
 
 

Item No. 20 
Town of Atherton 

 

 
 
CITY COUNCIL STAFF REPORT – REGULAR AGENDA  
 
TO:   HONORABLE MAYOR AND CITY COUNCIL 
   GEORGE RODERICKS, CITY MANAGER 
   
THROUGH:  ROBERT OVADIA, PUBLIC WORKS DIRECTOR 
 
FROM:  SALLY BENTZ-DALTON, PARK MANAGER/TOWN ARBORIST 
   
DATE:  JUNE 16, 2021 
  
SUBJECT:  REQUEST FROM THE ATHERTON TREE COMMITTEE TO USE 

TREE COMMITTEE FUNDS FOR A NEW TREE WALK 
BROCHURE, SIGNAGE AND COMMUNITY EVENT  

  
RECOMMENDATION 
 
Approve the expenditure of $2,500 in Tree Committee funds towards a new tree walk brochure, 
signage and community event.  
 
BACKGROUND  
 
Betsy Colby an Atherton resident and a Tree Committee member initiated a project for an official 
Tree Walk in Holbrook-Palmer Park with a companion brochure. Betsy recruited Julie Robertson, 
Park & Recreation Committee member as well as Dorothy Hunter, President of the Atherton Arts 
Foundation to work on this project with staff.  
 
The Subcommittee’s idea is to create an official tree identification walk around the Park that 
includes a brochure highlighting the history of the Park, as well as providing information on 25 
specifically identified trees. A tree map would be included in the middle of the brochure.  
 
Ms. Colby compiled a list of trees to highlight. Staff and the Subcommittee reviewed the tree 
selections and finalized a final list of 25 specimen trees. Ms. Hunter and members of the Art 
Foundation are drawing the 25 trees to be included in the brochure.  
 
The Subcommittee proposes a community event to kick off the release of the brochure and official 
Holbrook-Palmer Tree Walk. The event would coincide with the Art Foundation Art Show – 
August 21 and 22, 2021. On Sunday, August 22, the Subcommittee proposes that staff and another 
arborist  conduct the Official Tree Walk with members of the community in attendance. The event 
would also include kids activities and a Master Gardener information booth.  
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It has been two years since the Town hosted an Arbor Day event and the Subcommittee sees this 
event as an opportunity to re-engage the community in the Park. The event also counts toward the 
Town’s Tree City USA designation.  
 
At the May 5, 2021 Park & Recreation Committee meeting, the Committee reviewed and 
supported the Project. The Committee felt that the Project was consistent with the Town’s Tree 
City USA designation and consistent with the mission of the Park.  
 
ANALYSIS 
 
The cost of the project includes the printing of the brochure, updating the green plastic tree 
identification signs, adding the required 4x4 posts, and installation of signage and/or a brochure 
holder. Approximately 10 4x4 posts are needed; as well as 25 new tree identification plaques. The 
Subcommittee is also proposing that a paper copy of the brochure be made available at City Hall 
as well as the Art Foundation offices. Digital copies would be available via the Town’s website.  
 
The estimated the cost for this project at approximately $3,000. 
 
 Acrylic green ID plaques  (24) - estimated - $400  
 Pressure treated wood (4x4x10’) - estimated - $100 
 Copies of the brochure (500 copies) – estimated - $900 
 Signage -Varies – estimated - $600  
 Brochure holder - estimated - $500  
 Event costs – estimated - $500 
 
The Tree Committee met by Zoom on May 20, 2021, to discuss the project and funds to be used. 
The Committee was in favor of the project and thought that it was a good use of Tree Committee 
funds. The Tree Committee approved the below funds.  
 
Print brochure $900 
Start of Walk sign $600 
Brochure holder $500 
Park event materials (raffle, kids activities, etc.) $500 
  
Total for project $2,500 

 
It was suggested that the Town fund the purchase and installation the tree ID plaques (including 
posts) and installation of the brochure holder and start of walk signs.  
 
The Tree Committee fund has approximately $26,000. This project represents a formal request of 
the Tree Committee to use funds toward this project.  
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Examples of waterproof brochure holders to be placed outside the Art Room or at the start of the 
walk.  

  
 
MCE recovered display holders from the Town Center’s old signage that could be reused as the 
Tree Walk Map Sign. To the below right is an example of plastic signage that could be mounted 
on the old post. 
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POLICY FOCUS 
 
The Town Council discussion should focus on the use of Tree Committee funds for the tree walk 
brochure, signage, and community event.   
 
FISCAL IMPACT 
 
Sufficient funds are available in the Tree Committee budget for the printing of the brochure, 
purchase of the brochure holder and signage, as well as for the community event.  
 
The Park Programs budget can fund the new plastic tree ID plaques and posts. The Town can post 
the brochure on the Town’s website as well as have the brochures available at the Town Center.  
 
PUBLIC NOTICE 
 
Public notification was achieved by posting the agenda, with this agenda item being listed, at least 
72 hours prior to the meeting in print and electronically. Information about the project is also 
disseminated via the Town’s electronic News Flash and Atherton Online. There are approximately 
1,200 subscribers to the Town’s electronic News Flash publications. Subscribers include residents 
as well as stakeholders – to include, but be not limited to, media outlets, school districts, Menlo 
Park Fire District, service provides (water, power, and sewer), and regional elected officials. 
 
COMMISSION/COMMITTEE FEEDBACK/REFERRAL 
 
This item __X__ has or _____ has not been before a Town Committee or Commission. 
 
____ Audit/Finance Committee (meets every other month) 
____ Bicycle/Pedestrian Committee (meets as needed) 
____ Civic Center Advisory Committee (meets as needed) 
____ Environmental Programs Committee (meets every other month) 
_X _ Park and Recreation Committee (meets each month) 
____ Planning Commission (meets each month) 
____ Rail Committee (meets every other month) 
____ Transportation Committee (meets every other month) 
_X _ Tree Committee (meets each month) 
 
ATTACHMENT 
 

1. Draft Brochure 
2. Tree brochure printing quote 
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Quotation
63676

FolgerGraphics

21093 Forbes Avenue
Hayward, CA 94545-1115
Phone: (510) 887-5656
Fax: (510) 887-5831
http://www.folgergraphics.com/

Version: 4

To:

Town of Atherton
Sally Bentz-Dalton
150 Watkins Ave.
Atherton, CA 94027
Phone: (650) 752-0526
Fax: (650) 688-6528
Email: sbentz@ci.atherton.ca.us

Date
Salesperson
Estimator Linda Torre

Kirk Folger
4/16/21

We would like to thank you for your time and consideration in regards to this quotation. Included is the detailed product
specifications and prices. The quotation is confidential and is intended solely for the use of the addressee(s) named above.

Dear Sally Bentz-Dalton

Below Is Your Detailed Production Specifications for this Request

Description Tree Walk Book
28 pgs
5 1/2 x 8 1/2
80# silk book all black ink
Fold, stitch, box, deliver
PDF supplied, email proofs

Prices
Quantity Prices
100 $240.00
250 $410.00
500 $705.00

Sincerely,

Upon acceptance please indicate the quantity required

Quoted By: Sign: Date:
Kirk Folger

Accepted By: Sign: Date:

Thank You for giving us the opportunity to submit this quote.  As always, quotes are based on a physical inspection of your originals and are valid for 30 days unless otherwise specified.
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