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CITY COUNCIL STAFF REPORT – MANAGER’S REPORT 
 
TO:   HONORABLE MAYOR AND CITY COUNCIL 
   
FROM:  GEORGE RODERICKS, CITY MANAGER 
   
DATE:  JUNE 19, 2019 
  
SUBJECT:  CITY MANAGER’S WRITTEN REPORT 
 
The City Manager’s Report includes written reports from the Town’s various Departments. Staff 
is present to answer any questions the Council may have on the various issues noted in the written 
in the Reports.  
  
 
Articles of Note 

• Atherton to Discuss Town Budget  
o https://www.almanacnews.com/news/2019/06/04/atherton-to-discuss-town-budget 

• Atherton Resident, Warriors Investor Mark Stevens - 1 Year Ban from NBA Games 
o https://www.almanacnews.com/news/2019/06/06/atherton-resident-warriors-

investor-mark-stevens-receives-one-year-ban-from-nba-games-after-pushing-
player 

1. Civic Center Project 

• Project Main Webpage 
o http://www.ci.atherton.ca.us/290/Civic-Center-Project 

• Project Activity Blog 
o https://www.ci.atherton.ca.us/Blog.aspx?CID=2 

• Utility Schedule: 
o PG&E has advised that the soonest they can complete the installation of the new 

transformer is late August.  
o There still remains a number of items that have to be completed as part of the move. 

These include: 
 Restriping of parking spaces (ADA and temporary parking) 
 Clearing up temporary cones and miscellaneous projects related to the move 

(utilities, fiber, power, etc.) 
 Adding more permanent identification signage to the exterior of the trailers 

(City Hall, Post Office, Building, Planning, Employees Only, etc.) 
 Adding seating areas (picnic tables) at base of City Hall entry area 
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 Clearing out excess storage/equipment/furnishings 
 Finalizing the trailer install (windows, stairs, wiring) 
 Coordinating IT for Meetings in Pavilion and Main House (video, audio, 

presentations) 
• Wayfinding 

o Installed 
• Project Related Contracts and Approvals 

o Wong Electric - additional work beyond the approved contract was required to 
finalize the building install. I authorized this work ($6,730 over the contract price 
w/change orders). It will need to be ratified by the Council. This work was 
necessary and unanticipated during the move to add additional receptacles, exit 
signs and additional cubicle power to accommodate shifts in the space functions.  

o Asbestos/Hazardous Material Testing Services/Monitoring - Amoroso is 
demolishing the garage and portions of Town Hall prior to the June 19 Council 
Meeting. There is required monitoring that must be performed during the 
demolition per the AQMD. I have authorized this work. It will need to be ratified 
by the Council.  

2. Ad Hoc Subcommittee Updates 
 
Stanford GUP - Lewis/Lempres (Rodericks/Costa Sanders) 
 
A subcommittee meeting has been setup for 4 pm to 5 pm on June 25 in Menlo Park.  
 
Fire Services - Wiest/Widmer (Rodericks) 
 
The City Council Ad Hoc Subcommittee met with the Fire Board Liaisons on April 30 to discuss 
ways that the Town and District can partner on District investments in the Town. The information 
was presented to the Board and we do not expect to hear back from the District until late June.  
 
Caltrain - DeGolia/Wiest (Rodericks/Ovadia) 
 
The Subcommittee met with Caltrain and discussed a number of options related to the station and 
service levels. Caltrain will be discussing the Subcommittee’s feedback over the next couple of 
weeks and will meet again with the Subcommittee in June or July. The Subcommittee will report 
out to the Council at an upcoming meeting.  
 
Heritage Tree Ordinance - DeGolia/Widmer (Bertollo-Davis/Larson) 
 
The Subcommittee is set to meet with staff in July to go through the HTO.  
 
Regional Housing/SB50 - Lewis/Widmer (Rodericks) 
 
SB50 has been placed on hold until 2020.  
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IT/Atherton Fiber - DeGolia/Widmer (Rodericks) 
 
No update.  
 
3. May 28 Goals Meeting 
 
Nancy Hetrick is finalizing the Goals Meeting Summaries and she and I will be meeting in the 
next week to discuss. Once a Summary Memorandum is complete, it will be shared with the 
Council for further feedback.  
 
4. Bayfront Canal Project 
 
I spoke with the County to discuss the Town’s commitment to the project. The County recognizes 
the Town’s cash flow challenges and will be proposing a long-term financing solution to keep the 
Town at the table with the project. Once I receive the details, I will share them for the Council’s 
consideration.  
 
A website has been setup for the project - https://bayfrontwatershed.org.  
 
5. Countywide Unified Command Training and Active Shotter/Violent Intruder Training 
 
The Police Department will be participating in a Countywide Training Session in July. The 
Sergeants will be participating in the Unified Command Training in June as preparation for the 
July meeting.  
 
An Active Shooter drill is being planned for MAHS for Spring 2020 and will include Menlo PD 
and Menlo Fire.  
 
The PD had an Active Operations Plan for the MAHS Graduation. There were over 500 graduates 
and attendance was expected to exceed 4,000 people. The Ops Plan included Menlo Park PD and 
San Mateo County Sheriff’s personnel. All personnel assisted with the incident during graduation 
with Atherton PD taking the lead. As noted, our staff made a couple of arrests at the graduation - 
all gang related. The fight on campus resulted in a foot pursuit by Officer Robbins with one of the 
suspects involved in the fight. During the foot pursuit, the suspected tossed a gun (which was 
recovered by the PD).  
 
6. Funders’ Network for Smart Growth - Grant Program (shared by Councilmember Lewis) 
 
The Funders’ Network (TFN) is soliciting proposals geared toward creating a “community-
focused sustainability, climate action, adaptation/resilience, or comprehensive plan that 
specifically addresses sustainability.” The Round 15 funding includes dedicated funding to support 
green stormwater infrastructure projects that advance water-related sustainability goals.  
 
The grant program provides partnership investments between $25k and $75k for one-year projects 
or between $50k and $100k for two year projects with a one-to-one match required by one or more 
local foundations. The deadline for applications is July 30, 2019. The full announcement can be 

https://bayfrontwatershed.org/
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found here. (https://madmimi.com/p/51ed7e?pact=637988-151683342-11739948791-
0066cd319cceb1e0822bf865d110b2a6a2213846) 
 
In order to qualify, the proposal team must consist of a team of the following partners - the 
sustainability director of a city or county; and one or more local or regional place-based 
foundations. 
 
The sustainability director must lead a “multi-department and community wide urban 
sustainability initiative from within local government.  
 
The place-based foundation is defined as a grant making charity composed primarily of permanent 
funds established by many separate donors for the long-term benefit of the residents of a defined 
geographic area.  
 
7. Local Streets and Roads Revenues - 2018/19 and 2019/20 
 
The Highway Users Tax (HUTA) revenue to the Town in FY 2018/19 is projected at $152,439. 
Beyond this amount, the Town will receive $8,046 in Traffic Congestion Relief Fund Loan 
(TCRF) Repayments, and another $112,858 from the Road Maintenance Rehabilitation Account. 
These are all State allocations and total $273,344.  
 
In FY 2019/20, it is anticipated that the total will increase to $313,020. Making up this amount is 
$187,711 in HUTA, $8,046 in TCRF, and $117,263 in Road Maintenance Rehab Account funds.  
 
8. Catering By Dana - Julie Simonin (Retirement) 
 
After 24 years at Catering by Dana, Julie Simonin is retiring on June 28. Nia Harianto will be 
taking her position at the Park. Nia has been managing events for many years and has a Master 
Certification of Hospitality from Cornell University. Nia and Julie will be working with staff on a 
transition plan.  
 
We will be hosting a small farewell to Julie in the admin staff conference room at the trailers on 
Thursday, June 13 at 1:30 pm.  
 
ATTACHMENTS 
Police Department Report 
Public Works Department Report 
Community Services Department Report 

https://madmimi.com/p/51ed7e?pact=637988-151683342-11739948791-0066cd319cceb1e0822bf865d110b2a6a2213846
https://madmimi.com/p/51ed7e?pact=637988-151683342-11739948791-0066cd319cceb1e0822bf865d110b2a6a2213846
https://madmimi.com/p/51ed7e?pact=637988-151683342-11739948791-0066cd319cceb1e0822bf865d110b2a6a2213846


POLICE DEPARTMENT 

Police Activity 
 
There were 77 investigations for the month of May. 28 offenders were cited, arrested, or referred 
to the San Mateo County District Attorney’s Office for prosecution.  Those offenses included, 
driving on a suspended license, DUI, petty theft, warrant arrests, violation of a domestic violence 
restraining order, prowling, possession of an in instrument used to smoke narcotics, parole 
violation, hit and run, possession of a controlled substance without a prescription, possession of a 
firearm at a public school, probation violation, and the sale of tobacco products to a minor.   
  
Of the 3,041 total police incidents for the month of May, 2,119 were officer-initiated incidents, 
which resulted in 285 citations being issued for vehicle code and other violations. Officers initiated 
1,837 other types of incidents that included investigating suspicious vehicles, traffic collisions, 
citizen flag downs, home checks and extra patrols, code enforcement and construction checks, 
follow-up investigations, pedestrian stops, traffic enforcement details, medical calls, and welfare 
checks. 
 
Traffic Incidents 
Overall, there were 314 traffic incident locations, some with multiple stops, for May. The map 
below indicates the locations of the incidents for the reporting period. 
 

 
 



Traffic Collisions 

 
There were 17 collisions locations in May, some with multiple incidents. The map below indicates 
the locations of the incidents for the reporting period.  
 

 
 
 

  



Bicycle Traffic Stops 
 
There were bicycle stop incidents initiated for Stop Sign (8), lighting equipment (4), red light 
violations (2), and riding the wrong way (1). 
 
These stops resulted in 9 warning citations and 6 verbal warnings. 
 

 
 
  



Criminal Activity and Suspicious Circumstances 
 
The Department responded to 98 locations (some locations multiple times) for property crimes 
(12), person crimes (5), and incidents of suspicious circumstances (83).   
 

 
 
  



Municipal Code Violations 
 
The Department responded to 80 locations (some locations multiple times) for municipal code 
violations. These calls included but were not limited construction parking, after-hours 
construction, off leash dogs, and inspections. 
 

 
 
 
Holbrook Palmer Park 
 
Holbrook Palmer Park had 67 incidents this reporting period, 54 of which were security checks 
and foot patrols by officers.  The other incidents were related to traffic enforcement, a report of 
possible child abuse (no merit), found property (credit card), and a report of off leash dogs.  
 
 
Premise Watch 
 
Officers completed 1,306 House/Vacation checks during the month of May.  
  



School Incidents 

Officers responded to 232 school incidents during this reporting period. These incidents included 
but were not limited to traffic enforcement, suspicious people, suspicious vehicles, trespassing, a 
located missing juvenile, fireworks on campus, fire alarm activation, a transient sleeping at the 
school, and various juvenile problems: 
 

 
 
 
 
 
 
 
 
 



 
Response Times 

 
The average response time for Priority 1 calls during this time period (calls are prioritized from 1 
to 3 with Priority 1 being the highest priority) was 4 minutes, 53 seconds, which met our goal of 
having an average response time of less than 8 minutes.  Priority 1 calls take precedence over all 
other calls for service and require an immediate police response.  The most common priority 1 
calls are burglary, robbery, sexual assault, active physical altercations and residential burglary 
alarm activations, with the latter being the most frequent in Atherton.  Response times are 
calculated from the time the call is dispatched until the time the officer arrives on the scene. 
 
The table below depicts APD’s Priority 1 response times for the past six months: 
 

 
Code 3 Emergency response time (when officers respond to an emergency call with lights and 
sirens): 2 minutes, 24 seconds. 
 
 
TOTAL TRAINING HOURS FOR MAY 2019 – 169.5 HOURS 
 
NAME TRAINING/HOURS DATES 
Dunphy Inner Perspectives- Session 5 of 5/ 8 hours May 2 
Koehler PRA course/16 hours May 6-7 
Mijangos EVOC/8 hours May 10 
Vigil Courageous Heart-The Human Behind The 

Badge/24 hours 
May 13-15 

Massagli Force Options Simulator/8 hours May 14 
Greene Force Options Simulator/8 hours May 16 
Pronske Narcan- Train The Trainer/1.5 hours May 17 
Robbins Basic Negotiations Course/40 hours May 28-31 
Bollendorf FTO SAC/24 hours May 28-30 
Miller/Gutierrez CTO Update/16 hours May 29-30 

    

    

    

 
 

MONTH YEAR  RESPONSE 
TIME 

April 2019 4:47 
March 2019 5:10 
February  2019 4:59 
January  2019 5:03 
December 2018 5:02 
November 2018 5:14 



The below table depicts the amount of officer-initiated activity and the number of traffic citations 
issued for the past six months: 
 

 
 
 

Code Enforcement Activity Report  
May 1 – May 31, 2019  

  
  
  
Summary:  

  
  Activity  Total for   

Month  
Year to Date  

(From 01/01/2019)  
1.  Opened Cases  33  143  
2.  Resolved/Closed Cases  32  117  
3.  Cases Pending  194  N/A  
4.   Written/Formal Notices Issued  9  57  
5.  Citations Issued  22  154  
6.  Amount in Citations  $8,400  $54,900  

  
During the month of May, there were over 113 incidents related to code enforcement. Those 
incidents included but were not limited to: construction work hour violations, construction 
parking violations, mud in the roadway, other construction related issues, work without building 
permits, over height fences, right-of-way encroachments/obstructions, encroachment permit 
issues, dead and dangerous trees, construction related damage to heritage trees, animal nuisance 
issues, commercial operations in residence, transient short term occupancies, outdoor lighting, 
noise nuisance issues, faulty drainage issues, trash accumulations, trash cans being left out, sign 
issues, lack of property maintenance/overgrowth issues, dangerous vegetation and a foreclosed 
property.   
  
Code enforcement staff assisted with construction hours/noise exemption permits and 
translations for Officers during investigations. Staff also assisted with in-house training for one 
(1) new officer.  
 
 

MONTH OFFICER INITIATED ACTIVITY CITATIONS 
May 2,119 285 
April 1,682 444 
March 1,670 280 
February 1,575 192 
January 2,280 375 
December 2,450 182 



 
 
TRAFFIC COMPLAINTS   
The Atherton Police Department received two (2) traffic complaints during the month of May. The 
complaints were as follows:  
  

1)      A resident reported a white, 2-door Porsche, speeding in the area of Walsh Road and Valley 
Road on weekdays between 7:00am and 7:30am.  

  
                Results:  31 minutes spent in the area 
                                   No violations 
  

2)      A resident reported bicycles not stopping at the stop sign at Alameda de las Pulgas and 
Atherton Avenue during the morning commute, 7:30am to 8:30am. 

  
                Results:  76 minutes spent in the area 
                                   2 citations issued, 1 warning citation issued 
  
  
  
  
 
 
 
 
 
 
. 
 
 
 
 
 
 
 
 
. 
 
 
 
 
 
 
 
 



 
 
 
 
 
 



Public Works update –May 2019 
• Sweep contracted monthly streets: 

May 2019  55 Miles 10.5 cu. Yards  2.9 tons 
 

• April Service requests –    
o Assisted with boxing files at Heritage Room 
o Moved Heritage Room boxes to Carriage House. 
o Moved Finance, Building and Public Works filing boxes to Carriage House 
o Removed shelving at PD Dispatch  
o Set up PODs at Holbrook-Palmer Park for EOC and Planning storage 
o Removed fallen tree blocking roadway on Camino al Lago at Monte Vista 
o Removed fallen tree from roadway on Monte Vista Avenue at Camino Al Lago 
o Removed beehive from fallen tree on Monte Vista Avenue at Camino Al Lago 
o Removed illegal dumping on Selby Lane 
o Tree removal and tree trimming for Town Center project 
o Patched pothole near 17 Maple Avenue 
o Placed temporary traffic controls around sinkhole on ECR at Maple Avenue  
o Replaced grinder pump for HP Park Playground Restrooms  
o Removed weeds and cleared path between Redwood Way and Lloyden Drive 
o Pressure washed valley gutter on Mandarin Way 
o Repaired traffic light at Middlefield Road at Oak Grove 
o Replace reflectors along Isabella Avenue at Briton Avenue 
o Install new kitchen countertop and sink in kitchen at 83 Ashfield Road 
o Painted kitchen, shower room, and restrooms at 83 Ashfield Road 
o Sanitized/Deep Clean kitchen, shower room, and restrooms at 83 Ashfield Road 
o Assisted with preparations for Civic Center relocation 

 
• Weekly litter removal on ECR, schools (Fridays 2 staff, 2 hours). 
• Litter Marsh Road, Middlefield Road and Alameda. 
• Removed weeds from Middlefield Road 
• Removed weeds from Alameda/Atherton median island 
• General duties – Garbage cans, town wide and ECR litter, Town Center landscape, ECR 

landscape, corp. yard clean-up, vehicle/tool maintenance. 
• Park General daily duties – mowing, empty garbage/recycling, restroom oversight, fire 

extinguishers (checked/re-charged), playground inspections, elevator inspections, open/close 
buildings, meeting room set-ups/tear downs.  

Cleaned and cleared clogged drains from the HP Park playground men’s restroom 
 

  



Removed fallen tree and bee hive from roadway on Monte Vista at Camino Al Lago 
 

  
 
Removed trees for Town Center project 
 

 
 



Town of Atherton 
MCE Corporation/Public Works Maintenance 

Rev. vs. Exp. Through May 2019 
  

 
 

Short 
Code 

 
Acct'g Code 

 
Description 

Budget 
Dollars 

Actual 
Dollars 

% 
used 

A01 101-53-52031-053 Streets  $  304,047   $   212,404  69.86 
A02 101-57-52031-057 Parks (Grounds & Fac.)  $  240,599   $   239,069  99.36 
A03 101-59-52031-059 Other Facilities  $    60,500   $     56,754  93.81 
A04 213-30-52031-000 Library  $    22,000   $     16,491  74.96 
A05 101-58-52031-000 Tennis  $    10,130   $       3,694  36.46 
E06 101-58-52031-058 Event Services  $      5,250   $       1,658  31.58 

  Totals:  $  642,526   $  530,070  82.50 
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PARK & RECREATION COMMITTEE STAFF REPORT                            
 
TO:  PARK AND RECREATION COMMITTEE 
    
FROM: SALLY BENTZ, PARK MANAGER  
 
DATE: JUNE 5TH, 2019 
 
SUBJECT: PARK GOINGS ON MAY 2019 
 
 
REGULAR STAFF  
 
For the month of May, broken down is as follows: 
 
• Performed regular maintenance tasks; 

- Pick up litter/trash. 
- Remove trash bags. 
- Blow and pick up tree leaves and debris. 
- Inspect and maintain restrooms. 
- Inspect and maintain tennis courts. 
- Inspect and maintain playgrounds. 
- Inspect and maintain Main House elevator. 
- Control undesirable weeds throughout property. 
- Cut back and remove tree brush and dead vegetation. 
- Apply seasonal fertilizers to turf and plants.  
- Inspect and maintain landscape irrigation. 
- Inspect and maintain landscape irrigation well and filter system. 
- Monitor potable water usage daily. 
- Water non-established trees throughout the park based on the schedule. 
- Blow tennis courts 2 times per week as required. 

 
• Repaired a 4-inch main line at the sport field. 
• Remove and replace tree lights at the Pavilion patio Oaks. 
• Unclogged sand and debris from men’s playground restrooms. 
• Repaired and adjusted tree stakes on all newly planted trees. ty as required. 
• Repaired sewer issue at Carriage House. 
• Investigate and assess water run off at the clay court. Ordered new part 
• Repaired damage made by the trailers.  



• Spread wood chips all over property. 
• Installed new water bags in all newly planted trees.  
• Pruned trees that could be reached at 10 feet throughout the property. 

  
   

• New and future planned projects; 
-             Repair and or replace broken equipment at playground structures. 
-             Restore/paint wall benches along Pavilion and Main House. 
-             Refill playground with fiber mulch. 
-             Refill sand box at playground with sand. 
-             Complete a watering system install for all trees throughout property.  
-             All water valves to be flushed and cleaned up. 

  
 
Tennis Numbers  
 
May: 
 
Hours of court usage (# of crts x time) 176 hrs 
Clinics/Camps: 26 
Lessons: 121 
Events:   3 weekly coaches meeting 
Clay Court Bookings: 12 paid hours 
Total # of students: 231 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
     
   
  



New watering bags  
 

 
 
Pruning of smaller trees by MCE  
 

 
 
 
 
 
 



Mulch spread all over park  
 

 
 
Resurfacing of Tennis Courts  

 
 
 
 
 
 
 
 
 



New admin and permit trailers in park  
 

 
 



Submitted by:

Interwest  Consulting Group

Community Services
Monthly Report

May 2019

Town of Atherton

Building Department
91 Ashfield Road

Atherton, California  94027
Phone: (650) 752-0560



Fiscal Year

2018-19

Total Construction Valuation1: $7,195,490 $124,168,540

Plan Check Fees Collected: $34,141 $362,094

Permit Fees Collected: $73,154 $1,065,389

Other Fees Collected: $3,710 $47,548

TOTAL: $111,006 $1,475,031

Applications  Received: 58 645 

Residential:

New Single Family Residential Permits 

Issued:
1 23

New Accessory Structures Issued: 18 181

Addition / Alteration Permits Issued: 14 122

Reroof / Water Well /  Grading Permits 

Issued:
10 113

Plumbing/Mechanical/Electrical Permits 

Issued:
11 164

Demolition Permits Issued: 3 37

Non-Residential:

New Permits Issued: 4 7

TOTAL Permits Issued: 61 647

Total Open Permits as of 5/31/19 984

Inspections Performed: 825 8,207

Footnotes:

1
Valuation:  For permitted projects during this period.

Town of Atherton

Building Safety & Inspection

Construction and Permit Summary

REVENUE

PLAN CHECK

PERMITS

INSPECTIONS

May-19

May 1, 2019 to May 31, 2019



Staff Level Reviews

Planning Commission Items

Plan Review

TOTAL 68

Town of Atherton

Building Safety & Inspection

Tree Removal Info. / Consu.

At the May 22, 2019 Planning Commission Meeting, Planning Commission took the following actions.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                           

                                                                                                                                           

1. 150 Valparaiso/Sacred Heart Schools - Accepted the report on the 2019 Annual Master Plan Update for 

Sacred Heart Schools.

 

2. 40 De Bell Drive - Approved the Special Structures Permit at 40 De Bell Drive to allow for the 

construction of a swimming pool/spa to be located within the required front yard for accessory structures.  

 

3. 2019 General Plan Update - Adopted Resolution 2019-01 recommending that the City Council certify the 

Initial Study/Mitigated Negative Declaration and Mitigation Monitoring and Reporting Program and adopt 

the 2019 General Plan.

 

4. Capital Improvement Plan – Found that the draft Capital Improvement Program Fiscal Years 2018/2019 

– 2023/2024 is consistent with the General Plan. 

 

The next meeting will held on June 26, 2019 at the Jennings Pavilion.  
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           Arborist Activity Summary
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Site Visits



Summary of New Single Family Residential Permits Issued by Month

2019 2018 2017 2016 2015 2014

4 0 2 2 2 0

1 2 1 1 1 6

1 3 2 0 3 6

1 2 0 2 2 1

1 5 4 2 1 2

2 3 0 3 2

5 1 5 8 4

4 2 3 4 2

1 3 4 4 1

4 2 6 3 1

0 4 0 0 4

1 3 1 0 4

8 29 27 26 31 33

Project 

Type

No of Plan

Checks

Target

**

Average 

Review 

Days

Overdue

Plan 

Checks

101 10 8 0

93 5 3 0

5 3 2 0

0 2 0 0

Total Number of Plan Checks 199

** Target: in working days

Major Plan Check: New Houses, New Accessory Structures, New non-Residential 

Minor Plan Check:  Small additions, Reroof, Alterations, PV, Gates, Misc.

Town of Atherton

Building Inspection & Plan Check
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Summary Graphs
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