Item No. 13
Town of Atherton

CITY COUNCIL STAFF REPORT — CONSENT AGENDA

TO: HONORABLE MAYOR AND CITY COUNCIL
GEORGE RODERICKS, CITY MANAGER

FROM: ROBERT BARRON III, FINANCE DIRECTOR

DATE: FEBRUARY 20, 2019

SUBJECT: ACCEPT THE FISCAL YEAR 2017-18 AUDITED BASIC FINANCIAL
STATEMENTS

RECOMMENDATION

Accept the FY 2017-18 Audited Basic Financial Statements and the Memorandum on Internal
Control and Required Communications.

BACKGROUND

The Atherton Basic Financial statements were completed by the independent auditor Maze &
Associates. In the auditor’s opinion the Town’s financial statements “present fairly in all material
respects, the respective financial position of the government activities, each major fund, and the
aggregate remaining fund information of the Town as of June 30, 2018.”

The financial statements are in conformity with general accepted accounting principles. The
General Fund is the chief operating fund of the Town. The General Fund had a Net Change in
Fund Balance of $4,339,788 during the fiscal year

Town of Atherton General Fund

2013-14 2014-15 2015-16 2016-17 2017-18

Actual Actual Actual Actual Actual
Revenues $13,937,965 | $14,861,066 | 14,480,498 | $15,673,758 | $17,019,068
Expenses $11,882,237 | $11,621,729 | 10,610,643 | $11,436,539 | $12,065,022
Transfers $4,234,968 | $4,536,136 $614,258
Out
Excess $2,055,728 $3,239,337 | ($365,311) | ($298,917) | $4,339,788
(Deficient)
Revenues
over
Expenses
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For FY 2017-18 there was a transfer out of $614,258, workers’ compensation negative equity
reserve ($357,140), allocation toward OPEB Trust for annual required contribution ($92,118), and
($165,000) allocation for Town portion of Bayfront Canal flood management analysis study.

At the end of the current fiscal year the unassigned fund balance of the General Fund was
$14,924,195, with a total fund balance of $17,346,713. The unassigned fund balance represents
124% of the total General Fund expenditures of $12,065,022.

Some highlights of the General Fund over the previous Fiscal Year include:

> Increase in property taxes over previous year in the amount of $863,264

» Property Tax in Lieu had an increase of $75,933 and ERAF revenue had an increase of
$176,987.

» Decrease of sales tax in the amount of $26,919.

» Increase in other taxes (Franchise tax) in the amount of $38,704. A majority of the increase

was in Document Transfer Tax of $37,870.

Minimal decrease in Permits and Licenses (Business Licenses) in the amount of $669

Increase in Service Charges in the amount of $214,569. A majority of the increase is

attributed to building, encroachment, and planning review permits. A result of continuous

trend in building and construction in the year.

» Increase in fine and forfeitures in the amount of $161,408. This was mainly due to C&D
forfeiture deposit of $163,513 realized in the year.

» The General Fund Revenue increased $1,345,310 over prior year and there was $628,483
increase in General Fund operating expenditures due to increase unfunded CalPERS
liability, equipment purchases, increase in operational expenses within Police, Building,
Public Works departments. There was also an MOU salary increase for police department
and increase for unrepresented miscellaneous employees during the fiscal year.

» The CalPERS employer contribution rate had a net decrease as total expense was $29,568
less than previous year. This is due to police officers picking up an additional 1% of the
employer contribution share. CalPERS continues to collect the unfunded liability as a
dollar amount. The Town payment of the unfunded liability portion for the fiscal year
increased $128,324 to $657,860. The total CalPERS expense for the Town increased
$98,756.

Y VY

In FY 2014-15, GASB 68 and 71 were implemented for Accounting and Financial Reporting for
Pensions. This Statement establishes standards for measuring and recognizing liabilities, deferred
outflows of resources, and deferred inflows of resources, and expense/expenditures. As of FY
2017-18 the Town of Atherton reports a net pension liability of $16,121,566, an increase of
$2,140,158 and is as follows:

» Miscellaneous Employee Plan: $4,542,046
» Safety Employee Plan: $11,579,520

The Town reported a deferred outflow of resources of $4,698,726 and deferred inflow of
$1,381,396 and a recognized pension expense of $648,410. As a result of the implementation of
the GASB statements, the Town made an adjustment of $12,804,236 to the Town Total Net
Position.
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Miscellaneous Employees NPL $4,542,046
Safety Employees NPL $11,579,520
Deferred Outflow of Resources ($4,698,726)
Deferred Inflow of Resources $1,381,396
Adjustment to Beginning Governmental net $12,804,236
position

In Fiscal Year 2017-18, GASB 74 and 75 were implemented for the Accounting and Financial
Reporting for Postemployment Benefits Other than pensions. This establishes accounting and
financial reporting requirements for governments whose employees are provided with OPEB
benefits. It also includes requirements similar to pension reporting to address financial reporting
for assets accumulated for purposes of providing OPEB benefits.

As of FY 2017-18 the Town reported a beginning net OPEB liability of $6,468,128. The Town
with the implementation of GASB 75 had a prior period adjustment to the beginning net position
of Governmental Activities in the amount $9,738,515. As of FY 2017-18, the Town of Atherton
reports a net OPEB liability of $4,010,576.

The Town reported OPEB deferred outflows of resources of $21,610 and differed inflows of
resources of $2,479,162 and recognized OPEB expense of $208,565.

Net OPEB Liability $4,010,576
Deferred Outflow of Resources ($21,610)
Deferred Inflow of Resources $2,479,162
Adjustment to Beginning Governmental net $6,468,128
position

The town had a positive net change in Net Position for the FY 2017-18 in the amount of
$6,555,247, for an ending Net Position of $57,365,905. The previous FY had a net position of
$60,549,173. Due to the GASB 74 and 75 requiring the recognition of OPEB liabilities, there was
a prior period adjustment to the net position in governmental activities and employee benefits fund
of $9,738,515 and is reflected in a new beginning net position in FY 2017-18 of $50,810,658.

With the $9,738,515 adjustment to prior year, governmental activities net position is $57,365,905,
a decrease of $3,183,268. This includes the increase of recognized pension expense of $648,410.
Due to the implementation of GASB statements 68 and 71 fiscal year 14/15, which required the
recognition of pension liabilities, deferred outflows, and deferred inflows of resources for
pensions, resulted in the amount of $12,155,826. With the recognized pension expense of
$648,410, reflects a total adjustment of $12,804,236 to the Total Net Position. With the addition
of the OPEB pension liability, deferred outflows, and deferred inflows of resources for OPEB,
resulted in a total adjustment amount of $6,468,128. As mentioned above, the total Town Net



AUDITED FY 2017-18 BASIC FINANCIAL STATEMENTS
February 20, 2019
Page 4 of 5

Position is $57,365,905. Without the recognition of pension and OPEB liabilities the Town would
have a total net position of $76,638,269 for FY 2017-18.

Each fiscal year the Town will report the new net pension liability based on contributions and
investment earnings on the plans. With the implementation of GASB 75, the Town’s OPEB
liability is $4,010,576. The trust fund is listed as a fiduciary fund and as of 06/30/18, the total net
position in the PARs Trust is $6,259,170.

The Town’s General Fund operating budget presents a plan for accomplishing the goals and
objectives of the City Council within existing resources and core strategy of financial stability in
mind. We continue to be fiscally prudent with our resources but are mindful of operational and
infrastructure needs. With anticipated commitment of the General Fund unallocated reserves to the
Civic Center project, certain CIP projects will be on hold until additional funding is identified
and/or when the Civic Center project is completed. The Town is heavily reliant on property taxes.
There is no certainty that the growth will continue at the same pace in recent years, and as such
the Town continues to explore revenue alternatives to the General Fund. Town staff will continue
to work efficiently and creatively to maximize available revenues by seeking outside grants,
forging community and regional partnerships, and drawing upon the imagination and commitment
of our community and staff. We continue to keep our expenditures in line with our revenues and
carefully review our choices for programs and priorities closely monitoring and controlling any
discretionary spending. Financial stability of the Town is always at the forefront in our fiscal
strategies especially at a time with the Town embarking on its biggest capital project in recent
memory with the new Civic Center

The Town capital improvement program includes various Town infrastructure projects and
requires various funding sources. These projects are in addition to the Civic Center Project now
moving into construction possibly at the end of FY 2018-19. With reduction on funding for future
capital projects, the Town will move into the save mode for future capital needs. The Town will
look to prioritize projects within its capital improvement program until additional funding becomes
available. In the coming years, the Civic Center project will be at the forefront of the Town capital
projects and funding. Over the last couple fiscal years the General Fund made a significant
allocation to the CIP program. A majority of it is anticipated to be used to fund the Civic Center
project. Paying down long term liabilities and providing funding for capital projects will continue
to be a priority. The Town will always strive to meet the high standard of services and programs
that the community has come to expect and deserve.

The Finance Committee reviewed and discussed the Town Basic Financial Statements at its
January meeting. Maze and Associates audit engagement partner Katherine Yuen was present at
the Finance committee meeting to discuss the audited financial statements. The Committee
recommends that the City Council accept the reports.

POLICY CONSIDERATIONS

Each year the City Council accepts its Audited Financial Statements as part of the Town’s annual
operating practice. The Audited Financial Statements represent the financial picture of the Town.
It is an examination of the Town’s financial statements and disclosures by an independent auditor
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and an assurance that the Town conducts its finances in accordance with generally accepted
accounting principles. The result is a report from the auditor attesting to the fairness of the
presentation of the financial statements and disclosures. The audit is not an opinion of the Town’s
fiscal health and outlook.

The Management Discussion & Analysis (MD&A) is an important section of the Audit Report
providing a picture of the Town’s finances from management’s perspective. The MD&A 1is fact-
based and provides readers with management’s view of what is critical about the Town’s financial
prospectus. The MD&A complements the Audited Financial Statements but is broader in scope.
The MD&A can present an opinion of the Town’s fiscal health and outlook.

ATTACHMENT

I. FY 2017-2018 Basic Financial Statements
. Memorandum on Internal Control and Required Communications
3. FY 2017-2018 Report on Compliance with the Agreement for Distribution of San
Mateo County Measure A Funds for Local Transportation Purposes & Transportation
Development Act














































































ASSETS

Cash and investments (Note 3)
Receivables:
Taxes
Interest
Other
Prepaids
Due from other funds (Note 4)

Total Assets
LIABILITIES

Accounts payable

Accrued liabilities

Due to other funds (Note 4)
Unearned revenue

Deposits payable

Note payable

Total Liabilities
FUND BALANCES

Fund balance (Note 6):
Nonspendable
Restricted
Committed
Assigned
Unassigned

Total Fund Balances

Total Liabilities and Fund Balances

TOWN OF ATHERTON

GOVERNMENTAL FUNDS
BALANCE SHEET
JUNE 30, 2018
Major Funds
Facilities Capital
Special Library Construction Improvement
Tax Special Special Capital Capital
General Fund Revenue Fund Revenue Fund Projects Fund Projects Fund
$21,671,331 $2,755,868 $12,631,939 $327,666 $5,488,064
135,739
95,884
11,360
58,400
7,032
$21,979,746 $2,755,868 $12,631,939 $327,666 $5,488,064
$527,406 $712,729 $3,436 $185,987 $29,200
288,327
59,120
3,601,685
156,495
4,633,033 712,729 3,436 185,987 29,200
58,400
2,043,139 12,628,503
1,809,753
620,859 141,679 5,458,864
14,857,701
17,346,713 2,043,139 12,628,503 141,679 5,458,864
$21,979,746 $2,755,868 $12,631,939 $327,666 $5,488,064

See accompanying notes to financial statements

22



Other Total
Governmental Governmental
Funds Funds
$2,738,331 $45,613,199
32,695 168,434
95,884
11,360
58,400
7,032
$2,771,026 $45,954,309
$133,506 $1,592,264
288,327
7,032 7,032
59,120
3,601,685
156,495
140,538 5,704,923
58,400
2,628,770 17,300,412
1,809,753
30,829 6,252,231
(29,111) 14,828,590
2,630,488 40,249,386
$2,771,026 $45,954,309










































































































TOWN OF ATHERTON
NOTES TO BASIC FINANCIAL STATEMENTS
For the Year Ended June 30, 2018

NOTE 6 - FUND BALANCES AND NET POSITIONS (Continued)J

B.

Fund Balances (Continued)
Detailed classifications of the Town’s Fund Balances, as of June 30, 2018, are below:
Major Major
Special Revenue Funds Capital Projects Funds Other
General Facilities Capital Govemmental
Fund Special Tax Library Construction Improvement Funds Total
Nonspendable:

Prepaids $58,400 $58,400
Total Nonspendable 58,400 58,400
Restricted for:

Street drainage and police services $2,043,139 2,043,139

Library operations $12,628,503 12,628,503

Measure A $555,815 555,815

Supplemental law enforcement

services / COPS Grant 302 302

Evans Creative Design 7,351 7,351

Measure M 244,853 244,853

Refuse Services 1,540,849 1,540,849

Channel Drainage District 279,600 279,600
Total Restricted 2,043,139 12,628,503 2,628,770 17,300,412
Committed to:

Emergency disaster 1,809,753 1,809,753
Total Committed 1,809,753 1,809,753
Assigped to:

Tennis program 181,709 181,709

Building dep artment operations 434,296 434,296

Tree Committee 4,854 4,854

Capital projects $141,679 $5,458,864 30,829 5,631,372
Total Assigned 620,859 141,679 5,458,864 30,829 6,252,231
Unassigned 14,857,701 (29,111) 14,828,590
Total Unassigned 14,857,701 (29,111) 14,828,590

Total Fund Balances $17,346,713 $2,043,139 $12,628,503 $141,679 $5,458,864 $2,630,488 $40,249,386

General Fund Committed Fund Balance for Emergency Disaster

The Town Council has committed to set aside 15 percent of the actual annual General Fund
operating expenditures specifically for emergency contingencies defined as a state of Federal
and/or State emergency or declaration of a local emergency as defined in Atherton’s Municipal
Code Section 2.44.010.

General Fund Unassigned Fund Balance Policy
The Town Council established the General Fund unassigned fund balance policy such that in no

circumstances shall the total General Fund unassigned fund balance be less than 20% of the
actual annual operating expenditures.
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TOWN OF ATHERTON
NOTES TO BASIC FINANCIAL STATEMENTS
For the Year Ended June 30, 2018

NOTE 7 - PENSION PLAN (Continued) I

B.

Pension Liabilities, Pension Expenses and Deferred Outflows/Inflows of Resources Related to
Pensions (Continued)

Change of Assumptions — For the measurement date of June 30, 2017, the accounting discount
rate was reduced from 7.65 to 7.15 percent.

Discount Rate — The discount rate used to measure the total pension liability was 7.15% for the
Plan. To determine whether the municipal bond rate should be used in the calculation of a
discount rate for each plan, CalPERS stress tested plans that would most likely result in a
discount rate that would be different from the actuarially assumed discount rate. Based on the
testing, none of the tested plans run out of assets. Therefore, the current 7.15 percent discount rate
is adequate and the use of the municipal bond rate calculation is not necessary. The long term
expected discount rate of 7.15 percent will be applied to all plans in the Public Employees
Retirement Fund (PERF). The stress test results  are presented in a detailed report that can be
obtained from the CalPERS website.

The long-term expected rate of return on pension plan investments was determined using a
building-block method in which best-estimate ranges of expected future real rates of return
(expected returns, net of pension plan investment expense and inflation) are developed for each
major asset class.

In determining the long-term expected rate of return, CalPERS took into account both short-term
and long-term market return expectations as well as the expected pension fund cash flows. Using
historical returns of all the funds’ asset classes, expected compound retums were calculated over
the short-term (first 10 years) and the long-term (11-60 years) using a building-block approach.
Using the expected nominal returns for both short-term and long-term, the present value of
benefits was calculated for each fund. The expected rate of return was set by calculating the
single equivalent expected return that arrived at the same present value of benefits for cash flows
as the one calculated using both short-term and long-term returns. The expected rate of return was
then set equivalent to the single equivalent rate calculated above and rounded down to the nearest
one quarter of one percent.

The table below reflects the long-term expected real rate of return by asset class. The rate

of return was calculated using the capital market assumptions applied to determine the discount
rate and asset allocation. These rates of return are net of administrative expenses.
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To comply with Actuarial Standard of Practice No. 6 (ASOP 6), the actuarial valuation

includes an implicit subsidy liability. When premiums for retirees are determined using a
blend of active employee and retiree experience, it creates an implicit subsidy to the
retirees, since retiree healthcare costs are generally higher than active employees. ASOP 6
effectively requires most public agencies to calculate an implicit subsidy liability
whenever their retirees participate in the group medical plans, but only pay the same
premiums as active employees. As a result of the required ASOP 6, the Town's Actuarial
Accrued Liability at June 30, 2018 included an implicit subsidy liability of $1,983,223.




































REQUIRED SUPPLEMENTARY INFORMATION

SCHEDULE OF CONTRIBUTIONS
Retiree Healthcare OPEB Plan - Single Employer Last 10

fiscal years*

Fiscal Year Ended June 30, 2017 2018
Actuarially determined contribution $668,846 $693,890
Contributions in relation to the

actuarially determined contribution 448,945 493,288
Contribution deficiency (excess) $219,901 $200,602
Covered-employee payroll $4,327,213 $4,497,946

Contributions as a percentage of

covered-employee payroll 10.4% 10.97%

* Fiscal year 2017 was the first year of implementation for GASB 74
* Fiscal year 2018 was the first year of implementation for GASB 75

NOTES TO S CHEDULE OF EMPLOYER CONTRIBUTION
Retiree Healthcare OPEB Plan - Agent Multiple Employer
Methods and Assumptions for Actuarially Determined Contribution

Valuation Date « June 30, 2018
Actuarial Cost Method * Entry Age Normal
e . * The Town intends to contribute the full ADC to the PARS trust
Contribution Policy
each year
Discount Rate and Long Term
Expected Rate of Return on *6.00%, based on PARS investment allocation Moderate
Investment
Inflation *2.0% per annum
Payroll Increases * 3.25% annual increases
* Pre-65: 5.62% for 2018, increasing to 7.80% in 2024, decreasing to
. 5.68% in 2030 and later years
el Thend * Post-65:3.04% for 2018 increasing to 5.00% in 2019 and later
years
Mortality * CalPERS 2014 Scale MP-2014
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IM\MAZE

& ASSOCIATES

MEMORANDUM ON INTERNAL CONTROL

To the City Council of
the Town of Atherton, California

In planning and performing our audit of the basic financial statements of the Town of Atherton
(Town), as of and for the year ended June 30, 2018, in accordance with auditing standards
generally accepted in the United States of America, we considered the Town’s internal control
over financial reporting (internal control) as a basis for designing audit procedures that are
appropriate in the circumstances for the purpose of expressing our opinions on the financial
statements, but not for the purpose of expressing an opinion on the effectiveness of the Town’s
internal control. Accordingly, we do not express an opinion on the effectiveness of the Town’s
internal control.

A deficiency in internal control exists when the design or operation of a control does not allow
management or employees, in the normal course of performing their assigned functions, to
prevent, or detect and correct misstatements on a timely basis. A material weakness is a
deficiency, or a combination of deficiencies, in internal control, such that there is a reasonable
possibility that a material misstatement of the Town’s financial statements will not be prevented,
or detected and corrected on a timely basis.

Our consideration of internal control was for the limited purpose described in the first paragraph
and was not designed to identify all deficiencies in internal control that might be material
weaknesses. In addition, because of inherent limitations in internal control, including the
possibility of management override of controls, misstatements due to error or fraud may occur
and not be detected by such controls. Given these limitations during our audit, we did not
identify any deficiencies in internal control that we consider to be material weaknesses.
However, material weaknesses may exist that have not been identified.

Included in the Schedule of Other Matters are recommendations not meeting the above
definitions that we believe are opportunities for strengthening internal controls and operating
efficiency.

Management’s written responses included in this report have not been subjected to the audit
procedures applied in the audit of the financial statements and, accordingly, we express no
opinion on them.

This communication is intended solely for the information and use of management, City Council,
others within the organization, and agencies and pass-through entities requiring compliance with
Government Auditing Standards, and is not intended to be and should not be used by anyone
other than these specified parties.

/Y{\%e, i)\modaﬁfu

Pleasant Hill, California
December 23, 2018

T 925.930.0902
Accountancy Corporation F 925.930.0135
3478 Buskirk Avenue, Suite 215 E maze@mazeassociates.com
Pleasant Hill, CA 94523 1 w mazeassociates.com
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TOWN OF ATHERTON
MEMORANDUM ON INTERNAL CONTROL

SCHEDULE OF OTHER MATTERS

NEW GASB PRONOUNCEMENTS OR PRONOUNCEMENTS NOT YET EFFECTIVE

The following comment represents new pronouncements taking effect in the next two years. We have cited them
here to keep you abreast of developments:

EFFECTIVE FISCAL YEAR 2018-19:

GASB 83 — Certain Asset Retirement Obligations

This Statement will enhance comparability of financial statements among governments by establishing uniform
criteria for governments to recognize and measure certain AROs, including obligations that may not have been
previously reported. This Statement also will enhance the decision-usefulness of the information provided to
financial statement users by requiring disclosures related to those AROs.

GASB 88 — Certain Disclosures Related to Debt, including Direct Borrowings and Direct Placements

The primary objective of this Statement is to improve the information that is disclosed in notes to government
financial statements related to debt, including direct borrowings and direct placements. It also clarifies which
liabilities governments should include when disclosing information related to debt. This Statement requires that
additional essential information related to debt be disclosed in notes to financial statements, including unused
lines of credit; assets pledged as collateral for the debt; and terms specified in debt agreements related to
significant events of default with finance-related consequences, significant termination events with finance-
related consequences, and significant subjective acceleration clauses. For notes to financial statements related to
debt, this Statement also requires that existing and additional information be provided for direct borrowings and
direct placements of debt separately from other debt.

EFFECTIVE FISCAL YEAR 2019/20:

GASB 84 - Fiduciary Activities

The objective of this Statement is to improve guidance regarding the identification of fiduciary activities for
accounting and financial reporting purposes and how those activities should be reported. This Statement
describes four fiduciary funds that should be reported, if applicable: (1) pension (and other employee benefit)
trust funds, (2) investment trust funds, (3) private-purpose trust funds, and (4) custodial funds. Custodial funds
generally should report fiduciary activities that are not held in a trust or equivalent arrangement that meets
specific criteria.

GASB 90 - Majority Equity Interests—an amendment of GASB Statements No. 14 and No. 61)

The primary objectives of this Statement are to improve the consistency and comparability of reporting a
government’s majority equity interest in a legally separate organization and to improve the relevance of financial
statement information for certain component units. It defines a majority equity interest and specifies that a
majority equity interest in a legally separate organization should be reported as an investment if a government’s
holding of the equity interest meets the definition of an investment. A majority equity interest that meets the
definition of an investment should be measured using the equity method, unless it is held by a special-purpose
government engaged only in fiduciary activities, a fiduciary fund, or an endowment (including permanent and
term endowments) or permanent fund. Those governments and funds should measure the majority equity interest
at fair value.



TOWN OF ATHERTON
MEMORANDUM ON INTERNAL CONTROL

SCHEDULE OF OTHER MATTERS
EFFECTIVE FISCAL YEAR 2020/21:
GASB 87 — Leases

The objective of this Statement is to better meet the information needs of financial statement users by improving
accounting and financial reporting for leases by governments. This Statement increases the usefulness of
governments’ financial statements by requiring recognition of certain lease assets and liabilities for leases that
previously were classified as operating leases and recognized as inflows of resources or outflows of resources
based on the payment provisions of the contract. It establishes a single model for lease accounting based on the
foundational principle that leases are financings of the right to use an underlying asset. Under this Statement, a
lessee is required to recognize a lease liability and an intangible right-to-use lease asset, and a lessor is required
to recognize a lease receivable and a deferred inflow of resources, thereby enhancing the relevance and
consistency of information about governments’ leasing activities.

GASB 89 - Accounting for Interest Cost Incurred before the End of a Construction Period

The objectives of this Statement are (1) to enhance the relevance and comparability of information about capital
assets and the cost of borrowing for a reporting period and (2) to simplify accounting for interest cost incurred
before the end of a construction period. This Statement establishes accounting requirements for interest cost
incurred before the end of a construction period. This Statement also reiterates that in financial statements
prepared using the current financial resources measurement focus, interest cost incurred before the end of a
construction period should be recognized as an expenditure on a basis consistent with governmental fund
accounting principles.



TOWN OF ATHERTON
MEMORANDUM ON INTERNAL CONTROL

STATUS OF PRIOR YEAR OTHER MATTERS

2017 - 001: Information System Review Results

Background - We conducted an Information Systems Review with our audit which encompassed the financial
information system and the network environment that houses it. Internal controls that are present in the overall
network environment have become more important and relevant to understanding the internal controls over the
financial system. We believe Information System controls must be continuously improved and enhanced to stay
ahead of the ever-increasing sophistication of hackers and criminals.

Currently, there are no Information Technology standards to which local governments are required to conform.
Indeed, there are a wide variety of informal guidelines and suggested controls from many different organizations
which local governments can use to implement appropriate controls to ensure adequate security over information
technology. Our Information Technology staff have reviewed these informal guidelines and concluded that the
certification and accreditation framework developed by the National Institute of Standards and Technology
(NIST) for the Federal Information Security Management Act (FISMA) is the most appropriate for local
government. NIST and FISMA represent the minimum security requirements for federal government agencies
information systems. NIST recommends these for state and local governments. Our procedures included
performing an external network scan based on NIST criteria and in determining that internal control provides for:

Internet access defenses including hacker prevention, detection and deterrent systems

. Security of data from physical or network access

. Adequately protecting data from unauthorized internal access
. Reasonable measures to ensure continuation of service

. Information systems risk management

A summary of these recommendations which we believe are “best practices” are as follows:
Patch and Vulnerability Management

Our scans indicate the Town’s information systems have numerous vulnerabilities, which may be due in part
from a lack of patch management, vulnerability scanning, or configuration management. While these
vulnerabilities do not directly affect the financial reporting of the Town, they do present an unnecessary risk to
the Town’s information systems. The Town should develop a patch and vulnerability management program.
“Patch and vulnerability management is a security practice designed to proactively prevent the exploitation of IT
vulnerabilities that exist within an organization. The expected result is to reduce the time and money spent
dealing with vulnerabilities and exploitation of those vulnerabilities. Proactively managing vulnerabilities of
systems will reduce or eliminate the potential for exploitation and involve considerably less time and effort than
responding after exploitation has occurred.” For guidance on implementing effective patch and vulnerability
management see NIST SP 800-40 Ver. 2 Creating and Patch and Vulnerability Management Program.

Management Response:
The Town agrees and will work with the Town’s IT contractor Interwest to develop a patch and vulnerability
management program to help mitigate any IT vulnerabilities that may exist within the organization. The program

may include patch management, vulnerability scanning or configuration management.

Current Status: Based on current year testing, it appears that the Town has made the appropriate steps to
resolve the matter.



TOWN OF ATHERTON
MEMORANDUM ON INTERNAL CONTROL

STATUS OF PRIOR YEAR OTHER MATTERS

2016 -1: Segregation of Duties — Journal Entries

Criteria: Journal entries are an important transaction cycle that affects all aspects of accounting and financial
reporting. Prudent internal control concepts dictate that no single employee should have the ability to process a
transaction without the involvement of another employee.

Condition: During our review of the access log, it was noted that the Accounting Technician and Finance
Director both have the ability to prepare and commit journal entries to the general ledger. There are no system
limitations in place to prevent either user from preparing and committing the same journal entry.

According to Town staff, it is the Town’s practice for the Finance Director to review a monthly system-
generated report of journal entries to ensure that no entries were prepared and committed by the same employee.
However, we could not find any indication of such review documented on the face of the reports.

Cause: The Town lost its Accountant in March 2016, making it difficult to segregate duties within the
accounting functions.

Potential Effect: While during the audit, we did note the existence of compensating controls that mitigate the
potential effects of the above condition, we would like to see the Town further strengthen its internal controls.

Recommendation: We recommend that the Town limit financial system access so that no one employee may
have the rights to prepare and commit journal entries. If this is not feasible, we recommend that the Town
Finance Director continue to review posted journal entries on a monthly basis and document such review on the
face of the report to leave a proper audit trail.

Current Status: During our review of the access log it was noted that both the Accounting Technician and
Junior Accountant have the ability to prepare and commit a journal entry to the general ledger without any
involvement of a second employee. We did note that, however, it is the Town’s practice for the Finance Director
to review journal entries by marking on the physical copies of journal entries before committing them to the
general ledger. However, it does not appear that these individually printed out journal entries are compared to a
system-generated report to ensure that all journal entries are printed out and reviewed by the Finance Director.

There are no system limitations in place to prevent the Accounting Technician and Junior Accountant from
preparing and committing a journal entry. Therefore, there is a risk that unauthorized journal entries could be
posted to the general ledger, increasing the likelihood of error, improper accounting treatments, and potential
misrepresentation of financial data.

In addition to reviewing individual journal entries, the Finance Director should review a system-generated
journal entry log monthly to ensure that all journal entries have been reviewed.

Current Year Management Response: The Finance Department will limit the financial system access so that
no one employee may have the rights to prepare and commit journal entries when possible. When this is not
feasible, to mitigate the risk that unauthorized journal entries could be posted to the General Ledger, the Finance
Director will continue to sign journal entries and compare to system generated journal entry posted report. We
will document review of the report monthly as proper paper audit trail of approved journal entries.



IM\MAZE

& ASSOCIATES

REQUIRED COMMUNICATIONS

To Honorable Mayor and Members of the City Council of
The Town of Atherton, California

We have audited the basic financial statements of the Town of Atherton (Town) for the year
ended June 30, 2018. Professional standards require that we communicate to you the following
information related to our audit under generally accepted auditing standards and Government
Auditing Standards.

Significant Audit Findings

Accounting Policies

Management is responsible for the selection and use of appropriate accounting policies. The
significant accounting policies used by the Town are described in Note 1 to the financial
statements. No new accounting policies were adopted and the application of existing policies was

not changed during the year, except as follows:

The following Governmental Accounting Standards Board (GASB) pronouncement became
effective and had a material effect on the financial statements:

GASB 75 —Accounting and Financial Reporting for Post-employment Benefits Other
Than Pensions

The following Governmental Accounting Standards Board (GASB) pronouncements became
effective, and did not have a material effect on the financial statements:

GASB 81 — Irrevocable Split-Interest Agreements

GASB 85 — Omnibus 2017

GASB 86 — Certain Debt Extinguishment Issues

Unusual Transactions, Controversial or Emerging Areas

We noted no transactions entered into by the Town during the year for which there is a lack of
authoritative guidance or consensus. All significant transactions have been recognized in the
financial statements in the proper period.

Accounting Estimates

Accounting estimates are an integral part of the financial statements prepared by management and
are based on management’s knowledge and experience about past and current events and
assumptions about future events. Certain accounting estimates are particularly sensitive because
of their significance to the financial statements and because of the possibility that future events
affecting them may differ significantly from those expected. The most sensitive estimates
affecting the Town’s financial statements were:
T 925.930.0902
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Estimated Fair Value of Investments: As of June 30, 2018, the Town held approximately
$55.1 million of cash and investments as measured by fair value as disclosed in Note 3 to
the financial statements. Fair value is essentially market pricing in effect as of June 30,
2018. These fair values are not required to be adjusted for changes in general market
conditions occurring subsequent to June 30, 2018.

Estimated Net Pension Liabilities and Pension-Related Deferred Outflows and Inflows of
Resources:  Management’s estimate of the net pension liabilities and deferred
outflows/inflows of resources are disclosed in Note 7 to the financial statements and are
based on actuarial studies determined by a consultant, which are based on the experience
of the Town. We evaluated the key factors and assumptions used to develop the estimate
and determined that it is reasonable in relation to the basic financial statements taken as a
whole.

Estimate of Depreciation: Management’s estimate of the depreciation is based on useful
lives determined by management. These lives have been determined by management
based on the expected useful life of assets as disclosed in Note 5 to the financial
statements. We evaluated the key factors and assumptions used to develop the
depreciation estimate and determined that it is reasonable in relation to the basic financial
statements taken as a whole.

Estimated Net OPEB Liabilities and OPEB-Related Deferred Outflows and Inflows of
Resources: ~ Management’s estimate of the net OPEB liabilities and deferred
outflows/inflows of resources are disclosed in Note 8 to the financial statements and are
based on actuarial studies determined by a consultant, which are based on the experience
of the Town. We evaluated the key factors and assumptions used to develop the estimate
and determined that it is reasonable in relation to the basic financial statements taken as a
whole.

Disclosures
The financial statement disclosures are neutral, consistent, and clear.
Difficulties Encountered in Performing the Audit

We encountered no significant difficulties in dealing with management in performing and
completing our audit.

Corrected and Uncorrected Misstatements

Professional standards require us to accumulate all known and likely misstatements identified
during the audit, other than those that are clearly trivial, and communicate them to the appropriate
level of management. Management has corrected all such misstatements. In addition, none of the
misstatements detected as a result of audit procedures and corrected by management were
material, either individually or in the aggregate, to each opinion unit’s financial statements taken
as a whole.

Professional standards require us to accumulate all known and likely uncorrected misstatements
identified during the audit, other than those that are trivial, and communicate them to the
appropriate level of management. We have no such misstatements to report to the City Council.



Disagreements with Management

For purposes of this letter, a disagreement with management is a financial accounting, reporting,
or auditing matter, whether or not resolved to our satisfaction, that could be significant to the
Town’s financial statements or the auditor’s report. We are pleased to report that no such
disagreements arose during the course of our audit.

Management Representations

We have requested certain representations from management that are included in a management
representation letter dated December 23, 2018.

Management Consultations with Other Independent Accountants

In some cases, management may decide to consult with other accountants about auditing and
accounting matters, similar to obtaining a “second opinion” on certain situations. If a consultation
involves application of an accounting principle to the governmental unit’s financial statements or
a determination of the type of auditor’s opinion that may be expressed on those statements, our
professional standards require the consulting accountant to check with us to determine that the
consultant has all the relevant facts. To our knowledge, there were no such consultations with
other accountants.

Other Audit Findings or Issues

We generally discuss a variety of matters, including the application of accounting principles and
auditing standards, with management each year prior to retention as the Town’s auditors.
However, these discussions occurred in the normal course of our professional relationship and our
responses were not a condition to our retention.

Other Information Accompanying the Financial Statements

We applied certain limited procedures to the required supplementary information that accompanies
and supplements the basic financial statements. Our procedures consisted of inquiries of
management regarding the methods of preparing the information and comparing the information for
consistency with management’s responses to our inquiries, the basic financial statements, and other
knowledge we obtained during our audit of the basic financial statements. We did not audit the
required supplementary information and do not express an opinion or provide any assurance on the
required supplementary information.

We were engaged to report on the supplementary information which accompany the financial
statements, but are not required supplementary information. With respect to this supplementary
information, we made certain inquiries of management and evaluated the form, content, and
methods of preparing the information to determine that the information complies with accounting
principles generally accepted in the United States of America, the method of preparing it has not
changed from the prior period, and the information is appropriate and complete in relation to our
audit of the financial statements. We compared and reconciled the supplementary information to
the underlying accounting records used to prepare the financial statements or to the financial
statements themselves.

ok sk skoskok ok



This information is intended solely for the use of City Council and management and is not
intended to be, and should not be, used by anyone other than these specified parties.

fY{\%e ﬂ)\modﬁ&o

Pleasant Hill, California
December 23, 2018
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Town of Atherton
Measure A Special Revenue Fund

Report on Compliance with the
Agreement for Distribution of San Mateo County
Measure A Funds for Local Transportation Purposes

For the Year Ended June 30, 2018
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INDEPENDENT AUDITOR'S REPORT ON MANAGEMENT’S ASSERTION

Honorable Mayor and Members of City Council of the
Town of Atherton, California

We have examined management’s assertion, included in accompanying Management’s Report on
Compliance with the Agreement for Distribution of San Mateo County Measure A Funds for Local
Transportation Purposes (the Agreement) between the Town of Atherton (the Town) and the San Mateo
County Transportation Authority dated January 21, 2009, that the Town of Atherton complied with the
requirements of the Agreement during the year ended June 30, 2018. Management is responsible for the
Town’s compliance with those requirements. Our responsibility is to express an opinion on management’s
assertion about the Town’s compliance based upon our examination.

Our examination was conducted in accordance with the attestation standards established by the American
Institute of Certified Public Accountants and accordingly, included examining, on a test basis, evidence
about the Town’s compliance with those requirements and performing such other procedures as considered
necessary in the circumstances. We believe that our examination provides a reasonable basis for our
opinion. Our examination does not provide legal determination of the Town’s compliance with specified
requirements.

In our opinion, the Town complied, in all material respects, with the aforementioned requirements for the
year ended June 30, 2018.

This report is intended solely for the information and use of the City Council and Management and the San
Mateo County Transportation Authority Board and Management. However, this report is a matter of public
record and its distribution is not limited.

IYVngLQP(/JD wales

Pleasant Hill, California

December 18, 2018
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TOWN OF ATHERTON
SCHEDULES OF MEASURE A FUNDS
AS OF AND FOR THE YEAR ENDED JUNE 30, 2018

BALANCE SHEET
Assets:

Cash and investments $559,588

Accounts receivable 26,119
Total Assets $585,707
Liabilities:

Accounts Payable $29,892
Total Liabilities 29,892
Fund Balance:

Restricted 555,815
Total Fund Balance - 555,815
Total Liabilities and Fund Balance $585,707

SCHEDULE OF REVENUES, EXPENDITURES AND

CHANGES IN FUND BALANCE
Revenues:
Measure A Sales Tax $371,372
Use of Money & Property 5,320
Total Revenues 376,692
Expenditures:
C/CAG Congestion Relief Fee 18,483
Capital Outlay 373,678
Total Expenditures 392,161
Net Change in Fund Balance (15,469)
Fund Balance - beginning 571,284

Fund Balance - ending $555,815




Town of Atherton
91 Ashfield Road

Atherton, California 94027
Phone: (650) 752-0500

Fax: (650) 688-6528

December 18,2018

San Mateo County Transportation Authority
1250 San Carlos Avenue
San Carlos, California 94070

Management’s Report on Compliance with the Agreement for Distribution of San Mateo
County Measure A Funds for Local Transportation Purposes

The Town of Atherton is responsible for complying with the Agreement for Distribution of San
Mateo County Measure A Funds for Local Transportation Purposes (the Agreement) between the
Town and the San Mateo County Transportation Authority effective on January 1, 2009. The
Agreement states that in return for receiving an annual allocation of a specified portion of the retail
transactions and use tax approved by Measure A — San Mateo County Transportation Expenditure
Plan (the Measure), the Town agrees that funds, “shall not be used to replace funds previously
provided by property tax or other local revenues for public transportation purposes, and that Town
will limit the use of funds provided pursuant to this agreement to the improvement and maintenance
of local transportation, including streets and road improvements.”

With respect to compliance with the Agreement, management attests to the following for the year
ended June 30, 2018:

e Management is responsible for establishing and maintaining an effective internal
control structure with respect to compliance with the Agreement;

e Management is responsible for complying with the Agreement;

e Management has evaluated the Town’s compliance with the requirements of the
Agreement;

All Transactions for the Year Ended June 30, 2018, are in compliance with the

’4 Agreement.
George dericks ‘éobert Baé, I

City M ger Finance Director
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INDEPENDENT AUDITOR'S REPORT

To the Honorable Mayor and Members of the Town Council
Town of Atherton, California

Report on Financial Statements

We have audited the financial statements of the Transportation Development Act Article III Fund (TDA
Fund) of the Town of Atherton, California, as of and for the year ended June 30, 2018 and the related
notes to the financial statements as listed in the table of contents.

Management’s Responsibility for the Financial Statements

Management is responsible for the preparation and fair presentation of these financial statements in
accordance with accounting principles generally accepted in the United States of America; this includes
the design, implementation, and maintenance of internal control relevant to the preparation and fair
presentation of the financial statements that are free from material misstatement, whether due to fraud or
error.

Auditor’s Responsibility

Our responsibility is to express an opinion on these financial statements based on our audit. We
conducted our audit in accordance with auditing standards generally accepted in the United States of

~ America and the standards applicable to financial audits contained in Government Auditing Standards,
issued by the Comptroller General of the United States. Those standards require that we plan and perform
the audits to obtain reasonable assurance about whether the financial statements are free from material
misstatement.

An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in
the financial statements. The procedures selected depend on the auditor’s judgment, including the
assessment of the risks of material misstatement of the financial statements, whether due to fraud or error.
In making those risk assessments, the auditor considers internal control relevant to the TDA Fund’s
preparation and fair presentation of the financial statements in order to design audit procedures that are
appropriate in the circumstances, but not for the purpose of expressing an opinion on the effectiveness of
the TDA Fund’s internal control. Accordingly, we express no such opinion. An audit also includes
evaluating the appropriateness of accounting policies used and the reasonableness of significant
accounting estimates made by management, as well as evaluating the overall presentation of the financial
statements.

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for
our audit opinion.

T 925.930.0902
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Opinion

In our opinion, the financial statements referred to above present fairly, in all material respects, the
respective financial position of the TDA Fund as of June 30, 2018, and the change in financial position
for the year then ended in accordance with accounting principles generally accepted in the United States
of America.

Emphasis of Matter

As discussed in Note 1, the financial statements present only the TDA Fund and do not purport to, and do
not present fairly the financial position of the Town as of June 30, 2018, or the change in its financial
positions, for the year then ended in accordance with accounting principles generally accepted in the
United States of America. Our opinion is not modified with respect to this matter.

Other Reporting Required by Government Auditing Standards

In accordance with Government Auditing Standards, we have also issued our report dated December 18,
2018 on our consideration of the TDA Fund’s internal control over financial reporting and on our tests of
its compliance with certain provisions of laws, regulations, contracts, and grant agreements and other
matters. The purpose of that report is to describe the scope of our testing of internal control over financial
reporting and compliance and the results of that testing, and not to provide an opinion on internal control
over financial reporting or on compliance. That report is an integral part of an audit performed in
accordance with Government Auditing Standards in considering the TDA Fund’s internal control over

financial reporting and compliance.

IWL(R@ 4 }‘030 6«41:'4

Pleasant Hill, California
December 18, 2018



TOWN OF ATHERTON
TRANSPORTATION DEVELOPMENT ACT
ARTICLE III FUND
BALANCE SHEET
FOR THE FISCAL YEAR ENDED JUNE 30, 2018

2018

ASSETS

Due from MTC

Total Assets

FUND BALANCE

Restricted

Fund Balance

See accompanying notes to financial statements



TOWN OF ATHERTON
TRANSPORTATION DEVELOPMENT ACT

ARTICLE III FUND
STATEMENT OF REVENUES, EXPENDITURES
AND CHANGES IN FUND BALANCE
FOR THE FISCAL YEAR ENDED JUNE 30, 2018

2018
REVENUES
TDA Article 3.0 (Note 2) $124,200
Total Revenues 124,200
EXPENDITURES
Middlefield and Oak Grove Complete Street Improvements 124,200
Total Expenditures 124,200

Net change in Fund balance

Fund balance at beginning of year

Fund balance at end of year

See accompanying notes to financial statements



TOWN OF ATHERTON
TRANSPORTATION DEVELOPMENT ACT ARTICLE III FUND
NOTES TO FINANCIAL STATEMENTS
For The Year Ended June 30, 2018

[NOTE 1 - DESCRIPTION OF REPORTING ENTITY |

The Town of Atherton (Town), California, Transportation Development Act Article III Fund
(TDA Fund) includes the financial activities associated with projects funded by the State of
California Transportation Development Act (TDA). The State of California created a local
transportation fund for each County funded by a portion of the State sales tax.

The TDA Fund is distributed through the Metropolitan Transportation Commission (MTC) which
is the agency responsible for allocation of funds to eligible claimants within the greater San
Francisco Bay Area.

Fund Accounting —The operations of the TDA Fund are accounted for with a separate set of self-
balancing accounts that comprise its assets, liabilities, fund equity, revenues and expenditures or
expenses, as appropriate. Government resources are allocated to and accounted for in the fund
based upon the purpose for which they are to be spent and the means by which spending activities
are controlled. TDA Fund is presented as part of the Parcel Tax Fund of the basic financial
statements of the Town. The Town received TDA Funds for a project and the project’s major
funding and proceeds were from the Parcel Tax Fund.

Basis of Accounting — The accounting and reporting treatment applied to a fund is determined by
its measurements focus. All governmental funds are accounted for on a spending or “current
financial resources” measurement focus. Accordingly, only current asset and current liabilities
generally are included on the balance sheet. Operating statements of governmental funds present
increases (revenues and other financing sources) and decreases (expenditures and other financing
uses) in fund balance.

All governmental fund types are accounted for using the modified accrual basis of accounting
wherein revenues are recognized in the accounting period in which they become measurable and
available to pay liabilities of the current period. Expenditures are recognized in the accounting
period in which the fund liability is incurred.

Revenue Recognition — Under the terms of the various grant agreements, the TDA Fund generally
recognize revenues when approved expenditures are incurred. Accordingly, the accompanying
financial statements present grants receivable and the corresponding intergovernmental revenues.

Use of Estimates — The preparation of financial statements in conformity with generally accepted
accounting principles requires management to make estimates and assumptions that affect certain
reported amounts and disclosures. Accordingly, actual results could differ from those estimates.



TOWN OF ATHERTON
TRANSPORTATION DEVELOPMENT ACT ARTICLE III FUND
NOTES TO FINANCIAL STATEMENTS
For The Year Ended June 30, 2018

Ii\l OTE 2 - TDA ARTICLE 3.0 REVENUE

For the fiscal year ended June 30, 2018 the Town recorded revenues in accordance with the
allocation instruction from the Metropolitan Transportation Commission for the following project:

MTC TDA Grant Prior Years 2018 Total Unexpended
Project Name Allocation # Award Expenditures  Expenditures Expenditures Balance
Muddletield and Oak
Grove Complete Street
Improvement - i
Pedestrian/Bicycle; 16001045 $124,200 $0 $124,200 $124,200 $0
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INDEPENDENT AUDITOR’S REPORT ON
INTERNAL CONTROL OVER FINANCIAL REPORTING,
ON COMPLIANCE WITH THE TRANSPORTATION
DEVELOPMENT ACT AND OTHER MATTERS
BASED ON AN AUDIT OF FINANCIAL STATEMENTS PERFORMED IN
ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS

To the Honorable Mayor and Members of the Town Council of the
Town of Atherton, California

We have audited, in accordance with the auditing standards generally accepted in the United States of
America and the standards applicable to financial audits contained in Government Auditing Standards
issued by the Comptroller General of the United States, the financial statements of the Town of Atherton
Transportation Development Act Article III Fund (TDA Fund) as of and for the year ended June 30, 2018,
and the related notes to the financial statements, and have issued our report thereon dated December 18,
2018.

Internal Control Over Financial Reporting

In planning and performing our audit of the financial statements, we considered the TDA Fund’s internal
control over financial reporting (internal control) to determine the audit procedures that are appropriate in
the circumstances for the purpose of expressing our opinions on the financial statements, but not for the
purpose of expressing an opinion on the effectiveness of the TDA Fund’s internal control. Accordingly,
we do not express an opinion on the effectiveness of the TDA Fund’s internal control.

A deficiency in internal control exists when the design or operation of a control does not allow
management or employees, in the normal course of performing their assigned functions, to prevent, or
detect and correct, misstatements on a timely basis. A material weakness is a deficiency, or a combination
of deficiencies, in internal control, such that there is a reasonable possibility that a material misstatement
of the TDA Fund’s financial statements will not be prevented, or detected and corrected on a timely basis.
A significant deficiency is a deficiency, or a combination of deficiencies, in internal control that is less
severe than a material weakness, yet important enough to merit attention by those charged with
governance.

Our consideration of internal control was for the limited purpose described in the first paragraph of this
section and was not designed to identify all deficiencies in internal control that might be material
weaknesses or significant deficiencies and therefore, material weaknesses or significant deficiencies may
exist that were not identified. Given these limitations, during our audit we did not identify any
deficiencies in internal control that we consider to be material weaknesses. Howeveér, material weaknesses
may exist that have not been identified.

7 T 925.930.0902
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Compliance and Other Matters

As part of obtaining reasonable assurance about whether the TDA Fund’s financial statements are free
from material misstatement, we performed tests of its compliance with certain provisions of laws,
regulations, contracts, and grant agreements, noncompliance with which could have a direct and material
effect on the determination of financial statement amounts. Our procedures included the applicable audit
procedures contained in §6666 of Title 21 of California Code of Regulations and tests of compliance with
the applicable provisions of the Transportation Development Act and the allocation instructions and
resolutions of the Metropolitan Transportation Commission. However, providing an opinion on
compliance with those provisions was not an objective of our audit, and accordingly, we do not express
such an opinion. The results of our tests disclosed no instances of noncompliance or other matters that are
required to be reported under Government Auditing Standards.

Purpose of this Report

The purpose of this report is solely to describe the scope of our testing of internal control and compliance
and the results of that testing, and not to provide an opinion on the effectiveness of the TDA Fund’s
internal control or on compliance. This report is an integral part of an audit performed in accordance with
Government Auditing Standards in considering the TDA Fund’s internal control and compliance.
Accordingly, this communication is not suitable for any other purpose.

This report is intended solely for the information and use of the Metropolitan Transportation Commission,
management, Town Council, others within the Town, and federal awarding agencies and pass-through
entities and is not intended to be and should not be used by anyone other than these specified parties;
however, this restriction is not intended to limit the distribution of this report, which is a matter of public
record,

/WL(/«’)L 4 )\MOW

Pleasant Hill, California
December 18, 2018
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