
Item No. 4   
Town of Atherton 

CITY COUNCIL STAFF REPORT – PUBLIC HEARING 

TO: HONORABLE MAYOR AND CITY COUNCIL 

THROUGH:  GEORGE RODERICKS, CITY MANAGER 

FROM: LISA COSTA SANDERS, TOWN PLANNER 

DATE: DECEMBER 2, 2020  

SUBJECT: SPECIAL EVENT PERMIT TO ALLOW TEMPORARY LIGHTS AT 
MENLO SCHOOL FOR ATHLETIC PRACTICE 

RECOMMENDATION 

It is recommended that the City Council approve the Special Event Permit to allow temporary 
lights at Menlo School for athletic practice from December 14, 2020 through December 17, 2020 
and from January 4, 2021 through March 14, 2021, Monday through Friday from 3:45 pm until 
6:15 pm.  

BACKGROUND 

Menlo School started its school year in a distance learning mode due to the COVID-19 
pandemic. The students were recently able to return to campus under State and County 
guidelines. Students will resume the distance learning mode from the Thanksgiving break until 
two weeks after the winter break. They plan to have students return to school on January 19, 
2021. Due to the COVID-19 pandemic, all high school athletic programs were suspended. 

Menlo School submittal a request (Attachment 1) to allow temporary low-level lighting on its 
athletic fields to allow for football practice during Daylight Savings time.  Due to the COVID-19 
pandemic, high school football season, that normally takes place in the fall, was postponed until 
December 14, after Daylight savings time. The football team practices weekdays after school 
from 3:45pm until 6:00 pm. For most of the practice times, it will be getting dark around 5:00 
pm. Menlo School requests temporary lights until 6:15 pm to allow practices and time for 
cleanup. 

Menlo School proposes to place the lights at Cartan Feld for the majority of practices with the 
option to utilize Wunderlich Field (artificial turf) if Cartan Field is not usable due to weather 
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conditions. Cartan Athletic Field is located at the corner of El Camino Real and Alejandra 
Avenue and Wunderligh Field is located along Alejandra Avenue (see map Attachment 2).   
 
Cartan Field is governed by a Conditional Use Permit issued by the City Council in 1965. 
Condition #1 states: “there shall be no illumination, nor shall there be any activities thereon, 
between sunset and sunrise”. Atherton Municipal Code Chapter 17.56 provides the process for 
the Town to issue Special Event Permits to regulate events on private and public property that 
are not typically permitted. The City Manager is responsible for enforcement of the Special 
Event regulations and is authorized to issue Special Event Permits. The City Manager may refer 
items to the City Council when the public interest would be better served by public review at a 
public meeting. The City Manager has referred this request to the City Council.  
 
ANALYSIS 
 
As discussed above, Menlo School requests a Special Event Permit to utilize temporary lights on 
the football field at Cartan Athletic Field or Wunderlich Field from December 14, 2020 through 
December 17, 2020 and from January 4, 2021 through March 14, 2021, Monday through Friday 
from 3:45 pm until 6:15 pm to accommodate team practices.  
 
Sacred Heart School has submitted a similar request due to COVID-19 and Menlo-Atherton 
(M/A) High School has a lighted football field. As a public school, M/A is exempt from Town 
regulations for school related facilities and activities.  
 
Menlo School describes the lights it proposes to utilize as “low level lights” and not large game 
level lights that would have light spillage outside the field. The light towers are diesel powered 
and extend to a maximum of 30 feet (see graphic on Attachment 1).  
 
Menlo School requires anyone coming to campus to test for COVID-19 weekly.  The testing is 
available on campus to make it easier and assist with contract tracing. Menlo School notes that 
they will continue to comply with COVID-19 guidelines and will follow any future State and 
County guidelines relating to football practice.  In addition to the weekly testing, they require 
temperature checks upon entering the facility, will sanitize all equipment, wear masks and stay 
physically distant. 
 
Menlo School informed its neighbors of this request and Staff mailed the public notice of the 
Special Event Permit request and of this public hearing to all property owners within 500’ of the 
property on November 20, 2020. The public notice was also posted on the Town’s bulletin 
boards and published in the Almanac on November 20, 2020.  
 
The Special Event Permit as requested is limited in duration, ending on March 14, and limited in 
time, with lights shutting off at 6:15 pm. The limited time duration of the practices will not result 
in a significant negative impact to adjacent residential properties and will not result in additional 
traffic as the request does not include games with fans. The issuance of this Permit does not 
change the conditions within the 1965 Conditional Use Permit and does not establish a precedent 
for other events.  Any future event will require consideration of a separate Special Event Permit 
or amendment to the 1965 Conditional Use Permit. 
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POLICY ISSUES 
 
The request for a Special Event Permit should be considered specific for this property and event, 
and is not precedent setting.  
 
FISCAL IMPACT 
 
The applicants pay for all costs covering the processing of this application.  
 
ENVIRONMENTAL IMPACT 
 
This project has been determined to be categorically exempt from the California Environmental 
Quality Act (CEQA) pursuant to CEQA Guidelines Section 15301, Class 1, relating to use of 
existing facilities. 
 
PUBLIC NOTICE 
 
Public notification was achieved by posting the City Council agenda, with this agenda item being 
listed, at least 72 hours prior to the meeting in print and electronically.  Information about the 
project is also disseminated via the Town’s electronic News Flash and Atherton Online.  There 
are approximately 1,200 subscribers to the Town’s electronic News Flash publications.  
Subscribers include residents as well as stakeholders – to include, but not limited to, media 
outlets, school districts, Menlo Park Fire District, service providers (water, power and sewer), 
and regional elected officials. 
 
Notice was also provided pursuant to the Town’s Public Hearing provisions, which includes 
mailing to all property owners within 500’ of the subject site and posting at Town bulletin boards 
at least 10 days prior to the public hearing.  In addition, the Town published the notice in the 
Almanac. 
 
FORMAL MOTION  
 
I move that the City Council approve the Special Event Permit to allow temporary lights at 
Menlo School’s Cartan field and Wunderlich field for athletic practice from December 14, 2020 
through December 17, 2020 and from January 4, 2021 through March 14, 2021, Monday through 
Friday from 3:45 pm until 6:15 pm. 
 
ATTACHMENTS 
1. Special Event Application 
2. Map of Facilities 
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