contribution - HIP 2,500 0.0% 0.0% - - - - -
Contribution - Sustainable San Mateo Cty 1,500 0.0% 0.0% - - - - -
Postage 16,843 100.0% 0.0% 16,843 16,843 - - -
Utilities - Telephone 23,500 100.0% 0.0% 23,500 23,500 - - -
Election Cost 13,000 100.0% 0.0% 13,000 13,000 - - -
Post Office Expense 3,820 0.0% 0.0% - - - - -
OTHER - 100.0% 0.0% - - - - -
OTHER - 100.0% 0.0% - - - - -
Total 433,477 395,257 298,648 39,624 56,985 -
Notes:

Prepared by: NBS - Local Government Solutions (www.nbsgov.com)
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TOWN OF ATHERTON Worksheet Series C
OVERHEAD COST ALLOCATION PLAN
Master Expenditure Detail for Source Fiscal Year 2009/2010

40 Police

Portion for Indirect/Overhead Distribution of Indirect Service/Overhead Expenditures to Function
. . Budgeted Labor ..or Indirect
Expenditure Description ) . Services
Expenditure Distribution Other Allocation Expenditures [Other] [Other] [Other] [Other] [Other]
Factor Factor

Regular Salaries $ 2,026,451 0.0% 0.0% $ -1 $ -1 $ -1 $ -1$ -1$ -
Part-time Permanent - 0.0% 0.0% - - - - - -
Dispatcher Salaries 319,280 0.0% 0.0% - - - - _ _
Reserve Salaries 39,872 0.0% 0.0% - - - - - -
Temporary Help 82,673 0.0% 0.0% - - . _ B ;
Overtime 161,000 0.0% 0.0% - - - - - -
Reimbursed Salaries - 0.0% 0.0% - - - - - -
Medicare Tax 37,240 0.0% 0.0% - - - - - _
Social Security 1,490 0.0% 0.0% - - - - - -
PERS Retire Contr - ER 718,922 0.0% 0.0% - - - - - -
PERS Retire Contr - EE 182,971 0.0% 0.0% - - - - - -
Deferred Comp-ER Paid 6,386 0.0% 0.0% - - - - - _
Health Insurance 328,296 0.0% 0.0% - - - - - -
Retiree Healthcare 359,631 0.0% 0.0% - - - - - _
Dental Insurance 38,953 0.0% 0.0% - - - - - -
Vision Insurance 6,072 0.0% 0.0% - - - - - -
Workers' Compensation 94,506 0.0% 0.0% - - - - - -
Life & ADD Insurance 3,251 0.0% 0.0% - - - - - -
LTD Insurance 17,572 0.0% 0.0% - - - - - -
Unemployment Insurance 25,683 0.0% 0.0% - - - - - -
Uniforms 16,150 0.0% 0.0% - - - - - -
Educational Reimbursement 2,000 0.0% 0.0% - - - - - _
EE Benefits Earned 48,915 0.0% 0.0% - - - - - -
Technical Services 57,905 0.0% 0.0% - - - - - _
Animal Control Services 50,951 0.0% 0.0% - - - - - -
Equip Maint - Vehicles 35,000 0.0% 0.0% - - - - - -
Equip Maint - Other 4,000 0.0% 0.0% - - - - - -
Facility Repair & Maint - 0.0% 0.0% - - - - - -
Custodial Services - 0.0% 0.0% - - - - - -
Training & Workshops 6,300 0.0% 0.0% - - - - - -
SMC Booking Fees 4,139 0.0% 0.0% - - - - - -
Citation Processing 541 0.0% 0.0% - - - - - -
Other Contract Services 57,197 0.0% 0.0% - - - - - -
Recruitment Cost 5,000 0.0% 0.0% - - - - - -
Printing - External Service 2,000 0.0% 0.0% - - - - - -
Office Supplies 5,850 0.0% 0.0% - - - - - -
Subscriptions 746 0.0% 0.0% - - - - - -
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TOWN OF ATHERTON
OVERHEAD COST ALLOCATION PLAN

Master Expenditure Detail for Source Fiscal Year 2009/2010

Worksheet Series C

40 Police (Continued)

Portion for Indirect/Overhead

Distribution of Indirect Service/Overhead Expenditures to Function

. L Budgeted Labor ..or Indirect
Expenditure Description ) . Services
Expenditure Distribution Other Allocation Expenditures [Other] [Other] [Other] [Other] [Other]
Factor Factor
Safety Supplies & Materials 6,000 0.0% 0.0% $ - -
POST Training 20,000 0.0% 0.0% - -
K-9 Expenses 22,269 0.0% 0.0% - -
Vehicles Supplies - 0.0% 0.0% - -
Oil and Gasoline 61,800 0.0% 0.0% - -
Other Supplies & Matls 31,000 0.0% 0.0% - -
Memberships & Dues 2,101 0.0% 0.0% - -
Postage - 0.0% 0.0% - -
Utilities - Electricity 21,000 0.0% 0.0% - -
Utilities - Gas 1,100 0.0% 0.0% - -
Utilities - Water 500 0.0% 0.0% - -
Communication 40,622 0.0% 0.0% - -
Conferences 5,815 0.0% 0.0% - -
Mileage Reimbursement 300 0.0% 0.0% - -
Disaster/Emergency 2,800 0.0% 0.0% - -
Special Events & Awards - 0.0% 0.0% - -
Rent Facilities 8,590 0.0% 0.0% - -
Non-Cap Off Mach & Furn - 0.0% 0.0% - -
Non-Cap Tools & Equip - 0.0% 0.0% - -
Misc. Capital Outlay 14,286 0.0% 0.0% - -
Building Improvements - 0.0% 0.0% - -
Mach & Equip 25,185 0.0% 0.0% - -
Vehicles & Accessories - 0.0% 0.0% - -
Computer Equip 4,500 0.0% 0.0% - -
Office Equip & Furniture 700 0.0% 0.0% - -
Administrative Services - 0.0% 0.0% - -
Computer Svs Charge - 0.0% 0.0% - -
Trsfr to Equip Replace Fd 69,800 0.0% 0.0% - -
OTHER - 0.0% 0.0% - -
OTHER - 0.0% 0.0% - -
Total 5,085,310 - -
Notes:
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TOWN OF ATHERTON Worksheet Series C
OVERHEAD COST ALLOCATION PLAN
Master Expenditure Detail for Source Fiscal Year 2009/2010

50 Public Works - Engineering

Portion for Indirect/Overhead Distribution of Indirect Service/Overhead Expenditures to Function
. L Budgeted Labor ..or Indirect
Expenditure Description ) . Services
Expenditure Distribution Other Allocation Expenditures [Other] [Other] [Other] [Other] [Other]
Factor Factor

Regular Salaries $ 295,213 0.0% 0.0% $ -1 $ -1 $ -1 $ -1$ -1$ -
Part-Time Permanent - 0.0% 0.0% - - - - - -
Temporary Help - 0.0% 0.0% - - - - - -
Overtime - 0.0% 0.0% - - - - - -
Standby Pay 1,475 0.0% 0.0% - - - - - -
Medicare Insurance 4,281 0.0% 0.0% - - - - - -
Social Security - 0.0% 0.0% - - - - - -
PERS Retire Contr - ER 38,682 0.0% 0.0% - - - - - -
PERS Retire Contr - EE 20,665 0.0% 0.0% - - - - - -
Health Insurance 22,297 0.0% 0.0% - - - - - -
Retiree Healthcare 46,091 0.0% 0.0% - - - - - -
Dental Insurance 5,277 0.0% 0.0% - - - - - -
Vision Insurance 466 0.0% 0.0% - - - - - -
Workers Compensation 3,607 0.0% 0.0% - - - - - -
Life & ADD Insurance 437 0.0% 0.0% - - - - - -
LTD Insurance 1,994 0.0% 0.0% - - - - - -
Unemployment Insurance 2,952 0.0% 0.0% - - - - - -
Uniforms - 0.0% 0.0% - - - - - -
Auto Allowance 2,160 0.0% 0.0% - - - - - -
EE Benefits Earned 2,952 0.0% 0.0% - - - - - -
Salary Allocated to CIP (214,060) 0.0% 0.0% - - - - - -
Salary Savings (64,140) 0.0% 0.0% - - - - - -
Contract Engineering 3,000 0.0% 0.0% - - - - - -
Contract Plan Reviewer - 0.0% 0.0% - - - - - -
Vehicle Repair & Maint 400 0.0% 0.0% - - - - - -
Equipment Repair & Maint 100 0.0% 0.0% - - - - - -
Building Security - 0.0% 0.0% - - - - - -
Facility Repair & Maint - 0.0% 0.0% - - - - - -
Catering Services - 0.0% 0.0% - - - - - -
Custodial Services - 0.0% 0.0% - - - - - -
HVAC Repair & Maint - 0.0% 0.0% - - - - - -
Electrical Repair & Maint - 0.0% 0.0% - - - - - -
Roof Repair & Maint - 0.0% 0.0% - - - - - -
Tree Maintenance - 0.0% 0.0% - - - - - -
Pesticides & Fertilizer - 0.0% 0.0% - - - - - -
Street Sweeping - 0.0% 0.0% - - - - - -
Contract Lndscp Maint. - 0.0% 0.0% - - - - - -
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TOWN OF ATHERTON Worksheet Series C
OVERHEAD COST ALLOCATION PLAN
Master Expenditure Detail for Source Fiscal Year 2009/2010

50 Public Works - Engineering (Continued)

Portion for Indirect/Overhead Distribution of Indirect Service/Overhead Expenditures to Function
. L Budgeted Labor ..or Indirect
Expenditure Description ) . Services
Expenditure Distribution Other Allocation Expenditures [Other] [Other] [Other] [Other] [Other]
Factor Factor

Traffic Signal Repair & Maint $ - 0.0% 0.0% $ -1 $ -1$ -1$ -1$ -1$ -
Street Light Repair & Maint - 0.0% 0.0% - - - - - -
Advertising/Publishing 5,000 0.0% 0.0% - - - - - -
Training & Workshops 2,000 0.0% 0.0% - - - - - _
Inspection & Testing - 0.0% 0.0% - - - - - -
Other Contract Services 2,000 0.0% 0.0% - - - - - -
Disaster Preparedness - 0.0% 0.0% - - - - - -
Technical Services 6,000 0.0% 0.0% - - - - - _
Office Supplies 3,000 0.0% 0.0% - - - - - -
Safety Supplies & Matls 1,000 0.0% 0.0% - - - - - _
Computer Software 6,000 0.0% 0.0% - - - - _ _
Computer Supplies 500 0.0% 0.0% - . 8 ) B B
Custodial Supplies - 0.0% 0.0% - - - - - -
Landscape Supplies - 0.0% 0.0% - - - - - _
Construction Matls - 0.0% 0.0% - - - - - -
Minor Tools & Equip 250 0.0% 0.0% - - - - - -
Gas & Oil 750 0.0% 0.0% - - - - - -
Other Supplies & Matls - 0.0% 0.0% - - - - - -
Membership/Dues 6,366 0.0% 0.0% - - - - - -
Postage 200 0.0% 0.0% - . . _ : i
Utilities - Electricity 690 0.0% 0.0% - - - - - -
Utilities - Gas 450 0.0% 0.0% - - - - - -
Utilities - Water 150 0.0% 0.0% - - - - - -
Utilities - Sewer - 0.0% 0.0% - - - - R R
Communication 1,550 0.0% 0.0% - - - - - -
Conferences 264 0.0% 0.0% - - - - - -
Credit Card Merchant Fees - 0.0% 0.0% - - - - - -
Rent - Facilities - 0.0% 0.0% - - - - - -
Rent - Tools & Equipment - 0.0% 0.0% - - - - - -
Building Improvements - 0.0% 0.0% - - - - - N
Machinery & Equipment - 0.0% 0.0% - - - - - -
Computer Equipment 2,000 0.0% 0.0% - - - - - -
Office Machines & Furn 500 0.0% 0.0% - - - - - -
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TOWN OF ATHERTON
OVERHEAD COST ALLOCATION PLAN

Master Expenditure Detail for Source Fiscal Year 2009/2010

Worksheet Series C

50 Public Works - Engineering (Continued)

Portion for Indirect/Overhead

Distribution of Indirect Service/Overhead Expenditures to Function

Indirect

Expenditure Description Budge.ted . Lgbor_ -0 Services
Expenditure Distribution Other Allocation Expenditures [Other] [Other] [Other] [Other] [Other]
Factor Factor
Administrative Services $ - 0.0% 0.0% $ - -
Computer Services Charg - 0.0% 0.0% - -
Equip Replace Charges - 0.0% 0.0% - -
OTHER - 0.0% 0.0% - -
OTHER - 0.0% 0.0% - -
Total 212,517 - -
Notes:
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TOWN OF ATHERTON Worksheet Series C
OVERHEAD COST ALLOCATION PLAN
Master Expenditure Detail for Source Fiscal Year 2009/2010

53 Public Works - Street Maintenance

Portion for Indirect/Overhead Distribution of Indirect Service/Overhead Expenditures to Function
. L Budgeted Labor ..or Indirect
Expenditure Description ) . Services
Expenditure Distribution Other Allocation Expenditures [Other] [Other] [Other] [Other] [Other]
Factor Factor

Regular Salaries $ 260,692 0.0% 0.0% $ -1 S -1 $ -1 $ -1$ -1$ -
Part-Time Permanent - 0.0% 0.0% - - - - - -
Temporary Help 10,165 0.0% 0.0% - - . _ B ;
Overtime 2,305 0.0% 0.0% - - - - - -
Standby Pay 9,145 0.0% 0.0% - - - - - R
Medicare Insurance 3,927 0.0% 0.0% - - - - - -
Social Security 630 0.0% 0.0% - - - - - -
PERS Retire Contr - ER 34,159 0.0% 0.0% - - - - - -
PERS Retire Contr - EE 18,248 0.0% 0.0% - - - - R R
Health Insurance 52,597 0.0% 0.0% - - - - - -
Retiree Healthcare 43,415 0.0% 0.0% - - - - - -
Dental Insurance 5,912 0.0% 0.0% - - - - - -
Vision Insurance 873 0.0% 0.0% - - - - - -
Workers Compensation 14,556 0.0% 0.0% - - - - - _
Life & ADD Insurance 445 0.0% 0.0% - - - - - -
LTD Insurance 1,891 0.0% 0.0% - - - - - -
Unemployment Insurance 2,709 0.0% 0.0% - - - - - -
Uniforms 3,450 0.0% 0.0% - - - - - -
Auto Allowance 360 0.0% 0.0% - - - - - -
EE Benefits Earned 2,607 0.0% 0.0% - - - - - -
Salary Savings (18,098) 0.0% 0.0% - . . B B B
Salary Allocated to CIP - 0.0% 0.0% - - - - - -
Contract Engineering - 0.0% 0.0% - - - - - -
Contract Plan Reviewer - 0.0% 0.0% - - - - R R
Vehicle Repair & Maint 2,500 0.0% 0.0% - - - - - -
Equipment Repair & Maint 500 0.0% 0.0% - - - - - -
Building Security - 0.0% 0.0% - - - - _ -
Facility Repair & Maint 6,000 0.0% 0.0% - - - - - -
Catering Services - 0.0% 0.0% - - - - - -
Custodial Services - 0.0% 0.0% - - - - - -
HVAC Repair & Maint - 0.0% 0.0% - - - - - -
Electrical Repair & Maint - 0.0% 0.0% - - - - - N
Roof Repair & Maint - 0.0% 0.0% - - - - - -
Tree Maintenance 50,000 0.0% 0.0% - - - - - -
Pesticides & Fertilizer 5,000 0.0% 0.0% - - - - - -
Street Sweeping 21,000 0.0% 0.0% - - - - - -
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TOWN OF ATHERTON
OVERHEAD COST ALLOCATION PLAN

Master Expenditure Detail for Source Fiscal Year 2009/2010

Worksheet Series C

53 Public Works - Street Maintenance (Continued)

Expenditure Description

Budgeted
Expenditure

Portion for Indirect/Overhead

Labor
Distribution
Factor

...or
Other Allocation
Factor

Indirect
Services
Expenditures

Distribution of Indirect Service/Overhead Expenditures to Function

[Other]

[Other]

[Other]

[Other]

[Other]

Contract Lndscp Maint.
Traffic Signal Repair & Maint
Street Light Repair & Maint
Advertising/Publishing
Training & Workshops
Inspection & Testing
Other Contract Services
Disaster Preparedness
Technical Services

Office Supplies

Safety Supplies & Matls
Computer Software
Computer Supplies
Custodial Supplies
Landscape Supplies
Construction Matls

Minor Tools & Equip

Gas & Oil

Other Supplies & Matls
Membership/Dues
Postage

Utilities - Electricity
Utilities - Gas

Utilities - Water

Utilities - Sewer
Communication
Conferences

Credit Card Merchant Fees
Rent - Facilities

Rent - Tools & Equipment
Building Improvements

Machinery & Equipment

20,000
35,000

1,500
500
5,000

100
1,000
1,000

250

500
15,000
1,000
10,000
258
52,000
1,200
10,000
2,700
2,000

20,000

3,000

0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%

0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%
0.0%